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ARTICLE t PNEAMBLE

1-t

12

This Agreanent shall be effeciive on dre day following dre &te of signing by and betvreed dre RIO
HONDO COMMIJNITY COLLEGE DISTRICT, heteinaftet referred to as the "Distric!" whose
addess is 3600 Wo*rnan Mll Roa{ Whittiet, Califomi4 and the RIO HONDO COLLEGE
FACttLTY ASSOCIATION/CIA-NE \ hercinafur refened to as the "Association,r' whose address
is 3600 Worbrun lvlill Roa4 Whittiet, Califomia. Rcference to "the parties" shall indude both dle
District and the Association.

The following Agcehent bae€en drc Distlict and thc Association is a cllmination of tfie
requirernents of Govemment Code 3540, et seq., and, morc specifically, to recod in wdtten fotm
droce mattets clating o vaga, hous of employmetrq and othcr terms and conditions of
employment as provided in said Act in exchange for services.



-ARTICLE 2 RECOGMTION

2l the District rccognizes dle Association as the o<chrsive qr€sedative of ?qijmic- employees as
certified by d1e IJuStc EmploFnedt Relaions Board per I-A-R-11 I on June 4 1ql9, as follo\Ps:

All cenifioted pctsonnel of dre Dbtrict q,ho de rcguhr full-time and part-
time teachers, iricludine those who also teach summer schoo! and all eachets
who teach summet sclool only - o<duding Men4gefitent, Con6deotial and
supervisory employees as defined by the EER d

Anv nDdifications in $e comDosition ofthe unit dling d|c tetrn ofthe Agre€tnent sh2l be slrbiect to
dre nrles a.nd regulations of fie Public Employment Pclations Boad.

In lieu of dre gievance procedulq any disputes concerniog dris ,{nicle shal be $biect to nlles and
tegulations of the Pr.rblic Employment Relations Board.

Managemerit or Supervisory functions, as provided for in Cdifomi2 Govetnment Code Scction
feO.ishall not bc aisignea b a batgai"i"g "riit -.mber who is dealing with a fellow unit membcr.
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ARTICLE 3: SALARIES

Salary Schedules- 1995-

3.1 The salary scheduie for 1995-96 is contained in Appendix A.

3.2 The 19%-97 sddy schedule, in comparison to the 1995-96 sdary schedule shall be increased by the
same percenage increase in revenue p€r ErES above 1995-96 levels as the District acttrally receives
19 -97 dre second principal apportionmeng dre components ofwhich in 1995-96 were feferred to as
"COI,A" by the Sate; furthermore, said salary schedule percentage increase for 1996-97 shall be
retroactive toJuly 1, 19 .

3.3 The 1997-98 salary schedule, in comparison to the 1996-97 salary schedule shall be increased by the
same percentage incre?se in revmue per FTES above 199G97 levels as $€ District actudly receives at
dre 1997-98 second principal apportionment, the componms of m 1996'97 were referred to as
"COI-A" by the Sate; firthermorq said salary schedule percedtage increase for 1997-98 shatl be
retroactive to July 1, 197.

3.3.1 Prior to the application of any percentage modification of $e 1 -97 salary schedule for
1997-98, atl additional longevity increment for hvenry-fiv€ (25) years of full-time District
sersice shall be added to all columos of the salary schedule. The effective date of said
increment shall be the 6nt day ofthe 197-98 academic year.

3.3.1.1 Ho,rever, if the District do€s not offer t}le opportrmity of an Eatly Retirement
Incentive Plan for eligible unit members priot to Mzy l, 1997, the implementation
date of t}re 2s-year longevity stipend provided for herein shall be adv2.nced to tie start
of rhe 1996-91 ac,d.ernicye?d.

3.4 Schedule Placement

Unit members shall be placed on the salary schedule provided in Appendix A and shall be eligible for
colurnn placement according to the criteria desigoated below:

3.4.1 COLUMN I

33.1.1 Academic Arec

Bachelor's degree plus durty (30) acceptable g:aduate level unis completed after
receipt ofthe BacheloCs degree

3.4.1-2 Y3ratjc,lzLbllas (if any of the lollowing are recommended to be "equiwlent" to the
mrnimum qualifications For hirin@

Any individual meeting dre requirements for a Special Limited Service Credmtial or an
Insm.rctor Partial Ctedential (meeting requirements with an AA degree or less) under
the credentialing regulations in effect on 10/01/89. These credentials zre bo$ limited
to a m2ximum of two years duration.



,d A- desre€, six (6) years of experimce' four (4) unirs of educauon courses in

;"",h#;;';i;;it ;iL'bi'g 'nd 
three semesters of teaching at least one course

each semester.

,f- A. de$ee and sk yeaa of e<perience znd certification' )icense' etc ' 
if avzlable

3.4.2 COLUMN II

34 21 Aczdemic Areas

Bachelor's and Mastels degree

3.4.L2 Yoatonal fuas

Bachelor's degree znd R N License'
ot

Bacheloi, degee a''d tto yeas appropdate occupational experience

3.4.3 eoLIlMlLUI
3.4.3.1 Academic Are-as

Bachelols degree plus sixty (60) accepuble graduate level unis completed after receipt

of dle Bache6ls degree, including a Master's degree

3.4.3.2 Vocational Arels

R N. License and a MasteCs degree'

n".naold a"g'"" -a.tix (6) semest€r units of educauon counes after dre Bachelo/s'

'n'l rwo ve?rs oo-*ti"'i*'Ig+tt tE approved full-time week of paid trade

Ip-l*.J ""tt"a 
intt receipt of thi Bachelo/s deg'ee

3.4.4 coLUMN rV

3 4.4.1 Academic Areas

Bachelors degree plus eighty (m) accePtable gnduate level unis completed aftet

receinr oFthe Bxhelof. i.i'i., i,.J"a;i" fi^te1s degree (twenty (20) units must

i,r".i,*. ..rnot"ita""ttt;X ttti tas' ten 00) yean)

3 4 4 2 ltoealioodilss- 
Mastels degree Plus t$renq @0) acceptable graduate level unis

completed after receipt of Mastet's degree

or
Bachelois degree and two yeals expenence' and twenty,(2o) acc€Ptahh tr'duate level

'nis completed atter retiiiilr-tr'"'ri"rtao'it aegree' ilus iixteen 1re) a;proved 6rll-

il:;:,fi:iil#;;S;#;ilili';'i&'t trlht t81 such -*ks are earned

after completion ofdre twenty (20) graduate level unrts 
4



3.4.5 Geneol

3.4.5.1 Occlrpatiodal experience can be one year experience and one year of teaching or twg
yea$ of occupational expenence.

3.4.5.2 Occupational experience means activities which a person has relied upon for his/her
livelihood,

3.4.5.3 "Year".for the purposes of measuring occupational e4erience means that period of
time which in that occupation is accepted by contract;r general agreemmt as a
regularworkyear for that occupation on a full-time basis. Occupational er,perience
claimed which is less than firll-time expctience sha.ll be counted ttw"ards a "],ear" in the
same proportion as it bears to fi:ll-time work in that ocopation.

3.4.5.4 All expedeoce must have taken place within the ten years preceding hidng at Rio
Hondo College with at least one yea! within the drree years precediog thJdate of
application.

3.4.5.5 The baccalaureate or higher degree must be completed in an accedited institution of
higher educatioo.

3.4.5.6 All references to units in this Anicle shall be semester unirs. euarter uois shall be
converr€d in semester rmir by muluplying the qua.ner units by two-rhids (2/3).

3.4.5.7 All statements r€garding eJ.?erience must be verified io the form ofan original letter
ftom employer(s). Verification must includg but need not be limited to] dates of
employment and a description of the duties performed. If employrnent was less thzn
full-time, employer must state how much time (1/2 ir':.e,I /4 itn;, erc).

3.4.5.8 All statements regarding academic qr.ralifications must be verified by official
transcrip(t of record from the institution(s) at which the credit wrs eamed. An
official transcript bea.rs the signattre io ink of the registrar and/or the impressed seai
ofthe instinrtion.

3.4.5.9 A-set of6ngerprins, t*en by any loca.l 4gency on the official form and at the expense
of the applicant, l" required for the 61e. The fngerprins will be submitted to
Sacrunento fot a file search.

3.4.5.10 All credentials shall be rzlid for service in Califomia

3.4.6 Step Advencement
3.4.6.1 Full-time unit members ar9 eligible to move up one step upon completion of a'r

academic year consisting of fuli-dme sewice until the ma:iimum step shown in each
column is reached. Effective September t, 1981, flll-time service shal be defined as
757o or more of da1.s of service for the arnual ilssrgnmenl Unit members who ate
eligible for a step a&,zrcemenr shall recerve sajd advicement effective the 6rst day of
the academic year.



3.4.6.2 Part-time unit membets ate eligible to move up one step when one-half (1/2) oF the
unit membeCs accrued percentage ofload for clzsses taught at fuo Hondo College in
the spring and Fall semesten- exceeds 75% at the current sleP- -These step
adwaniemins for eligible part-time unit membets shall uke effect in dre fall or spring
semester, whicheve!' immediately follors the achievemmt of eligibility Such
advancements rnay contjnue until the marimum step shown for each column is
reached.

3.4.6.3 Effective September 1, 1986, and by convening hours to load, Part-dme nuses and
Iibrarians shall receive step ad!"ncements in t}re sarne m2nner as those advancements
received by insm:aional part-time unit membea.

3.4.6.4 Effecive September 1, 1986, hourly unit members shail receive steP adllancemmts on
a 3 to 1 basis for related occr.rpational experiencas gined after employment by tire
District and upon wtitten verifiiadon submitted by tie unit membets, prodded said
expedence would have been credited for steP placement upon initial employment in
$e District

3.4.7. ColurnnAdvancement

3.4.7.1 Unit membets who are eliqible for a column movement for any fiscal year shall
receive such ad\,'rncem€ot iflective dre first day of the academic yezr' Such unit
memben shall have applicable transcripts/worL verifications appropriate to meet the
quaiiEcations ofthe requested column 6led witl the District prior to t}le 6rst day of
the academic year.

3.4,72 Otly official trinscripts submifted to $e District Prior to $e above date will be
accepted as veriEcation ofeligibility for column aduncemenr lfby the Erslday of ti9
acad'emic year dre unit mem"ber is r:nable to submit official rranicriPts, other official
document in the form ofgrade cards or letters from dre colJege or university shall be
submitted by said date. Th1 District, however, shalJ not issue any warrants-reflecting
the column adwancement until said official transcripts have been received, but in no
case later than November 30th of each fiscal yer. After submission of the ofEcial
transcripts, the Disnia shall issue a supplemenal warmnt to reflect the column
admnciment salary adiusttnent effective the filst day ofthe academic year.

3.4.7.3 GEduate units shall be acceDted for column ad!?ncemmt if they are eamed in
courses ftom an accredited hsotution which are in dre unit membels maior, minor,
or otfrent assignment Gr'rduate units are those unis eamed in counes identjfied on
the transcript; being gcaduate level. "Maior" and "tuqt] ..hd be defined as the
subiect or;rea desig;ated as s"ch on the face of any ulid degee *Bachelor's and
beyonQ or on the 6ce of any valid credential which qualifies-the unit member to be
eniployia Uy *re Oistrict A minor may also be defined as ha\'ug lwenty-four (24)
...ioi". *itt of coutse worli itt a s,rbiect matter 2rea ncludrng -tq'elve (12) at the
upper division ot graduate level.



3.4.7.4 Other unib including non-graduate shall be accepted for column advancemmt with
appro.L"i gonted prior to unit members' uking the coune(s), by a committee
consisting of the follov'ing the Vice President of Academic Services, the appropriate
Dean oflnsmrction Q.e., academic or occupationaf, *re Division Dean appropriate to
the academic or occupationrl aree, and three (3) unit membea appointed by the
Association. Non-graduate units may be eamed through coleges, universities, or
ofEcially recognized professional oq.nizations which offer continuing education
units. Continuing medical educadon couses shall be accepted for column advance-
ment on a fifteen (15) tmit for one (1) unit basis. Other continuing education coufses
shall be accepted for column advancement, with the number of units to be
determined by the committee.

3.4.7.5 With prior approwal of the Districg couses may be used fot column adt%ncement
which are taken as part of a retoining program pursuant to Article 11: Reassignmeot
Procedute, or whicb direcdy relate to previous teaching o.perience if such e<petience
direcdy relates to coutses currendy offered by the Disuict

3.4.8 Salzry Schedule Placement Procedures

Placement on the salary schedule may be determined either by academic or occupational
background. Such placement sha.ll include both column and step. If a new unit member
qualifies for p)acement on both academic and occr.rpational experiencg the placement shall be
made based on whichever resuls in highet placement,

New employees shall be notiEed in writing that it is $e individual employee's responsibility to
have tnnscripts, degrees, and written vetification of o.pedence sent to the District for
appropriate salary schedule placement Any objection to salary schedule placement by the
DGtrict must be made prior to the beginning of the second semester of employment
Objections 6led subsequendy to said period shal be addressed in the ensuing academic year.

Those wis which the grznting institution designates in wdthg to be grzduate unis shall be
accepted.

Unit members who are hired effective subsequent to the date of signing of this Agreement
shell be given credit of one step foc

l. a) Each year of firll-time erperiencq o. equiulen! which required a credential
piortoT/l/90.

b) Each year of 6rll-time instructional experience, or equir.zlenq which was
performed a.fter meeting the minimum hiring qualifications for teaching in a
Califomia community c olleg: after 7 / 1/ .

2. Each year of firll-time experience, or equiulenq which would have required a
credential ifperfotmed zt Rio llondo Cornrnunity College prior to 7/1 /90, even it
such experience did not requile a credentia.lwhere perfonned.

3. Each three years offirll-time rehted occupationa.l experience Unit members may be
placed no higher than Step 8 on the salary schedule. Exceptions to exceed the
maximun placements above shall be at the discretion ofthe District. 
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3.4.9 Definitions of Unit Members

"Full-time employee" - A unit member whose load is more than 60%

"Part-tirne employee" - A unit member whose load is not more than
(rnstructional and 60% (exduding Iou Gunsalr.rs)
non-instructional)

"Hourly employee" - A unit member whose work is zssrgned on a
week-to-week basis

3.4.10 Rates ofPay

A unit member desrgnated "full-timc' shall be paid on a pro rata basis in accordance with
his,/her appropriare placement on the sz.lary schedules in Appendix A
A unit member designated "part-time instructional" shall be paid in accodance with his/her
appropriate phcement on the salary schedule subject to the following formtrla:

Annual ten-month salary x .56 x .5 x
percent semester load = semester salary

A unit member deslnated "part-time non-instructional" shal be paid io accordence with
his/her appropriate placement on tie sdary schedules in Appendix A subject to the followhg
formula:

Annual ten-month salary + hours
per ye?f = hourly rate

A rmit member desiguted "summer school instnrctor" sh2 be paid in accordance v'ith
his/her appropriate placement on the salary schedules in Appendix A subiect to th€ following
formula

Annual ten-month salary x .56 x .5 x
percent su.rnrner school lo2d = summer salrry

A unit member designated "hourly" shall be paid in accordance vitlr his/her appropriate
placement on dre salary schedules in Appendix A subject to the formulas prescribed below for
"Instructional Assignments" md "Non-Instuctjona.l Assignments."

