Rules and Regulations

Mountain Top Development, LLC
15 Main Street

Westernport, MD 21562

301-359-9181

Complex: Ridgeley Apartments



Maplewood Apartments
                 Ridgeley, WV 26753



Terra, Alta, WV 26764

                 Hollister Townhouses



South Street Apartments

                 Cowen, WV




Summersville, WV
Tenant:

Attachment No. 3 Lease Addendum:

Hereinafter referred to as Apartment Community, the Owner has adopted the following Rules and Regulations to promote the convenience, safety and welfare of all residents and occupants and for the preservation of the Owner’s property.  All residents, occupants, guests and invitees must comply with the Rules and Regulations governing the Apartment Community and shall comply with any alternatives or changes in the Rules and Regulations which the Owner, in its complete and absolute discretion, may adopt for the Apartment Community with all requirements promulgated by the West Virginia Housing Development Fund, which has certain rights by virtue of having financed the Apartment Community:

I/We AGREE TO:

1. Pets:  No animals or pets will be permitted in a family-type apartment or on or about the premises, except in those instances where the tenant will require the services of a trained and certified seeing eye or hearing ear animal in order to achieve the normal function of any household member, or is granted a reasonable accommodation.
2. Vehicle Policies:  Park all vehicles in accordance with parking procedures as set forth by management.  No vehicles may be parked on the premises that are not in service or will not be used (i.e. cars left unused for winter months).  All vehicles will be moved in accordance with snow season procedures, posted each year.  In addition, the following rules pertaining to vehicles will apply for all Residents and their guests:

· No back in parking of any vehicles.

· No changing oil or other lubricants on the grounds.

· Vehicles that leak fluids must be removed immediately and will not be allowed on the lot until such leaks are repaired.  In the event that any fluids leaked on the lot, Resident is responsible for the proper clean up and disposal of debris.

· No maintenance or repairs other than flat tire changes and cold weather jump starts are allowed on the property.

· All vehicles must maintain proper license and registration at all times.

· No vehicle or motor vehicle larger than a passenger automobile or pick-up truck is permitted in parking area at any time.  Therefore, campers, trailers, mobile homes, trucks or boats will not be permitted to remain in the parking lot for more than twenty-four (24) hours.  Additionally, any unlicensed or “broken down” vehicles will not be permitted in the parking area for more than 48 hours.

3. Rent:   Rent and any additional chares are due and payable on the first day of each month.  Payments will be made at a location as instructed by the Site Manager.  All checks or money orders are to be made payable to Mountain Top Development, LLC.Please do not pay rent in cash.  You are responsible for obtaining a receipt signed by the Site Manager for all payments.  If you do not have a receipt, the Property Manager and Owner will take the position that your rent is not paid.

4. Garbage:  All garbage and trash must be placed in suitable, non-leaking plastic liners and placed in trash collection facilities provided.  Residents must abide by any mandatory recycling that is required by state or local law.  Absolutely no disposing of furniture, large items, tires, batteries, or any other items that the Garbage Company disallows. Anyone disposing of these items shall be responsible for the additional charges and/or removal of items at their expense.

5. Personal Items:  Bicycles, tricycles, lawn chairs, cooking grills or other personal property shall not be parked or stored on passageways, grounds, courts or sidewalks.  They must be stored on your patio or balcony, out of the normal walkways of other tenants.  These areas must be kept in such a manner as to not be an eyesore to the complex.  Management reserves the right to request you to clean theses areas at their discretion, Resident is responsible to keep their breezeways, patio, sidewalks, front and or back patio areas clean at all times.  Management will check these areas during their regular through to make sure these areas are clean and free of debris at all times.

6. Motorcycles and Bicycles:  Motorcycles must be parked in the parking lot area.  Bicycles are permitted but they must be parked on your own patio area or in the parking stands if they are available.  You are not to ride bicycles on the grass area of the project or on the sidewalks.

7. Disturbances:  The tenant shall not make or permit any child, guest, invitee, agent or employee of his to make any disturbing noises that will unreasonably interfere with  rights, comforts or conveniences of other tenants.  Tenant shall limit the volume of any radio, television or musical instrument in his apartment at all times so as not to disturb other tenants and occupants of the Apartment Community.  This applies to all hours of the day.  

8. Quiet Hour:  This complex has “quiet hours,” 10:00PM to 6AM, and all residents, their guests and family, must adhere to it.

Rules and Regulations

Page 3

9. Plumbing:  Grease, disposable diapers, sanitary napkins and other similar products must never be placed or flushed down sinks or toilets.  These and similar items should be placed in plastic bags, tied securely, and disposed of in the dumpsters.  The resident responsible for the damage must pay any damage to the property resulting from failure to observe this rule.

