
ARTICLE 10: PERSONNEL FILES

10.1 One official personnel file ofeach unit member shall be maintained at the District central
administration office. No adverse action shail be ta}en against a unit member bzsed upon ,mitten
material which is not contained within the official personnel file unless otherwise required by law.
Except in situations contemplated under Education Code Sections 8732 or 87734, an opportunity
shzll be provided for informal resolution to unit member situations that may result in the placement of
a dercgatory statement in a unit membels personnel 6le. Prior to placing item(s) in the official
personnel file, the Disrict sha.ll ma.ke a reasonable effort to verify the acorracy of the material(s).

70.2 A unit member shall be provided a copy of any derogatory written material prior to the time such
materizl is placed within the official peoonnel file. Derogatory material shall be placed in a unit
member's personnel file within three (3) calendar months of the incident giving rise to said material, or
within three (3) calendar months of District receipt of said material from an outside source under the
applicable statutes of limitations. The unit member shall have the dght to review the material duriog
nomal working hours so long as such does not interfere with the classroom instruction. The unit
mernber may, within ten (10) work dals of receipt of copy, submit a wrinen rcsponse to be attached
to the dercgatory material for inclusion within t}le official file. Derogatory material shall be sealed at
the unit member's request ?fter a period of folrr years from the date of 6ling.

10.3 A unit member shall have dre dght to er<amine all materids (except for ratings reports ot records
which were obtained prior to emplolrnent or prepared by identifiable examinirion commitree
mernben, or obtained in connection with a promotional examination) contained within the official
pe$onnel 6le.

10.4 fhe District shall have a representative present when any official personnel file is examined. The unit
membels penonnel file shall be auilable for eramination by the unit member and/or his/her
representative with the unit member's ,r,ritten authorization for each instance. The official penonnel
6le is considered confidential and is awilable fot review only to such other persons who have a legal
dglrt and a need to know the contens therein.

10.5 The District shall keep a log ofpersons who have examined an official personnel file, as well as the
dates such eraminations were made, except routine clerical transactions. The log shall be mainained
in the unit membels official petsonnel file.

10.6 Any petson who places material in the personnel file shalJ sign and signify the date on which it *zs
drafted. Any written material placed in the personnel 6le shall indicate the date of piacement

10.7 !(/rth approvzl of the Districg a unit member may have material placed in the official personnel file
he/she determines may have a bearing on his/her position with the District In the case ofDistrict
disapproral, the unit member, upon r€ques! shall be notified in writingwidrin ten (10) work days the
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ARTICLE 1I REASSIGNMENT & TRANSFER PROCEDURE

11-1 Rerssipnment

This section applies to the reassignment of 6.rll-time unit members only as such affecs a unit
member's full-time load exclusive of any pan-time assignments.

11.1.2 Definition

Reassignment is deGned as a change in the assrgnment ofa full-time unit member resulting in
a.n assrgnment of subiect areas which are ouside dre r-:nit member's major or minor 6eld and
in which the unit member has no previous teaching experience. In no event shall the
reassignment be outside the unit membels laculty service atea(s), ceni6cation, or area(s) of
minimum qualification.

11.1.3 Re2sons for Reassignment

The District may reassign a unit member as the rcsult of esablishment and modification of
the organizational stnrcture of t}e College, to meet decreasing or low enrollrnen! and/or
panicular subject are4 to comply with requirements of the Disrict's Affirmative Action
policy, to accommodate space limitations, or to provide for the staffng of new or changing
curriclla or student services.

11.1.4 Criteria for Reassignment

11.1.4.1 In effecting a District-inioated reassrgnmenq the District shalJ use the follo\ring
criterir

11.1.4.1.1 The educational needs ofthe Districq and

11.1.4.12 The abilities, skills, and knowledge of the affected unit member as such
rdate to the proposed reassrgnment

11.1.4.2 In the event more than one unit m€mber is considered for a Districr-initiated
leassignment and the above criteria are equally met, then the unit member with the
least districtwrde senionty shall be rcassigned.

11.1.4.3 The District will anempt to give approximately a one semester advance notice to a
unit member being reassigned at the District s option because of progommatic
changes. Hor'ever, ifa Disfrrct-initiated reassignment is dle result ofodrer caDses,
the unit member shall be given ten (10) work days prior notice afld a conference



sh2ll be held betq'een t]re appropriate ma.nagemeot person and the unit member in
order to discrus the reason(s) for the reassrgnment

11.1.4.4 If a unit member is to be rexsigned, then he/she may request in witing witlin ten
(10) work days following the conference that he/she be given written reasons why
he/she is being teassigned. Upon such a requesg the Distria shall respond within
ten (1 0) working days.

11.1.5 Districtwide Senionrv

Districwide seniority, lor the purpose of this article, shall be the date of 6nt paid sewice in an
academic position pursuant to Education Code.

11.1.6 RetrainingPropram

Upon mutual agreement of the unit member and Districg the unit member may participate in
a District approved retraining program prior to and/or after a reassignment W-rti Prior
approrzl of tie District, the unit m€mber padicipating in a Distria-approved retraining
program may elect to have the tuition cost of apptoved course work paid by the District or
have such coutse work credited for salary placement Upon comPletion ofa retraining
progam leading to a new teaching competency or expanded credential autiorizatioo, a unit
member may initiate a requ€st for reassignment to said area(s) or the District may initiate a
rexsrgnment to said arm(s).

11.1.7 F-teluzdon Resultinp fiom Reassipnment

In the case ofa reassignment, the Djstrict may evaluate the uriit member during the 6rst year
of the effective reassignmmt if such rerssigoment affeds 2 maiority of the unit membels
assignment,

11.2 Tmnsfer

11.2.1 Definition

A transfer is defined as a change in the zssignment of a 6.rll_time unit member resulting in an
assignment of subject areas which are within the unit member's major or minor field, or in
which the unit member has previous teaching experience. In no event sha.ll the transfer be
outside the unit membels faculty sewice area(s), cenification, or minimurn qualifications.

11.2.2 Unit Member Initiated Transfer

Any full-time unit member may request a transfer by submitting such request to the Human
Resources Of6ce in writing and, if requested by the unit membeq the request for mnsfer shall
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remain conidential to the Humrn Resources Of6ce until such time as the request ir given
administretive consideration. Upon a suitable vac2ncy and prior to of6cial announcement of
that vacanry, a copy of the request will be sent to the current and prospective imm€diate
supervisors, the Office of t}re Deputy Superintendent, Vice President ofStudent Learning and
Success, and the Association. A notice of the decision on the request will be made by Human
Resources wi*in sixty (60) days. Requast for tonsfer shall remain effective for one (1)
calendar year and shall be considered by the District prior to dre official announcement of

can+

11.2.3 Criteria for Tnnsfer

11.23.1 In considering a tmit member initiated transfeq the District shall use dre followmg
criteria.

11.2.3.1.1 The educational needs of the Districq and

1123.1.2 The abilities, skills, and knowledge ofthe unit member as such relate to
the proposed transfer

11.23.2 In the event more than one unit member requests a transfer for the same posidon
aod dre above criteria are equally met, then the unit member with the greatest
districwide seniority shall be u'ansferted.

11.23.3 If $e E nsfer request by a unit member is denied, he/she may requesg in writing
within ten (10) work days ofthe denial, a winen response stating the realons for
the denial. Upon such a .eques! the District shall respond within ten (10) work
days.

1124 District Initiated Transfer

The District may transfer a unit memberwithin his/her cenification, faorlty service zrea(s), or
minimum qualification area(s) as a restrlt of establishment and modification of the
organizational strucnrre of the College, to meet increasing enrolLnent and/or panictler subiect
are4 to comply with requiremens of t}e Disrrict's Affirmative Action poliry, to
accommodate space limitations, or to provide for the staffing of new or changing cuniclla or
student s€wices.

11.25 DistictSeniority

Disnictwide seniority, for the purpose of this Article, shall be the date of first paid service io a
academic posiuon pursuant to Educatjon Code.

11.26 RetrainingProgrrm
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Upon mutual agreement of the unit member and Districg the unit member may panicipate in
a District-approved reu'aining program prior to and/or after t'ansfer. V4th prior approrzl of
the District, the unit member panicipating in a District-approved retaining prograrn may elect
to have the tuitjon cost ofapproved coutse work paid by the District or have such course
work credited for salary placement. Upon completion ofa retraining program leading to a
new teaching competency or expanded credential authorization, a unit member may initiare a
request for transfer to said area(s) or the District may initiate a transfer to said area(s).

1 1.26.1 Specialized Training Program

In instances of involuntary transfer into an assignment area which the baqgaining unn
member has not taught duling the past (10) yeals, with at least thrty (30) calendar
days of advance notice, the retraining provisions of t}ris Anicle shall apply. If the
advance notice into an assignment area which the bargaining unit member has not
taught during the past ten (10) yeals does not provide thirty (30) calendar dals of
advance notice, the District and the unit member sha.ll attempt to agree on more
specia.lized retraining than the provisions contained in this Article; such specialized
provisions may include up to one semester ofreE?rnng, depending on the individual
circumstances involved.

