
Data Mining 
Exporting Data  

Jennifer Dossett 



What is Data Mining? 

A way to create customized reports of 
information not otherwise collected by the 

software in a standard report. 



Navigate to Data Mining 
WS\ST\DM 



Browse 
Screen 



Data 
Mining 

Options 



Click Add to 
start a new 

report 



Enter a Report 
Name and Title 
 
Indicate your 
Choices 
 
Save and  
Add Fields  



Select the fields 
to appear on 

the report 
 

Save and 
Modify Ranges  



Modify 
Ranges  

 
Click Save 



Sorting 
 

Click Edit 



Use the 
arrows to add 

items to 
selected sorts 

 
Save and 

Back 
 
 



Printing Options 



Processing 
List 

Use this option to include or exclude 
certain names from a set of ranges, 

that would otherwise not be possible 
using conventional low and high values 
when using the ranges feature in other 

reports 



Report 
Generator 

This option allows the user to 
print data mining reports using 
the Reports Generator Ranges. 



Mail Merge 

Secretaries and Administrators 
would use the Mail Merge 

feature in Data Mining to merge 
student information with another 

document. 



Mail Merge 

Continued  



Mail Merge 

Continued  



Mail Merge 

Report Example 



Address 
Labels 

The Data Mining Address Labels 
allows staff to create mailing 

labels when sending mass 
mailings to the students and 

their guardians 



Address 
Labels 

Continued 



Address 
Labels 

Continued 



Address 
Labels 

Report Example 



Information 
Labels 

The Information Labels feature allows users to 
create labels with specific Information, such as 

Name, Grad Year, etc. 

Information Labels can be useful when labeling 
student folders or other documents for quick 

and easy identification. 



Information 
Labels 

Continued 



Information 
Labels 

Continued 



Information 
Labels 

Continued 



Information 
Labels 

Continued 



Information 
Labels 

Continued 



Information 
Labels 

Report Example 



Export to File 

Secretaries and Administrators 
would use this option to produce 

an exportable file of your Data 
Mining Report using Comma, Fixed 

Width, Space or Tab Delimiters 



Export to File 

File Example 



Import Layout 

Sectaries and Administrators 
would use this to import other 
Data Mining text layouts from 

users in a different district. 



Import Layout 

Continued 



Import Layout 

Continued 



Export Layout 

Secretaries and Administrators 
would use this option to export a 
Data Mining text file to another 

Skyward user in a different 
district. 



Export Layout 

Continued 



Export Layout 

Continued 



Export Layout 

Continued 



Print 
Parameter 

Page 

Example 



https://support.skyward.com/DeptDocs/
Corporate/Documentation/Public%20We
bsite/Tutorials/Software/WS_ST_DM_145
7077_Skyward_Data_Mining_Template_E

xamples.html 

Data Mining Templates 

https://support.skyward.com/DeptDocs/Corporate/Documentation/Public Website/Tutorials/Software/WS_ST_DM_1457077_Skyward_Data_Mining_Template_Examples.html
https://support.skyward.com/DeptDocs/Corporate/Documentation/Public Website/Tutorials/Software/WS_ST_DM_1457077_Skyward_Data_Mining_Template_Examples.html
https://support.skyward.com/DeptDocs/Corporate/Documentation/Public Website/Tutorials/Software/WS_ST_DM_1457077_Skyward_Data_Mining_Template_Examples.html
https://support.skyward.com/DeptDocs/Corporate/Documentation/Public Website/Tutorials/Software/WS_ST_DM_1457077_Skyward_Data_Mining_Template_Examples.html
https://support.skyward.com/DeptDocs/Corporate/Documentation/Public Website/Tutorials/Software/WS_ST_DM_1457077_Skyward_Data_Mining_Template_Examples.html


Questions??? 