A unit mernber designated "6-.rll-time," "part-time instructional," or "pan-time non-
instructional" who works an assignment in addition to his/her load shall be paid on an hourly
basis in accordance with the following formulas:

3.4.11 InsttuctionalAssignmens
Annual ten-month szlary + hows
per year x .56 = semester hourly rate
Annual ten-month saiary + hours
per year x .56 = summer hourly rate

I



3.4.12 Non-Instruaional issignments

Annual En-monlh sairrr, + hou6
p€r y€ar

3.4.13 Hours PcrYezr

= semester & summer hourlv rate

Hous per year shall bc designated in accordznce with the following

Hor:n/ Weeks/ Houn/!?eek Yeer Year

15

t6

17

m

35

35

35

35

525

560

595

7N

x

35 ',735

35 735

2t

2l

73521

3.4.13.1 Instruction2l Assignmeia CncfuLding
but not limited to the followine):

All Lectutes except Typtng & Irnguages

I-ectrre - Ianguage

Lecurc - Typing

Iab - Arg Individral Typing Wotd
Ploc€ssiog English Ski[ Center,
Journalisrq Math Skill C,entet,
Music Acthity, Radio and fi,
Th€atre Arts

Iab - Astonomy, Biolog', Chemistry,
Earth Sciencq Education,
Engrneering Phrsirl Scirnc€s,
Physics, Psycholog/

Physical Educatioo Acivity

Irb - Andt. Draftn€, Auto, &isiness,
Data Roccsing, D€ntal Fady
Childhod Electro-Mcch-Dtzfting,
Electronics, Engineedng Dis-
abled Shrdcnb, Fashion Des,lff
Frre Sciarcg Industrial Tcch,
Lnguage Sld[ Center, Library,
Nlachine Tech., Nusing Police
Science, Quality Technolosr,
Speedq Welding Nursing Clinic



3.4.13.2 Non-Instructional Alsignmenb (including
but not limited to the following):

Dbabled Students Specidist

Hours/ Week/ Houn/Week Year Year

30 x 35 1,050

35 1,400College Nune, Coordinator @vening 40
Weekend, or Off-Gmpus), Counselor,
Psychologis g Librarian,
Coordinaor (Apprenticeship Prograrq
and I-eaming -Assisance Center)

Other Sdary Related Matters

3.5.1 Ifacademic attire for studerit graduadon e(ercises is required by the Distric! t}re District shal
provide such attile at no cost to the unit member.

3.5.2 If proteaive dothing (not uniforms) is necessary for the performance of the rmit mernbels
duties as determined by the Districg the District shall provide such protective clothing at no
expense to the unit member.

3.5.3 The unit member shall have access to assigned Dstrict parking lots at no expense to tle unit
member for such perking except for a gate key deposig if required. The District shal fumish
necessary parking decals and/or stickets. The District shdl provide specifically identified
partiog areas for unit members u'ho have Sate provided parking plaques or stickers for
handicapped or disabled persons.

3,5.4 Unit memben rendering services on a specrnl contract on en hourly semeste!, or znnual basis
shall be paid at rates consistent wirh provisions of this Article. The District and an individual
unit member may enter into a contract for projecs for which sen'1ces are rendered for an
agreed-upon amount

3.5.5 fuimbunement shall be made to a unit member for loss, destruction, or damage by arson,
burglary, or vandalism of personal propeny required for tie performance of his/her duties in
the District. Reimbusement not to exceed $250 shall be made only when prior approval is
obtained on a District-provided form for the use of the petsonal property bcfore the proPerty
was brought on campus and whm dre value ofde property was agreed upon between the
unit member and the Districu No reimbursement shall be made for mJsterious
disappeaonce, accidental damage or any other loss suffered because of the lack of the
supirvision ofthe penonal poperty by dre unit member. In the event oFloss, desm.rction, or
damage by arson, burglary, orvzndalism of such personal property, the unit member shall 6le
an Uousual Ocotrence by the end of the workday fo)Jowing when the employee cor.rld
re*sonably have tnown oFthe loss.

10



4.1

ARTICLE 4: HEALTTT AND WELFARE BENEFITS

From August 1, 1995 tirough December 31, 1996, t}e District 4grees to ma.ke the following monthly
(tenthly) PENIHCA contribution for eligible fi.rll-time (10070) unit members: up to $308.74 for single
parry coyeragq up to $611.47 fot txo (2) party coverage; and up to $803.20 for Family coverage. A
pro ratz conrribution shall be made for eligible 6-:ll-time unit members working less than 100%. In
addition to PEI!{HCA medicrl insurance coveEge, the District shall also provide full-time (1007")
employees vrith a denal plan @elta #1), a vision plan (VSP Plzn A), a f50,000 term life insurance
policy, and an Employee Assistance Resource Program; fi:ll-time employees wotting less than 10ff%
rnay elect to participate h said denul vision, life, and assisunce plans, and, if so, teceive a proration of
dre District contribr.rtion made for 1007o unit members.

4.2 A full-time (10trl") unit memberwaiving annual District covenge shall be provided with a $1,500/year
stipend in cash or for dre purchase ofa ax sheltered annuity (ISA) puauant to IRS regulations and
procedures ofthe I-os Angeles County OF6ce ofEducation; a pro rata stipeod for said TSA purchase
shall be provided to firll-time unit membes wo*ing less than l00p/o who annually waive District
coverrSe.

4.3 For the 1997 and 1998 calendar years, the ftinge bene6t program described in Section 1 above shall
continue to be implemented rvithout additional out-of-pocket premium cost to unit members.

4.4 Unless modified by subsequent agrcement between the parties, the Districls sole obligation upon
expiration of dris Agreement shall be to continue is FTE contribution mte that wrs in €r.istence in dle
1997-98 school year.

4.5 Each eligible firll-time (100/o) unit member shall be required to enroll in one of the medical plans
offered by PEMHCA unless he/she submis an annual rpritten vraiver ofsid coverage.

4.6 Each eligible firll-time (1007o) unit member shall be required to enroll in the dentzl plan at a cost based
on the super-composite rate of the carder covering dle unit member and dependents.

4:7 Each eligible nrll-time (10trl") unit member shall be required to enroll in the life insuraoce plan
providing $50,000 oflife in$rance at a cost determined by the carrier covering the unit member only.

4.8 Each eligible firll-time (1007o) unit member shall be required to enroll in the vision plan at a cost based
on the super-composite rate ofthe carrier covering the unit member and dependeots.

4.9 Unit members who art not fiil-time unit members shall not be eligible for health and welfare benefia
as specGed above.

410 .As presaibed by PEMHC.\ eligible uoit memben hired dudng the mondr shall be coveted as of the
6rst day ofthe following month. Eligible unit membets who complete the school year shall receive
coverage under healdr and welfare benefit plans effective through the last day of August. Eligible unit
members who terminate their employment prior to the end of the school year shall be covered by
health benefis through the end of the month following the month in vrhich they terminate their
employment Other benefir (i-e. dental VSP, life insurance) continue only drrough the mondr in
which drey tetrninate.

11



4-11 Retirement Benefits- Pzrt-Time Faoitv

4.11.1 Part-time faculty not covered by STRS nor covered by OASDI prior to July 1, 1991 by the
Rio Hondo Community College District, shail be placed in the Accumulated Program fcr
Part-Time and Limited Seoice Progrzm (APPIE) altemative plan to Social Security coverage
for District employment

4.11.2 The effective date ofthe APPLE plan inclusion shall be January l, 1992.

4.11.3 Under the APPLE plan, the Distict and dre individual employee sha.ll w,h yay a 3.75%
payroll tax.

4,11.4 -I\e iosullation and annua.l administration fees for the APPLE plan sha.ll be paid by the
District

4.11,5 The annual participant fee shall be paid by dre Distria for only that period of time until the
plan eamings generate tevenues to pay said fee.

4.12 Healdr Insurance. Pztt-Time Faculg

As soon as adminisratively feasible after ratification of this Agreemeng though Blue Cross, Blue
Shield or Kaiser healdr insurance sha.ll be available to part-time unit membe6, subject to t}re following
conditions:

4.12.1 T\e District shall contribute up to a toul pool of $20,000 per fiscal year for patt-time
employee health insumnce premium conributions.

4.122 Said, antd pool shall be ptor:ted amoog panicipating part-time unit members, but in no
ev€nt shall a unit member receive more than a $500 per 6scal year District contibution.

4.123 'lo gzrid+ate in this progranL a part-time unit member shall have previously served t}re
Disuict as a part-time instucor for a minimum of four (4) firll semesters; be actively
employed at the time of enrollrnenti not have fiJl healdr insuonce coverage tfuough another
souice; and comply .vith all rcquirements and procedures of the carrier for enrollrnent and
maintenance of coverrge. The District contributioo contemplated herein shall be made
direcdy to the catrier.
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ARIICLE 5: HOURS OF EMPITYMENT AND VORK I-OAD

Days and Hours of Service

5.1 Full-time unit members shall be amilable for assignment each day of the school year and shall be
required to perform professional services in accordance with the lbliowing schedule:

Contract I-ength

10.0 moriths
10.5 months
11-0 months
'11.5 mondrs
120 months

Days of Serqice

175
190
2N
210
220

For unit members on a ten-month contracg the Distlict may schedule up to five (5) *ua dap (8
houn per day or 4 hours per half day) to be worked by unit memben prior to either the fall or spriog
semester. The €5(ra day(s) shall be scheduled within the one week period prior to the fall or spring
semester. For any day(s) scheduled prior to fall semesters, the unit membet shall be so notified by
June 1". For any day(s) scheduied before spring semesters, the unit member shall be so notified at
least twenty (20) work days prior to the scheduled da1s. The unit memben scheduled to work shall be
paid on a pro raa basis of his/her daily rate (anoual salary dMded by number of &ys of service). The
number ofhalfdays scheduled shall not exceed two (2).

5.2 Unit memben who are providing classroom instructional duties shall provide said duties in
conformance widr Acadernic Calendan in Appendixes B, C, and D.

5.3 Full-time rmit memben shall be available for assignments 6ve (5) dap pet week aldrough teaching
assignments may be less dnn five (q days per week. FuU-time unit members shall work forry (40)
houts per week to pedom those asl6 related to their assignmenn. Said tasla sha.ll include:

5.3.1 Clzssroom preparation and instrucrion; dre District shall ma.ke a reasonable effort to limit a
unit membels assignmeot to no more than three preparations, excluding hbs. Non-
insm-rctional unit membets shall perform those duties aod responsibilities as identified in the
job description.

5.32 Meetingwith students during posted office hours

5.3.3 lvlainaining accurate grade and attendance records of studedts

5.3.4 Prepadng and submitting prop$ repora

5.3.5 Attending scheduled faculty and division/area meetings
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5.3.6 In addition, unit members shall select other usks as part of the work week including but not
limited to the following

5.3.6.1 The developmen! implementation, end emluation oF the instructional program, i.e ,

selection ofter'tbooks, couse and clrriculum revisiols, use of appropriate
insur:ctional techniques, budget preparation, and teaching assignmens

5.3.6.2 The advisement ofstudens in couse selection, academic
achievement, and career planningwithin the unit member's discipline

5.3.6.3 Participarion in the selection ofcertificated and classified staff

5.3.6.4 Participation in college and division/aea committees

5,3.6.5 Participation in staff development programs, ad%nced study or related
work experiencg znd attendance at conferences

5.3.6.6 Participation in the active recmitrnent ofstr-rdens

5.3.6.7 Performznce of college-related services in dre community

5.3-6.8 Articulation with high schools and ransfer institutions (may include visitations)

5.3.6.9 Providing iob placements for snrdent

5.3.6.10 Participation on advisory committees

5.3.6.1 1 Participation in co-cunic.r':lar activities on and off campus

5.3.6.12 Participation in dre accreditation process

5.3.6,13 Participatiod as a speaker in the community

5.3.6,14 Assisting in the planning of facilities

5.3.7 Iocluded within tlese duties and activities u'ill be the teaching load in accordance with
Appendix E unless othemise modiGed as provided in tlis AgreemenL

5.3.8 The Distdct and the Association shall each appoint three (3) membe$ to a subcommittee
which shall rcotganize and update, as needed, the list of balgaining unit member tasks
contained in Section 5.3.

5.3.9 Job descriptions for 100% special assignments should be auilable ia the Human Resources
OfEce.
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5.4 The forty (40) hour work n'eek shall be excl.rsive of overload znd special contract assignmens. The
work u'eek of 6-rll-time unit membea with less than a 1007o load shall be prorated rn proportion to
dre load.

5.4.1 Part-time and hourly unit members shall work the days and times ia accorda.rce with the
District-approved schedule.

5.4.2 Teaching assignmens may consist of &y, niglrg or weekend cLasses or a combinauon thereof
in accordance vrith the District-approved schedule, Except in unusual cimrmstrnces, a unit
membels assignment shall not include the recognized student activity periods. Night
assignmens on load shall oot be made arbitmrily.

Work ba&
For the duration of this Agr€€ment unless otherwise modified in accordance with provisions of this
Agreemenq t}te unit membels work load shall be as followsr

5.5.1 For rmit members who are providing dassoom insm.rction during the regular school year, a
fiJ (I0tPlo) load shall be in accordance with Appendit E, or pro rata share thereof

5.5.2 Counselors and Librrlians ernployed 6:ll time (1007o) shall mainaio a schedulq subject to
approyd of the Disticg consisting of a minimum of thirty-five (35) hours desk/student
contact and five (5) houn ofother selected tasks as enumerated above (5.3). Ifa Counselor or
Librzdan is assigned a teaching assignment during the academic year, his/her foty (40) hour
work \re€k shdl be r€duced by that proportion of his/her teaching assignment which dates
to a normal teaching load.

5.5.3 Coordhator @vening Weekend, or Off-Gmpus), Coordinator - Apprenticeship Prograr4
College Nurse, Psychologisg Iaming Assisunce Center, and odrer student services specialisb
shall mahtain a schedule, subiect to approwl of the Districg consisting of forty (40) hours pe!
weeL. During the forty (40) hous per wee\ the Coordinator, College Nutse, Psychologisg
and otier student services specialist shall perform those tasla related to dreir alsignments in
addition to selected tasks as enutner:ted above (5.3). If a Coordinator, College Nurse,
Psychologisq or other snldent services specialist is assigned a teaching assignment during the
academic year, his/her forty (40) hour weeL shall be reduced by that proportion his/her
teaching assignment relates to a normal teaching assignment

5.5.4. Disabled Student Specidists employed 6rll time (1007o) shall maintain a schedule, subject to
approval ofdre District, consisting ofa minimum of thirq (30) hous ofassigned time and ten
(10) hous of selected tasks as enumerated above (5.3). If a Specialisr is assigned a teaching
assignment during the academic year, his/her fony (40) hour work week shall be reduced by
that proponion ofhis/her teaching assignment which relates to a normal teaching load.
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5.6

5.5.5 Tbe process for selection of Special Assignment Personnel and the deterrnination of the
amount of released time gonted for project assignmenb, shall be done in accordance widr
departrnent-deve)oped procedures, if any, as approved by the Dlstrict; in the absence of said
procedures, the Division Dean shall maLe these detenninations. However, the District and
the Association shall each appoint 3 membea to a commiftee that will be charged widr the
responsibility of developing a District procedure lor the selection of Special Assignment
Personnel for only those sitrrations where a departrnent-deyeloped procedure has not been
established. The committee shall develop said District procedure as soon as possible for
implementation at the stat of the 6tst semester of 1996-97. In no event shall the committee
fzii to establish a procedure by the eod ofthe 199G97 schoolyear.

5.5.6 For the purpose ofdetermining lectLre and lab, load houn are defined as a "class hour" of 50
ffunutes.

Work l-oad Range

5.6.1 The District shall consider a fi:ll-time (10flo) unit member's normal teaching load to be within
the rarye of 96fo-lMok indusive of the load identified in Appendix E and exclusive of zny
dilected s$dies rssignments.

5.6.2 A one-semester assignmeot above or below a normal load may be assigned by the District to
meet the educational needs of the Districr Such an assrgnment subsequendy shall be adlr-:sted
by balancing or special assignment as described below

5.6.3 Balancing ofassignments above and below a normal load is a planned scheduling ofsemester
loads drat exceed |M% or are bekn Yo, such that tie strm of the loads of two successive
semesters falls within the ange of 19?/o and 208%. If unforeseen conditions make it
impossible to adhere to the agreed-upon balancing program in the second semester of a
plrnned two-semester balanced assrgnmeng dle adjustrnent by mutul consent of the
employee and the District may be made during the third semester.

