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Des Moines Historical Society Research Services and Fees
Effective July 9, 2013
The Des Moines Historical Society consists of a board of nine directors who volunteer their time to fulfill the mission of the organization: to promote the preservation and study of the history and heritage of Des Moines, Iowa. 

With no “home” of our own – neither a museum nor a library – yet, it is the board that is directed to respond to and encourage research or information requests from the public. Depending on the nature of the request, board members can spend as little as a half hour to as much as four hours working on a single request. 

While we encourage the interest in Des Moines history, we now feel the need to implement a fee structure for research requests. 

Requests may be submitted over the phone, via e-mail (preferred), or mailed to: Des Moines Historical Society, P.O. Box 8038, Des Moines, IA  50301. An initial payment of $10 is required in advance before we can begin your request. This may be paid online via PayPal or included in your mailed request. Please do not send cash. Checks may be made out to The Des Moines Historical Society. 

The $10 fee includes up to 30 minutes of research time, up to 10 photocopies and any postage/handling. 

If you wish for us to continue researching your inquiry after 30 minutes, the price is $20 for each additional 30 minutes. Please indicate the maximum amount you are willing to spend for your request. 

Photocopy fees: 
Additional copies beyond 10 pages will be charged at $.25 per page. 

Postage and handling: 

Will be figured according to current postal rates, upon request. 

Only research requests relating to Des Moines, Iowa history will be considered. 

	Research Inquiry
	$10 initial fee (include with request)

Includes up to 30 minutes of research time, up to 10 photocopies and any postage/handling. 

	Research Inquiry after 30 minutes
	$20 per 30 minutes


	Photocopy fees
	$.25 per page after initial 10 copies



	Postage and handling
	Current postal rate


DMHS RESEARCH REQUEST FORM 

Name: ___________________________________________________________ 

Address: _________________________________________________________ 

City / State / Zip: ___________________________________________________

Phone #: __________________________________________________________ 

E-mail address: _____________________________________________________

Tell us what you want to know. Include all information that you have previously gathered on your subject, including where you have looked. Please don’t ask us to find you “everything”– that’s impossible! Be as specific as you can – names, dates, locations of what you’re looking for; whether it’s a photograph or document or newspaper clipping you want; and any additional information you have that may be helpful to us. We will contact you if we need more information. Please write legibly; use the back of this form for additional space.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

Maximum amount willing to pay for research: $____________ 

Please note: In all cases, the Des Moines Historical Society reserves the right to deny a request depending on condition of materials, availability and in accordance with copyright restrictions. We cannot guarantee that the information requested will be found, but we must still charge for the search time involved. Thank you!