11.27 EvJuation Resulting fiom Transfer

In the case of a unit member trrnsfer, the District may emluate the wit member during the
first year of the effecuve lransler in accordance q/ith dis AgleemenL
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ARTICLE 12: TRAVEL

121 Any unit member who, as a requirement ofhis/het work assignment and as authorized by the
District, uses his/her personal vehicle on District business shall be reimbursed at the sarne rate paid to
other District personnel.

12.2 Any unit member who, as a requilement ofhis/herwork assignment and as authorized by the
Districg has meals a*ay from the District shall be reimbursed for a reasonable cost of dre meal io the
sarne manner 2s odrer Disfict personnel.

12-3 Any unit member who, as a requirement ofhis/her work assignment and as authorized by the
Districg is lodged away from home ovemight shall be reimbursed by the District for the rexonable
cost of necessary lodging in the sarne manner as other District personnel.

12.4 Any unit memberwho, as a requirement ofhis/herwork assignment and as authorized by the
District, utilizes public transportation shall be reimbuned by the District for the re.asonable cost of
necessary transportation in the same manner as other District personnel.

l2-5 Any unit member who, as a requirement of his/her work assrgnment and as authorized by the
District, attends a conlerence shall be reimbursed by the District for the reasonable cost, or portion
thereof, ofthe conference and transportation thereto in the same manner as other District petsonnel.
The determination ofwhich unit members shall aftmd conferences from travel/confermce funds

allocated to a departrnent shall be made in an equitable manner following procedures developed by
each departrnent.
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ARTICLE 13: NON-DISCRIMINATION

Thc Disrict shall not discriminate agaiost unit membe$ widr r€spect to w?ges, hours of employment, ,nd
other uns and conditions ofemployment as defined in Government Code 3540 et seq., or agplication ofdre
provisioos ofthis fureemeat with resp€ct to age, color, crecd, residetrcy, mariul statrs, membetship in m
onpbyec oryurization, national origia phpical handicap, race, sex, or !€ligion,
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ARTICIj 14: SAFETY CONDITIONS OF EMPLOYMENT

Except in unusual cirormsunces, the Distict shall not knowingly require a rmit member to work in
unsafe conditions. The District shal make a good faidr effon to schedule classes in an appropriate
location.

14.2 Unit members shall be cognizant of unsafe practices, equipmen! and conditions and repon such to
their immediate supervisor. The Distict shall advise the unit member ofthe disposition ofsaid repon
as soon as administ'atively possible.

14.3 Unit members sha.ll tepon all accidents involving injuries observed and incurred as soon as possible to
their immediate supervisor on forms provided by the District. In czse of injuries to a unit member
that require medicd attention, such repon shall be submitted to the District within one work day of
knowledge of the incident giving rise to the iniury or within one work day oF knowledge that the
incident resr-rlted in injury.

14.4 In a situatjon of real or apparendy h^zafdous teaching location*, a unit member shall make every
rezsonable effort to change class locations; ifa chrnge of location is not possible, the unit member,
with adv'ance notice to the Ofhce of the Deputy Superintendeng Vice President of Smdent I-eaming
and Success during the day or Evening College Office in the evening or weekend, ifrexonably
possible, sh2.ll cancel the class.

t"Real or apparendy hazardous teaching location" shall mean a condition that any reasonable person would
conclude to be a physical danger that affects the safety ofthe unit member or his/her students.
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ARTICLE 15: RIGHTS OF THE ASSOCIATION

15.1 The Association sha.ll have the right to represent unit members in their employrnent relations with the
DistricL

152 An Association represenutive shall have the right ofacc€ss to eleas in urhich unit membec wod<, so
long as the Association representative does not interfere with classroom insmrction, scheduled of6ce
hours, or other assrgned duties. Any Association representative shalJ have the right to talk to unit
members duringwork brealss, meal breals, or before and after *ork hours.

15.3 The Association may use bulletin boards designated lor their use by tlre Superintendent/President or
his/her designee. Prior to posting a copy of the communication shall be fumished to the
Superintendent/President or his/her designated representative. All items to be posted by dre
Association shall bear the date of posting and the name and authorizabon of the Association and shall
be removed by the Association when applicability ceases.

15.4 Communicaions authorized by the Association forgeneol distribution through the District mail
service shall bear the date ofthe communication and dre name of the Association as being responsible
for the writing and distribution ofdre communication. A copy ofany communication for general
distribution proposed to be sent through college means ofdistribution shall be fumished to dre
Superintendent/President or his/her designated representauve.

15.5 The Association shall be permined dre use ofDistrict building facilities and shall be subject to the
sarne regulations goveming other organizations specified in the District polcy on use of facilities.

t5.6 The District agrees to fumish readily available information relevant to the scope of replesentation
upon request The Disrict will provide the Association q,ith a copy of tlre proposed Tenative, and
Adopted Budges as soon as available for disribtrtion. The District will provide two copies of the
agenda for meetings of the Board ofTrustees plus all supponive non-confidential informatjon.

15.7 Names and lob tides ofall unit members shall be provided to the Associauon as soon as possible
following the begnning of each academic year. Home addresses and home telephone nurnbers of all
rmit members shall be provided to the Association unless the unit member requests that such
information not be released.

15.8 The Distict shall provide one copy of this Agreement for each unit member to the Association as

soon as administritively possible following the srgning of this Agreement by the Panies. The
Associatjon shall assume full responsibility for distribution to each unit member and hold the District
harmless for failure to provrde said copy to a unit membet

15.9 OrganizationalSec.-rrity
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15.9.1 Any unit member who is a member ofthe RHCFA/CTA-NEA or who has applied for
membetship may sign and deliver to *re District an assignment authorizing deduction of
unified membership dues, initiation fees, and geneol assessmms in the Association. Pusuant
to such authorizauon, the District shall deduct one-tenth (1/10) of such dues ftom the regulzr
salary check ofthe unit member each month for ten (10) months. Deductions for unit
members who sign such autlrorization after the commencement of the school year shall be
appropriately prorated to complete pa)'rnents by the end of the school year, Such
authorization shall continue in effect from year to year unless revoked in wtiting. A unit
member who revokes his/her authorization for the payroll deduction of dues, fees, and
assessments, or the non-member service fee shall t-ansmit such amount to the Association in
compliance with Sections 15,9,2 and 15.9.3 below.

'15.9.2 Any unit m€mberwho is not a member of the RHCFA/CTA-rr-EA orwho does not male
application for membeahip within tlirty (30) dals of the effective date of this Agreement, or
within thirty (30) days from the date ofcommencement ofassigned duties witiin t}le
bargaining unit, shall become a member of the Association or pay to the Association a fee in
an arnount equal to the legally chargeable collective bargaining expense ponion ofunified
membetship dues, initiation fees, and general assessmens, payable o the Association in one
lump sum cash pa1'rnent in the same manner as required for payment of membership dues,
provided, however, that the unit member may authorize payroll deduction for such fee in the
same manner as provided in Section 15.9.1 ofthis anicle. In the event that a unit member
shall not pay such fee direcdy to the Associaion, or authorize payment through payroll
deduction as provided in Section 15.9.1, the Association shall so inform the Disuicg and tJre
District shall immediately begin automatic paltoll deduction as provided fot in Education
Code Sections 87833 and 87834 and in the same manner as set forth in Seaion 15.9.1 ofthis
article. There shall be no chage to the Association for such mandatory agency fee
deductions.

15.9.3 Any unit member who is a member of a religious body whose traditional teneb or teachings
include objectlons to joining or ftrancially supporting employee organizations sha.ll not be
required to join or financially suppo( RHCFA/CIA-NEA as a condition of employrneng
except that such unit member sha.ll pay, in lieu of a service fee, sums equel to such sewice fee
to one of the following nonreligious, nonlabor organization, chariuble fun& ercempt ftom
ta,xation under Section 501(c)(3) ofTide 26 ofthe Intemal Revenue Code: Arnerican Healt
Association, City of Hope, Rio Hondo College Foundation.

15.9.3.1 Proof of payment and a wrinen statement of objectioo along with a verifiable
evidence of membership in a religious body whose Eaditioiul tenets or teachings
object to joining or financially supporting employee oqganizations, pursuant to Section
15.9.3 above, shall be made on an annual basis to the Distict as a condition of
continued exemption ftom the provisions ofSections 15.9.1 and 15.9.2 oftltis
anicle. Proofof payrnent shall be in the form ofreceips and/or canceled checks
indicating the amount paid, date of payrnent, and to whom pa1'rnent in lieu of the
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service fee has been made. Such proof shall be presented in accordance wirh the
timelines contained in Section 15.9.2 above. The Association shall have the right of
inspection in order to review said proof of payment.