5.6.4 If balancing of an assignment cannot be arranged over a two-semestet period such that the
load falls widrin the normal teaching load, then the percent load of the cutent assignment
that e(ceeds 10ff% shall be paid as an overload. If the balancing of an assignment should
result in less than an average normal teaching load, then the percent below 10OZ may be
adjusted by special assignment in the clrrent semester of the lower teaching load or, in each
semester, if both assigntnmts are underloads. Special assignmens shall be District-approved
prognms such as, but not limited to, leaming center assignment, institutional research, divi-
sion/area proiects arranged by the District

5.6.5 To calculate the perceot load for a special assignmeng dre number ofweekly hours of a special
assignment will be divided by forry (40) hours and tie quotient multiplied by 100. Example:
An instnrctoru'ith a special assignment of eight houls per qreek would be credited with 8/,{0 x
100 = N/. bad. To determine the number of hours of a special asslgnment, the percentage
of the load below 10lf/o will be multiplied by 40 hours per week. Example: An instructor
with an 87.5% load would be required to accept a specizl assrgnment 1257o x ,10 = 5 hous.
For activity assignments, the foregoing on assignmens above and below normal shall be
modifred in accordance with Appendix E.
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5.1

5.6.6 Exceptions to t}re above .sork load range ere subiect to mutual agreement of the unit member
and the District.

Overload- Summer School- Part Time and Weekend Assignments

5.7.1 Overload, summer school part-time and weekend assrgnments shall be subjea to mutual
agrcement of the unit member and the District. Mutual agreement between the unit member
and the District shall be indicated by the signiog ofa schedule reflecting tentative approval oF
the overload, summer school, part-time or weeLend assignments. Overload summer school,
paft-time and weekend assignmens shall be distributed according to such criteria as, but not
limited to longevlty, ateas of specialization, rotation, prior satisfactory District service,
a!.ailability of insructors, and in accordance widr division/area developed procedules as
apptoved by dre Distlict Such assignmens shall hclude but not be limited to addition.l
classes, adult education, mini couses, community services, and directed studies.

5.72 Overload aod surnmer school assignments shall not er<ceed 40% of a normal load except as
approved by the Disrict

5.7.3 Any ovedoad or summer school assignment rnay be terminated by dle District at any time. In
the case of such termination, the District shall provide the unit member wit-h t}re reasons for
said termination in vriting. The reasons shall not be subject to the griemnce procedure
esrcept as such re'asons vrolate other provisions of this Agteemene

5.7.4 The District and dIe Association recognize the irnpotance of support services during summer
session. The cormseling Facr:lty shall have stmmer session assignmens that are distributed in
accordance widr depatrnentallydeveloped procedures. The District shall determine the
number of assignmenn arailable prior to lr{zrch 15. The counseling facr:lty shall ret'.rm t}re
signed assignmeot sheeb prior to April 15. C-ounselom will u.ork a minimum shift of four
hours.

Office Hours

5.8.1 Full-time unit members shall schedule at least three hous per week for of6ce hours. Such
hours shall be scheduled to meet th€ needs ofstudents and shall be subject to approval ofthe
Dbtrict

5.8.2 The office houls shall be posted in dre area of the unit membels ofice, a.trd the hours shall be
used for coosultingwidr and assisting st-rdens.

Scheduling

5.9.1 Classes comprising unit membels load (day and evening) shall be scheduled by the District
after providing an opportrmity for recommmdations from t}e unit members in dre
division/area- The Disrict shall endeavor to make such evening assignmenn on an equitable
basis.

5.8

5.9
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5.9.2 The unit member and &e Drvision dean shall srgn the insuuctor assignment shees indicating
the tentative schedule for the unit member. If admmistratively feasible, the signed instructor
shees shall not b€ modified without prior discussion and subsequent notification to the unit
member.

5.9.3 Unit memben shall not be scheduled for more dlrn dree consecutive lecture hours of classes
exc?t by mutual agreement of the unit mernber and the DisEicL

5.9.4 For purposes of scheduling only, evening classes wiil be defined as those clzsses with the
majority of tlre class time occuring after 4:30 p.m.

5.9.5 if the District kno.ln of in intention not to re-ernploy a part-time or hourly unit member for
the subsequent semeste!, the District shall notify such unit member at least twenty (20)
workdays priot to the beginning of said semester. This notification provision sha.ll not
preclude the District ftom not re-employing any pzrt-time or hourly unit member at any time
as provided by lar.

5.10 Attendance at Division /Atea and District Meetings

5.10.1 Division/Area meetiogs normally sha.ll be held on Tuesdays or Thundals during the activity
period. Full-time unit membets shall aftend scheduled division/area meetings e(cepr as
othen*ise ar.rdrorized by the division dean or designee.

5.10.2 The maximum number of division/area and/or distria-wide meetings requiring unit member
attendarce duling dle ecadernic year shall not €r.ceed twenty-five (25). Upon mutrul
agreement of the full-time unit members in a divisionfare z-rtd the division dean additional
meetings may be scheduled. For district-wide meetings, at least 6ve (5) wotk &p'ad.vance
notice shall be provided to unit members except in cases of emelgencies. Except in unusual
circ@staflces, rnandatory attend2nce at division/area stalf meetings shall be preceded by a
6ve (5) &y adlznce written notjce to said staff. Any meetings required for implemenution of
this agreunent involviog unit members shall not be counted in determining tie maximum
number ofdivision/area meetings per academic year.

5.10.3 The firll-time unit memben in the division/area and division dean shall att€mpt to develop a
schedule of dates lor division/area meetings during tle academic year.

5.11 Extended Field Trip Courses

5.11.1 A 13% load factor shali be assigned for each class in $e series taught for one rveek. This load
credit is derived as follows:

10 hous lecture/week
30 houn lablweek
4 hours orientation
prior to rip

.037 load

.079 load

,015load
.131 load

E4uated to = l3oklozd
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5.11.2 Field trips which ertend beyond a one-week time,vill be based on the one-vreek model. A
two-week field trip shall be derived as follo,m:

Two Week Field Trip

20 hours lecture = .074load
60 holrrs Iab = .158load
4 hourorientation = #H

Equated to = 25%bad

5,12 l-€ftersofResignztion

A unit member may withdrzw a letter of tesignation by 5:00 p.m. of dre working day irnrnediately
following submission ofsaid resignation to the District

5.13 FLEX Calendar

5,13.1 A rnaximum of seven p) FIEX dap per year (42 hor.:rs), in lieu of insm.rtion, of which up
to 6ve (5) &ys (30 hours) rnay be spent on off-campus activities that are recommended by the
FLEX Committee. The remaining two (4 Ft EX da1,s shall be spent on campus. one prior to
sbrt ofeach semester.

5.13.2 The FLEX Cornrniftee is cotnposed of equal membeship ftom rhe Association and the
administration.

5.13.3 The FLEX calendar shall begin early enoug! in August to permit dte end ofthe 6rst semester
prior to the,*'int€r recess; unless dre parties mutually agree to drc contmry, the second
semester shall end at least one week before the start ofthe summer session.

5.13.4 Notwi*rstanding any other provision ofthe agreement between the parties, if there has been
an advetse impact on Disrict enrolLneot/ growth duting the FLEX calendar period, the
District letains th€ right to retum to t}le traditional calendar at the end of the agreernent.

5.13.5 The FLEX calendar to be implemented shall be in conformance with the Education Code,
Tide V, and be approved by dre Chancellols Office and shall also result in a FLEX calendar
activities agreement bets'een the individual unit member and the District.

5,13.6 A unit member shall be granted one day of FLEX credit per year for each Peer Revierv
C,ommittee on v,'hich he/she is serving that year, o a maximum of frve (5) <lays of FISX
crcdit per par.

5.14 badlOverload Banking 1995-06

5.14.1 A pilot program of load/ovedoad banking shall begin widr dre second semester of dre 1992-
93 school year and be subject to the conditions speciEed below.

19



5.14.2 Palticipation in the ptogram must be mutully agreed to by the unit member and the District,
and aiso recommended by a majority ofthe full-time instnicton in dre instructional area (i.e.
Top Code) that will be impacted. None of tie paties r.rvolved shall be coerced regarding
participatlon or non-panicipation io this program.

5.14.3 No more than a 20oh load,/otreAoad per semester may be banked,

5.14.4 fie maximum accmal that may be banked is 1007" ofwork load.

5.14.5 A unit member shall be entided to use the bank within rvro (2) semesters of acctual, but tie
District may require the unit member to utilae it within six (6) semesters of maximum accrual.
Fxcept as provided for herein, drere shall be no cash payment made in lieu of banl utilization;
in the event of death, termination or resignation of the unit member prior to utilization, a cash
payment shall be made at his/her overload pay rate in effect when the load was banked.

5.14.6 The load/overload banking progrem shall be at least cost ozutr4 and shall not be a
contributing factor drat jeopardizes Distict compliance with the State's 75% F'I safFng
mandate for commtmity college disfics.

5.14.7 Unless the parties mutr.rally agree to the contrary in subsequent negotiations, the
load/ovetload banking pilot progr"m described herein shall automatically ceas; and terminate
onM^y,1W6.

5.15 lradlOvedoad Bankin& 199G98

For the 1996-97 and 1997-98 school yeds only, load,/overload banking shall be available to bargaining
urit members, subject to the following conditions.

5.15.1 Unit membes panicipating in the program shall be involved in a projea drat shows potential
for innoution and releunce to classroom instruction.

5.15.2 Unit members wishing to participate in the program shall submit a wdtten request, including
a description of ti€ objective(s), a proposed timeline regardhgwhen the banking will occut
and when dre banked time will be utilized, and any other pertinent infonnation that the unit
member\rants to have considered in processing the rcquest.

5.15.3 Said tequest shall be submitted to dre firll-time fro ty membets in the insm-rctional area
(.e. Top Code) that will be impacted for their approul.

5.'15.4 Said request drat is approved under the provisions of 5.15.3, above, shall be submitted to the
approprjate Dean for his/her approval.

5.15.5 A request that has been approved by a majority of said Faculty memben and by the
appropriate Dean (Sections 1.15.3 and 5.'15.d above) shall be revieted by the I-oad/Overload
Banking Comminee for consideration and recommendation. said Committee shall consist of
three (3) representatives appointed by the District and three (3) represenutives atrrpointed by
the Association. The Committe€ recommendation shall be forwarded to the VcePresident
for Academic Serviceq.
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5.15.6 The Vice President for Academic Sereices shall review the unit member requesg and all
recommendations related thereto, and nute a deteamination about whether or not the
request shall be approved. The decision of the Vice President shall be 6nal and binding

5.15.6.1 Notwidst nding the provisioos ofSections 5.15.3 through 5.15.5, above, the
Vice President of Academic Services may, at arry time, approve banking for any
rmit member for any !€ason.

5.15.7 Unit member requests shall not be considered unless they meet all of the following criteria-

5.15.7.1 No more than twenty percent (2ffl") load/ovedoad per semestet rnay be banked.

5.15.7.2The maximum acctual that rruy be banked is one hundred percent (10070) ofwork
load for one semester.

5.15.7.3'Ihe load/ovedoad banking plogram shall be at least cost neutral, and shall not be
a contributing factor that ieopard;ed District compliance rvith the State requirement
of seventy-five percmt f50lo) saffing mandate for community college districts.

5.15.8 A unit member shall be entided to use the baoked time within two (2) semesters of accnra!
but the District may tequrre utilization widrin six (6) semesteG of maximum accrual.

5.15.9 Cash paym€nt in lieu of urili4tion shall only occur in the following &clnstznces:
termination or resignation of the unit member prior to utilizatiory or death ofthe unit
member prior to utilization in which event gayment shall be made to his/her estate.

5.15.9.1 Cash paymen! as contemplated herein, shall be based upon the unit membels
overload pay rate in effect when the load w:s banked.

5.15.10 The District reserves the tight to establish a maximum FTE liability related to banked time
that inay exist in any given period.

5.15.11 No person involved in the processing or consideration ofload/ovedoad banking applications
shall be coerced rqarding his/her decisions or actions related therem.

5.15.12 Unless dre District and rhe Association munully 4gree to the cont'ary in subsequent
n€otiations, the load/overload banking provisions described herein shall automatically cease
znd terminate on June 30, 1998.

5.16 DistanceEducation

The District and dre Asso&tion shall esablish a loint committee of three (3) membets each to
monitor bargaining issues and problems related to distance education. It shall b€ the responsibility of
said committee to formulate recommendations for possible contract inclusion in a successor
agreemenL
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ARTICLE 6: REGUIATIONS FOR REDUCTION IN WORK IOAI)
6.0 Unit members are to request a reduction in work load in writing and direct it to their supervisor(s). A

copy ofeach completed request will be fot*"arded to the President ofthe Association upon receipt by
the District Vhen disposition of the request i! determine4 a second copy of the completed form will
be for*zrded to the President of the Association, Wrth approrzl of the Districg full-time unit
members may reduce their work load to part-time subject to the following regulatioDs:

6.1 The unit member shall have reached the age of55 prior to the reduction ofwork load.

6.2 The unit member shall have been employed f.rll time in a position requiring certiEcation for at least
ten (10) years ofwhich the immediately preceding 6ve ($ were 6:ll-time employment

6,3 During the period immediately preceding a request for reduction in work load, the unit membet shall
have been employed full time in a position for which he/she has met the minimum qualifications for
teaching in a Califomia community college fot a total of at least five (5) yean without a break in
sewice. Sabbatical leaves znd other approved leaves ofabsence shall not constitute a break io service.
Time spent on a sabbaticzl or other approved leave of absence shall not be used in computing the
6ve-year 6-rll-time sewice requirement

6,4 The option of part-time employment shall be exercised at the request of the unit member and can be
revoked only with the mutual consent oftie unit member and the Disricr

6.5 fie unit member shall be paid a salary *'hich is the pro ota share of the salary he/she would be
eaming had he/she not elected to s.eiose the option of part-time emplo]'rnent but shall retain all
other rights and benefib for which he/she makes the payrnents that would be regired if he/she
remained in Frll-time employmenu

6.6 The unit member shall recehe the health aod \velfare beneit in the same lnanner as a 6:ll-time
(l0fflo) unit member as provided in Article 4, Health and lfelfare Bene6s.

6.1 The minimum part-time employment shall be the equiwlent of one-half of the number of days of
service required by the unit membels contract of employnnent dudng his/her final yezr of service h a
full-time position.

6.8 fie total nurnber of years of reductron of workload shall not exceed ten (10) years. Earlier
termination shall occur upon the mutual agreement of the District and the unit member, pursuant to
Education Code &ction 22713.

6,9 The period of such part-time emplofnent under the reduced work load program shall not extend
beyond the eod ofthe school year dtringwhich the unit member reaches hG/her 70th birthday.

6.10 The unit member shall request to participate in the reduction of work load program no iater than
February 1 for the follovring school yeat At the discretion of the Distric! requests received after this
deadline may be considered.
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7.0

ARTICLE 7: CL{SS SIZE

The nurnber of str:dents enrolled and attending any class (class size) shall be subtect to fte limitations
inherent in the nature ofthe cJass, the size ofthe roorl the number of available student stations and
avzilable equipmeog th€ safety of students, and the educational tnode of instruction in accordance
with the following provisions effective September 1, 1981:

Unless modified in accordance with dre following provisions, class size limia for the term of this
agreement shall be those in eFfect as ofFebruary 1, 1981, as recorded in the master course data flle.

Conformance to class size limis (nLaximums) shall be detennined no later than the end offirst censrx
veek ofeach term.

Established dass limis may be changed or new class limits established after consideration by a
cornmittee comprised ofthree administrators selected by the Mce President ofAcademic Services, or
dasignee, and three flll-time unit members designated by a maiority of the unit members in the

If a majority of the committee agree on the class limis, the recommendation of the
majority ofdrc committee shall be submitted to the \4ce President of Academic Services, or designee,
for consideration. If there is no agreemeot by a maiority of the committee membets, the individual
recornmmdations ofthe cornrnittee membels shall be submitted to the Vice Prcsident of Academic
Services, or designeg for considemtion. After reviewing the tecomrnendations, the Vice President of
Acadernic Services, or designee, shall make a 6nal decision conceming the ptoposed change in class
size limit or dre nev/ class limit Such decisions shall be submitted to t}re cornrnittee membets in
writing and shall inchrde a statement of Btionale for said decisions. The otionale shall not be subiea
to the Grieyaice Procedue except as such rationa.le violates othet sections of*le Agreement

District resewes the tiglrt to enrcll studenb in e)<cess of the limit rccorded in dre Master Cowse Data
File. Said studens (over enrollees) shall be specifically identified. The District and unit mernbers shall
advise the over enrollees that continued enrollment in the cbss is subject to a ilability rrithin the class
size limis of dre Master Coune Data trile. The unit member shall be required to accept any over
enrollees in the order of enrollrnent fo! each student who fails to attend class or drops idass up to
the chss size limits io the Master Course Data File. Esablished class limis may be'exceeded for a
giveo section(s) upon recommendatjon ofdre division dean widr consent of the instructor involved.

