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Voluntary Agreement: 
Managing FoodAHergies in County Public Schools 

The staff at SChool will fully implement this Voluntary Agreement, beginning __, 2006, 
for the 200_-200_ school yeal", 

8.'1	 [deleted from this,sample] 

B.2. Managing PeanLlt/Tree Nut AII,ergies 
The [ollowing outlines the actions that will be taken to ensure the PTA student(s) are 
provided a tree appropriate public education, which includes establishing and 
impkmenling Section 504 Plans that inc1ude the following procedures and protocols as 
appropriate. 

a.	 Procedures and/or protocols Qoverning PTA Risk Management 
l.	 C1assroom . 
a. Aletter, written by the principal, wijl be sent home to the student's teammates alerting 

Pal'ents!guardians of the severe peanut/tree nut allergy suffered by studenl(s) on their child's 
team. The letter will include: 

~,	 The requesttliatal! stvdents i;lnd parents voluntarily refrain from sending/bringing any 
peanutJtree nut products or by-products into __ [school name] or to any school-related 
activities; 

l!J Astatement of how bullying, harassment, or threatening of a student with a PTA will be 
disciplined according to the county policy for bullying, threatening, or harassment; 

" How is addressing PTA's. 
b.	 If a safe.foodlisi is provjdedby the student's doctor or parent/guardian then it will accompany 

[he above menticned letter orbe presented in later communication. 
c.	 Foodsconlaining peanuUtree nut products wiinot be allowed to be opened/exposed or to be 

consumed in th?student's classrooms. 
d,	 The teacher oradult~in-charge will wipe thesludent's desk or applicable area with antiseptic 

wipes before the student enters the classroom. Antiseptic wipes will be provided in all 
student-specific areas ·for student and teacher use. 

e.	 Team celebrations or lessons that involve food will ad here to the, "No pe2flutJtree nut 
products" strategy. 

/.	 Food brought in for other reasons than lunch must be pre-packaged with the 
Nutrition/Ingredient Label present or purchase:] through 's cafe's food production. 

g.	 Substitute teachers or other personnel (as needed) will be made aware of the student's 
allergies, medical plan, expectations .of peanut/tree nut-free classrooms, and PTA strategies. 

h. Student will self-carry a liquid antihistamine and the prescribed EpiPen with him at all times. 
I.	 The student's teachers will be trained in recognizing symptoms of a PTA-exposure and Epi-Pen 

adlYlinistralion. 

2.	 Cafeteria 
a.	 The cafeteria personnel will no/produce any meal items containing peanuts, tree nuts, or by-

products of either. . 
b.	 A "Nut-Free Zone"willbe cre.ated and clearly designated in the cafeteria. This zone will be 

monitored by an adult who is aware of the student's allergies. 
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c.	 The tables in the Peanulffree l,:~ut-Free Zone will be washed between each lunch with a 
designated clolhaccording to the following Table Wiping Procedures: 

" Clean, sanitized, wrung-dry cloths Vlill be placed on atry or pan in the dish room 
window; . 

'" Studenls or teachers will pick up the clean cloths and wipe the tables when their 
classroom has finished lunch; 

@ After the tables .arewiped, students will place the soiled or used cloths on a tray or 
pan in adesignated area away from the clean cloths; 

<l' The dish room person or designated cafeteria personnel will pick up the soiled towels 
and dean them by running them through the dishwasher; 

~,	 The towels will pe placed in clean sanitizer solution and.then wrung-dry and placed in 
the dish rOQmwindow for pickup by teacher or student to be used again for wiping 
tables. 

In the event the dishwasher is not working, the cloths will be cleaned using the three-sink method. 
d.	 Persons br'inging lunches c.ontaining peanuVtree nut products will be expected to wash their 

hands immedialely after departure from the cafe. 
e.	 Student will self-carry. a liquid antihistamine and the prescribed EpiPen with him at all times, 
r.	 Cafeteria persol1nelwillbe trained in recognizing symptoms of a PTA-exposure and Epi-Pen 

administration. 