1 5.9.3.2 Any unit member making paltnens as set forth in Sections 1 5.9.3 and I 5.9.3.1 above,
and who requess drat the griemnce or arbitration provisions of this Agreement be
used in his/her beha.lf, sha.ll be responsible for paying the reasonable cost ofusing said
griemnce or arbitration procedures.

15.9.4 Mth respect to all sums deducted by the District punuant to Sections 15.9.1 and 15.9.2 above,
whether for membership dues or zgency fee, dre District agrees prompdy to remit such
monies to the Association accompanied by an alphabetica.l list ofunit mernbers for $/hom
such deductions have been rnade, categoriing drem as to membeship or non-membership h
the Association, and indicating any changes in personnel from the list previously fumished.
There shall be no charge o the Association for such deductions.

15.9.5 The Association agrees to fumish any information needed by tie District to ful6ll tie
provisions of this Article.

15.9.6 The Association agrees that itwillindemniry and hold harmless the District ftom attomey's
Fees, costs, charges, fees, awards and damages a.rislig out of any matter commenced against
the Disrict due to compliance by the District with is obligations under this article. The
District agrees that in consideratioo ofthe Association's obligation hereunder the District u'ill
noti$ the Associztion in witing of any maner within thirty (30) days of service thereof upon
the District The District and the Association shall both fully coope.ate with each otier on
any matter commenced against t}te Districr The Association may, at its discretion, determine
whether to defend, setde in whole or in parg or appeal tie matter. In the event the
Association makes a determination to setde or not to appeal, is liability under this section
shall be limited to coss, fees, charges, awzrds, judgmens, and/or setdemens to $at &te. If
the District continues to participate in the matter, it shall be at its own expense for further
monetary obligations.

15.10 Upon written authorization from a unit member who is a regul:u or conract employee on a
g.eater than 6070 or rnore basis, dre District shall deduct ftom the salar', ofsuch rmit
member and make appropriate remittance for the follov'ing tax shelter annuities, credit union
deducrion, savings bonds, charities, and other health and welfare bene6s from the District
approved list of benefis or any other healti and welfare plans mutually approved by the
District and the Association. In addition, upon wntten authorization
from a unit member, the Dismct sha.ll deduct from District conu:ibutions for ta,x sheltered
annuides, otier health and welfare benefis from t}le Drstrict approved list ofbenefits, or any
other health and welfare plans murually approved by the Disrct and the AssociaEon.

15.11 Upon rvritten authorization from a pan-time unit membeq the Disrict shall deduct from the
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salary of such unit member a.nd make proper remittznce for the following tax shelrcr
annuitics, credit union deduction, savings bonds, and charities.

15.12 Upon timclyu,ritten notification ftom the Association, thc Distric shall provide paid rclcased
time for the .Association President Said rdeased time shall be provided in not less dran
sernester incremens but may be provided for less than 100/o. The Association shall pey 6rll
reimbulsanent to the Dirtict, in a tirnely manner, for said released tinre.

t5.13 The Association shall be allowed to rent ofFce space &om the District at terms and conditions
that are mutr.ralJy acceptable to the parties.



ARTICLE 16: GRIEVANCE PROCEDURES

The purpose of this procedure is to provide a coostructive process by which griewnces may be resolved.

16.1 Definitions

16.1.1 A "grie!"nce" is a fotmal written allegation by a unit member, or by the Association on behalf
ofa unit member, that he/she has been adrrrsely affected by a violation of a specific
provision of this Agreement

16,1.2 A "work day" is a day ofthe unit member's contractual service to the District

16.1.3 The "immediate supervisor" is the first-level manager having line authority over tie griewnt
and.:rho has the authority to adjust the gnerrnce.

16.1.4 A "grievanC' is a unit member or tie Associadoo filing a gtiemnce.

16.1.5 A "representative" shall mean a representztive ofthe Association selected by tJre grieunt,
except such representative shall not be from another employee organization. The District
may have a representative to assist in processing the gne nce.

16.1 .6 A "party in interest" is the grievang immediate supervisor, a represmtative, or other unit
member or manager u/hose action may be iequired in order to resolve the griewnce.

16.2 GeneralProvisions

16.2.1 The grievance procedure shall not be used to challenge or change policies, regulations, or
procedures of the District or the District application and/or interpretation oflai\r's which are
not included in this Agreement.

16.22 This grieva.nce procedwe shall not be construed by either party to require the processing of
class action gde%nces. With mutual agreement ofthe District and Associatron, gnevznces
f ed by more than one unit member alleging violation of the same specific provision of this
Agteement shall be processed concurrendy as a single griewance. In such cases, panicipation
by the griemnts may be limited to one or more unit membets.

16.2.3 The District and the Association agree that every effort shall be made by the District and the
rmit member to setde the grievance informally with the immediate supervisor.

16.2.4 Until 6nal disposition of the grieonce, the grievant is required to conform to the direction of
his/her immediate supervisor. Ifthe unit member fails to conform to the dkection ofhis/her
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immediate supervisoq the unit member may be subiect to appropriate disciplinary action.

16.2.5 Each party involved rn a grieunce shall act so that the grievance can be resolved prompdy.
Each party agrees to conform with the time limis contained in this Article; hourever, with tlre
wrinen consmt of the parties in interesq the time limitations at any step may be extended.

1626 Trme limis provided in each step shall bqin dre day following the ecpiration of the previous
time limit or the day folloving receipt of the written decision by the palty in interest

16.2.7 Grieunce meetings shall be scheduled at times mutually acceptable to parties in interest
during normal working hours. Parties in interest shall endeavor to schedule such meetings at
times that do not interfere with classroom instruction.

16.2.8 All procedura.l documents dealing witlr *re processing of the grierance shall be 6led in a
separate grievance 6le and shall not be kept in the penonnel 6le ofthe grievant.

16.29 Fonns necessary for the griem.nce procedure shall be prepared by the District and shall be
given appropriate disribution to faciliute the gievance procedure.

16210 A unit member may present a griemnce relating to an alleged violation of this Agteement and
have such grievance adjusted/resolved without dre intervention of the Association as long as

thc adiustnrent/resolution is not inconsistent with the terms of this Agreement The District
shall not implement an adjusunent/resolution ofa gnewance rmtil the Association has received
a copy of the grievance and the proposed adjr-:strnent/ resolution and has been given an
opportunity to 6l€ a wlitten response within three (3) work days ofreceipt of the griewance
and the proposed ad justrnent/resolution.

16211 The giev"ant shall be present at each step ofdre grierznce procedure e<cept as may be limited
in 2 above.

16.2.12 Representation on behalf of either party may begin at Step II of the griewance procedute at
the option of either party.

16.213 All records and documens presented at each step of dre gievance procedure shall be
transmitted to tie next higher step if the matter is appealed.

16.2.14 Whed a gnevance has been filed by a unit member, the grievant may teiminate the grie!%nce
procedure at any time by giving wlitten notice to the District

16215 The grievance shail be terminated if the grievznt fails to comply with the time limits.

16.2,16 The grle!'ant may appeal the grierznce to the next step in tI€ griemnce procedure if the
Disuict fafu to complywith t}e time limis.
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16.3

16.2.17 A decision rende(ed at any step shall be considered final unless an appee.l is regrster€d within
the specified time limit If a decision is not given to the grievant within the specified time
Iimig the grierznt may appeal to tlre next available step.

16.2.18 No party in interest shall talie repnsals against any oth€r party in interest by reason of such
panicipation.

16.219 The Association Griemnce Chair shall have twenty percent (207o) essigned time based on a
forty (40) hour veek to process gneiances.

Procedures

16.3.1 SteD I

Mthin twenty (20) work days ofthe event or within twenty (20) work days ofwhen the
agrieved could reasonably be expected to have known of the €vent which gave rise to the
grievance and before 6ling a formal, written grievance, the grielant shall attempt to resolve the
mafter through an informa.l conference with tie griewnt's immediate supen'isor, The
immediate supervisor shall communicate a decision to the unit member within 6ve (5) work
dals after the informal conference. If the immediate supervisor fails to respond widrin the
time limia, the gnewance js deemed denied and the gnemnt may 6le a fornai written
grieunce in conformance uith Step II. Only the grieunt and the supervisor may be present
at Step I, e(ept thaq by mutual agreemenq the parties may €ach have a represmadve.

16.3.2 SteD II

Mthin thiny (30) work days of the event or within thirty (30) work daF ofwhen the griewant
could reasonably be expected to have known ofthe event which gave tise to the grievancg
the griewnt may file a formal, wrinen grievarce on the appropriate Disrict form o the
immediate supervisor. Failure to present such grierance within the time limit shdl render the
grievance null and void. The forma.lwritten griewance shall include a c1ear, conose statement
of the griewance, the circumstances involved, specific provisions of dris Agreement allegedly
violated the decision rendered at the informal conference, if any, and the specific remedy
sought. The immediate supervisor shall communicate a decision to the gnevant in writing
within 6ve (5) work days after receiving the gneunce. If the immediate supervisor f:ils to
respond within the time limis, the gnevance is deemed denied and the grieu.nt may appeal to
the nert step.