The District teseres the riglrt to cancel any classes. Upor request of tie unit member, the District
shall provide the unit memberwith the written rationale for canceling the class. The rationale shall not
be subject to the Grievance Procedure s.cept as such rationale may violate other sections of this
Agreernent

Notwithstanding any other provisio! of this Afdcle, a lage group instrucrion progtrm shall be
estatlished on a pilot basis beginning with the stad of dre second semester of the 1992-93 schoolyear
and subject to t}re folloq'ing conditions:

7.6.1 Pzrticipation in the program must be mutually agreed to by the unit member and the District
and also rccommended by a majotity of the firll-time instructors in the instructional area (i.e.
Top Code) that will be impacted. None of the patties involved sha.ll be coerced tegarding
participation or non-participation in this program.

7.1

7.2

7.3

7.4

7.5

7.6
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7.1

7.6.2 For unit membets participating in t}tis prograr4 the lalge group insruction may be credited
fot load banking ot load reduction.

7.6.3 the large group instuction program shzll be limited to those subjects that lend themselves to
such teaching and to those facilibes that can accommodate la{ger groups.

7.6.4 Unless the paties mutually agree to the contra.ry in sr-rbsequent negotiations, the lalge group
iostrnction program described herein shall automaticaly cease aild terminate on May 24,1996.

Large Group Insm-rction. 1996-98

Notwithstanding any other provision of this Article, the following large group instsuction progrrm
shall be esablished for the 1996-97 ,nd t97-98 school years only:

7.7.1 Unit members participating in the ptogtam shall be involved in a project that shows potential
for innovation and releqnce to classroom instrucoon.

7.7.2 Unit members wishing to participate in the program shall submit a written requesg inciuding
a description of the objective(s), a proposed timelinq whether subsequent banking or load
leductiod is related (see Section 7.7.7, below), and any other peninent information that the
unit member wmts to have considered in processing the request

7.7.3 Said tequest shall not receive firther consideration unless it is mutually agreed to by the
appropriate Dean.

7.7.4 Said mutually agreed to request sha.ll be submitted to t}te 6.il-time facllty membets itr the
instructional area (i.e. Top Code) that will be impacted for tleir approvzl.

7.7.5 A mutr-:ally agreed o request that has been approved by a majority ofsaid facllty membea
Dean (Sections 7.7.3 and 7.7.d above) shall be reviewed by the laqge Group Insruaion
Cornmittee. Said Corrunittee shal consist ofthree (3) representztiv€s appointed by the
Disrict and three (3) representatives appointed by the Association. The Committee shall
determine the requesds acceptability and rnay fomard a recommmdation for approval to the
Vice President for Academic Services.

7.7.6 The Vrce Presideot for Acadernic S€rvices shall review the recommended request, and shall
make a determination about'whether or not the request shall be approved. The decision of
dre Vice President shall be 6nal and binding

7.7.7 For unit members participating il dris progranq the large group instruction may be credited
for subsequent load reduction or load banking pursuant to the limitations contained in
Article 5.

7.7.8 Th€ lrrge group insm-rction pogram shall be limited to those subjecs that lend dremselves to
such teaching and to those facilihes that can accommodate lager groups.

7.7.9 No person involved in dre processing or consideration of lalge group insm-rction applications
shall be coerced regarding his/her decisions or actions related theteto.
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8.0

ARTICLE & LEAVES OFABSENCE

Paid I-eave

8.0,1 The Disaict shall grurt paid leaves of absence to fiil-time unit membets (greater than 607")
for peconal illness and injury, personal necessity, jury duty, bereavemen! industrial accident or
ilJness, judicial and ofFcial afrpearance, quarantine, and sabbatical in accordance \r/ith the
provisions herein.

8.0.2 The Disttict shall grant the above paid leaves of absence to greater than 60%, but less dran
10ff% ftll-time unit members on a pro iata brsis.

8,0.3 The District shall grarlt paid leaves to palt-time unit members (ess than 607") on a Pro rata
basis, for peronal ilness atrd injuty, personal necessity, bereavement and iodustrial accident or
illness in accordance widr the provisions herdn.

8.0.4 Leaves under this Artide or man&ted by hw are audrorized absences. In dre case of
unaudrodzed absence, dre District may withhold pay and other benefits in accordance with
lar.

8.0.5 ln accotdance with applicable provisions of this Agreement, a unit member on paid leave of
absence shzll be entided to:

8.0,5.1 Retum to dre same departrneng discipline or position or as neady the sarne as
possible, to that held immediately before commencemeot ofthe leave

8.0.52 Receive credit toward salary advancement

8,0.5.3 Receive retirement benefib as provided by law and STRS tegulatlons

8.0.5.4 Receive w?ges, healdr and welfare benefits

Penonal Inness and Iniury Leave

8.1.0 Pr:rpose

The purpose of pelsonal illness and injury leave utilization shall be fot physical disabilities
fncluding disabilities due to pregnancy) and mental disabilities which compel the unit member
to absent himself/hetself from the dLrties ofemployment

8.1.1 EiL&oe-lJlitMembes

8.1.1.1 Full-time unit membets employed five (5) dap perweek shall be entided to ten (10)
dap paid leave for each schoolyear (10 months) for purposes ofpersonal ilJness ot
iniuly, Unit members who work more or less than a frrll school year shall be entided
to the pro rata equivalent ?mount of personal illness or iniury leavg eg, a unit
membet v,rho wodo six (Q school montls is entided to six (6) days leave ald a unit
membervhowodo 11 school months is entided to !1 days ofleave.

8.1.



8.1.1.2 After all acclmulated and eamed leave as set foth in (8.1.1.1) above and (8.1.1.4)
below is exhausted, addition:l nonaccumulat ed leave sha-ll be amilable For a
period not to er<ceed 6ve (5) calendar mooths. The amormt deducted for leave
purposes from the unit membels salary shall be the amouot actually paid a substitute
employee to 6ll the position during the leavg or ifno substitr:te is employed, the
amount which vould have been paid to a substitute in accordance with Column II,
Step 8 oftJre applicable salary schedule. The District shall make every reasonable
effort to secure the sereices ofa substitute. The 6ve (5) c:Jendat monrh period shall
begin after the utilization ofthe annual enddement of ten 00) days as pr;vided in
(8,1.1.1) above and shall mn conclrrendy with ;ny accumulated leave unril such
accumulated leave is o<hausted; then the differeotial pay shall begin for the remainder,
if ann ofthe five (5) calendar monfis.

8.1.1.3 At dre beginning of each school year each unit mernbet shall receive a persond illness
and iniuly allotnent credit egal to his/her projected entidement for t}re school year.
Petsooal illness and injury leave need not be accnred prior to taking such leave by a
unit mernber. Ifa unit member resigns, retires, or is terminated aod has used more
penonal illoess aod inlury leave than was earned, the amount ofpay for &1s used but
not eamed shall be deducted ftom the 6nal warrant ofthe unit member.

8.1.1,4 Ifa unit member does not utilize the ftll amourt ofleave as authorized in f8.1.1.11
above in any school year, the amount not utilized shall be accumulated froir year io
yar.

8.1.1.5 A unit member urhose absence under this section e<ceeds 6ve (5) consecutiye work
days shall povide a staternent ftom a licensed phlsician or pcactitioner sating the
reason for the abs€nce. Additiooally, h shall be the prerogative of the Distici to
requirc vetific*ion ofan absence ofless than five (5) calendar days if *re District has
reason to believe that th€ absence may not have been used for proper personal illness
and iniury leave putposes. In the absence of the requesred verification, dre absence
shall be deemed an unaudrorized absence.

8.1.1.6 A unit memb€r must contact his/her immediate supervisor as soon as the need to be
absetrt is tnortr to permit time to seore a substitute service. Ifthe uait member frils
to lotify the District at least two (4 hours prior to assigned duties, t]re absence shall
be deemed an unauthotized absmce unless the employee's illness, as defled herein,
occurred witlin the two @ hour advrnce notice period or d)e dature ofsaid illness
preveob the employee ftom giving the prescribed amount of ad\,.mce notice.

8.1.1.7 A unit memberwho is absent for one-halfday or less shall have deducted one-half
day ftom dre accumulatedJeavg and if the absence eccceeds more than one-half &p a
fi.rll day shall be deducred from accumulated leave.

8.1.1,8 A unit memb€r shall not be allo.Fed to retum to vorL and shall be p)aced on leave
without pay ifthe unit member fails to norify the District ofhis/hei intent to retum
to wotk the noctwort day by 3:30 p.m. ofthe preceding day ifsuch faiiure results in a
substiarte being secured,
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8.1.1.9 Upon exhaustion ofhis/her regLrJar personal ilness and injury leave account, the
absence shall be charged against his/her other assignrnent leave account

8.1.2 Part-Time Petsonel lllness and Iniulv (including Summer SchooD

8.1.2.1 Unit members working a part-time assignment (ess th2n 60010) shall eam one (1)
hour of petsonal illness and injury leave for each twenty (20) houo of time worked.

8.1.2.2 Any uriused personal illness and iniury leave shall be accumulated from year to year.

8.1,2.3 A break in seFrce will not result in a loss ofacomulated persona.l illness and iniuty
leave unless such leave is transferred to anodler District or a break in service exceeds
three conseoltive semestets not inchding surnmer school.

8.1.2.4 Part-time unit mehbets mayuse personal illoess and injury leave as accnred.

8.1.25 Ifa Grll-time unit member, assigned a part-time position, is absent ftom the part-time
assignmeng the following shall occr-u:

8.1.L5.1

8.1.L5.2

8.1.2.6.1

8.7.26.2

The absence shall be charged against the part-time petsonal ilhess
injury account,

After the part-time personal illness and iojury account has been
exhausted, any absence shall be charged aginst the full-time peaonal
illness and injury accormL Use of the FJil-time account for a part-
time assignment shall be on a prorata basis.

8.126 Ifa full-time unit member who was previously assgned a part-time position is absent
ftom dre frll-time assrgnmeng dre folloq,ing shall occlr:

The absence shall be charged aginst the fiLll-time pesonal illness and
injury account

After the full-time petsonal illness and injuy account has been
e<hausted, any absence shall be charged against dre part-time peaonzl
illness and inlury account Use of tle part-time accormt for a 6il-time
assignment shall be on a pro rata basis.

8.1,2.7 Upon letirement, full-time urit members shall have all unused part-time penonal
illness and injury leave added to dreir irll-time pe$onal illness and iduly accounL

8.1.3 Notification ofAccr-rmulated Personal Illness and Iniury I-eave

The Dishict shall provide each unit member written notification by Octobet 15 of each year
of his/her accumulated personal illness and inlury leave including the current year's projected
entidemmt
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8.2

8.1.4 Transfers ofAcormulated Petsonal Illness ,nd Iniury I-eave
A rmit member shall be entided to the number oF daJs of personal illness and inlury leave
acc@ulated by such unit member in a position requiring cenification g.ulification at his/her
last previous school district of employment provided that such employrnent .rzs with a school
district within the State of Califomi4 was for at least one (1) full year's duration and not more
than one (1) year intervened between telrnioation oFemplol'ment at the last previous school
district and emplol'rnent at *is district,

Trd Drtu

8.2.1 For up to ten (10) days per schooi year, a unit member may be absent from duty without loss
of pay as dre result of having been called for and appearing for jury duty, excluding a grand
jury. The District reserves the tight to rcquest z postponement to another time mutually
agreeable to the rmit member and the District The unit member is required to noti$ tbe
District as soon as he/she receives notice ofhis/her iury duty.

8.22 The unit member serving on iury dutywho receives pay from the District during such absence
shall be required to collect jury drty fees and remit such fees to the Districg or in the absence
ofsuch remittancg the unit member shall receive the difference between his/her regular salary
and the |ury duty fees.

8.2.3 A unit member shall be req-rired to perform his/her assigned service to the District during afly
day or fraction thereof that he/she is released from jury service, provided that a reasonable
period of time shall be allowed for necessary travel. An instructor serying ,ury duty shal be
required to retum to his/her teaching assignment unless, due to the assignment ofa substitute
or in tre best interests of the instructional pnrgrarrl the District approves otherwise,

8.2.4 When dre District is infotmed by a unit member that he/she has been selected fot Juty Duty,
the District shall provide him/her with a letter containing the District payment provisions for
|ury duty, zs described herein.

Bereavernent Leave
A unit member shall be entided to a maximum of three (3) days leave ofabsence or five (5) days leave
of absence if travel of more than 400 miles one way is required, u'ithout loss of salary on account of
the death of any metnbet of his/her immediate family. For purposes of this provision an immediate
family membet shall be limited to mother, father, mother-inJaw, father-inJaw, gondmother,
gnndhther, or a gmdchild of the unit member or ofthe spouse of the unit member, and the spouse,
son, son-in-law, dar.rglter, da-rglrter-in-law, brother or sister, brother-in-lar, sister-inlaw of the unit
member, life parmer or any telative living in dre immediate household of dre unit member.

I-eave for Industrial Accident or lllness
Industrial accident and illness leaves ofabsence shall be granted in accordance with the following

8,4.1 The accident or illness must have arisen out of and in the course off the emplolment of the
unit membeund must be accepted as bonafide injury or illness arising out of and in the
course of ernployment by tie Carrier or administrating agent for workersr compensation
coverage. Such acceptance shall be based upon the larc and nrles and rqdations of the Sate
governing workets' compensation.

8.3

8.4
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8.4.2 Allo.iable leave for each industrial accident or illness shall be for the number of dap of
temporzry disability vThich shzll not occeed sixty (60) working dap in any one lacal year for
the same accident.

8.4.3 Leave under these rules and regulations shall commence on the 6rst day ofabsence

8.4.4 The benefis provided by these nrles and regulations shall be applicable to all unit memben
immediately upon becoming an employee of the giyen Dishict

8.4.5 Allowable leave shall not be accurnulzted ftom year to year.

8.4.6 Payment for wages lost on any day shall nog when added to an award granted the unit
member uoder the worken' compensation lagn of the Sate, exceed the normal wzge fbr tle
day

8,4.7 Industrial accident or illness leave shall be reduced by one (1) day for each authorized absence
regardless ofthe compensation aw"ard made under workersr compensation.

8.4.8 When an industrid accident or illness occrrs at dre time v,/hen the 6.rll sixty (60) dals will
overlap into the next frscal year, the unit member shall be entided to only that amount
retnaining at the end of the hscal year in which the illness or injuty occrmed for the same
illness or injuy,

8.4.9 Industrial accidmt or illness lEave of absence is to be used in lieu of entidement to other
leaves. When enidement to an industrial accident or illness leave has been e*rausted,
entidement to other personal illness and iojury leave will then be used; but if the unit mernber
is teceiving worken' compensation, he/she shall be entided to only that portion of his/her
accumulated available personal illness and inlury leave, accr.rmulated compensatoty time off,
vacation or other aqilable leave which, when added to the worken' compensation astard,
provide for a 6rll day's wage ot salary, en appicablg dre following fotmula shall be used.
Divide the disability chedg endotsed to the District, by the unit membeds daily salary rate o
determine the equimlent number oF days.

8.4,10 Periods ofleaves ofabsencq paid orunpaid, shall not be considered to be a break in service of
the unit mernber.

8.4.11 During a[ paid leaves of absence, whether industria] accident leave as provided io this section,
penonal illness and injuty leave, vacation, compensatory time off ot otler available leave
provided by lar or the action of the Board of Tnrstees, the rmit member may mdone to the
Districts,'age loss benefit checks eceived under the workers' compensation laws of this sate
The Districg in turn, shall issue the unit member appropriate wffrants fot payment of szbry
and shall deduct normal letircmmt and other autiorized contributions. In the absence of
such mdotserneng the District shall issue the unit member appropriate l'./zff nts for the
difference betwem his/her regular salary and the amormt of t}le wage loss benefit checks
Reduction of entidement to leave shall be made only in accordance with this section

8.4.12 Any unit member recsving benefits as a result of this seaion sha[ during periods oFiniuy or
illniss, remain rrit}in the State of California ur ess *re disttict autiorizes travel outside the
state' 
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8.5 Personzl Necessiqv l-eave

8.5,1 Each unit member shzll be entjded to use seven (/) days of his/her penonal illness and injury
leave allotrnent during each school year for personal necessity the procedr:re for approving
petsonal necessity absences shall be centralized in the Depatrnent of Human Resources.
Personal necessity leave shall be limited to cirormstances that are serious in nature and drat the
unit member cannot reasonably be orpected to disregard, that necessitate immediate attention
and cannot be taken care of a.fter work houts or on u/eekends. Under no ciro$stances shall
personal necessity leave be available for purposes of personal convenience, er,tension of a
holiday or a vacation period, to seek other employmeng for recreational activities or concerted
activities. A unit member must contact his/her immediate supervisor as soon as the need to
be absent is known in order to permit time to secr*e a substittrte service; the panies recognize
that some instances of the need for personal necessity absence (such as an automobile
accident in route to the Collegg or the sudden serious illness ofa member of the immediate
family) do not lend themsehes to a norirnlly pr€scribed amount of prior notice, and in such
insances the standard prior notice requiretnent shall be ,vaived in favor of as much advance
notice as hulruily possible.