10. Wallpaper and other Stick-ons:  Residents may not apply paint, wallpaper, wall cover, border or stick-on mirror tiles or any similar items to any surface in the unit without prior written permission from management.

11. Locks and Keys & Lockouts:  Resident may not change locks or install additional locks to or in the unit without prior written permission from management.  If a resident misplaces their key and is locked out of their unit, management reserves the right to charge the resident a lock out fee of $10.00 on the second time management has to let the resident in.   PLEASE NOTE:  We cannot let anyone not listed on the lease in your unit, so please don’t ask!
12. Physical Violence and Foul Language:  Any resident who assaults or commits an act of physical violence against another resident or any individual shall be deemed to have committed an act which is just cause for eviction within the procedures set out in the attached lease.  All residents and guests must refrain from the use of foul language in public areas of the complex.  Repeated violations of this nature may also be grounds for eviction as stated above.
13. Waterbeds:  Absolutely no waterbeds or water flotation devices permitted without Management approval and liability insurance on file.

14. Open Flames and Grills:  There is an area specified for cookouts.  This is the only area that you may have an open flame.  We do not allow the use of grills (charcoal or gas) to be used in any location other than that specified by Management.  Gnat smokers or outside burning candles are not allowed on the property.  Firecrackers or other “fireworks” are strictly forbidden on or about the property grounds.  We also do not allow the use of incense sticks or other burning deodorizers to be placed in the wall or on the wall of any unit.  

15. Fuel Burning:  No fuel burning (i.e. oil, kerosene, white gas, etc.) heaters will be permitted.
16. Exterior:  Absolutely no laundry, clothing, rugs or other items are to hang on or upon the exterior of any building.

17. Lights:  The use of outside lights in addition to the existing lighting is not allowed unless approved by site Management.  In all cases, any additional lighting must be in accordance with all State, Federal and local codes.

18. Maintenance:  To request either minor or major repair work, you must contact the Site Manager.  All repairs regarding plumbing, water, or electrical must be called into the office (301)359-9181. Maintenance will be schedule by the Property Manager.  A tenant shall not do any maintenance of the property at any time.  Failure to report maintenance that causes more problems will result in the cost of repairs to be billed to the resident.
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19. Site Visits:  The Property Supervisor will make visits to the apartment projects to review overall physical appearance of the projects and will randomly select apartment units for inspection regarding cleanliness and proper upkeep of the apartments.

20. Insurance:  We strongly urge all residents to obtain personal property and liability insurance.  Our insurance does not cover any lose of or damage to your property.  We are not responsible for damage done to personal property in the event of unforeseen water related damage or any other damage that is beyond Management’s control.

21. Utilities:  Each resident is responsible for all electricity charges including but not limited to monthly bills and deposits, if required.  Additionally, by signing the Lease Agreement and related Rules and Regulations, you hereby grant the Managing Agent an irrevocable power of attorney to contact the electric company and obtain information regarding the electricity charges for your apartment.  This information will be utilized in establishing future budgets and utility allowances, as well as to document proper utilization of the unit. Failure to maintain electricity connection during the term of this lease constitutes a material breach of the lease.
22. Curtains or Mini blinds:  These are required at all windows.  

23. Violations:  Violations of the Rental Agreement and/or Rules and Regulations will result in an infraction issued to the household.  Any infraction, which the Landlord determines to be a material breach of the Lease Agreement and/or Rules and Regulations, may result in the Landlord exercising any available remedies including the filing of an eviction against the tenant(s).

24. Drugs and Violence:  If in the apartment or in or around the Apartment community, any resident or occupant or his guest or invitee is found in possession of any narcotic drug, heroin, marijuana, hallucinogenic drug or compound, illegal alcoholic beverages or numbers slip or is guilty of conduct or engaging in any criminal act including, but not limited to illicit sexual conduct, gambling for profit, assault and battery, assault, criminal activity or who chronically uses profanity, threats, abusive language or threatening gestures to or in the presence of any other tenants, then the tenant shall be guilty of breach of these Rules and Regulations and may be summarily evicted by the Site Manager, Property Manager or Landlord.  This includes but is not limited to threats or acts of violence against any member of the complex or Management Company staff.
25. Security Deposits:  Your security deposit of $ _____________dollars is not considered to be rent for any period, under any circumstances.  It or the balance remaining after satisfaction of all requirements will be returned to the former tenant, when all the following provisions are satisfied:

· The full term of your most recent Rental Agreement has expired.

· After the full term has expired and if no new Rental Agreement is entered into,    tenant must give a full calendar month’s written notice to the Landlord or the Property Manager before vacating the apartment.  The notice must be from the 1st to the last of the month vacating.