16.3.3 SteD III

In the event the gnewnt is not satisfied with the decision at Step II, the grieunt may appeal
the decision on the appropriate District form to the appropnate Vice President or designee
within five (5) work days after the decision of the immediate supewisor. The appeal shall
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include a copy oftle original grievance; the decision rendered, ifany, and a clear, concise
statement ofthe reasons fot the appeal. At the request ofthe grievant, a meeting shell be held
between the grievant and the appropriate vice President or designee to discr.:ss the grielance.
The appropriate Vice President or designee shall communicate a decision to the grieunt in
writing within five (5) work dap after rcceiving tie appeal.

16.3.4 Step tV

16.3.4.1 Arbitration

A grievance which is not setded at Step III, which the Association desires to contest
further, will be submitted to advisory arbitration as provided herein, but only if the
Association gives written notice to the Disbict of its desire to arbiFate dre grievance
within ten (10) work dap after the termination ofStep III. Itis expressly
undetstood that the only matters which are subject to advisory arbitration are
grievances as defined above which were processed and handled within the
limitations and procedures ofthis article. Processing and discussing the meris ofan
alleged griemnce by the District prior to Step III will not constitute a r*ziver by the
District of a defense that the dispute is not grievable. However, District failure to
raise the issue ofwhether a dispute is grievable at Step I will constitute a s'aiver of
that issue at subsequent levels of this procedure.

16.3.4.2 Selection of Arbitrator

16.3.4.21 As soon as possible, in any event not later than frve (5) work days afier
the District receives the $aitten notice of t}te Association's desire to
arbitrate, the parties will agree upon an arbieator. lfno agreement is
reached within 6ve (5) da1s, an arbitrator will be selected from a list of
arbitrators provided by the Califomia State Conciliation and Mediadon
Services, by altemately striking names until one remains.

16.3.4,2.2 'lhe party which strikes the 6rst name will be determined by lot. If the
arbitrator selected indicates that he will not be a.nilable for a hearing
within a reasonable time not exceeding forty-five (45) calendar days,
t}le parties will proceed to select another arbitrator from the list.

16.3.4.3 Motions to Dismiss

If the District claims that a gnevznce should be dismissed because, for er<ample, it
falls outside tl,e scope ofthe procedure, or was filed in violation of the time limis
provided for herein, or t}at the dispute has become moot, or riat a party has
breached the con6dentiality provisions, such a claim will, at the option of the
District, be hea^-d in a one (1) day session and prompdy nrled upon by the arbitrator
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prior to any formai proceedings and a healing on the merits ofthe gnelaice by a
sep2rate arbirator. A suiuble stay/continuance betwem such an arbitrability niing
and any further proceedings which may be necessary will be granted to the parties.
The Distsict may also, at iE option, ,nd without preiudice, have such a claim heard
along with the meris of the case by the same arbitrator,

16.3.4.4 Limiations Upon Arbitrator

The arbitraor will have no power to alter, arnend change, add to, or subtract from
ury of the terms of this Agreement but will determine only whether or not there
has been a violation, misapplication, ot misinterpretation of this Agreement in the
respect alleged in the grievance. In determining whether dre District has violated an
express term of this Agreemen! the standard of review for the arbiuztor is to be
trhether the District acted in an arbitzry, capricious, or discriminatory manner.
The decision oF the arbibator will be based solely upon the evidence aod argumens
presented by the respective parties in the presence of each other, and upon
argumens presented in briefs.

16.3.4.4.1 This Agreement consdtutes a contract between the parties rrhich will be
intelpreted and applied by the parties and by the arbitrato! in the same
mander as any othe! contmct unde! the laws of tfie State of Califomia
The function and purpose of the arbitztor is to determine &puted
interpretation of terms acnully found in dre Agrecrnent or to detefinine
disputed facts upon which the application ofthe Agreement depends.
The arbitrator will, therefore, not have authority, nor will it be wifiin the
arbitratols function, to decide any issue not submitted or to so interpret
or apply dre Agleement as to choge tlntwhich can faidy be said to have
been dre intent of the parties as determined by generally accepted nrles of
conEact construction. Past practice of the parties in interpreting or
appllng terms of *ris Agreement may be coosidered relevant evidmce.
The arbitrator will not render any decision or a*ard or fail to render any
decision or zcrard, merely because it is the arbitratoCs opinion that such
decision or ar.urd is fair or equitable.

16.3.4.4.2 No decision rendered by the arbitrator will be reroactive beyond dre
beginning of the fiscal year prior to the tenday period specified in Step I
of the grievance procedue. flre arbitrator will have no poqrer to render
an award on any griewrnce occurring b€fore or after dre term of dri
Agreement

1 6.3.4.4.3 The arbitrator may hear and determine only one gierznce at a time rmless
the District er,pressly agrees otherwise. However, both perties will in
good faith endeavor to handle in an expeditious and convenient manner
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16.3.5 Sten V

16.3.5.1

16.3.5.2

16.3.5.3

cases which involve the same or similar facs and issues.

Arbitratols Decision znd Board Review

The decision ofthe arbitratorvirhin the limit! herein prescribed will be in the form
ofa recommendauon to the Board ofTn.rstees. Ifneither party 6les a request to the
Board to underta.ke review of the advisory decision within ten (10) work dals of its
issrunce, or if the Board declines such a request, dren the decision will be deemed
adopted by the Board and becomes 6nal and binding on all parties. Ifa timely
request for review is fded with the Board and accepted, the Board will then undenake
review of the entire hearing record and briefs. The Board may also, ifit deems it
appropriate, permit omJ argurnents by represeotatives of the parties, but only in the
presence of one another. Mthin thirty (30) work dals after receiving the record, the
Board will render a decision on the matter, which decision will be final and binding
on all parties. Ifthe Board does not render such a decision within the time specifred,
then itwill be deemed to have adopted the decision recommended by the arbiEator.

In a case where the arbitraro/s award sustains the gneunt, but the Board
subsequendy farls to accept such recommeodaton ?nd instead modrfies or reverses
tlre arbitrator's decision, and the grievant later 6les a judicial action against $e District
for breach of the Agreemenq the DisEict will not assert 2s a defense that the
griernnls utilization of the gneunce and arbitration procedure was t}le only proper
rcmedy for resolution of the grieunce. In all other cases, the gtievance and
arbitration procedr-.re is to be the Associauon's and an employee's sole and final
remedy for any claimed breach of ftis Agreement

Expenses

All fees and expmses of the arbitrator will be shared equally by the panies and each
party will bear the expenses of the presentation of its o\rn case.

Time Limis

Time limits hereunder may be lengthened or shonened in any particr-rlar case only by
mutual wdtten 4greement. The parties will anempt in Bood ftt}r to adjust tim€ limit
problems which occur beyond Step I as a result of the summer recess.

16.3.5.4 Association Representation

The grievant will be entided upon wrinen notice to the Associauon and a copy to the
District to waive representation by the Association at all grievance meetings. In said
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situations the Distsict will not agree ro a 6nal resolution ofthe griewance util the
Association has receircd a copy of the gievance and the proposed resolution ard
has been given the opportrmity to state ib vies, on the tnatter.

16.3.5.5 Rezsonable Releesed Time

Gtier"ance meetings normallyr*'ill be scheduled by the District in order not to
conflictwi$ instsuctional dr.rties. Hovrever, if a meeting is enpected to be ofsudr
duration drat it would extend beyond the District's noftnzl business hours, the
District will provide released time with no loss ofpay as provided in Section 16219
to one authorized rqrreseritative ofthe Association so lhat the scssion can bc
accommo&ted within regr.rlar business hours.

16.3.5.6 Confidentiality

In order to encourage a professional and harmonious disposition of employees'
complaints, it is agreed that from the time a grie!"nce is filed until it is processed
through advisory arbitratioo, neider tfic grie!-ant nor thc Association nor thc Disuict
will ma}e public either the grievance or evidence tegarding the griev.ance.

16.3.5.7 No Reprisal

There will be no rcprisal against an employee for filing a grievance or
,ssisting a grievant in tie grievance procedute.

16.3.58 Grievance Files

The Disrict's recotds dealing with the 6ling and processing of a griel"ance will be
maintained separately ftom dre griev":nds pesonnel file.

16.3.5.9 Work Day

"Work Day" as used in this anicle will mean a day on which teachets are rcquired to
render sewice pursuant to Anicle 5.



