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CROSSWIND PROPERTY OWNERS ASSOCIATION, INC.
RECORDS PRODUCTION POLICY

ecords Production Policy was approved by the Board of Directors for CROSSWIND
OWINERS ASSOCIATION, INC., on the /=% day of February, 2012.

Association records will be avallable to all Owners upon proper request
jrown expense. A proper request:

juo 10 business days of the request, providing the
be made available and the location of the records.

, then the Asscciation will provide the
Hays of the owner's request.

of specific records, the Asscciation shall
send a response letter advisig 6 ha

(within 15 business days) and
be provided. Upon paying the

. The Association hereby adopts the following
(Subject to change by resolution of Board at

COPIES 10 cents per page, for a regulac 8

$3.00 for each DVD
LABOR $15.00 per hour for actual time to loca

length)
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OVERHEAD 20% of the total labor charge (can only charge if requestis greater
than 50 pages in length)

MATERIALS Actual costs of labels, boxes, folders, and other supplies used
producing the records, along with postage for mailing the records.

(date)

Dear Homeowneh

On )
Association. The bookX and rgco
days, between the hou ¥
Spicewood, Texas 78669.

@ received your request to inspect the books and records of the
gAssociation are available for you to inspect on regular business
p.m., at the office of Asscciation, located at 105 Homnsby Lane,

aAags . to arrange for amutually agreeable time
for you to come and inspect the koo! 0rds.” Plegse be advised that if you desire copies of specific

V. The Assoclation hereby adopts the foll form of response to Owners who
request coples of specific records:

CROSSWIND PROPERTY OWNER! N} INC.
RESPONSE TO REQUEST FOR ASSO T N C RDS
@ "

Dear Homeowner:

On , the Assaociation received your reques [ Association
records. We are unable to prov:de you with the requested records within 10 tsing flyqur request.
However, the requested records will be available to you no later than 15 busines§ days afferthe date of this
response.
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vil.
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{n order to obtain the records, you must first pay the Association the estimated cost of providing the
o you. The estimated cost to obtain the records you requested is $ . Upon receiving
the Association will mail the requested documents to you. You may also make payment and pick

documents in person at the office of the Asscciation, located at 105 Hornsby Lane, Spicewood, Texas

Very truly yours,

CROSSWIND PROPERTY OWNERS ASSOCIATION,
INC.

ited cost provided to the Owner is more or less than the actual cost of

-documents, the Association shall, within 30 days after providing the

the owner either an in voice for additional amounts owed or a
id by the Owner.

g or by court order, the Assoclation wiil not provide coples
ohtain the personal information of an owner, including restriction

€ asdgssments, financial information and contact information

: ; additionally, no privileged attorney-client
roduct documents will be provided; and no
arsonnel file) will be released. The Owner hereby
@ Association for any and all information that is



AFTER RECORDING RETURN TO:
YATES LAW FIRM

A PROFESSIONAL CORPORATION
P. 0. BOX 8903

HORSESHOE BAY, TEXAS 78657
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ACKNOWLEDGMENT

Notary Public, State of Texas
Nota’:')y's printed name;
o

o Lo
My Commlss:on Expires: IZE?EZ

FILED AND RECORDED

OFFICIQL PUBLIC RECORDS

g

eb 18, 2012 ©3:57 Ph 2012024251

GONZALESM: $28.
ana DeBeauveir, County Clerk
avis County TEXAS
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