8.5.2 The unit member shall certify on a form ptovided by the District that such absence was in
conformance with the above. lf the unit member fails to comply with the above, the absence
shall be deemed an unauthodzed absence.

&5.3 Part-time unit members are entided to a pro r:rta anounL

Ouarantine

8.6.1 A unit member shall receive ftrll salary duting the period of his,/her quarantine by duly
constitr.rted govemmmtal au*lority-

Juarca-asd-Osqal4ppe?eoceltarc

8.7.1 A unit member shall receive his/her rqular pay for a judicial or official appearance in a
proceeding in which the DGtrict is a party provided the unit member is not the litigznt or in
support of the litignt in a case agahst the District. The unit member shall contact his/her
immediate supervisor as soon as the need to be absent is known to pemit tlme to secure a
substitute service.

8.7.2 The District may gtzt\t 
^ Vzid,Ieave of absence to a unit mernber for a judicial or ofrEcial

appearirice as witn€ss q'hen subpoena€d ofier than as a litignt or in zuppon of a litigant
The urit member shall requ€st such a leave through his/her immediate supervisor as soon as
the need to be absent is known to permit time to secr.re a s.rbstitute.

8.6

8.7
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8.8 Famil]' Care and Mediczl Leave Act

It is tlre inteot of this provision to be consistent wrt}t Government Code section 12945.2 and, $e
Family and Medical bave Act of 1993, and it shall be interpreted so that there will be no violatioo of
those statutes.

8.8.1 An employee with more than one acadernic year of continuous sewice equll to more than
60% widr dre Disrict, who has wo led at lezst 1250 hours dudng said year and who is eligible
For odrer Ieave benefis of this Agreement shall be granted, upon written requesg an unpaid
family cale leave up to a tot l twelve (14 weel6 in any twelve (12) month perio4 pursuant to
rlrc provisions conained herein.

For purpose of this section the tecrl "family care and medical leave" means either: (a) leave
for reason of the birth of a child of the employee, the placemeot of a child with an employee
in coonection with rhe adoption of the child or foster care of a child by dre employee, or the
serious illness ofa child of dre employee; @) leave to care fo! a parent or spouse who has a
serious healdr condition; or (c) Ieave because of serious health condition tfiat makes the
employee unable to perfotm the functions of the positon of that ernployee, except for leave
ulen for disabilig on account of pregnancy, childbir$ or related medical conditions.

8.8.2 An unpaid fimily care and medical leave shzll be treated as any other unpaid leave. During an
unpaid family care and medical leave an employee shall retain employee status s/ith $e
District, and such leave shall not constitr.rte a break in service. An employee rebming ftom an
unpaid hmily care and medical leave shall have no less seniority than whetr the leave
commenced.

8.8.3 If an ernployee! need for an ungaid farnily care and medical leave is foreseeablg the employee
shall provide the District u'ith rc.asonable advance nobce. For unplanned absences, the
employee shall provide the District widr reasonable advance notice of the need for such leave.
If the employee's need for such leave is foreseeable due to a pl?nn€d medical treatrnent or

zupewisioq dre employee shall make a rcasonable effon to schedule the trcatrnent or
supervision to avoid disruption to the operations ofthe District

8.8.4 An employee's request for arr unpaid hmily care and medical leave for the putpose of caring
for a child, spouse o! parent who has a setious healrh condition shall be supponed by a
written certification issued by the attending physician of the individual family mernber
requiring care, This wtitten certification must include dre date on which the serious health
condition commmced the probable duration ofdre condition, an estimate of the amount of
time the said phisician believes dre employee oeeds to care for the ind;viduzl requiring care,
and a statement that the serious health condition rnadants the patticipation of a family
member to provide care during a period of t}le treatrnent or supervision of the individua.l
requiring care. If additional leave is requ€sted by the employee upon the expiration ofthe
time estimated by said physician, the employee must request such additional leave again
supported by a written recertification consistent with the requiremens for an initial
certification.
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8.8.4.1 For a leave based upon caring for a chid, spouse or parent who has a sedous health
condition tie written cmificate must have an estimate of the amount of time the
health care provider believes tlre employee needs to care for the individual requiring
care, and a statement tlat the serious health condition wan-ans tie participatibn oia
family member to provide care during a period of the treatrnent or iupervision oF the
individual requiriog care.

8.8.4.2 For a leave based on the employee's own serious health condition, the wrinen
certification must include a statement that the employee is unable to perform ttre
fi.mctions of his/her position.

8.8.4.3 IFadditional leave is required upon dre expiration ofthe time estimated by the health
care provider, the employee must request such additional leave agarn supported by a
$,tiften ceftification consistent with dre requirements for an initial certiFcation.

8.8.5 Definitions:

8.8.5.1 For purposes ofthis section and consistentsrith current hw, the term "child" means a
biological adopted or foster child, a stepchild, a legal ward, or a child ofan employee
standit€ in loco parentis who is either under eighteen years ofage or an adult
dependent child.

8.8,5,2 For purposes of this section and consistent with current law, the term ,,parent" means
biological foster, in-lznr, or adoptive parent, a stepparent or a legal guardian or other
person who stood in loco parentis to dre employee during childhood.

8.8.6 If an employee applies for a famly care and medical leave, the employee can elect, or the
District may lequGe, the substitution of paid wacation or other paid leaves to which the
e.mployee is entided. Ifsuch paid leave is substitured, the employee is required to comply with
the contractuai requiremens lor use ofsr.rch paid leave,

8.8.7 An employee ganted a leave under this provision shall have right to reinstzrement to his/her
former position 6n sti exisb) wirh equirzlent bene6s, pay, and other worLilg conditions
provided by this Agreemeni ifthe former position no longer exiss, he/she shall be placed in
an equivalent position, widr the equlralent salary, benefits, and working cooditions frovidedfor herein.

8.8.8 An employee taking unpaid Family care and medical leave pursuant to this sectjon shall
continue to be entided to participate at Distrid cost in District health insurance benefits to t}te
same ertent and under the same conditions:s apply to other active employees teceiving said
benefis. Said ernployee shall pray dre cost of all healdr and welfare benefib during any unpaid
family care leave, pursy?n! to rire ptocedures established by the Disricr The bisiic irray
recover the premir,rm. that it paid as required by this subdivision for maintahing mverage foi
the employee under the group health plan ifboth of the following conditions occur.

8.8.8.1 The employee does not retum to District semce for a number ofda)6 equal to f}1e
duration of the famiJy care and medical ieave.
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8.8.8.2 The employee's failure to return ftom leave is for a reason other than the
continuation, recurrence, or onset ofa serious health condition that entides
the employee to family care and medicai leave or other circumstances beyond
the control ofthe employee.

8.8.9 Family care and medical leave may be taken in one (1) or more periods. I-eave may be uken
in incremens of at lEast one (1) day for rmrting medical treatment certified by a health care
provider.

8.8,10 This section shall not be construed to entjde tle employee to receive disabiliq' benefits under
Part 1 (commencingwith Section 3201) ofDivision 4 ofl-abor Code (Workets
Compensation).

8.9 bave ofAbsence - Erchange Pmgram

8.9.1 Full-time, regular unit membets may apply to dre District for a leave ofabsence to participate
in an exchange program involving another educational institr-ltion, Such applications shall be
submitted with sufficient adlance nobce to allow for processing prior to the effective date.

8.9,2 Upon the rccommendaton of dre Superintendent/President, all applications for leave of
absence fo! dre o(change program shall be subject to approval of the Bortd ofTrustees and
the orchange institution.

8.9.3 While on a leave of absence for the e<change progranq the unit members shall rcceive th&
tegular salaty and health and welfare benefin as provided in Article 4 of this Agreemeng and
the leave shzll not be deemed a break in continuity of service. All other provisions of this
Agreement shall not be applicable to the unit member on such leave, and dre unit member
shall conform to the Agreement betweed the District and the o<change institr-rtion.

8.10 Sabbatical Leave

8.10.1 Philosophy and Pt-rpose ofSabbatical kaves

Sabbatical lezves may be grant€d to provide an oppornroity for professional gowth of firll-
time unit membets which will result in more effective services to the Dstrict. Such leaves may
includg but not be limited to, study, travel research, and related work experience.

8.10.2 Eligibililv of Unit Membes

8,10,21 Any fu -time unit member who has served the District for six (6) consecutive years in
a firll-time cenificated position may apply for a sabbatical leave.

8.10.22 Full-time unit membets,r'ho have been granted a sabbatical leave shall become eligible
after six (6) years of coosecutive service in a fi:ll-time certi6caed position subsequent
to $ei! last sabbaticrl leave.
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8.10.23Iaves shall not be granted for more than two @ 6.:ll consecutive fall and spring
semesteE or less tharr one firll semester unless otherwise approved by the District If
a full-time unit membd is granted a leave For one sernaster by the Distric! this shall
be consmred as f,.rlFlling his/her entire entidement to leave privileges until he/she has
complied with (8.10.2.2) above.

8.10.2.4 Military leave and paid leaves shall not be deemed a breal in continuity of service for
the pqposes of rhis article-

8.10.25Ifa sabbatical leave request is approved for a 6-.rll-time unit member, and he/she then
withdraws the application after apptoval such firll-time unit mernber shall be
pteduded for a period oftrvo (Q years ftom filing a nw; application for sabbatical
leave unless o.tenuating &cumstances €'.isted compelling his,/her withdrawzl of the
application for leave.

8.10.26 The president ofthe Rio Hondo College Facllty Associatioo-CIA/NEA shall teceive
the ranking of the sabbatical leave request ftom the Sabbatical lrave Review
Committee at the same time that they are for*zrded to the Superintende[t/
President.

8.10.2.7 The Supetintendent/Plesident shall transmit, in a timely maooer, the ranking ofthe
sabbatical leave requess to the Board ofTrustees for its approul.

8.10.28 Unit members slml not be required to secffe a colpoctte surety bond in order to
receive a sabbatical leave.

8.10.3 -Applic2tion Procedure

8,10.3.1 AppJ.icarion shall be submitted to the District by October 31st for considemtion for
the subsequent schoolyear on a District-provided form.

8.10.32 Unit memb€$' applications for sabbatical leave shzll not be modfied by the District
.*ithout the mutual consent ofdre District and unit member.

8.10.3.3 A unit membels application shall include a detailed prospectus of the putposes and
activities for which the leave is requested.

8.10.4 Approul of Sabbatical l-eaves

8.10.4.1 Sabbatical leave request shall be rcviewed by a Sabbatical Irave Review C,ommittee
comptised ofthree represenatives d€signated by the Faculty Association and three
representatiyes designated by the Districr

8,10.42Id reviewing lequesb, the Sabbatical Lave Review Committee shall consider the
criteria on the District sabbatical leave request form in a manner to be determined by
the committee

8.10.4.3 The Sabbatical lave Review Committee shall rank all sabbatical requests and forvrard
them to dre Superintendent/Presiderit for trrnsmittal to the Board ofTrustees. 
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8.10.43 The District shall provide five sabbatical leaves according to the ranking of the
Sabbatical l,eave Review Committee and *re provisions of this article. If fewer than
five requess for sabbatical leaves ate received, the District shall provide leaves for the
number requested. At in sole and exclusive discretion, the District may grant
Sabbatical Izaves in excess of hve (! per year.

8.10.5 Agreement and Failure to Retum

8.10.5.1 Gnnting ofa sabbatical leave is conditioned upon the applicant agreeing to the tenns
of the sabbatical leave and nrther agreeing to render services to the District for at
lext twice the length ofthe sabbatical leave granted.

8.10.52If a full-time unit member on leave faiis to retum and complete required services as an
employee of dre District, an amount calclrlated ,s follor*s shall be retumed to the Dis
tlct

Compensation Received hng*r of Actual Compensation
from District While - Service Following x Received ftom
on l-eave Sabbatical Leave Dishict While

I-ength ofRequired on Leave
Service

8.10.5.3 In crse ofdea&, the frrll-time unit member or his/her esate shall not be requied to
retum compensation received from the District during the leave petiod. The payment
shzll cease upon the death of the unit mernber on leave.

8.10.5.4 Disability while on sabbatical learc to such an er.:tent as to rmder fi.rll-time unit
membe! unable to retum to the Distlict at tie termination ofthe sabbatical leave or
death while on sabbatical leave shall serve to exonerate firll-time unit membels
agreement and bond

8.10.5.5 The Distsict and the unit member shall exeorte a legally binding contract containing
the conditions of the sabbatical leave, Five (5) working dals prior to signing the
proposed contracg a copy shall be foruarded to the President of the Assocration.
Following the signing a copy ofthe signed contract shall be fooarded to the
President of the Association.

8.10.6 Compliance with l-eave Condiions

Upon the completion of dre sabbatical leavg the unit member shall submit to the District
appropriate doclmentation showing completion ofthe purposes and activities for which said
leave was grant€d,
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8.10.7 Sala.ty While on l-eave

While on leave f.rll-time unit members shall receive as compensation 85% of their base satary
For one fiJl contract year ot 85fo oF their base salary for one-half contract year.
Compensation shall be based on the salary full-time unit members would have received dudng
the period oF the leave had they continued io regular services during such period.

8.10.8 Illness or Iniurv Whrle on Sabbatica.l l-eave

If the sabbatical leave is intem-rpted due to serious accident or ilJness, the District may
tetminate the sabbatical leave of the 6.rll-time unit member who shall thereupon be entided to
the use ofpersonal illness and injuty leave acctued to his/her credit.

8.10.9 Reinstetement Upon Retum ftom Sabbeticrl Irave

At the expiration of a sabbatical leave, the unit member, upon retum to the Districg shzll
retuln to t}le same depaftnen! discipline or positron, or as nearly the same as possible, to
that held immediately before cornmencement of the leave.

8.11 Unpaid l-eaves

8.11.1 Upon requesg the District may ptovide a unit member who is a natural or adopting parent an
rmpaid leave of absence for the purpose of re.aring his or her infant The dumtion of such
Ieave shal.l not exceed one calendar year. A unit member shall submit such request to the
District at least fout weels prior to t1-re anticipated date on which the leave is to commmce.

8.11.2 Unit members rDay be granted uopaid leave upofl request by the Board ofTrustees.

8.11.3 Unpaid leave may be gnnted a unit member fot a period ofup to one school ye?r. The lsave
shall oomally cofinence at the start of a sernester or a school year. The Dstrict may
arthorize a different starting date if the unit member demonst ates \vhy dre leave could not
commeoce at the beginning of the semester or school year.

8.11.4 The President of the College may graoq upon requesg an unpaid leave of up to 6ve (5) work
<lays.

8.11.5 Such leaves are without compensation or credit toq,rard service.

8.11.6 Unit memben who go on an unpaid leave duriog any pay period shall receive th& health and
welfare coverage for the baiance of th^t pay period. Thereafter, they shall be allowed to
conimue covemge provided drey make adv"ance payments of the premiums in a m.anner
reasonably lequired by the District.

8.11.7 Should the District deny a unit member an unpaid leave, the urit member may reques! in
vritng uzitlirr tei daF ofsaid denial the reasons for the denial. The District shall respond, io
wtiting within ten days ofthe unit membels request, stating the reasons for denial of the
requested leave and such reasons shall not be subject to the Griewnce Proceduler except as
such leasors violate other sections ofthis Agreernent
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ARTICLE 9: EVALUATION PROCEDURES

9.0 At Rio Hondo College, evaluation of frrll-time contract unit membm is the primary responsibility of
the Districg and the eraluation of firll-time regular udt memben is the primary responsibility of a peer
review committee except as provided Fot herein. The District vrill ewluate part-time unit membets.

