                           DREAMWEAVERS UNLIMITED, INC


Title: Speech and Language Pathologist Assistant
Reports to: Speech and Language Pathologist/Clinical Director

Summary of position responsibilities:
This position provides Speech Language Pathology Assistant services for individuals with developmental disabilities and emergent communication skills, many of whom require services in augmentative communication and assistive technology.  The primary purpose of this position is to function as a member of an interdisciplinary team to provide assistance to ASHA certified SLP conducting comprehensive evaluation, service planning, consultation, direct treatment and technical assistance to young children, families, and adults; develop and manage communication environments; work collaboratively with team members on communication-related goals.

Essential Duties:

1. Maintain charts (i.e., open, file, purge, close)

2. Prepare referrals:  fax service orders, start working file, copy referral packet, gather intake paperwork, create labels

3. Maintain file of Intake Packets and copy as needed

4. Confirms/schedule appointments

5. Oversee authorization periods: fax service orders, maintain record of service order dates

6. Prepare materials as assigned from SLP

7. Maintain file closest based on theme when assigned

8. Prepare evaluations and plan of care

9. Maintain Re-Evaluation Report Dates

10. Fax ER’s/ POC’s

11. Complete intake paperwork when assigned

12. Maintain Annual Intake Dates

13. Provide treatment following established goals

14. Keep data during sessions

15. Turn in notes, SAL’s, timesheets, and monthly summaries (15 minutes allowed per consumer)

16. Perform PLS-4 Artic Screener

17. Notify SLP if goals are met, revisions needed, or any difficulties/concerns

18. Notify SLP when new evaluation is needed

Level of Education/Training/Qualifications:

1. Minimum education of Associates Degree from accredited SLP-A program that meets requirements of ASHA for supervision by SLP

2. Knowledge of communication and its disorder

3. Ability to assist in the compilation of comprehensive functional communication assessments so that individuals may receive appropriate habilitation and funding

4. Knowledge or interest in assistive technology, augmentative communication, and supporting emergent literacy

5. Knowledge of computer software such as Boardmaker, MS Office programs as needed to complete written work requirements and develop communications assignments for individuals

6. Effective interpersonal skills that support being active, positive member of an interdisciplinary team and assistant to staff and management.  Excellent oral and written communication skills

7. Knowledge of development of young children

8. Knowledge of treatment modalities used to enhance communication with individuals that are non-verbal and/or physically handicapped with severe or profound intellectual disabilities

9. Able to stoop, bend, kneel, lift a minimum of 50 lbs., stand and/or sit for long periods of time, manipulate and/or transport durable equipment if needed

10. Must have a criminal record check

11. Must have a healthcare registry check

12. Must have a sex offender registry check

13. Have a valid NC or other valid driver’s license and safe driving record

14. Must have automobile liability insurance of $100/$300 coverage amounts
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