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 INSTALLATION 
ACE may be placed on a stand-alone workstation or a network folder.  If you choose to install on a 

network folder, the data and applications can be shared with one or more workstations running Microsoft 

Access 2007 or higher. 

FOLDER SET UP 

Create a folder on the server or workstation for the database files.   

You may call the folder anything you like, but you must be sure to map all users to the same drive letter 

and folder!!! 

Also very important, all users must have read/write/create/delete privileges to the folder.  

This is true of both network and stand-alone installation. 

When you receive your ACE System, you will receive four database files.  They are:  

 ACE7.accdb  ¢Ƙƛǎ ŦƛƭŜ ƛǎ ǘƘŜ άŀǇǇƭƛŎŀǘƛƻƴέ ŘŀǘŀōŀǎŜ ŀƴŘ Ŏƻƴǘŀƛƴǎ ŀƭƭ ǘƘŜ ŦƻǊƳǎ ŀƴŘ 

reports used by the system.  When you receive updates to the system, this is the file 

you will most often be updating.  The fewer copies of this you keep around, the easier 

your maintenance task will be.  You can use multiple copies, but having only one or 

two keeps things simpler. 

 ACEDATA.ACCDB ¢Ƙƛǎ ŦƛƭŜ ƛǎ ǘƘŜ άŘŀǘŀέ ŘŀǘŀōŀǎŜΦ  Lǘ ƛǎ ǿƘŜǊŜ ȅƻǳǊ ŀŎǘǳŀƭ Řŀǘŀ ƛǎ 

stored.  That is, your classes, rosters, personnel records, training histories, etc. are 

stored in this database.  This is one of the databases that you are going to be sharing 

with other users.   

 TQ.ACCDB This file is the data database that contains test questions.  You will also 

share this database with other users.   

 TRAININGOBJECTIVES.ACCDB This file is the complete set of Training Objectives as 

mandated by the State. 

1. Copy these files from the zip file(s) you may have received.   

2.  Once the files are copied to your folder, double click the ACE7.accdb file (in the new folder)  

to open the system.   
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Re-Linking the tables.    

The first time you open the ACE System you will be asked to accept the conditions. 

 

Next you will be prompted to locate your main data file, ACEDATA.accdb.   

 

 

If you do NOT see the above prompt, you may need to change your macro security settings for Microsoft 

!ŎŎŜǎǎΦ  tƭŜŀǎŜ ǎŜŜ ǘƘŜ ǎŜǇŀǊŀǘŜ άIƻǿ ǘƻ 5ƛǎŀōƭŜ aŀŎǊƻ ²ŀǊƴƛƴƎǎέ ŘƻŎǳƳŜƴǘŀǘƛƻƴΦ 
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Click OK.  A file dialog box will open so that you can locate the ACEDATA.accdb (data) file. 

 

Locate your network drive and folder (or local folder that you have created on your computer) by pulling 

Řƻǿƴ ǘƘŜ άLook inΥέ ƭƛǎǘ and then navigate to the file ACEDATA.accdb.  Double click the ACEDATA.accdb 

file or highlight the file and click the Open button.  This will refresh the links to the tables in the 

ACEDATA.accdb database file. 

 

If you did this right, you will see the message above 

NOTE: 

If your database (ACEDATA.accdb) is quite large and/or your network is slow, please allow enough time 

for the re-linking process to complete.  This file can take several minutes to re-link.  Should you interrupt 

the process, you will need to extract a fresh copy of the ACE7.accdb to the folder and start over. 

Choose this 

file. 
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Distribute the ACE7 System  

1. Create desktop shortcuts to the ACE7.accdb for each of your workstations that are going to use 

the ACE system.   

a. Note:  If your users do NOT all have the same version of Microsoft Office or Access then 

please do not use the shortcut method.  Mixing Access 2007 with higher versions is not 

recommended when opening the same front-end file. 

2. hǊΣ ŀƭǘŜǊƴŀǘŜƭȅ όǇǊŜŦŜǊǊŜŘ ƳŜǘƘƻŘύΣ ǇƭŀŎŜ ŀ /ht¸ ƻŦ ǘƘŜ !/9тΦŀŎŎŘō ŦƛƭŜ ƻƴ ŜŀŎƘ ǳǎŜǊΩǎ 

workstation. 
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ScanMark™ Setup 
LŦ ȅƻǳ ŀǊŜ ǇƭŀƴƴƛƴƎ ǘƻ ǳǎŜ ŀ {ŎŀƴǘǊƻƴϰ ƻǇǘƛŎŀƭ ƳŀǊƪ ǊŜŀŘŜǊ ŦƻǊ ǎŎƻǊƛƴƎ ŜȄŀƳǎΣ ȅƻǳ ǿƛƭƭ ƴŜŜŘ ǘƻ ƛƴǎǘŀƭƭ ǘƘŜ 

software. 