9.1 DEFINMON OF TERMS

Tbe followiog deEnitions zre intended to clarify terms used in the evaluation procedues and are only
applicable to this article.

9.1.1 AuthorizedEvJuaton

Division Deans
Immediate Administrator for non-teaching unit membets
Appropriate Dean
Vce President, Academic Services
Peer Rcview C-ommittee

9.1.2 InitialConference

A confermce to review ev'aluation forms and procedues, and to arnnge the evaluation
visitation. The initiul conferetrce shall follorv a uniform fotmaq mutually developed by the
Associatioo and dle DisEict, in all divisioos/departrnenb.

9.1.3 ELduation Visit"tion

A specifically ananged observation of a unit membeds assigned duties by an authorized
eyaluator

9.1.4 Consulatioo

A conference with a tmit member following an evaluation visitation

9.1.5 &r$LEsd@joo
A specGed rdtten ewaluation of a unit membels performance utilizing the adopted format
and adopted proc€dures

9.1.6 EvaluationC-onference

A confermce to review aod sigo the completed ewaluation

9.1'7 EYalu2!o4-&E0s

Satisfacory A rating that describes a performance ofa unit member who has met his/her
des and rtsponsibilities as satishctory.
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Unsatisfactory: A rating that describes the performance of a unit member as unsatisfactory
and for whom significant improvement is required,

In Progress: A rating that indicates tlat a unit membels er.zluation is continuing subject to the
completion of an acadernic suppon plan, or, failure to meet the February 2 timeline in the
Peer Review Process.

9.1.8 Peer Review

A technique for evzluating the quality of perFormance of faculty, using facdty to ev2luate
othec faculry and to provide for enhancing classroom teaching by giving feedbacL to onds
colleagues.

9.1.9 Full-Time Contrrct Unit Members

Unit membets vrho are employed by the District pursuant to the provisions of EC 87608,
87@8.5 ard,87609.

9.110 EJlJime-ReglrkEfhilM@b6

Unit members employed by the District putsuant to the provisions oFEC 87608, 87608.5 and
87609.

9.1.1'l Part-Time Insttuction l Unit Membe6

Unit membets who are employed pu$urmt to the provisions of EC 87482.5 and whose
assignment is oot more than 6{F/o.

9.1.12 Part-Time Non-Instnrction2l Unit Members

Unit members vhose non-classroom assignment is based on houtly,/weeHy assignmens and
who ate employed for 24 hours a week ot less.

9.1.13 Student Instructiond Report

A report ofunit membels teaching performance by studens etnolled in the class or classes of
a unit mernber (Appendix I).

9.11a lJortr4obs&gsted-Yurudons
iations by an a-rthorized eyaluator at the request of t}le unit member being eeluated.

9.1.15 Eaci!ffa!

For the duration of this Agreement only, dre District will provide 40% assigned time to a unit
mernberwho vrill serve as a faciliator for unit membets being reviewed. The faciliaor shdl
receive from Human Resources a list of unit members to be evaluated ptovide training for
ev'aluatoCs and e!'aluatee's, monitor the process, ensue fimelines are meg and verily
completion ofthe peer review. 
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9.2 GENER,AI EVAIUATION PRINCIPLES

9.2.1 The primary aim of evaluatioo is to imprcve professional effectlveness. The District accepts
as a fundamenal premise for a successful evaluation program the necessitt for mutual respect
and conFdence to exist between the e%luator and those evaluated. To promote this respect
and confidence, tie District will provide training for administetots in the process of
emluation.

9.2.2 Data sr.rpporting the complete evaluation document shall be readily a ilable to the parties in
inrcrest on a need-to-knovr basis.

9.2.3 All data used in the ev"aluation material shall be accr.:rate and verified by the evaluator. Hearsay
shall not be included in the evaluation material.

9.2.4 E!%luators shall consider the dghts and responsibilities ofunit members as oudined in Boatd
Poliry 2203, Academic Freedorq in developing evaluations.

9.25 In the absence of specfic provisions in this evaluation atticle, the Distria shall exercise
ptactices and procedures pursuant to and not in conflict srith provisions of the Education
Code,

9.2.6 Consmrctive critjcisms aod sugestlons for improvement, if an1 shall be specific aod in
*titing, If major inadequacies are found to exist, they will be followed by additional
supportive assistance. Infonration relating to a u.nit membels strengths and vtalnesses will
be discussed openly and frankly with the individual being evaluated.

9.2.7 In assessing a unit membeds performance, the adrninistrative evaluator sha.ll coosider only the
unit membels roles and responsibilities as identified in th€ Unit Membet Evaluation Report
(Appendix G) and such other ctitetia as shall be munrally determined. In addition to
observations made duting arranged visiations, rhe evaluztor may consider observations mzde
of dre unit member performing his/her duties outside the dassroom dnt are in keeping with
those roles and responsibilities as listed in the Unit Member Evzluation Report Conditions
over which a unit member has no control shall not impact negatively upon his/her emluation.

9.2.8 The authotized administrative ev"aluator shall have the oppommity fot classroom or other
appropriate visitations except for regular fac.r.itl, as provided for hecein. At the rcquest ofthe
unit member, another authorized e!"rluator may be selected for a visiation. A visiation made
in conlunction with a formal evaluation will be arrurged by the authorized evaluato! at least
one week prior to rhe visit The observ"ation shall be of sufficient duration to provide the
elduator*idr adeq,-rate dataq/ith which to nnke an accurate and meaningfirl evaluation Unit
mernba requested visitations rvry occlr.

9.2.9 By mutr-ral agteemen! the unit member and immediate administrator may each select another
person to rruke additional classroom visitations and share the observ'atrons with both the
eYaluator and el,?luatee.

9.2.10 Iack of good faith participation in the peer review process by a unit_ membeq as either an
evaluator-or evaluatee shall be a consideration in said r:nit member's evaluation. 
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9.3 EVALUATION OF FTJLL.TIME REGUIIR TJNIT MEMBERS

Full-time regulzr uit members shall be evzluated no less than once every three years. Unit menrbers
with assignmens in more than one division/departrnent shall be formally elaluated in the deparrrnent
in which the greatest ptoportion of the assigned load exists. If a split assignment is of equal
proportion, the unit member may initially select the division/departrnent in v'hich the eqluation will
take placq theteafter, the division/departrnent shall altemate.

9.3.1 ADMINISTMTIVEEVAIUATION

Evaluation of 6-rl1-time regular unit membets is the pnmary responsibility of a peer review
cofimittee ecept as provided for herein, Administrative ev"aluation begins at the request of a
peer review committee in accordance v'ith Article 9, section 9.3.2. When administrative
ev"aluation is requied, the unit member will be euluated in the same manner that a full-time
6rst contract unit memb6 is eyduated (Artide 9, Section 9.5.1,5). The employment status of
dre unit member will be determined in the same manner as that of a full-time first contract
unit member. Vtren administrative eqluation is requested, it shrll follow format in Matrix B,
4 "Administrative (Optional)".

9.3.2 PEER REVIEW
For irll-time regulat.unit memben, p9q ...rg _is the primary method of euluation. The
peer review process is summarized in Matrix B (see attachment entided "Faculty Evaluation
Process: Peer Reviev/).

9.3.21 Committee Selection: The unit member to be e luated shall select a peer review
cornrnittee consisting ofa minimum oftwo faculty, one ofwhich must be regular 6rll-
time the odrer may be a full-time contract facllty or a part-time fac:t tywho h?s
taDght drree semesters at Rio Hondo. The committee uill be mutr,ully agreed upon
by t}le District and the unit member, If munral consent does not occnr, the urit
member shall select another committee. In the event that this committee rs not
mutr.rally ageed upon, another committee made up of t*o faculty members selected
by the unit mernber and one selected by the District shall be formed. The unit
membet shall forwrrd the names of the committee to dre Of6ce of Human
Resources no later than December lst The committee notification shall be signed by
the appropriate District representative.

9.321.1 Unit memben who do not have a cornrnittee approved by December
lst, will receive a letter ftom the Office of Hr.rman Resources
informing them that drey will be scheduled for Administrative Review
in May iftheir peer tevie,m are not cornpleted by March 3lst, The
Office ofHuman Resources will inform the unit member of the narne
ofthe evaluator. Ifthe District is responsible for the committee not
being apptovod at steps 1 and 2 in dre formation ofthat
committee, the District shall select its committee member in step 3 by
January 15dr,
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9.3.2,2 Process: In theFallofthe euluation year, the committee shall meetwith *re urut
membet to agree upon the component of the review which shajl consist ofstudent
evaluations which may consist of CATs, and open'ended survels at hid-semester
and/or semester's end. These student evaluations may or may not be shared with the
committee at the option of the unit member. The evaluatron may consist oF a
performance obsermtion, teaching poflfolio andlor professional gro*th plan.
Should the unit member choose to have a performance observ-ation, the obseeers
will meet *ith the unit member rvithin 10 working days to discuss the obsenztion,
Stren the unit member has completed his/her peer review plan (no later than
February 28), the committee will reconvene to discuss the resuls of the plan.
Following dnt meeting de committee will notifi Human Resources that the
evaluation is satishctory.

9.3.2.2.2

9.3.223

9.7.L21

9.3.224

Should the comrninee not foFi'ard a satisfactory by February 28th,
the eyaiuation shall be considered to be 'rin progress". At $is time,
the committee shall meet with dre unit member to develop an
Academic Suppon Plan. The unit member znd the committee shall
meet before May 15 to decide if the Academic Support Plrn has been
completed. Ifthe plan is completed, the committee will for*zrd a
satisfactory r€commendation to the Of6ce ofHuman Resources.

Should the plan not be completed, the unit member shall be ev"aluated
during dre 6nt semester of the following year.

An "in progress" shall be considered an evaluation. Unit members
designated as such shall continue throlgh the t$/o year cycle as long as
Academic S-rpport Plans are in the Of6ce ofHurnan Resources. If
the Academic Suppon Pbn is not on 6le by December lst of the
second year, the unit membets qrill receive a lefter ftom the Ofnce of
Human Resources that they will be scheduled for Administrative
Review in May ifdreir Peer Reviews are not completed by March
31sL

Unit members who have a committee approved by
December lsg who have not completed their peer teview plan by
February 28th, will receive a letter ftom the Office of Hutnan
Resources informing them that they.*ill be scheduled for
Administrative Review in May if their peer revians are not completed
by Mrrch 31st The Ofice of Human Resources will inform unit
member ofdre narne ofthe emluator

9.3.23 In progress - Cornrnittee S€lecdoni The unit member to be eqluated shall select a
peer review codnittee consisting of a minimurn of tvo regular frrll-time facr.llry The
committee will be muoally agreed upon by the District and the unit member. If
mutual consmt does not occ!!, tie unit member shall select another comminee
consisting of a minimum of trxo regular full-time fact ty. In the eveot that dris
committee is not mutually agreed upon, another committee made up of two regular
f-rll-time fac.rllty memben selected by the unit member and one selected by the 
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District shall be formed. The unit member shall forward the names of the cornmittee
to the Ol6ce of Human Resources no later than December 1st The notification
shall be signed by dre appropriate District representauve.

9.3.2.3.1 Unit members who do not have a committee approved by December
lst, \rill receive a lefter from the OfEce of Hr.rman Resources
informing them that they will be scheduled for Administr-ative Revierv
in May iFtheir Peer Revievs are not completed by March 31st. The
Office of Human resources will inform the unit members of the
narne ofthe euluator. Ifthe District is responsible for the
committee not being approved at steps I and 2 in the formation
ofthat committee, the District shall select is committee member in
step 3 byJanuary 15th.

9.3.24 Process: The committee shall meet with the unit mernber to agree upon tlre
componmts of the revielr, which shall consist ofa performance observation and
student e\Bluaions which may consist of CATS, and open-ended surve,s at mid-
semester, and/or semestels end, These student emluabons may or may trot be
shzred witi the commiftee at t}re option ofthe unit member. The evaluation may
consist of: a teaching ponfolio and/or a professional gro*th plan. Following the
performance obsenztion, the observers will meet witi the unit member s'itlin 10
wotking days to discuss the obsermhon. When the unit member has completed
his/her peer revior plan (no later than Decernber 1 5), the committee will reconvene
to discuss dre resuls of dre ev"aluation. Following that meeting the committee will
notify Human Resources that the ewaluation is satisFactory.

9.3.2.4.1

9.3.L42

9.3.2.4.3

Unit members who have a committee approved by December lsg
and who have not completed th& peer review plan by December
15th, will receive letter ftom the Office ofHuman Resources
informing them that they will be scheduled for Administtative Review
in May if their peet revie$s are not completed by March 31st. The
Of6ce ofHuman Resources will inform unit members of the
name ofrhe euluatot

Should a satisfactory not be forwarded by December 15th, the
ev.aluation shall be considered to be "in progress". At this time, the
committee shall meet with dle instructor to develop an Academic
Suppon Plan, The insructor and the committee shall meet before
May 15 to decide if the Academic Support Plan has been completed.
If dre plan is completed, the committee will forward a satisfactory
recommendation o Human Resources.

Should the plan not be completed, administrative review shall be
required in accordance with that identified in 9.5. Peer review shall no
longer be continued. The Disrrict may meetwith any or all peer
committees involved in the evaluation ofthe unit member.



9.5

9.4 A?PEAI PROCESS

9.4.1 Should a unit member disagree with the administrative eyaluatols *ritten findings and
recommendatioos, he/she may appea.l to the appropriate Vice President The appropriate
Vce President will review the case and make a decision which will then be reviewed vdth the
unit rnernber and the er,zluator within ten (10) school dals of receipt of dre appeal.

9.4.2 Further appeal by the unit member or e!%luator may be made to the President of the College
u'hose decision shall be 6nal

9.4.3 During the appeai process, the unit mernber is entided to represenlzrion by the Faculty
Association when meetings iovolve matten alfecting dle employment stabs benveen the unit
hemb€r and the Districl

9.4.4 Unit membets may puore alleged violations of the ewaluation procedure as specified in rhis
article drtouglr the gievance article contained in this Agreement

EVALUATION OF FULLTIME CONIRACT T,NrI MENIBERS
9,5.1 ADMINISTRATI11EEVALUATION

9.5.1.1 Full-time contract unit mernbers shall be e.vzluated at least ottce in each academic year,
The authorized evaluator shall be responsible for the euluation process and the final
evzluation repott ofunit members, The Division Dean or the immediate
adrninistrator for non-teaching unit membets shall be the primary evaluator.

9.5.1.2 Unit members wi$ assignment in more than one depaftrnent shall be formally
eraluated in dlat deparrnent in which tfie great€st proponion oftheir assigned load
exisb. If a split assignment is of equd proportion, the unit member may initially
select the division/departrnetrt in which the ev-zluation will take place; thereafur, *re
division/deparrnent shall alternate. Unit memben may be visited and evaluated by
the authorized ewaluao($ oFdre odrer department(s) in which said unit membet has
an assignmeot The obsermtions ftom tie visitation rnay be integrated into tie
formal evaluatio4 and, ifincluded in the formal evaluatiorl all authorized evaluatots
shall participate in the oaluation confercnce and shall sign the formal evaluation,

9.5.1.3 The District shall notify the unit member ofde identity ofhis/her ewaluator by the
end ofthe thitd week ofthe par during **rich the unit mernber will be evaluated if
the eqaluator is to be someone other than the immediate administrator. Ifthe unit
member is not employed or on leave during the Ent sernester ofthe school year, such
notification shall occrx by the end ofthe tlrird week ofthe second semester.

