Title II: Policy and Administration, Chapter 3: Powers and Duties of Municipal Officers is amended to include the below information: 
ORDINANCE #184
AN ORDINANCE DEFIING THE WORTHINGTON DEPUTY TREASURER RESPONSIBILITIES 
Deputy Treasurer

City of Worthington
216 First Avenue West
Worthington, IA 52078
DEPUTY TREASURER
1. For each bank account, review bank reconciliation and bank statements in which the City Clerk/Treasurer reconciled on a monthly basis:

a. Ensure everything has balanced to 0

b. Scan bank statements for large or unusual transactions and review documentation.

c. Scan bank statements for any cash withdrawals 
2. For each bank account, review cleared checks for the following:

a. Payee should be same as endorser.

b. Proper signature(s) on checks.

3. For each bank account, review deposit slips for the following:

a. Fund coding appears appropriate; review supporting documentation if needed.
4. Review General Ledger history report:

a. Scan monthly postings to revenue and expenses for reasonableness; review supporting documentation if needed.  
5. Verify that reconciled bank balances agree with the Clerk’s Finance Report
6. Review all check stubs to ensure of proper chronological order and no check numbers are missing.
PASSED, APPROVED, AND ADOPTED this 7th day of January, 2019.

ATTEST:
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Daniel Feldmann

Mayor Pro-Tem
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Lauren N. Manternach

City Clerk/Treasurer


City Clerk’s Certificate: I hereby certify that the foregoing was posted as Ordinance #184 on January 8th, 2019. 
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Lauren N. Manternach

City Clerk/Treasurer


