Blue Ridge Fire District

900 Policy Manual

lliness and Injury Prevention Program

900.1 PURPOSE AND SCOPE

The purpose of this policy is to establish an ongoing and effective plan to reduce the incidence of
injury and iliness for members of the Blue Ridge Fire District, in accordance with the requirements
of the Arizona Division of Occupational Safety and Health (ADOSH) (29 CFR 1910.11 et seq;
AAC § R20-5-602).

Although this policy provides the essential guidelines for a plan that reduces injury and iliness, it
may be supplemented by district procedures outside the Policy Manual.

This policy does not supersede, but supplements any related Districtwide safety efforts.

900.2 POLICY
The Blue Ridge Fire District will adopt an lliness and Injury Prevention Program (IIPP) in order to
increase the safety of its members.

900.3 ILLNESS AND INJURY PREVENTION PROGRAM PLAN
The Health and Safety Officer (HSO) is responsible for developing an IIPP that shall include:

(@) Workplace safety and health training programs.
) Safety inspections.
) Informing members of IIPP guidelines.
(d) Recognizing members who perform safe work practices.
)  Member evaluation processes, including member safety performance.

(f) A system ensuring that all safety and health policies and procedures are clearly
communicated and understood by all members.

(99 A communication system facilitating the continuous flow of safety and health
information between supervisors and members. This system shall include:

1. New member orientation, including a discussion of safety and health policies
and procedures.

2.  Regularly scheduled safety meetings.
3. Regular member review of the IIPP.
(h) Establishing Division Safety Coordinators and defining their responsibilities.
(i)  Posting or distributing safety information (AAC § R20-5-609).
()  Asystem for members to anonymously inform management about workplace hazards.
(k) A system for reviewing whether safety mandates are being met that relate to:
1. Bloodborne pathogens (29 CFR 1910.1030).
2. Personal protective equipment (PPE) (29 CFR 1910.132).
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3. Fire prevention plan (29 CFR 1910.39).
4. Respiratory protection (29 CFR 1910.134).
5. Emergency Action Plan (29 CFR 1910.38).

Availability of forms that address:

1. Identification, documentation, and correction of hazards, any unsafe condition
or work practice, and actions taken to correct them.

2. Investigations and corrective actions taken regarding individual incidents or
accidents.

3.  Training records of each member, including the member's name or other
identifier, training dates, type of training, and training providers.

Establishing a safety and health committee, which will:

Meet regularly.

Prepare a written record of safety and health committee meetings.
Review the results of periodic scheduled inspections.

Review investigations of accidents and exposures.

Make suggestions to corﬁmand staff for the prevention of future incidents.
Review investigations of alleged hazardous conditions.

Submit recommendations to assist in the evaluation of member safety
suggestions.
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8.  Assess the effectiveness of efforts made by the District to meet standards.

Establishing a process to ensure workplace accidents involving a fatality or in-patient
hospitalization of members are reported as required by ADOSH (29 CFR 1904.39;
AAC § R20-5-629).

Provisions for traumatic event counseling by licensed mental health professionals
(ARS § 38-673).

The HSO must conduct and document a review of the [IPP at least annually.

900.4 Health and Safety Officer (HSO)

The Health and Safety Officer responsibilities include but are not limited to:

(@)

(b)

Ensuring member compliance with injury and illness prevention guidelines and
answering questions from members about this policy.

Training, counseling, instructing, or making informal verbal admonishments any time
safety performance is deficient. Supervisors may also initiate discipline when it is
reasonable and appropriate under the Conduct and Behavior Policy.

Establishing and maintaining communication with members on health and safety
issues. This is essential for an injury-free, productive workplace.
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(d) Completing required forms and reports relating to injury and iliness prevention; such
forms and reports shall be submitted to the -Fire Chief.

(e) Notifying the Fire Chief when:

1. New substances, processes, procedures, or equipment that present potential
new hazards are introduced into the work environment.

2. New, previously unidentified hazards are recognized.
Occupational injuries and illnesses occur.

New and/or permanent or intermittent members are hired or reassigned to
processes, operations, or tasks for which a hazard evaluation has not been
previously conducted.

5. Workplace conditions warrant an inspection.

900.5 HAZARDS

All members should report and/or take reasonable steps to correct unsafe or unhealthy work
conditions, practices, or procedures in a timely manner. Members should make their reports to a
supervisor (as a general rule, their own supervisors).

Supervisors should make reasonable efforts to correct unsafe or unhealthy work conditions in a
timely manner, based on the severity of the hazard. These hazards should be corrected when
observed or discovered, when it is reasonable to do so. When a hazard exists that cannot be
immediately abated without endangering members or property, supervisors should protect or
remove all exposed members from the area or item, except those necessary to correct the existing
condition.

Members who are necessary to correct the hazardous condition shall be provided with the
necessary protection.

All significant actions taken and dates they are completed shall be documented and forwarded
to the Fire Chief. The Fire Chief will take appropriate action to ensure the IIPP plan addresses
potential hazards upon such notification.

900.6 INSPECTIONS

Safety inspections are crucial to a safe work environment. These inspections identify and evaluate
workplace hazards and permit mitigation of those hazards. A hazard assessment checklist should
be used for documentation and to ensure a thorough assessment of the work environment.

The HSO shall ensure that the appropriate documentation is completed for each inspection.
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900.7 RECORDS
Records relating to injury and iliness prevention will be maintained in accordance with the

established records retention schedule.
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