9.5.1.4 An ev.aluator shall hold an initial confereoce with the uoit member to be evaluated
prior to the end of dre 6fth week ofthe school year duting*'hich the unit member is
to be e%luated. The emluator shall provide to the unit member the faculty handbook
and review and provide t$e ewalution procedues and itstrument (as contained
within this article). During this conferencq er,zluation visitations will be ananged- If
the unit member is not employed or on leave during the first semestet ofd-re school
year, the initial conference shall be held prior to the end ofthe fift]r weeL of the
second semester,
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9.5.1.5. FL'LL.TIME FIRST CONTRACI IJNIT MENiBERS

9.5.1.5.1 Full-time 6rst contract unit membets shall be evaluated during the
6nt semester oF theh employment. Thi shall include at least ts'o
visitations made prior to the end of the fall semester or the end of the
spring semester. Such visitations v'ill be followed by a consultation to
discuss the obsermtions made by the evaluator and other releunt
evz.l..ntion information. Duing the consultation, the eyaluator shall
rcview with the unit member those areas where he/she has been
deemed satisfactory as well as any specific suggestions for
improvemeng ifany. At least one visitation followed by a
consultation shall also be made of each unit member during the
second semester ofhis/het emplol'rnent During the 6nt year of
emplo''rnent alraoged visitations will be the responsibility of the
immediate supervisorand/or other authorized evaluators. Additional
visitations may be arnnged as appropriate.

Prior to the end ofeach semester of the 6rst contract year, an
eqluation conference shall be scheduled. At this conference the unit
member shall be provided the complete evaluation consisting oF (1)
the Unit Member Evaluation Report and (2) the Andysis of Student
Instn-rctional Reporb. At the conclusion ofthis conference, the
eyaluator shall indicate both omlly and on tie ermluation form iself
whether dre unit member is deemed overrll sa&factorv or
unsatisfactory. The unit member shall sign the elzhadoo repolt as an
indicatior of its rcceipt

A fuI-time contract unit member initially hired in the second sernester
ofany school year sha.ll not be subject to the following Peer Review
Procedures for said year.

9.5.1.5.2

9.5.1.5.3

9.5.2 PEER REI'IEW

9.5.2.1 Peer review ofa first contract unit mernber v,rill be done in accordance with
Matrix A and Florchan A of the peer review process. (See artached entided
"Faculty Evaluation Process: Peer Revied). Fi$t contract faculty eyaluarions
shall consist ofihree obsermtions: !ro, the first semesteq t}re thifd, prior to
Febnury 15.

9.5.22 Comrnittee Selection: The unit member to be evaluated shall select a peer
review cofirinittee consisting ofa minimum of two regular fi:ll time faculty,
one ofwhich must be in the same Factlty Service Area" The committee will
be mutually agreed upon by dre District and the instructor. Ifmunral consent
does flot occur, the unit member shall select another committee consisting of
a minimum of tr'o regular 6r.ll time hculty, one oFwhich must be in the same
Faculty Service Area. In the event that this committee is not mutr.:ally agreed
upoq another committee made up of two faorlty memben seleaed by $e
unit member and one selected by the Distict shall be formed.
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9.6

9.5.2.3 Process (6rll-time 6rst contract unit members): Within the firsr four weeks of
fie 6$t semaster, t}le committee shall meet with the unit member to discuss
the required perfotmance observabons; the teachhg ponfolio; and the
str.dmt ev'aluations which m2y consist of CATS, open-ended survey at mid-
semester, and semestels end questionnaire. these studmt evaluations may or
may not be shared wi$ tie committee at tie option ofthe unit member
At dris time dre professional growfi plan may also be discussed. After each
performance observation, the observeG v,rill meet with th€ instuctor within
ten wo*ing daF to discuss the obsew'ation. The committee and writ
rnernber will meet no later rhan October 15th for a preliminary review. At
that time, ifimptovement is neede4 the cornnittee shall meet vrith the unit
member o develop an Academic Support Plan to be for.r,"arded to the
Distsict Vhen $e instuctor has completed his/her peer review plan (no
ht€r dnn Febru?ry 15), the committee will reconvene to discr.rss t}re results of
the plan. Folloving that meeting the committee will notify Human
Resources that the evr.luatioo is satisfactory. Should dre committee not
forward a satisfactory a mutually agreed upon Academic Support Plan will be
forwarded to the District The timeline for completing this plm shrl be
contingent upon the instructols employment status.

FULLTIME SECOND CONTRACT UNIT MEMBER
9.6,1 ADMINISTRATTVEEVAIUATION

9.6.1.1. A fijil-time second contract unit menbets shall be ev'aluated prior to the end
ofthe 6rst semester oftheir second years ofemployment. This er-aluation
will indude at le?st two visiations second yeat unit members and one
visitation for third year unit memben followed by consulations to discuss the
obsen'ations. Duting tlre consulations, $e e!"aluator shall revie.r'n'ith the unit
member those areas where he/she has b€en deemed satisfactory as well
as any speci8c sugestions for imProvemenl

9.6.1.2 Prior to the end of the 6rst semester ofthe second contract year (second year
ofernployment), an e%luation confeence shall be schedu.led, At this confetence,
the unit member shall be provided &e complete euluation consisting
oi (1) the Unit Manber E\.2luation Repolt and (2) the Analpis of St.rdent
Instructional Repors. At the conclsion ofthis confereocg the evaluator
shall indicate both orally and on the evaluation fotm whether the unit
member is deenrcd overall satisfactory or unsatisfactory. The unit membet
shall sign the ewaluation r€pon as an iddrcabon of is receipt.

9.6-2 PEER FJ'l'IE!(t

9.6.21 Peer Review ofa second contract unit member will be done in accordance with
Matrix A and Flowchart B of the peer review process. Faorlty evaluations
shall consist ofa performance obsenation during the 6rst semester of the
contract year; a teaching ponfolio; and student ev"aluations which may
consist of CATs, open-ended suwey at mid-semester and semestels
end questionnaire. The ewrluation may also consist ofa Professionzl growth
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9.6.22 Committee Selection: The unit member to be evaluated shall select a peer
review committee consisting of a minimum of wo rcgu.lar full time faculty,
one of which must be in the same Facllty Service Area The committee will
be mun:ally agreed upon by the District and the unit member. If mutual
consmt does not occlrr, the unit member shall select another committee
consisting of a minimum of two reguJar full time faculty, one of which must
be in $e srme Faoilty Service Area. In the event that this comminee is not
mutrally 4greed upon, another cornrnittee mad€ up of wo facllty members
selected by the rmit member and one selected by the District shall be formed.

9.6.23 Process @ull-time second contract unit membes): Within the 6rst fout
weelcs ofthe 6rst semester, the committee shall meet s/ith the unit mehber to
discuss the required performance obsenztion; the teachiog portfolio; and the
student evruations which may consist of CATS, opm-eoded survey at mid-
semesterr and semestds end questionnaire. These student er,zluations may or
may not be shared with the committee at the option of the unit member
At this time the professional growth plan may also be discussed. After the
performance observ"ation, the observets will meet with the unit member
withio tenworking dals to discuss the observ'ation. The committee and
instuctor$/ill meet no later than October 15th, for a preliminary review. At
tiat time' if improvement is needed, the committee and the insttuctor will
mutr:ally agrce upon an Academic Support Plan to be forv'arded to the
Districr When dre instructor has completed his/her peer revierv plan (no
later ihan Febn ry 1t, the committee will reconvene to disclss the resul8 of
the plan. Following $at meeting the committee will noti$ Hum:n
R€sources dnt dre evaiuation is satisfactory. Should the comminee not
forw:rd a satisfactory an Academic Support PIan will be forwarded to the
District The timeline for completing this plan shall be contingent upon the
unit membels employment stanrs.

FTJLLTIME THIRD CONTRACT TINIT MEMBER

9.7.1 ADMINISTRATIVEEVALUATION

9.7.1.1. Full-time third contract unit membe.s shall be evaluated prior to the filst
semester of their third and four*r years of employment This evaluation will
include at l€ast one visitation followed by consulations to discuss the
obsen"ations. During the consulations, the evaluator shall review with dre
unit metnber those areas whete he/she has been deemed satisfactory as well
as any speciFc sr:gestions for improeernen!

9.7,12 Prior to dre €rd ofthe 6nt semester ofthe drird and fourth 
''ean 

of
employment, an evrluation conference shall be scheduled. At this conference
the unit member shall be ptovided dre complete ev'aluation consisting of (1)
the Unit Member E!'aluation Repon and (Q the Analysis of St-rdent
Instuctional Reporb, At the conclusion of this conference the euluator
shall indicate both onlly and on the evaluatioo form whether the unit
member is deemed overall satisfactory or unsatisfactory. The unit member
shall sign the eraluation report as an indication ofits receipt.

A1



9.8

9.7.2 PEER RE}'IEW

9.7.2.1 Peer Revier ofa irll-time third contract unit members $'ill be done in accordance
wift Matrix A and Floq/chart B of the peer review process. Erzluations shall consist
of a performance observation during the fint semester of each contract year (the
third and fourth years ofemploytnent); a teaching porfolio; and snrdent er,zluations
which may consGt of CATS, open-ended survey at mid-semester and semester's
end questionnaire, The ewaluation may also consist ofa professional grovth plan.

9.7.2.2 Committee Selection: The unit members to be evaluated shall select a peer
review committee consisting ofa minimum of tu'o regular firll time faculty,
one ofwhich must be in the same Faculty Selice Area- The committee will
be muttra.lly agreed upon by the District and the rmit member. Ifmutual
consent does not occur, the unit menber shall select another committee. In
dre event that this committee is not mutudly agreed upon, another committee
made up of two faculty members selected by the unit mernber and one
selected by the District shall be formed.

9.7.2.3 Process @ull-time drird contract unit members): Srithin the fust fout weela
of the 6rst semester, the committee shall meet with the unit member to
discuss the required perfotmance obseratio$ the teaching pordolio; and the
student e v'aluations which may consist of CATs, open-ended survey at mid-
semester, and semesteCs end questionnaite. These student eraluations may or
may not be shared urih the committee at tle option ofthe unit member.
At this time the professional growth plan may also be disclssed. After the
performance observatiorl the observers will meetwiti the unit tnember
within ten wotking days to discuss the obsersation, The committee and unit
memberwill meet no later than October 15th for a pleliminary review. At
that time, if improvement is needed dre committee will meet with the
r.rnit member to deyelop an Academic Support Plan to be forwarded to the
Districr When tfie instuctor has completed his/her peer review plan (no
later than February 15), the committee will reconvene to discuss t}re results of
the plan, Following drat meeting the committee will notify Human
Resources that the evaluation is satisfactory. Should the committee not
forward a satisfactory an Academic Support Plan will be for*zrded to the
Districr The timeline for completiog dris plan shall be contingent upon the
iristructols employmmt status,

EVALUATION OF PART.TIME INSIRUCTIONAL AND PART.TIME NON-
INSTRUCTIONAL IINII MEMBERS
9.8.1 ADMINISTRATTVEEVALUATION

9.8.1.1 Part-time employees shall be evaluated within the 6rst yeat of
employrnent Thereafter, evaluation shzll be at least once evety six regular
semest€rs or once every nine regular quanets, as applicable. The authodzed
emluator shall be responsible for the evaluation process znd the final
emluation report ofa part-time instructional and prrt-time non-instructional
rmit m€mber. The Division Dean ot the immediate administramr for non- 
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teaching unit membels shall be the primary evaluaton. The eyaluation shall
be prepared in accordance with the roles and responsibilities ofAppendix
G which are appropriate to the assignment of the unit member. Unit
nemben with assignments in moie thzn one departrnent sh2ll be evruated in
that departrnent in which the greatest proportion oF the assigned load exists:
Ifa split assignment is of equal proportion, the unit member may initially
select the division/depatrnent in vrhich the er,zluation will uke place;
thereafter, the division/departrnent shall alternate. Unit members may be
visited by dre authorized ev'aluator(s) of the odrer deparfrnent(s) in v/hich said
unit member has an assignmmt

9.8.1.2 After such visiations, consultations will be scheduled within ten (10) school
days ofthe visiations to orally review with the unit member areas where
he/she has been deemed satisfactory as well as specific sugestions for
improvement, if any, in relation to the roles and responsibilities as identified in
the unit member's evaluation report (Appendix G) and such other criteria as
shall be muo-mlly determined. Except for docrrmentation pusuant to the
applicable provisioos of*re Education Code, such visitations by authorized
evaluator(s) of the other deparrnent(s) shall result irt no written
documentation ielating to the roles and responsibilities as identified in the unit
membels ev'aluation report (Appendix G) and such other criteria as shall be
munrally determined,

9.8.1.3 The District shall notify the unit mernber of the identity ofhis/her er,z.luator
by the end of dre did week of the ye?r during which the unit member will be
e%luated if the euluator is to be someone otier than the immediate
supervisor. Ifthe unit member is unassigned during the first semester, such
notification shall occur by the end of dre third week of the second semester.

9.8.1.4 The ei"luator shall hold an initial conference with the unit member to be
e%luated prior to the end ofthe 6fiir greek of the school year duringwhich
the uriit member is to be ewair.rated. The euluator shall provide the unit
member widr the Faorlty handbook and review and provide the evaluation
procedures and insnr-rments (as contairied within this article). During this
conference, e%luation visiations will be arranged. If the unit member is
unassigned during dre 6rst sem€ster, the initial conference shall be held prior
to dre end of the 6fth week of the second semester.

9.8.1,5 Unit rnembets shall be ewaluated during their 6tst semester. An ev2luation
shall be prepared and an ev"aluation conference held with dre unit member
prior to rhe end ofthe 6.rst semeste!. Udit members in their second semester
shall be ert.aluated at least once by th& euluator following the procedures
utilized during dre 6nt semester of elnluation. The formal eqluation shall be
submifted to dre unit member at least 6ve ($ school days before the
evaluation conference.

Further euluations of unit members shall be conducted no less than required
by sratr.rte.
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9.8.1.6 Unit members vill be evaluated utilizing the approved college procedures and
insmrments contained herein.

9.9 STI,'DENTINSTRUCTIONAIREPORT

Student input is incorporated in tbe administrative evaluations as follows:

9.9,1 Student lnshuctiooal Reports are deemed to be useful for such purposes as providing
infonnation to &e evaluator dudng the evaluation process and providing information
to uDit membe.s about tleir teaching effectiveness.

9.9.2 The District shall process the Student Instiuctional Reporb and prompdy retum the
reporr and a.nalyses to the unit membe$ ard ao2l'ses to the €t?.luator, vhen
appropriate. It is sugested &at they be administered bet'reen the twelfii and
fourteenth week of instruction to allow adequate time for processing and inclusion in
the overall evaluation.

9.9.3 Student input shall be gthered using dre format in Appendix F, The evaluator shall
handle the adminisration of the Shdent Instructional Reporb.

9.9.4 The analyses of the Student Instuctional fuports shall be required by the ewaluator
for inclusioo io the overall assessmmt of firll-time contract teaching unit members
a.trd part-time instructional unit rnembels vith less than five semast€ts teaching in dre
District

9.9.5 For part-time instructional unit membec who have completed four (4) semesten
teaching in tie District and have been deerned satisfactory on the most rccent
ev"aluation, the Student Insructjonal Reports and Analyses shall be provided to the
unit members only,

9.10 EMPLOYMENT STATUS

A result of t}Ie administrative ev'aluation ard peer rsview will be a recommen&fon regading $e
employrnent statrs ofa unit member. When appropliate, tJre District and the peer review committee
will meet as needed to discuss the restlt ofdre ev"aluation ofa unit memb€r. Aftet consultation, a
recornrn€ndation ofthe employment status ofa rmit member shall be determined as follows:

9.10.1 If the District lecommends the non-reemployment of a contract employee and the
peet twiew committee recommends the teemployment ofsaid employee, the
District's rccommendation shall prevail,

9.10.2 If the District recommends reemployment ofa contract employee and the peer
ftview committee non-reemployment ofsaid ernployee, the District will extend the
contact of said employee until the end ofdre drird conact at which time the District's
recornrnendationpre lls.

9.10.3 The District's recommmdahon with respect to emplo)'rnent status of a part-time
employee shal pretail at all times.
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PEER REVIEW PROCESS . FIRST CONTRACT (YEAR ONE)

BECINNING OF THE FIRST SEMESTER
Flow Chart A

Pltlinimry 6,icn - Th6
ootntnit!.c rhall Dlat vitb
th! GvallrrEc no hGr tbltr
OcaoDcr t5d !o dircu thG
rwlctf,.

6.

Airr ch dsdvaliol|, th. cmlrlircc aill mo.l
th..rdud.a wirhin l0 dayr So disql. lh€
d6crvstion.

5.

lfm iEFos.rt ir !cc&4 tb.rrltal'..h.ll
corlirlr r'ilb hir/hrr p..c rwi:w plea wnich mg
b. oooFL{od by F.bn.tt ls!