RIO HONDO COMMUNITY COLLEGE OISTRICT

SAIIRY SCHEOULE I 99&99 APPENDIX A

Schedule A' effeciiv€
'ltul-98

0)
B.A. +3{t

t31,902
t36,771
136,651
t10,5:t0
t12,110
tl1,271t
ta6,156
S,|E,036
t49,917
t51,797
t53,676

(1)
Ml.

$4,971
t3E.6,10
3ao,719
9r2,599
$a4,158*,s7*,27
t5r0,l06
35r,966
s53,865
155,731
t5t,6'l,a
Sse,,a94

'61,37atdt,25,r

([D
B.A. + 60
rNc. M-A.

539,029
!40,906

'/,2,n7t44.657
t t6,536
!,aE,,aO5
t50,295
152,16.1
354,o,a,a
lss,923
t57,792
t59,672
t6r,55l
t4,3.431
565,311
t67,191

0v)
8.A" + 60
tNc. [r.A.

t41,097
t12,gTl
t a,+,E 16
t15,725
t a8,flts
l5O,,l6it
ts2,36,1
ss,a,233
956,r 12
t57,992
t59,661
t6t,7.o
t63.62l)r--6.49-?A t67,379 'M 189,259-

AAA t1,139

(D)
Dodoaate

543,160
t a5,0,{0
$46,E00
$4E,766
t50,666
t52, 7
t51,ln
s56206
156,175
t60,055
t61,924
163.803
t65,683 y( 567,$2A t69,142

AA t71,322
AAA $73,202

3
1
5
6
7t
0

10
'tl
12
13
11

Fo.lcss than B.A. + 30 uoils in an tcadamic area. u3. Column I less tl,tgo
Unit mcrnbars with 8n esmad Oodorai. shall be placrd on Column lV and shall Eceive an
addltlon.l 42,063

On Column ll, sn incrqm€nt of SI,EEO;da[ b€ gr.nt€d atter compt€tion of tS ye..s ot s6.vicr
qrditcd by thr Dlslrlcl.

Or Column lll, m inc,! m.rt of tl,tto $all bc grant€il airf comptc,tion ot lt ycrr! of sqvbr
crlditld by thr oislrict

On Column lV, m incr€ment ot 51tto sh.U bc granlrd eicr completion ot 1? y!rr! of s€wic.
cndnld by tlr. Olstd€t

On dl columnr, .n incr€mo|tt of tl ,tEO srrall b6 grenbd dlrr cornptction of 20 yq|Is of s.rvica
wftth.O*lA

u! Or rll columns, en incrEmeni ot lr,!!O slletl b€ grantld aller completioo ot 25 ycars of scwlca
rar d|r oiltrtc.

b5
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APPENDD( B
.{CADLVIC C,{LENDAR _ 1998_99

Unit membes who ar:e providing classroom insrucuonal duties shall provrde serrrces in conformance with
the following academrc calendar:

Fall Semester Cornrnences
Fall Semester Ends

Flex Days p days)t

Spring Semester Commences
Spring Semester En&

Summer Intenession
1' five weck
./ 6"e -cela
6 week night sessions

HolidaF

I-abot Day (9 /7 /98)
Veteran's Day (11 /9/98)
a}lraul,Lsglqtq(Jl /26/98)
Chtisvnas D 

^y 
(12 / 25 / 98\

Nov Years Day (l/1/99)

Recesses

August 19, 1998
December 18, 1998

August 18, 1998, January 18, 1999

January 19, 1999
Mzy 21,1999

Junel-Jdya1999
July 6 - August 6, 1999

June 1 -July 9, 1999

Manin I-uther Khgs Day (1/18/99)
ljncoln! D^y (2/12/99\
Wahurgton s Day (2/15199)
Memorial Day (5/31l99)
Independence Day Q /4/99)

Thanksgiving Reccss (11 /25-21 /98)
Sprag Rccas (3 / D4 / 2/ il!)

In the event classes are held on a holiday or dunng a rrcess pcno4 unit membca who providc classtoom
instructional duties shall be assigned on a voluntary basrs. In the event there are no volunteets, $e District
reservls dre right to essrgn such urit membels to wo* on holida)s and/or recesses as long as dre
assignment does not exceed the total number of assigned days of dre unit membeCs annual assrgnment In
dre evcnt an emergency or othea cvent results irl less than dre assrgned number ofwork dafs, thc remaining
days, r.rp to a ma-timum of three such days, shall be rescheduled at the end of drc semestcr to insure drc
total number of assrgned work dap for the rmit member's annud assignment. In the event dle emeBency
or othar cvant necassitatcs the rcscheduling of morc than thrcc such days, drc District and drc Association
agree to meet and negotiete on the specific &ys to be rescheduled to insure dre tor2l number ofasstgned
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work days for tie unit member's annual assignment

* A maximurn ofseven p) flex days per year (42 hours), in leu ofinstruction, ofwhich up to five (5) dals
(30) hours may be spent on off-campus activities tlat are recommended by the Flex Cornminee.
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A}PENDD( C
ACADEMIC CALENDAR - I99Y2OOO

Unit members who are providing classroom instructional duties shall provide services in conformunce with
the follo'*ing academic ca.lendar

Fall Semester Commmces August 18, 1999
Fall Semester Ends December 17, 1999

Flo< Dap P dap)+ August 17, l999,January 17,2000

Spring Semester Commences Jrnuary 1 8, 2000
Spring Semester Ends May 19,2000

Swruner Intersession To be determined at a later date

Holidats

Iabor Day (9/6/99)
Veteran's Day (l 1/11,/99)
Thankgling ( 1 /25199)
Chritrnx Day (l 2 / 25 / 99)
New Year's Day (1/1/2000)

Recesses

Manin Luther King's D ay (1 / fi /m00)
Lincoln's Day (2,/1 1/2000)
W ?lsh;[:.saon's D^y (2 / 2l / 2000)
Memorizl Day (5 / l9 / 200o)
lndependence Day Q /4/2000)

Thanlsgiving Recess (1 I /25-26/ 1999)
Spring Recas (4/17-21 /2000)

In the event classes are held on a holiday or during a recess period, unit memben who provide classroom
instructional duties shall be assigned on a voiuntary basis. In the event there are no volunteers, the District
reserves the rigltt to assign such unit memben to work on holidays and/or recesses as long as the
assignment does not exceed the totzl number of assigned days of the unit membeCs annual assignment In
the event an emergpncy or other event resulb in less than the assigned number ofwork days, the remaining
days, up to a maximum of drree such days, shall be rescheduled at the end of the semester to insure the
tool number ofassigned work days lor the unit member's annual assignment. In the everit the emergericy
or other event necessitates the rescheduling ofmore than three such days, the District and the Association
agree to meet afld negotiate on the specific days to be rescheduled to insure the total number of assigned
work d:ys for the unrt membels annurl assignment.

* A maximum ofseven fl) flex days per year (42 houts), in lieu ofinstruction, ofwhich up to five (5) dars
(30 houn) may be spent on off-campus activities that are recommended by the Flex Conhittcc.

96



L6

'alEP lalq e l? pauuuetop rq oI

c )ocNgddv
100z-0002 - uvcNlrTv'J f,Il{afrtJv



APPENDIX E
CLASS I.OADS

The dass loads ofunit membets who are providing clxsroom insmrctionzl duties during the regular school
year will be in accordance with the following

Subiect

Anthropologr

Apprenticeship
Ilcture
Iab

Architectural Drafting
IJcture
kb

Art

Astrooomy
Ilcture
I-ab

Automotive
I-€cture
I,ab

Biolog,

Business
Lecture (except Tlping)
I-ecture (IJping)
Ilb
Skills Center

Classroom Hours per Week
Equating to a Full (10fflo) Load

15

15
21

21

15
m

15
2t

15
21

15
2t

Ilcture
I-ab

Ilcture
kb

l5
11
21
20
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Subject
Business Data Processing

Ilcture
I,ab

Chemistry
L€ctule
Ilb

Denul Assisting
I4cture
kb

Early Childhood Education
I.ectute
kb

Eart} Sciences
I.ecture
Ilb

Fronomics

Electro-Mechaniol Draft ing
Ilcblre
I-ab

Engineering
kcture
kb (8, 11, 30)
Drawing

Classroom Hours Per Week
Equating to 2 Full (10070) Inad

15
21

15
21

15
21

15
21

15

15
21

15
21

15
21

15
21

Education
I-ecture
Lb

Dectronics
kcture
Lb

15

2t
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Sub,ec
Frglbh

Chrsoom Houn per Wce[r?raaq8ro z p"I 
irOoez"t t .,ad

Lect lt!
SUIb C€ntcr

Erceptional Studc.,E
LcctlE
Lb

fashion Dcabn
I"ecture
Lab

Ftc Sciencc
Lectut!
Iab

Ilstory znd ne116o1 55or..

