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1) As	defined	by	the	Illinois	Code	of	Schools	[105	ILCS	5/27-23.7],	bullying	may	take	on	different	
forms,	including	but	not	limited	to,	“harassment,	threats,	intimidation,	stalking,	physical	
violence,	sexual	harassment,	sexual	violence,	theft,	public	humiliation,	destruction	of	property,	
or	retaliation	for	asserting	or	alleging	an	act	of	bullying.”		Bullying	also	includes	“cyber-bullying,”		
which	refers	to	“any	severe	or	pervasive	physical	or	verbal	act	or	conduct,	including	
communications	made	in	writing	or	electronically”	which	places	the	student	in	fear	of	harm	to	
self	or	property,	causes	substantially	negative	effects	on	the	student’s	health	or	academic	
performance,	or	substantially	interferes	with	the	student’s	ability	to	participate	in	school	
activities	[105	ILCS	5/27-23.7].	

2) Bullying	is	contrary	to	state	law	and	the	policies	of	Green	Friends	Montessori	School.		No	
student	shall	be	subject	to	bullying	while	in	school,	on	the	school	property,	at	any	school-
sponsored	program,	or	through	any	electronic	means.		This	policy	statement	is	not	intended	to	
infringe	upon	any	right	to	free	expression	or	free	exercise	of	religion	as	protected	under	the	First	
Amendment	of	the	US	Constitution.			

a. Incidents	of	bullying	shall	be	promptly	reported	to	the	school	administrator.		The	school	
administrator	shall	record	the	name,	school	telephone	number,	and	school	email	
address	(if	applicable)	of	the	individual	reporting	the	incident	of	bullying	along	with	a	
detailed	account	of	the	reported	incident.		Anonymous	reports	of	bullying	shall	be	
accepted	by	the	administrator;	however,	formal	disciplinary	action	should	not	be	
implemented	solely	on	the	basis	of	an	anonymous	report.		Reports	may	be	given	
verbally	to	the	administrator,	but	the	reporter	must	also	provide	the	administrator	with	
a	dated,	written	account	of	the	incident.							

3) The	administrator	shall	make	an	investigation	of	a	reported	bullying	incident	in	a	timely	manner,	
making	all	reasonable	efforts	to	complete	the	investigation	within	10	school	days	of	the	date	of	
the	report	being	received.		The	investigation	of	reported	bullying	incidents	shall	include	the	
following	procedures:		

a. The	school	administrator	receives	the	written	bullying	report	and	gathers	contact	
information	for	the	incident	reporter,	as	outlined	above.			

b. The	administrator	promptly	meets	individually	with	all	students	or	persons	involved	in	
the	alleged	bullying	incident;	this	meeting	is	for	the	sole	purpose	of	gathering	
information	and	is	not	to	include	any	sort	of	disciplinary	action.		The	administrator	
makes	a	written	account	of	information	shared	during	these	meetings.			

c. The	administrator	promptly	informs	parents/guardians	of	any	student	involved	in	an	
alleged	bullying	incident,	while	taking	care	to	maintain	confidentiality	of	other	students	
involved	in	the	alleged	incident	in	order	to	protect	student	privacy	rights.			

d. During	an	investigation	of	an	alleged	event	of	“cyberbullying”	(bullying	through	
electronic	means),	the	school	acknowledges	that	it	may	not	request	or	require	a	student	
to	provide	a	password	or	other	related	account	information	in	order	to	gain	access	to	



the	student’s	account	or	profile	on	a	social	networking	website.		However,	the	school	
may	conduct	an	investigation	or	require	a	student	to	cooperate	in	an	investigation	if	
there	is	sufficient	evidence	to	suggest	that	the	student’s	social	network	account	violates	
the	school’s	bullying	or	discipline	policy.		In	addition,	the	school	may	require	students	to	
share	content	from	the	account	in	the	course	of	such	an	investigation.			

e. In	completing	the	investigation,	the	administrator	shall	include	other	school	staff	
personnel	with	experience	or	training	in	bullying	prevention,	as	deemed	appropriate,	
and	shall	engage	all	related	stakeholders,	such	as	students	involved	in	the	incident	and	
their	parents/guardians.			

f. When	it	is	determined	that	the	bullying	act	is	within	the	scope	of	the	school’s	
jurisdiction	(based	on	information	provided	in	this	policy	and	information	gathered	in	
the	investigation),	the	administrator	will	develop	and	implement	a	plan	to	address	the	
incident	that	is	based	on	the	reports	or	evidence	gathered	regarding	the	incident.		The	
plan	shall	be	consistent	with	the	school’s	discipline	policy	and	include	interventions	
and/or	restorative	measures,	as	deemed	appropriate.	

g. As	appropriate,	the	administrator	shall	discuss	with	the	parents/guardians	of	the	
involved	students	the	availability	of	social	services,	counseling,	other	interventions,	and	
restorative	measures.		The	administrator	shall	provide	information	on	the	investigation,	
its	findings,	and	actions	taken	to	address	it,	to	the	parents/guardians	of	the	involved	
students	and	shall	provide	them	with	an	opportunity	to	meet	individually	with	the	
administrator	to	discuss,	all	while	maintaining	confidentiality	of	other	students	involved	
to	protect	student	privacy	rights.	

h. When	interventions	are	deemed	necessary,	they	may	include	but	are	not	limited	to:	
social	work	services,	restorative	measures,	social-emotional	skill	building,	counseling,	
psychological	services,	and	community-based	services.		Restorative	measures	refer	to	
alternatives	to	exclusionary	discipline,	and	take	into	account:	the	particular	needs	of	the	
school	community;	the	integrity	of	the	persons	involved	in	the	incident;	school	safety	
needs,	focus	on	developing	interpersonal	and	pro-social	skills;	and	work	towards	
developing	a	peaceful,	respectful	learning	environment	based	on	positive	relationships.			

i. During	the	investigation,	efforts	shall	be	made	to	protect	the	confidentiality	of	the	
reporter	of	the	incident	as	much	as	is	reasonably	possible.		Retaliation	against	any	
reporter	of	bullying	is	prohibited,	and	any	individual	engaging	in	such	retaliation	shall	be	
subject	to	disciplinary	actions	consistent	with	the	school’s	discipline	policy.		The	
individual	shall	also	be	provided	with	appropriate	interventions	and	participate	in	
restorative	measures	as	outlined	in	this	bullying	procedure.			

j. Persons	found	to	have	knowingly	and	falsely	accused	another	of	bullying	(as	a	means	of	
bullying	or	retaliation)	shall	be	subject	to	disciplinary	actions	consistent	with	the	
school’s	discipline	policy.		The	individual	shall	also	be	provided	with	appropriate	
interventions	and	participate	in	restorative	measures	as	outlined	in	this	bullying	
procedure.			

	

4) This	policy	shall	be	posted	on	the	school’s	website	and	included	in	the	student	handbook	and	
staff	handbook	so	that	it	is	readily	available	to	parents,	staff,	and	students.		In	addition,	the	



policy	shall	be	distributed	to	parents,	staff,	and	students	annually,	and	shall	be	distributed	to	
new	employees	upon	hire.			

5) The	school	shall	review	and	update	this	bullying	policy	biennially	to	assess	the	outcomes	and	
effectiveness	of	the	policy,	taking	into	account	the	frequency	of	bullying	incidents,	perceived	
safety	at	school,	the	types	of	bullying	and	locations	it	occurs	at	school,	and	participation	or	
intervention	by	bystanders.			The	information	developed	from	the	biennial	policy	evaluation	
shall	be	displayed	on	the	school	website.			