3.	 Media Center 
a.	 Foods containing peanut/tree nut products will not be allowed to be opmed/exposed or to be 

consumed in the media center. 
b.	 TheteacherorCldult-in~chargewill wipe a computer keyboard or.applicable area with 

antiseptic wipesb~forethe student usessush equipment. Antiseptic Wipes will be provided 
in all student-.specific.areas for student and teacher use. 

c.	 Food brought in to the media center for reasons such as group meetings or celebrations
 
must be pre·,packoged with the Nutrition/Ingredient Label present or purchased through
 
__'s cafe's foodproductioh.
 

d.	 Substitute media personnel orother personnel (as needed) will be made aware of the 
student's allergies, medical plan, expectations of peanut/tree nut-free area/eqUipment, and 
PTA strategies. 

e.	 Student will seW,carry a liquid antihistamine and the prescribed EpiPen with him at all
 
times.
 

1.	 The rnediaspecialistand media specialist assistant will be trained recognizing symptoms
 
of aPTA-exposure and in Epi-Pen administration,
 

4. Computer lab/Ciassroom­
c,	 Foods containhg peanuUtree Ilut products will not be allowed to be opmed/exposed or to be 

consulned in the computer lab/classroom. 
b.	 The leacher oradult-in,chargewillwipe a OJmputer keyboard.or applicable area with 

antiseptic wipes before the student uses such equipment. Antiseptic wipes will be provided 
in Elil student-specific areas for student and teacher use. 

c.	 Food brought in to acomputer labJclassroom musl be pre-packaged wiih the
 
NutritionJlngredient Labalpresent or purchased through __'s cafe's food production.
 

d.	 Substitute t('3adlers or olher personnel (as needed) will be made aware of the 
student's allergies, medical plan,expectations of peanut/tree nut-free area/equipment, and 
PTA strategies 

e.	 Student will seW-carry a liquid antihistamine and the prescribed EpiPen with him at all 
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times. 
r.	 The computer lab/classroom adult ;,upervisor/teacher will be trained recognizing symptoms 

of 3 PT,LI,·exposureand in Epi·Pen administration. 

5.	 Gymnasium 
a.	 Foods containing p~anutltree nut products will not be allowed to be opened/exposed or to be 

consumed in thegymnClsium.• 
b.	 Studentwill self-carry a liquid antihistamine and the prescribed EplPen with him at all
 

times.
 
c.	 Physical Education teachers will be trained in recognizing symptoms of aPTA-€xposure and 

in
 
Epi-Pen administration.
 

d.	 Physical Education teachers will carry a walkie-talkie on themselves when leaving the
 
gymnasium to venture outside, on or off __'s campus in order to communicate any
 
medical needs with the office oradrninistralive staff.
 

6. Encore Classes {relatedarts/speclalty areas) 
a	 Foods containing peanu.tJtree nut products will not be allowed to be opened/exposed or to be 

consumed in such classrooms. 
b.	 The teacher or aoulHn-chargewill wipe the student's applicable area or appropriate 

materials with antiseptic wipes before the student is in that area or uses such equipment. 
Antiseptic wipes will be provided in all student-specific areas for student and teacher use. 

c.	 Food brought in toa classrpom must be pre-paCKaged with the Nutritior/lngredient Label
 
present or pura'lasedJhrough 's cafe's food production.
 