8.

@alsi4r€r&bstlea - MitriDum ofi

2 rEguhr faqdty - I musl bc in $c s.trrc
Fro ly Sdvicc AtEa

Thc Diadc will lEltt yor
Itol yul lrc !o bc cvrluaLd
TIE feilildor will rxpl.in
$c Drooc6s rYilhin lhE lr {
waab of |[a $ruccr.

t.

Connit ec Apganl
Submil !o SuFrvi6oa - lf nol approvcd.. .

Salcd aDd $rbrnil atlin - if nol approvcd sgain
Unil mernber picts 2 members & Supe iror pick I

Iniiial mc€tirlg wiah oonrnilloc within tust 4 wcct! ofthe
6Crn€alcr to disausa componcnta and sel oh€.votion dale

A. 2 pcaformancc obccJvstio{s in lhe firsl 6emestca, I
addilioorl prior 1o Fcbruary lJ

B. Th. tcshirg loffolio (6rllatri, .lsitnnEnls, 8tivilica... )
C. Std.na crdultionsD hof.oiional gouflh plan . OPIIONAL (confcrcnces,

wollshoDs, cou$es...)
4.

lf, |t thrt tin , thc comritt .
InrFeloEol lt laada4
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tlE Diddd.

7.
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rwicw h t.lilflclory,

9.
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"El Pnocruss.
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-

Thr linrclinc for compl.ting this plan
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2
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PEER REVTEW PROCESS - SECOND CONTMCT (YEAR 2) & THIRD CONTRACT (YEAR 3 & YEAR 4)

BECINNING OF THE FIRST SEMESTER
Flow ChErt B

The Di.rricl viu mliry you lhar you
arc lo bc Grrluatcd. Feililrton
$ill cxplai! lt F!.€ss within lhc
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l,
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7..
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3.
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6.
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5.
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A. I prformanc€ obc€nrtion in lhe irst senrester
B. Thc teaching podfolio (6fllabi, assig[rneots, eclivilie6... )
C, Stu&nt €valuations
D. Profe6sio@l Arov/th plan - OPTIONAL - (confe.ences,

$oitrhop6, course6,,,)
4.

rf m ih fu.rMnr i. n..rl,l rlr. .,L$r-

I

llf, u ll|at Unc dtc cornmin c fc.tr I
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lSrFon Pbtr wt'tch ir foryd&d to Uc I
|Dt!ldd. TIE S{ppon Plrtr nud bc I
I oodacd by rcbnrry lf I

shrll oo tulc vilb hi!/lrcr p.Er rwigw datr
whioh mult bc coldctcd by X'cbrlarli l5o .

8.

Thc comriuec will arconvefc 8rd notry
Hlltru! Rosourccr thra tha rcview i!
rdirflcto.y.

9.

IF SIEP*7 ABOVE IS
NOT SATISFACTM,Y (BUT)

.IN DROGNESS:

Atr Acldcmic SoDFon nan 6hau bc
outually dcveloFd &d forward€d to
Itc Di$riot.

L

The linelinc foi completing lhis plan
sl|all bc coolingent upon the
evalul€e'i cmploynent at{tus.
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ltlATRlX B -T6nurod
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Growth Plan
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PEER REVIEW PROCESS . REGTJLAR FACTJLTY (FTJLL TIME, TENURED)

BECINNINC OF FALL SEMESTER - COMPLETE BEFORE FEBRUARY 28n|

hnid naalin3 wilh codmi0aa !o dadrb conrFrdr of t!vi!e...

l. S$&ol Cvdruthc A.ll bc tudulcd (for cb..rooo idndqr)
Olht aqrrprpnk nq lrAtu&:

A FlrftrDa$ ohav.tior &do.
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a.
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Flow Chsn C
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3.
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crralualor.

h

l. t0 &F anrr F fornrloc obccrvdiol . &.rvcr n d wilh fsr|fty
rrElfra..
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tdditionrl forclun will bo fory..d.d to yon.

6.
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PEER REVIEW PROCESS . REGT]LAR FACTJLTY (FTjLL TIME, TENURED)

BEGINI-IING OF SPRING SET{ESTER .'IN PROGRESS". COMPLETE BEFORE MAY I51U
Flow Chan D

Revicw oacurs again h 3 ycrrE
lf thc proc..c is rot cotrrdcL4 thc Unit ncmb.r
rhlll tc cvrlurtld drirt th. l' 6aoradct of lh6
followilrg ycr.. (RaGr iobox I bdcv)

4.

If thc plan is oonplcte4 th. COMMImEE will forward a "satisfaclory"
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3.

BBGINNING TIIE FALL SBMESTER - aN PROGRESS" (now considered an EVALUATION) COMPLETE BEFORE DECEMBER lsr
Contmllke Antrotal -Nanr4s must be drb[itled to Hunan Resourc€s no laler than
Dcoenber r'- ttr Atr'Tf,n DTcEMBf,R l3r RfFERm Box 2. BELow

l. Conrmitt€c is mutu.lly agr.d uFn by Unil nember & Dislric.t
2. Ifrol apprwc4 sclccl anotl*t conmitt€o of2 reguhr tull tin€ facolly & subrnit

io Hunan R€souroq agtinl. lf dill lot aFprov€4 Unil membcr .elects 2 regular full time faculty & Dist.ict
vitl oelccl I by rmu.ry t50

4.
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rapacerldta.

2.
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4.
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l. Hulnln R.Eoutc€c ivill infonn lhc Unit member that they
will be 6chedl€d for Adrninistrarive Raview in Mry if
lhcir pcar review is nol oompleted by Mrrth 31.2. Hntnao Rasourccs iofom6 the Unit membe. of thc nanrc of
lhr cvaluator.

2t

Unil mclrbcr & Commilte€ rhall meel before MAY lst to d.cide if lhe Aaademic
SuFonPlanha!b€ comd€led.

2

Comrnillrc rnd ta.Dlty rEnber rne.l !o &relop rn
Arad.Eic SuFod Platr (ASP).

Process
Tha procafs !o bc follox&d ls dlc 6&E ss pr.viously
aiwn ro you - rcfar lo tlolr'{han C. Plao mud bc
conddrd D l.l!. th.r D.c.Dbc. 156.

Should a aalirfadory not ba fonvrldad by Dccalbcr t 3', 3ha cvaluation
shall b. consi&rd "in progrc.s" . Thc Foca6. tllEtta &rd murt bc
compldcd bt Mrll l5'. lfcomplct 4 '.atisf{ctory" iE 6cllt ]o Human
R€6ourca6.
ll r phr h mt rooplctld by Mry lf', Adit.lnl.dtr ltrlcr rlll b.
rc{dtld.

5.
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ARTICLE l0: PERSONNEL FILES

10.1 One ofEcial personnel 6le of each unit member shall be maintained at the District centrt
administration ofhce. No adverse action shall be taken against a unit member based upon written
material which is not contained within the olEcial penonnel frle unless otherwise regned by law.
Except in situations contemplated under Education Code Sections tT132 or 877A, an opportr:nity
shall be provided for infotmal fesolution to rmit member situations *rat may result in the placemmt of
a derogatory statement in a unit membels personnel 6le. Prior to placing item(s) in the official
penonnel file, the District shall make a texonable effott to verify the accuracy of the matedal(s).

102 A unit member shall be provided a copy of ariy derogatory written material prior to tfie time such
matetial is placed withil the ofEcial petsonnel 6le. Derogatory material sha.ll be placed io a unit
member's personnel file within three (3) calendar months of tie incident giving rise to said material, or
within three (3) calendar months of District receipt of said material from an outide source under d-re
applicable stztutes of limitations. The unit member shall have the right to review the inaterial dudng
normal working houts so long as such do€s not iotefere wirh the dassroom instuction. The unit
member man within ten (10) wo* dap ofreceipt of copy, submit a *titten response to be attached
to dre derogatory matetial for inclusion within the official 6le. Derogatory matedal shall be sealed at
the unit membeCs request aftet a pedod of fout yean from the date of 6ling.

10.3 A unit membet shall have the right to examine all materials (ecept fot ratings reporb or records
which were obtained prio! to employmetrt or prepated by identifiable oomination committee
members, or obtained in connection with a promotional exzmination) contained within the ofEcial
personnel file.

10,4 The District shall have a represmtative presmt q,'hen any official personnel 6le is examined. The unit
membels peaoonel 6le shall be available for examination by t}e uriit member and/or his/her
lepreseritatiye with the unit member's written authorization for each instance. The official penonnel
6le is considered confidential ald js a!%ilable for review only to such other persons who have a legal
dgfrt and a need o know the contents therein.

10.5 The District shall keep a log of pasons who have eramined an oficial petsonnel file, as well as the
dates such e<aminations wtre madg er.cept routine cletical transactions. The log shall be maintained
in the rmit membeds official persoonel 6le.

10.6 Any penon who places matetial io the personnel 6le shall sign and signify the date on which it q'as
drzftd, Anywritten material placed in dre penonnel file shall indicate the date ofplacement

70.7 Mdr approval of the Districg a unit member may have material placed in the official penonnel file
he,/she deterrnines may have a bearing on his/het position with the District In the case of District
disapprowal, the unit mernber, upon reguesg shall be notified in writing within ten (10) work dap the
reasons for not placing such matetial in the 6le.

10.8 Unit memben shall be informed of all wtitten claims of semal harassment agaiost them within 6ve (5)
wo* daF ofreceipt of said claims.
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11.1

ARTICLE It REASSIGNMENT & TRANSFER PROCEDURE

Reassignment

This section applies to the teassignmetrt oF frll-time unit memberc only as such affecb a unit
member's frrll-time load er<clusive of any pan-time assignments.

11.1.2 DeEsUoD

Reassignment is defined as a change in dre assignment ofa firll-time unit member resulting in
an assignment of subject areas which are outside dre r:nit membe/s major or minor field and
in rl*rich the unit member hzs no previotrs teaching e,\perience. In no eve[t shall the
reassignment be outside dre unit membeds hctlty service rea(s), certiEcation, ot area(s) of
minimum qualification.

11.1.3 Reasons for Reassianmmt

The District may reassign a unit mernber as the result of establishment and modification of
the otganizational structue of the C,ollegg to meet decreasing or loqz €nrollrneot, and/or
particulat subject are4 to comply with requitements of *re Districds AJfitmative Action
policy, to accommodate space limitations, or to provide for the staffng of new or changing
clrricula or shrdent services.

11.1.4 Criteria for Rerssignment

11.1.4.1 In effeaing a District-initiated eassignment, *re Distria shall use the
folowrng ciiterh

11.1.4.1,1 The educational needs of the Districb and

11.1,4.1.2 The abilities, skilJs, and kno'rledge of the affected unit
membet as such relate to the proposed reassignment

ln the event more than one unit member is considered for a District-initiated
reassignment and the above criteria are equalJy met, then dre unit member
wih the least districtwide seniority shall be reassigned.

The District will att€mpt to give approximately a one semester ad!'ince notice
to a unit member being reassigned at tle Districds option because of
programmatic changes. Hov'ever, if a Disttict-initiated reassignment is the
result of other ca-rses, the unit member shall be given ten (10) work dals prior
notice and a confetence shall be held between the appropriate management
person and dre unit mernber in onder to discuss the reason(s) for the
r€rs$gnment

1t.1.4.2

11.1.4.3
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'1r.1.4.4 If a unit member is to be reassigoed then he/she may request in writing
within ten (10) work daJs following the conference that he/she be given
witten reasons why he/she is being rcassigned. Upon such a reques! the
Dstrict shall respond within ten (10) working da1s.

11.1.5 Districtwide Seniorilv

Districtwide seniority, for the putpose of dris article, shall be the date of 6rst paid sen ice in a
certificated position pursuant to Education Code.

11.1.6 Retraining Ptogram

Upon mutual agreement of the unit member and Districq the unit member may participate in
a Distict-approved retaining program prior to and/or after a reassignment With prior
approval of the Districl the unit member panicipating in a District-approved retraining
program may elect to have the ttrition cost of approved course wo* paid by the District or
have such couse wott credited for salary placement Upon completion of a retraining
program leading to a new teaching competency or erpanded credential authodzatioq a unit
m€mber rnay initi2te a request for reassignmmt to said area(s) or the District may initiate a
re'assignment to said area(s).

11.1,7 Evaluation Resulting ftom Reassignment

In the case ofa reassignmen! $e Distlict rnay elaluate the unit member during the 6rst year
of rhe effective reusignment if such reassgnment affeds a majority of the unit member's
assignment

112 Transfer

11,21 De6nition

A transfer is defined as a charge in the assignment ofa frrll-time unit member resr.rlting in an
assiglment of sLrbiect areas which are vithin the unit member's maior or minor field, or in
which the unit member has previous teaching experience. In no event shall the ransfer be
oubide the unit membe/s faculty service area(s), cenifcation, or minimum qulifications.

11.22 Unit Member Initiated TmnsFer

Any fi.rll-time unit mernber rnay requ€st a tansfer by suboitting such request to the Human
Resouces Office in wtithg and, if requested by the unit member, the request for Fa'lsfer shall
temain confidential to the Human Resources Ofhce until such time as the request is given
administrative consideratjon. Upon a suitable ucancy and ptior to ofhcial announcemmt of
that vacancy, a copy of the r€quest will be sent to the crtrent and prospective immediate
supervisors, the OEce of Academic Services, and the Association. A notice of dre decision
on the request lrill be made by Hurnan R€sources within sixty (60) dap. Request for trrnsfer
shall remain effective for one (1) calendar year and shall be considered by the Disnict prior to
the official announcement of vacancy.
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11.2.3 Cnteria for Transfer

1t.23.1 In considering a unit member initiated transfer, the District shall use the
foloving criteria

1l.Z3.l.l The educational needs ofthe Disuicc and
11.23,12 The abilities, skills, and knowledge of the unit member as

such relate to the proposed transfer

11.2.3.2 In the ev€nt more than one unit member requests a transfer for the same

tt.2'3.J

position and dre above cdteria are equally meg then the unit member with t}r€
greatest districtwide seniority shall be transferred.

If dre transfer request by a unit member is denie4 he/she may request, in
wtitin& within t€n (10) q'ork days of dre denial, a written response stating the
reasons for the denial. Upon such a requesg the District shall respond rxithin
ten (10) wort< days.

11.24 District Initiaied Trrnsfer

The District may transfer a unit memben ithin his/her certification, faculty service area(s), or
minimum quali6cation area(s) as a iesult of establishment and modification of rhe
organizational stucture of the College, to meet increasing enrollmeot and/or particllzt subject
are4 to cornply vrith iequiremenb of the Districts A.ffirmative Action policy, to
accommodate space lirnitations, or to provide for the staffing of oew or changing orriorla or
studeJt services.

11.25 District Seniority

Distictwide seniotity, for the putpose of this Article, shall be the date of 6rst paid service in a
certificated position pursuant to Education Crde.

11.2.6 RetrainingPrognm

Upon mutual ageement ofthe unit member and District, the unit member may participate in
a District-approved retraining program prior to and/or after transfer. \Mth prior approwal of
the Districg $e unit member participating in a Disrict-approved retraioing program may elect
to have the hrition cost of approved course work paid by the District or have such coutse
wotk credited for salary placemetrt Upon completion of a retraining program leading 10 a
new teaching competency or orpanded credential authorization, a unit member may iniuate a
request for trrnsfer to said atea(s) or the Disrict rnay initiate a fansfei to said a!ea(s).
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1126. / Speci2lized Traning Progr"m

In instances of involunary transfer into an assignment area which the bargaining unit
rnembc h?s not taught during the p.st (10) yeals, \sith at least dirty (30) calendt
days ofadvance noticg the tetrrining provisions ofthis Atide shall apply. Ifdrc
advznce notice into an assignment area which the bargaining unit membe! has not
taught during drc past ten (10) years do€s not provide drirty (30) calendar days of
adeance notfoq the Distict and the unit mernber sball atternpt to agree on more
specialized retnining than lhe provisions contained in dris Article; such specialized
provisions may include up to one sedr€ster ofletraining depending on the individual
cironstanccs invohcd,

ll27 Ev:hrztion Resultins ftom Tonsfer
In the case ofa unit mernber transfer, th€ Dbtrict may eraluate tte unit m€rDber dning the
6nt yeat ofthe effective transfer in accordance widr this Agteement
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