Humaritics

Industbl Tcclrrologr
Lctr!!
I3b
D"t ing
Madt
Blucprint Reading

I.arrglr.ge
Lctlt!
languagc Sfiills Ccnter

Ubrry Scieoce
I€ctulc
Iab

t5
m

t5
2l
T

t5
21

r5
2l

15

r5

15
21
21
t5
2l

t54

t6
21

15
2l

Jounalisrn
Iactult
Iab
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Subject
Machine Technologr

kctule
Iab

Mathematics
Ilcture
Skills Center

Music

Nursing
I-ecture
Lab (On Campus)
Clinic @ospita|
Supewision

Philosophy

Physical Fiucation
I-ec:ture
Irb

Phpics

Police Science
kcture
I-ab

Psphologr
I-ectlre
I3b

Quality Technologr
I,ecture
Lb

Classroom Hours per Week
Eouating to a Full (100olo\ l-oad

15
21

I-ecture
Activity

I-ecture
hb

15
m

15
20

15
21
21
40

l)

15
2l

15
21

15

15
2l

15
21
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Subie. Classroom Hor.rrs per Week
Radio and Television p.od*o..%

kcrurer.ab 
;3

Real Btare 
15

Sociologr 
t5

Speech

Sr.rpervision - Business and
Industry

Theatre Ars
Lecture
hb

Welding
I-ccture
I_ab

kcture
Iab 15

2t

15

15

15
21
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ACTNTTY
Teaching loads will be adjusted for unit mernbets assigned to certsin activities. The following schedule shaii be
uscd in computing teaching loads for activities:

ActiviV
An Gal€ry
Chorrl
Band
Play Production
Theatre
Fotensics
Debatc
Newspapcr Production

Weekly Teaching l-oad
Credit Hours
4 hrs. Fall & Spring
4 hrs. Fall & Spring
4 hs. Fall & Spring
4 hrs. Fall & Spring
4 hn. Fall & Spdng
4 hrs. FaI & Spring
4 hrs. Fall & Spring
4 hrs. Fzll & Spring

Percent of
FuI-time
Teaching bad

m
19.05
19.05
19.05
19.05
19.05
r9.05
19.05

Teaching
Contract
i*ngtlt
(months)

10
10
10
10
t0
10
10*
10
10
l0
10
10
10
10
l0
t0
10
10
10
10

Adrletic Coaching
Position [al] Spring
M/W Archery 10
Men's Bas€ball l0
M/W Eadmhon l0
Womcn's Basketball 10
Men's Baskcball 10
M/W Cross Country 10
Men's Football 10 4*/t Metr's Golf 10 or t0
*/1 Womcn's Golf 10 or 10
Men's Soccer 10
Womeo's Soccer 10
Womeo's Softball l0
t M/W Swimming 10
lM/WTennis 10
1 M/lfTrack& Field t0
Wonren's Volleyball 10
1 M/W Water Polo 10
Men's Wresding 10
Men's Ath Coord. 8 I
Women's Adr Coord 8 8
Intramurals Coord 4 4
*199+95 ro*ing cooditi@! 'h.I bc m.i.t ined fo. curent incumbcnts.

Percent
Full-Time Stipend
Teachingload Factot

4'1.62 8.0
47.62 8.0
47-62 8.0
47.62 8.0
47.62 8.0
47.62 8.0
47.62/ 8.fr
47.62 8.0
47.62 8.0
47.62 8.0
47.62 8.0
47.62 8.0
41.62 8.0
47.62 8.0
47.62 8.0
47.62 8.0
41.62 8.0
47.62 8.0
38.10/38.10 13.0
38.10/38.10 13.0
19-05/19.05

STIPEND'* = FACTOR X BASE S2s0)
103



&Stipend i3 for rddirionat !.spoGibiljti€s b.rotrd rhe nod.l *sig!nc.t.

Tb. ?ith! rlat,,,antan thc.,!mnt Slbctd Fat .ane! 6a,a ,un wapoii,,,"ff i'Jl'lL i!'kt* yd tprins rnuo nband dat [o
" *. a 

", s*o q;,,a'*,*, ;r ;:;;;; : ;:Jo ;aff :Inh"t,'k w" a

104



-
-

l''ElqII I
RIO HONDO COMMUNIfV COLLE€E . STUOEI{I INSTRUCTIOf{AL SUFVEY

rb l{.6ao caGirrtitt cctl.g. .| ..ia. to ..qr.a a ll.nt alra hor!.r ll.ilrllrn t lln fta ,nrnb.n otllra cLaa rc a- ta-tring alt cllv.a..l. t1.... .rc .o! ,t.€. tas....r. .. tri. qe.to..r-.. llFranti'io!. na-.r.r iro'n tna arlaaal. ln {ri. eh.t wall tl. awia.ritaa d ria naalhr .{t !.La! ta tasr irrat'lEi!?. ccnad.? ctraftrllv aach ot {ra itarna tiatit b.}or ..1 
'lala 

.rctt o.a - trirn,
aGd ra aaiasdvatt - Ycs taal yos c{r. try not ao lat tcq? gann.at t..llra tda.a {ta ill.r!ci6. c,
tha s'trrt atLcr Frt an.w.r on ..€n indlviao.l il.m ll .lrar .trrtuttt €rri..inl ..rt ir.|!r ,!sia.t snolta ta Fia. ii. nr.rt ttr. l..l nnc.naa. Yas a?a att.a tc ttra t.s. .ttria6 an ..ch af tta
a!..rlonr !r llllli in $o .F r!t.i.r. lrtlla.

ttt s: u3l a.: tlxc|l al{o u^lt t{o Srtav ra t(3 tH^xr you.

unir hrY. vorr colnal.r.a tnt c Hotc.

.ornnar Euadalira

.ltact lo ,.4.d. - thir .osE.t

Lr llt. an llt ncalr.al i. lhl caatl

D. ali. .raFinr$o.r or sll, rF€lt ct lna casr:.a?
ilo O96'on

lr. ii. hcrllrlaa .cd tia .aol'llE il -{lLlo atal

inaurrcto. u... cl..t tlnl. r.ll

.lxaldna L tlrl.l La lliafiaalY.r.

lltucror tr rvrifrfb ra -Ji !a!.ldr ritl.a at Cll! r!r.
ffiai-at o rtqsi.il -atl|lrla.ita rrctl - 9ata.a. .rrlr|.da|' -rca

-

-
-

-
-

-
-
-
-

-

i.rrrsclor darr La dittai.c-

nttTgatot l|.lart qs,-llll.l ri llra

na .l.ttt-L. q"L,|lr r ngaiatrt a lna ll.llnfiat
B int da.tlnaa. ara ana,a.lraa ,ta-n nrl.

ta rlb alaaa. I laal lraa ta aal !..ta.r a.a arc'.at lriv clitllt.

oosr.ta nl|llirllaiL

,',L

Yr. orr ot I iao. r,r. -.uoad

105

es..rF ,!. llr Q!l!!!!!



A?PENDIX G
RIO HONDO COMMUNITY COLI.EGE DISTRICT
UNIT MEMBER EVAIUATION REPORT
(FtJLLTIME)

DATE---.------------JVAIUATION PERIOD

I'NTT ASSIGNED
MEMBER_______________ EPTRTMENI

EVALUATOR- STATTJS:

t0.

It.
t2.

Effectjvely @tMmicatet
i^r. insrtuction l.!d io thc cou6e.

B.sp€cb aI strdcn6 ftg,rdless of €dnicity, handicap or sex ard ,Iows for

1r Cont z.t for Ycar I
2d Contre.t for Y.ar 2
3d Contract forYcars 3 & 4
Rcgulrr

Ea.h of t}le fitrIowing rcles srd t€sponsibilitics shal be considccd by fie €valuabor in tHs .valuidon dd dl€ iudged
p€rfi:anmre noted. Sp€ci5c written convncnb arE requitld when an it tn is rna*ed unsatisfacoory.

= SATISFACTORY: UNSATISFACTORY
= NOTA}PLICA3LE

T€aches couFes h accodmc€ with the obiectiiB ,nd couEe content idati6.d

s
U
N/A

2.

t-

6.

7.

Acquaintr $e snldcnll at fic begiming ofdrc cou$e vidt cou6c rcquilltn€nl',
in Gorddce wi& sch.duled as

d.ndds. dd .ftddde rouicmcrE.

of6c. to cstablish.d i.heddes.
rnd attendarre rEcoids for smd€'b cdolhd in dl,r.s.

Is .vanabb for alstthg stude'b ouBidc of ,isist€d dasroom houa and mainains

Is available for rssiF nent ofscheduled classes/houd

Rlgulalty attcrds scheduled meednss ard sched!.led

9. Gve, prior nod6catio'r to departnent chairp€non, andlor dcsigee, if unable o
mect dv dss o. scbeduled ass;

widt

a.
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FIJLI.TIME IJNIT MEMBER
EVALUATION REPORT

15.

16.

Tredls students in a fr! and i

Proddes fo. dle 3afe se of facnides,

fi.