26. Fireworks: No fireworks are permitted on the property. Use of fireworks inside the apartment is a fire hazard and will result in eviction. This directly affects the safety of all tenants and will not be tolerated.

27. Firearms: No firearms are to be discharged on the property. This will result in eviction without any prior warning given. This directly affects the safety of all tenants and will not be tolerated.
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Security Deposit Refund Requirements:
· That there is no damage to the apartment beyond normal expected wear and tear.

· Clean the entire apartment, including range, refrigerator, bathroom, closets and cupboards.

· That there are no stickers, contact paper, unauthorized painting or decorating, deep scratches or holes in the walls.

· That there are no unusual marks or deep scratches in the floor.

· That there are no unpaid charges or delinquent rents.

· That all keys have been returned to the Site Manager.

· That all debris and rubbish have been placed in proper rubbish containers.  All personal property owned or controlled by tenant removed from the common areas and parking area.

· That the forwarding address in writing has been left with the management.

In the event that all of the above conditions are not complied with, the cost of labor and materials for cleaning, hauling, dumping and repairing will be deducted from the security deposit.  Any unpaid rents or charges will be deducted from the security deposit.

To avoid deductions from the security deposit for floor damage, it is recommended to tenants that coaster or cups be used under furniture legs.

We do not pro-rate rent at move out.

All apartments are leased for a period of not less than twelve months.  Do not ask for exceptions, special treatment or transfer endorsements.

The security deposit will be refunded only by check mailed to the forwarding address.  The check will be addressed jointly to all persons who sign the Lease, regardless of whose money was deposited.  (Key charge is not refundable).  

28. Conduct:  Be responsible for the conduct of all members of the household, visitors     and guests and to follow all regulations regarding visitation, absence from the unit and adding persons to the household as stated in the Lease Agreement.

29. CHANGES IN RULES AND REGULATIONS:  The Owner reserves the right to alter, amend, revoke or add to these Rules and Regulations in any way that it considers appropriate for the management and operation of the Apartment Community, for the preservation of safety and order therein, for its care and cleanliness or for the protection of the reputation thereof.  When notice of such alteration, amendment, revocation or addition is given to any tenant at least thirty days in advance of implementation, it shall have the same force and effect as if originally made a part of the Rules and Regulations.  Neither Property Manager nor the Owner is liable for or to any tenant for the nonobservance or violation of these Rules and Regulations by any other tenant or person
30. Problems:  If at any time, you feel your tenant rights have been violated, you should first discuss the matter with the Site Manager.  If their action does not correct the problem, you should contact the Property Manager or Management Company at, the listed telephone number and discuss the situation with your Property Manager.  ALL tenant grievance and appeals procedures will be available to you.

31. Complaints:  If you have a complaint against another tenant, you  should go to the tenant first.  If this does not correct the problem, you should make a written complaint to Management.  Please be advised if you have been threatened or harm done to you, your property or the site property, you are responsible to contact the proper law enforcement authorities first.  Management cannot act as security or law enforcement.  You should follow up with a complaint form to Management.

32. Antennae:  We do not allow any kind of exterior antennae of any type to be installed or maintained on the premises.  This includes but is not limited to satellite dishes, CB units, scanner antennae, and Ham radio systems.  We do not allow any type of antennae to protrude out of any building or any type of antennae to be installed to any building.

33. Pools:  We do not allow the use of pools or other water related facilities to be used on the property.

34. Guest/Visitors:  Our complex has a “Guest Policy.”  These must be abided by for all residents.  Our policy generally states that a household may have visitors as long as they stay no longer than the allowed time period.  If Management suspects that these guests have stayed longer than the allotted time period, or that they are suspected as an unauthorized household occupant, then they may be required to show proof of domicile.  Should this proof not be provided in the allotted period, then Management may take action for failure to report changes in household composition/income.  A guest or visitor is considered as any person that is allowed to enter the leased unit as well as anyone that sleeps and or baths in the unit on a regular basis.

35. Alcoholic Beverages:  The use of alcoholic beverages is not allowed outside your leased unit.  

36. Use of Water:  The complex pays your water bill, therefore we do not allow the following:

· Washing of vehicles on parking lot.

· Lawn sprinklers or other water spraying.

· Hauling water off in containers to other locations.

· Excessive use of water on plants & shrubs.
37. Private Property:  This complex is not public property.  We are a privately owned property and therefore have the right to ban any person or persons from the property for just cause.  This is in accordance with State law.  If Management makes you aware of any persons being banned from the property, then you are required to abide by this legal action.  Failure to abide by this policy is in violation of the terms of this lease and will be treated as such.  If any person disturbs your rights, you should notify the proper authorities as well as Management and we will take appropriate action against them.  