There are some special considerations regarding placement of files required for scanning.  At this time 

these files must reside on the workstation or computer that is physically connected to the scanner. 

/ƻƳǇƭŜǘŜ ǘƘŜ ƛƴǎǘŀƭƭŀǘƛƻƴ ƻŦ ǘƘŜ {ŎŀƴƳŀǊƪϰ ǎƻŦǘǿŀǊŜ ƻƴ ǘƘŜ ǿƻǊƪǎǘation that is connected to the OMR. 

3ÃÁÎÍÁÒËΆ 3ÏÆÔ×ÁÒÅ )ÎÓÔÁÌÌÁÔÉÏÎ 

You will require the installation file(s) located on the downloads page at:  

 http://www.sfbaz.com/downloads.html 

 

Note:  Your network administrator may need to give you the proper privileges to be able to set up 

the scanner software.  You MUST have read/write/create/delete privileges on the folder where 

your Scanmark software is installed. 

Create a folder on your computer.  You may name the folder anything you want but it is suggested that 

ȅƻǳ ǳǎŜ ǘƘŜ ƴŀƳŜ ά!{ŎŀƴέΦ 

http://www.sfbaz.com/downloads.html
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Open the FilesPackage.zip folder then copy the contents of the zip folder to the new folder you created. 

Next you will need to manually register the Scancomm.ocx file. 

64 Bit System 

¶ Copy the Scancomm.ocx file from the folder you created.  

¶ Paste theScancomm.ocx file into the Windows\SysWOW64 folder. 

¶ Open the command prompt AS ADMINISTRATOR. 

a. On your Windows 10 search icon. 

  

b. Type ñCommandò and you should see the command prompt option. 

c. Right click the Command Prompt choice and then select ñRun as Administratorò 

 

¶ Type:  cd  \Windows\SysWOW64 into the command prompt window. 
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¶ Type:  regsvr32 Scancomm.ocx into the command prompt window and press Enter 

 

¶ If you are successful you should see: 

 



ACE 7.0 Setup/Installation Guide 
9 

¶ Click OK and then close the command prompt window. 

Scanning ɀ Important Step!!!  

On the workstation connected to the scanner, open the ACE System.  Go to ACE Track.  

 

/ƭƛŎƪ ƻƴ ǘƘŜ ά!ŘƳƛƴκ{ŜǘǘƛƴƎǎέǘŀōΦ 

Click here. 



ACE 7.0 Setup/Installation Guide 
10  

 

 

Enter the path or browse to the location of the scanner software (Ascan.exe).  This will probably be 

C:\ Program Files\ AScan.  Doing this will enable the program to locate the necessary scanner software if 

you will be scanning and scoring exams. 

Click here. 
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Test your Scanner!!!  

hƴŎŜ ȅƻǳΩǾŜ ŎƻƳǇƭŜǘŜŘ ǘƘŜ ǎƻŦǘǿŀǊŜ ǎŜǘǳǇ ŀƴŘ ǎŜǘ ǘƘŜ ǇŀǘƘ ǘƻ ȅƻǳǊ !{ŎŀƴΦexe file, you need to run a test 

on the scanner to make sure it is working properly and communicating with your computer. 

Dƻ ǘƻ ǘƘŜ άtǊƻƎǊŀƳǎκ¦ǘƛƭƛǘƛŜǎέ ƻŦ !/9¢w!/Y ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ¢Ŝǎǘ ¸ƻǳǊ {ŎŀƴƴŜǊ ōǳǘǘƻƴΦ 

 

Click here. 



ACE 7.0 Setup/Installation Guide 
12  

LŦ ȅƻǳΩǾŜ ƛƴǎǘŀƭƭŜŘ ǘƘŜ ǎƻŦǘǿŀǊŜ ƛƴǘŜǊŦŀŎŜ ŎƻǊǊŜŎǘƭȅ ȅƻǳΩƭƭ ǎŜŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǎŎǊŜŜƴΥ 

 

Notice that the interface allows for the possibility that your scanner could be cabled to one of the 

Communications Ports 1 through 4.   

¢ǳǊƴ ƻƴ ȅƻǳǊ ǎŎŀƴƴŜǊ ǇƻǿŜǊ ǎǿƛǘŎƘ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άLƴƛǘƛŀƭƛȊŜ {ŎŀƴƴŜǊέΦ  If you get the following message, 

select another Communications Port and try again. 

Scanner not detected.  Check the power and cable. 

If none of those ports work then you may be connected to a Communications Port with a higher number 

than 4.   