B. The folowing rDles rnd r€sponsibitities art deemed vrluable but aI lnit nemb€ts my .or hav€ $e opponuiry to
p€rtrdn each Ir is desied thar unit memb€r wil particrpare in selected a!€as of lus/her choi€e, dep€ndi'g on
assigm€nt, intercst md oppo.runiq,. The rairatj!-e evrluation included in dis secdon sho'jld idendE, ,.hievdot
in thes€ roles. Included her will be rcf€r€'ce to odlet contriburioni ofthe unit membcr io $e rea.hing proftisic.

l. To d€!.clop, inplmm! dd evaluate lh€ irstructional progran as a cortinuoB prg..ss, i...! ldcction of
textbooks, cou6c ad curiculw revisions, use of appFpri,t€ i.strl,ction€l Echniq$s, budg.t pnp@rion,
md Eaching assignrne!6.

2. To provide couseling md guida'rce to sdderts h a marner of selecring cou6es, acad€mic &hjevem€nL
and career planniog ei$h dre iritrudols discipline.

3. To patic-ipate in the selecdo. ofecademic ard €1a5si6ed sraff

4. To pmicipate ir tlle plrnned evalurtjon oferdemic and ddsiEed sraff

5, To serve as hmber of colege and dcpadrnmt l comittces.

6. To llke advatrage ofoppo.tunitier prvided by &e College ro attcnd cmfemc.s, apply 60r leaEs d
g@ts, adiaiced study or rchted wo* exFrienc!, and stztr d€!,elopnent pogt?ms.

7. To prdicipeL in the a.dve ie€oiftrmt ofstudents.

8. To pcdo.rn colege-dated comunity servic.s to the cotununity.

9. To €niculate (to explain and promoie acceptdce of $e colege cuniculum), indudi'g vbiradoff widl high
scloob, coleges and uni!,e6ities.

10. To pmvide iob placemenb for students.

U. To padcjpate in o1ganizadon ard inplementition ofadvbory cornmittees-

12. To panicipate in co-cuBicular activities on a.d off cdnpu.

(,. To parnopat itr rfie r@diraijo process.
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FIJLI-'IIME I'NIT MEMBEN
EYAIIIAIION NEFORT

11. To p..dcjpaE s i iFalci in dl. co'msity dd cnlnu$ty progt@.

f5. To arirt in drc plzuing offacilitics.

I,ovidc nrfrdc r mcdan

c. Ovsdl Evllu{ioo
I iudgc thir unit in.inb.t b b.

S.tbficiory or Uff .tb&alory

S€odrrt ofEid'ralo!

D. Inprov.m.dt Ploglatn ffiny)

Oudinc Fog.sn ofirngorsncnt $.t would hd to ini!&ctory r.rirl8: Bc rpc.i6c rd Llt $gSstbos b
imploy.nlctrr plrn in S.ctio'r III IC Povilc n ardiE I r.qtcd

E. Urit Mcrnb.. R.spois. (f.ny)

F. I bwc rcvi.wcd dl! contsnb ofdE cvdutiort

S8n.nltl of Unit Mdnbcr

&dE?tF&

Dd
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APPETIDIX H

Itouna.o(t': lirliluglll(Frll-tl- Ltl.)
Si gmt t tltL(F{ll-It- t..!trl icl -

tll l!.h! ot l.qslFl'|3r!t
l0rtrlD lttttct(t.rr. - !t r.) s'lt:ll LlLtlt! !Ewt:!(t.rt.tl.. rr.:1rt Fql:

tlll.rnr ol rnstrr.nr-!

g!.llf!<allc.a:
IOilniar (lcr:ttallcia

lm

rE

{!tn l4.cl Caorltar at
€t0

Slr ta.r! a!9r.otih!a
!3ag9a!'lonrl sr.rtara

hlY. tralllr rntla al
l,!|al Inad on CL.lr !aal6u,t
lilw a-a!a. l,llr la
.ny tl.ld

lctrarat graa4llon o?rl9l.E
tl, t{rr a!tr.o!dr!r€Jaallcl.l artan asaa

tn sgloct cratsaltcn o|'

tl: taa6 altrtlrtatr
acltr9all cta l artadarca

60 Cl6al ll.r.! ar t.llrl-aaltt llrltt lr .atar-l.lt, igbaa I ara|laltot

filln laEal u.a{sa!r.n t

3k ,aart uDrlt?lalrF,._tialr.l u9r?t.nc.

&.d-1. ft.lltlar'
llonl:|o
(,a6r.a!1...1
B!a"1araa:

lla]-.al.l l.alilq:

l[

r. l.l. d.tFr. c" a0 !>
allat Utt !t
tqrr tar6 a!9r$rtrtt
Gau!a!10l.1 artartaEa

Llva !-aa!at srllt aaolltnql .lt Cl-l. t-glall,3
lh tallla? urlla li.nt tl.la

L l.l. d.trti c. a0 t-.
aata? rr'i ct
l€ tlart a9grltrlalr
Gtlaltoaal dlat iarta

,h l.l. a.t'l f a0 r-.6!ar unl !r
;cr! tr.t! at.!da!a
acataS'ld.l cra"|.G. 

]
l

aO Ctct lbrr .r l.rl' I!-a!rr l.lE li rlrF Il.lt. rgEar I .r.lsrtcil.t hrEr.llr I
I
I

L l.l. t.grt. or a0 r.'
trr tra6 a!r'!triraaGDrllcll.l artarlarct

r€.a-ta (b.lltlca-
n

E 
'taraca:Irl

a.l. a9rr.

l- ,aar.r aaar.atrlata
catutallo.al artarilraa

tlt t-.rrr" url !t arqllt ln./ .d CL.l, tcd-u,t
(ltll!? n !J.a! ttlr
alta !c ha aalatnri !'

l.l. Llrt

t- tt.tt attrltdala
eBallcral a$[rlarea

(ltor irljG! alt t
ana !! L aalartl66 !tq al!tr16)

Frl" ,a.rr .? il$ar l.
olrtrlat rlll daliiln.
anl aattlf' !L !,ajaa!

r.raata Qqlltlaa-!lllla:

ra

&aaarlaral
€$+la.q:

l.l. dltra agtc |tll
tE?atrlclal Staglrl
lr.Glal l.l. ai"ra lara:rlta rlgl :a r-!a
{nttr at !at" alrillt
or trdll.la lanl €-nF
-rr l. a ralaal al!a?art a!ra? or t!t?a,rlr.l €31-
o.trta aldl tL OaEtl.l.r llilt qr I olral-
!c a lJ,
tl ra..arr slll llEld.
Int lt llrtr" alrltl- .a
12 tra6r.ta tanl

uarl',t- 
'lad 

attGtdara
.lllrlallaaal arlar"laEa
(tli. ntl.t! -l!rta'laonaa..-l.iltrr. alrlrlall

lJ. aatia ar{ |Cllva
-rll-tt tn & tt.l-E't a" tr.!l?lr l-d.lqiatGiallll.
llt !aJG! -a!ar ar.rarlll L .Dr! li ll.trttJ.rlll t . alto/cld tl.<t -gta" aratl. alat .Dl taait irt.ltrl' aal.ata Zai-l!t cttr lrllllart: r-a" atrrrt- .!a ll
liLta lftrltufrtd slJraa .aa!a? artal. alll altl laa.a tr.aatlatta lx tt..r! .t!ri"!a!. ogerl.lldralFI'E'
(lti. llljaa! -!!at*.-o!aaotr..atlll. altlttc!

a.f. &!lrt

t\. 
'laa 

atrtda..Gstlidal attailtat

q.lltl.r tt ttUAtn.-

t tr.r
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APPBDIX I

EIIE TO FICI.T.TY SENYI CE flEAS

SERVI cE AREA

lccoqnti n9 lccounting, lncoE fr+ Ardi ti ng,
Co4trol l.rshi p, lu Accounting

Anthropol ogy Cul turtl Anthropol ogy, Physi cal
Anthropol ogy, Foltlorr, Archr.ol ogy

chl trctura , Engi nlcri n9.
ard Rcl atcd Tr€inol ogy

Art and orsi gn, including
PhotoEraphy

Cocrci rl Art, Si EnEfi ng, L.ttlring,
Prclagl ng, tcnd.ri ng, Photogrrphy,
Il lGtrrti om, Cartooni ng

Astronooy and Astrrl PhFica Astronoly, Artnl Piyllca. Astl.o ?hysica

8.3i c Educrti on n.Ddlrl progrrG. EE.0, RcDdi.l Rdding,
Engllrh .5 . Sccond Languagq ttl $t School
r.lc-up

Eiological s€i rnc.s Slologn fl croll ol ogy, Pltj/si ol ogy,
G.nrti ca, Srctcrlol ogy, 

