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	Chapter 4

	
	
	Commendations/Disciplinary Procedures

	
	Section 2

	Standard #:   4.2.3
	Disciplinary Procedures

	Assigned to:  
	Standard 3

	Prepared by:  
	Punitive Action

	
	

	WILEAG Assessor Use Only

	 FORMCHECKBOX 
 Compliance Verified                   FORMCHECKBOX 
 Non Compliance                FORMCHECKBOX 
 Not Applicable by Function

	Assessor Comments:

	Assessor Signature:







Date:      

	

	Scope and Dimension(s)

	A written directive requires an employee subjected to punitive action receive the following information in a timely manner:
4.2.3.1      Reason, scope, and effective date for the punitive action.
4.2.3.2      Employee appeal and hearing rights.

	

	Agency Compliance Information

	 FORMCHECKBOX 
 Written Directive:  

	

	 FORMCHECKBOX 
 Written Documentation:  

	

	 FORMCHECKBOX 
 Observation of:  


	

	 FORMCHECKBOX 
 Interview with:  

	

	 FORMCHECKBOX 
 Agency Comments: 

	

	 FORMCHECKBOX 
 Not  Applicable by Function: Explain:      

	