Checking the Ports  

To check the ports and change the Com port number you will need to open the Control Panel on your 

system. 

{ŜƭŜŎǘ άSystem” ǘƘŜƴ έDevice ManagerέΦ  Look for the ports. 

Com port choices. 
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In the above example, the Communications Port is a higher number than COM4 (COM10). 

¶ Right-click on your USB Serial Port. 

¶ Choose Properties. 

¶ Click Port Settings. 

Right Click 
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¶ Pull down the COM Port Number drop-down list and find an unused port between 1 and 4 then 

click OK.  Remember that number for later. 

Click Advanced 
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7ÈÁÔ ÉÆ ) ÄÏÎȭÔ ÈÁÖÅ Á ÆÒÅÅ ÐÏÒÔ ÂÅÔ×een 1 and 4? 

If you do NOT have any free ports between numbers 1 and 4 then you will have to reassign one of 

those used ports to a higher number to free it up.  Follow the same procedures outlined above to 

reassign one of the lower ports to a higher number. 

/ƭƛŎƪ άOKέ ǘƻ ŜȄƛǘ ǘƘŜ !ŘǾŀƴŎŜŘ {ŜǘǘƛƴƎǎ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άOKέ ŀƎŀƛƴ ǘƻ ŎƭƻǎŜ ǘƘŜ tƻǊǘ ǇǊƻǇŜǊǘƛŜǎ ǎŎǊŜŜƴΦ  

You should now see your port as reassigned to a low number on the Device Manager screen. 

Close Device Manager.  Close Control Panel. 
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Continue with t he scanner test. 

hƴ ǘƘŜ ǎŎŀƴƴƛƴƎ ƛƴǘŜǊŦŀŎŜΣ ǎŜƭŜŎǘ ǘƘŜ ƴŜǿ ǇƻǊǘ ƴǳƳōŜǊ ȅƻǳ ƻōǘŀƛƴŜŘ ǇǊŜǾƛƻǳǎƭȅΦ  /ƭƛŎƪ ǘƘŜ άInitialize 

Scanner” button again. 

 

LŦ ȅƻǳΩǾŜ ŘƻƴŜ ǘƘƛǎ ŎƻǊǊŜŎǘƭȅΣ ȅƻǳ ǎƘƻǳƭŘ ǎŜŜ ǘƘŜ ƳŜǎǎŀƎŜ ŀōƻǾŜΦ  LŦ ȅƻǳ ŀǊŜ ǎǘƛƭƭ ƎŜǘǘƛƴƎ ŀƴ ŜǊǊƻǊ ƳŜǎǎŀƎŜ 

theƴ ȅƻǳΩƭƭ ƴŜŜŘ ǘƻ ƳŀƪŜ ǎǳǊŜ ǘƘŜ ǎŎŀƴƴŜǊ ƛǎ ǘǳǊƴŜŘ ƻƴ ŀƴŘ ŎƘŜŎƪ ŀƭƭ ȅƻǳǊ ŎŀōƭŜǎΦ  ¢Ǌȅ ǘǳǊƴƛƴƎ ǘƘŜ ǎŎŀƴƴŜǊ 

off and then back on and try to initialize it again. 

Success! 
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Scan a form. 

¢ŀƪŜ ƻƴŜ ƻŦ ǘƘŜ ǎŎŀƴƴŜǊ ŦƻǊƳǎ ŀƴŘ ōǳōōƭŜ ƛƴ ŀƴȅǘƘƛƴƎ ȅƻǳ ǿŀƴǘΦ  /ƭƛŎƪ ǘƘŜ άStart Scanningέ ōǳǘǘƻƴ ŀƴŘ 

feed your form through the scanner. 

The results of your scan will show in the window of the interface. 

 

¸ƻǳ Ƴŀȅ ƴƻǿ ŎƭƛŎƪ άDoneέΦ  ¸ƻǳǊ ǎŎŀƴƴŜǊ ǘŜǎǘ ƛǎ ŎƻƳǇƭŜǘŜΦ  

HINT!  

It is HIGHLY recommended that you test your scanner prior to each weeƪΩǎ ǘŜǎǘΦ  ¢Ŝǎǘ ƛǘ ǘƘŜ Řŀȅ 

ōŜŦƻǊŜ ȅƻǳ ŀŘƳƛƴƛǎǘŜǊ ŀƴ ŜȄŀƳΦ  ¸ƻǳ ŘƻƴΩǘ ǿŀƴǘ ǘƻ ŘƛǎŎƻǾŜǊ ǇǊƻōƭŜƳǎ ǿƛǘƘ ǘƘŜ ǎŎŀƴƴŜǊ ƻƴ ǘƘŜ Řŀȅ 

of the exam! 