38. COST FOR DAMAGES, CHARGES AND/OR FINES: The cost of all repairs for damage beyond normal wear and tear shall be the responsibility of the resident. The actual cost of labor and replacement cost of said damages would be applied to the Residents account. All cost for damages charges and or fines shall be due and payable within thirty (30) days after receipt of notice from management.  Residents are reminded of the following:

· Shower curtains should be placed inside of tub to prevent damage to areas below the bathroom

· Shower curtain should be place over window areas in the shower.

· Do not burn incense in door jams, walls, outlet covers, etc.

· Do not use nails or screws on the doors of your unit.

· Report all water leaks 

37. Abandonment of unit: A unit will be considered abandoned when furnishings are removed    and it appears that only trash, discarded items are left in the unit, and rent has not been paid for thirty days or the electric power has been place in landlords name.
38. Assistive Animal Policy: 
ASSISTIVE ANIMAL  animals that work, provide assistance, or perform tasks for the benefit of a person with a disability, or animals that provide emotional support that alleviates one or more identified symptoms or effects of a person’s disability.  Assistive animals – often referred to as “service animals”, “assistance animals”, “support animals” or “therapy animals” – perform many disability-related functions, including but not limited to guiding individuals who are blind or have low vision, alerting individuals who are deaf or hard of hearing to sounds, providing minimal protection or rescue assistance, pulling a wheelchair, fetching items, alerting persons to impending seizures, or providing emotional support to persons with disabilities who have disability-related need for such support.  A required medical certificate signed by a medical professional must be submitted stating clearly that the animal is an assisted living animal. Only 1 Animal per household. Weight limit on animal is 20 lbs. No large breed dogs such as German Shepherd, Pit Bull, Doberman, Great Dane, Rottweiler etc.
 Assistive Animal Policy: 
All waste from the animal must be removed from the outdoor area by the owner. Waste from your animal is your responsibility not the responsibility of our maintenance people. Animals are to be on a leash at all times. You are responsible for any damages to other property or endangerment to any persons. Animals are to be led to the back of the property next to the wood line to relieve themselves this is for liquid waste only. Solid waste from the animal must be gathered up and disposed of properly. In case of any animal injuring any person or persons on the property, you must remove the animal immediately and permanently from the property. The animal is not to be tethered (tied) out on the property. You must provide up to date vaccination records for the animal annually. This must include a rabies vaccination. All county assessments must be adhered to including animal tags if applicable.
Any damage to the apartment unit by your assisted living animal is your responsibility. Upon our monthly inspections we will assess any damages and require these damages to be repaired. We will invoice you for these repairs. 
All waste from the animal must be removed from the outdoor area by the owner. Waste from your animal is your responsibility not the responsibility of our maintenance people. Animals are to be on a leash at all times. You are responsible for any damages to other property or endangerment to any persons. Animals are to be led to the back of the property next to the wood line to relieve themselves, this is for liquid waste only. Solid waste from the animal must be gathered up and disposed of properly. In case of any animal injuring any person or persons on the property, you must remove the animal immediately and permanently from the property. The animal is not to be tethered (tied) out on the property. You must provide up to date vaccination records for the animal annually. This must include a rabies vaccination. All county assessments must be adhered to including animal tags if applicable.

Any damage to the apartment unit by your assisted living animal is your responsibility and this includes flea and parasite infestation. Upon our monthly inspections we will assess any damages and require these damages to be repaired. We will invoice you for these repairs. 

39. Reasonable Accommodation:

Tenants from time to time may need and require a reasonable accommodation to reside within the property.

It is our policy that all requests are to be made to the landlord in writing. The Landlord will respond in writing to the request being made.
40. Air Conditioners or Fans:
Window air conditioners and Fans are permitted however they are not to be use in the front window of the
apartment as this creates an eyesore. They are permitted in the rear of the unit. They cannot block egress to 

bedrooms.  Air conditioners must be properly installed and not leak water into the window sill or apartment

Any damage resulting in water damage from the air conditioner will be the responsibility of the tenant.
41.

The following are in addition to the above listed house rules and are part of Attachment No. 3 in the lease.

a. disclaimer of personal property
b. alcoholic beverage/controlled substance addendum

c. interim reporting requirements

d. vehicle registration regulations

e. smoke detector addendum

f. violence against woman’s act

g. door key policy

h. move in/move out inspection

i. assistive animal policy
j. reasonable accommodation policy

In signing this agreement I/we agree to comply with all the above Rules and Regulations and understand that this Agreement becomes part of the Apartment Lease.  I/we further understand that noncompliance with the Rules and Regulations or nonpayment of rent are grounds for eviction.

Dated:  03/07/2016                                 LESSEE:_________________________________

Dated:  00/00/2015                                 LESSEE:_________________________________

Dated:  03/07/2015                                 Management:______________________________