^mtory
8ui I dl ng, Constnrcti on .nd
Rcl.trd T.chnol ogi.s

Inspcction rnd $prryisiorl 0f Euilding
Coll3tructlon. Soildlng Codcs, Contrrctor
Tnining ProgrlG

Eusi n!33 .nd Ind$tri al
lhn.gcEnt

Susi n.35 lLnrgc:ntr Pct:onncl LnagtEntIn&strl.l Ralttloll3. L.!or ncl ttior3,
furl I ty CorlFol ll.rllg.rnt, 8u31n.3s
O!.ltl satl on. Sutl'l€s ldrl rl3ttrtl o[

eonrnicali on Scni crs
n.l rtrd Tcchnol o91r',
Prl rtl ng

R.dl o-T. Y.. 8r'o.dc.stl ng, Jcrr lis+
Prlntlng (6rrptlc lrt). Fll-, tulllc
Rel rtl on:. I nitnlctl onal Tadtaol ogjt

ud
I acl udl ng
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sEnYIcE IREA

Corputcr orputtr ocsi gm

olputlr and Ral ated
Technol ogi es

ProErE@ing,
fry?unch

SystlG An.l ysi s, Datr Entry,

con-s u c;-tElif t Edt cati on Eroad Art! of Ho! Econoqics, HoEEling

Dccorati vc Arts rnd Rllltld
Trchnol ogi cs

Intlrior Dcs glt, ntarr or
Furni turc

Dccoruti on,
8ui I dl ng rndlrl I p.pcri nE

Rcfi ni shing

ood Educat Errly Chlld DaYClopEnt

Eaiifi-Eicnces, i ncl udi n9
6co9r!phy, G€ol ogy. and
G.ophysi cs

Gcogrrphy, 6col ogy, Gcothysl cs,
[.taoml ogy. Prlaontol ogy, oclrnograPhy

ilonay and
Pr'i nei pl cs of

utr n9.
Econoi cs

Econ

Engi n4ri ng rofcsSl ona nccrl ngElrctrlcrl Engl i4ri ng, Elcctronic
Ergl nccrl ng, eh.]l cal - Elgin!.rl_n9,Ergl nccrl ng, eh.]l cal - Engi n!.rl n9,
Irch.nl c.l Eryd nr.rl ng, clvll Enginccrin9,Lronutlcrl - Englr;aring, industrial
Engi nrcrir$ ata

Ethni c Studi.s AfF!-Acrlcrn Studl !r,studlcs. lEl.r Stldlrs,
Stldl €, ctc.

lLxi c!n-Arri cln
L.ti n-ADri can

Ffia-ana AgtTia-Arts .nd
Rcl.trd lcdrno'l ogi.s

Printlng. Sarl pt!t.C. Art Hl story. orrri n9,.- Crrfts. Ccn-ca, JrFl ry ..

Fi ra Sci rnca

r-T6iE6-[6dagc, rnEiem or
lodcrr (S9cci fy)

Sp$ish, €c & Frtnch. Itlllln, Lltin,6r!d, cg. (lncludcs th. L.ngu!g.,
Ll trr.turt, ud 6nnr)

Eovcrncnt T cory md Prrcti cc Pol i ti cll sci Cllc.. Alri cln €ovcrtEnt'
Locil rnd t itcnail onrl ) CoT.r.t{ vG €.'v.tnst' I ntrrn.tl onll

Rrl.tl ons
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SERVTG lnEA

Hcal th .nd Physical Carr
Scrvices and Rcl ated
lcchnol ogi.s

Inhrlatior Thrrapt vocati on.l lutli ng-
X-Ray lcchnol ogy, Hcll th Educrtion, FiIstAid, PhrnEcy, ocnt.l ls3irtlnE 0.ntalHygl!nc, Phyrlcal lh.rtpt Hcrl ti I
Sani trtion ( Sani tari.nl

Hi story AGrl can Histort Europcan flistort Latin
Hl story. ctc.

Hunani ti !3 rYr.y t.3ca in HuDeni ti csutiorizr lnstluctl on in thc
ooca not
ndividual.rrlt th.t coFris. th. fi.ld of

ltuDnl tlrs, l. a. Engl I slr, spclct,
Philosophy, lrt .tc. )

I ndustrial Arts iloa-Yocrti on.l /lrldc PrlgraG in Indlstritl
Art3

lndustrirl, lhchi nc and Rclatld
fcehnol ogri cs

El cctroni cs, Ponr Srrlng. Chrlicrl
Tcchni cl . Pll3tlcs. Rrdlo lnd T, V.
RcA.l r. Qallty Control lcdrni cl lrl' Y.ndlng
lldrl rlc R.prl r

ln lndustrial frrd. na
&toDtl vc

tbdcl llli ll9, Ll dl n9,cs, tutolu v. 8ody
Rcprl ", Hcrvy tuty Equi prnt lbdrlnl cs,tlotorcycl. [ccirlllcr. Eol I rrBkl ng,lltrll ogy. Sta.t lLtrl . lbr:c!ho.,H.st.ntcr tErtEnt, lndustrlrl S.f.ty.
8d I dl ng S.ral c. lLl ntlnlncr ( J.lri tori.l )

lnsurlnc! Li fr I nsuFlnc.. 0l sdi I i ty I ltlurloc!,
&toDbl l! lnsu?nrca. Flr. Inrurlncr' ctc.

Languagc 
^rts 

and Li trrrturt €ngll3h Ll tF.turt, English Co4osi tl on,
Engllsi Gmrr. CoTrr.ti v? Li tentur.,
Seicdr (Pu!l ic lddEss, Rh.torlc,

Lar laa naal Estrta L.E 8u3inc'3 lr*
CorEtltut{ on la* lts (Lar l. lt rll rt.s
to !p.cl tl c oth.i 3obllct -tt.r rnt!)

Li brlry sci Gnc! Ll Dnry Lchnol ogy Pt'ogrr-. n6.rrdr
lht{ro&. &dlo-Vlsu.l, Crt l ogri llgb LJlr.ry
Ura
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SERYT cE MEA

llarketi ng and 0istribution 5rl csDnshi p. Transportlti on. ldvcrtisingr
llcrchandising. Rctli I i n9, Purchlsing,
hr€housr op:r.ti ons

HathrEti cs Al gcbrr. Crl c!l us,
Stati sti cs. ctc.

Tri gon olrtry,

ltusi c Itsi c, Piano. Count$point, Cotrposition,
Band, lbsic lpprrci rti on, lllsic Hi story,
ctc.

ursi ng ltur:i ng. R.l Trrlning ProgrrE

0-ifrE-Srar=lsl;d Eal atrd sccrltlri .l sci cncc. s,[ortian4 Ty?i ng,
TcchnoloEi rs (8u3inlss Etgl lsh,
Busi nrss lbth)

Flllng. Boott.cpl [9. R.cord! lhnlgccnt,PBL offi cr lrchl ncs, Srcr€t rlrlAdlinistFatlon. offica ll.n.ga:nt,
Stcnogr!plry

osophy and Ra Phl I osophy,
stsdl.3,
Ll trrrtrra

LoEiq Ettnics. Rcl I
Qrurdr fllstory, 8l!lc

gi ou3
as

clrtlng, T
88kct!rl l, Yo$,Atil.tlc lnjurl6.
Educrtl on

(!rrtr, Judo, 6a:3,
Rccrcatlon, Hcll th

Physi cs Phyri c3. opti cs

Pol i c! Ssi cnc. Pollca Trrl nl ng ProlrrE
Profrssi onrl EducEti on Educrtlon, Prralrrl ni sg PFgr..

on to
r3sionrl Tlrchar

PsJ€nol ogt Psldol ogy, Lc.rtl n9 lh.ory. chlld
P3fdol ogy. G.llcnl P3fdrol ogt Prl ncl PI c3
of P:ydrol ogy

F.aIil Prlnciplc' Jrd Prrctl cca of R.al Estltr'
E3croB lcDrrl s.l
$rvcy of tll. Sosl rl Scl mcc3 ( Do€ not
rutioil zr I Etrrstl oo of my lsdlvldull
trra of ti. scl.l scl rncc3, l.r. l{story,

Socie

C.ogrrphy. Soclology, cta
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sBvrcssa

llreatre Arts and Re
Tcchno'logi.s

0rrB,
Producti on,

SPecch ind Hcrring Handi caPpcd' ctc'

iiFlilEF, Stagc cratt' P

ihcrtri cal CostuEi ng

sERncE nEA

Li brari a'l

e6ffimrs coumcl i ng
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AGREEMENT RATIFICATION SIGNATURES

ON BEI{ALF OF THE
RJO HONDO FACLLTY
ASSOCIATION/CTA-NEA

ON BETIALF OF THE
RIO HONDO COMMLJI..IITY
COLLEGE DISTRICT

,, ' , -^r\r--ilt I t 11'/ -----'--7--- D^*

/l-.,.

Date Date

Dzte Date
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