O.	 Substilute te3chersorotherpersonnel (as needed) will be made aware of the 
student's allergies, medical plan, expectatims of peanut/tree nut~free area/equipment, and 
PTA strategies. 

e.	 Student.will self-carry a'liquid antihistamine and the prescribed EpiPen with him at all
 
times.
 

f.	 The adult supelVisorJteacher vdll be trained recognizing symptoms of a PTA-exposure and in 
Epi-Pen administration, 

7. Field Trips 
a.	 The te21cher.or staff member who is planning a non-required or required (i.e. band 

cornpelilion) (eam, grade level, club, or group field trip will be required to investigate the 
field tripdestinalion(s) and perform an allergen risk assessment with tile parent. 

b.	 The parentvililbeencouraged to accompany the student on the fieldtrip. They will be 
allowed to ride in tile specific mode of transportation with the student. 

c.	 The student will self-carry a liquid antihistamine and the prescribed EpiPen with him at all 
limes. 

d.	 Accommodations will be made to send an adult chaperone that is aware and trained to 
assist the stl.:dent in the event the student has a PTA-allergic reaction/symptom. 

e.	 The parent (iialong) or trained adult will have possessron of a cell phone, the
 
medical/emergency plan, a liquid antihistamine and a prescribed EpiPen.
 

r	 If the parents do 1l0! accompany the student 011 the field trip, the trained adult will be 
assigned thestudentin his!hergfOup. 

g.	 if the field trip length requires snacks or meals off of school campus then the student will 
have access toa pei.:inuUlree nut free area, snacks, and meals. 

b.	 TI16 emergency/medical plan will be reviewed before each field trip. 
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8. Bus Transportation 
a.	 The bus driver will betrain~.d in Food Allergen Awareness, LabelReading, Proper Hand 

Washing,EffecH~.Djsinfecting Of Surfaces, Recognition of Allergic Reactbns, and EpiPen 
Administrationand·Ern.~rgency Response. If atrained bus driverorsLJbst~ute .bus driver 
cannot be secure::! for theaftemoon route, the student will not board the school bus. 
Pers.onnel in the school's .Offip8 will make contact with an administrator. If a trained bus driver 
or substitute bus driver cannot be secured for the morning route the student is not to board the 
bus, but contact the stu.dent's par~ntat home. If unable to make contact with the parent, the 
bus driver is to contac;t •administration for further transpor:t-direQtioos, If unable to 
contact the administration· the transportation coordinator should be contacted for further 
transport directions. . 

b,	 Enforce rule ot"No eating on the school bus!' 
c.	 The student will tegssigoedto one of the front two seats. 
d.	 The school will provide antiseptic Wipes for the bus driver to thoroughly wipe the PTA studenfs 

seat priortohis loading the bus, ,both in the morning and afternoon routes. 
e. The student .will self-carry a liquid antihistamine and the prescribed EpiPen with rdm at ali
 

times.
 
1.	 The student will nptify the bus dri'Jer if symptonls related to exposure of peanut/tree nut
 

allergies have occurred.
 
g. The bus driver will follow the student's medical/emergency m~dical plan specific for the bus. 

If the student notifies driver of symptoms at trB bus stop or while bus is in operation the bus 
will come to astep. The parking brake will be put into gear and bus engil19 tumed off. 
Medication should bei3dministereddirected by thestudent'smediGal plan. If symptoms are 
severe, the bllsdriverwill follow the medical plan then contact 911and pmvide directions for 
emergency services to the bus. If the symplcmsare light or there is concem that a peanut 
product has been on the bus priorto the student boarding the bus, the driver is to contact the 
student's parent. If unable to contact the parent, the bus driver will contact an administrator at 
_ at O[ . If unable to conlactan administrator, the bus driver 
is to contact the Transportation Specialist, , at or via 2-way radio. 

9.	 Extra Curricular, DirectlySchool·related Activities-
a.	 The request mat all stUdents and parents voluntarily refrain from sending/bringing any 

peanuUtree nut products or by-products into or to any school-related activities. 
b.	 Supervising personneJ (as needed) will be made aware of the student's
 

alLergies, medic:alpl.an, and PTA strategies.
 
c.	 Student will sslf-carryaliquid antihistamine and the prescribed EpiPen with him at all 

times. . 
d.	 Supervising personnel will be trained in recognizing symptoms of a PTA-exposure and Epi-

Pen administratiqn. . 
e.	 Concessions at school"sponsored dances or Ischool sponsored basketball 

games will not sell any peallutllree-nut products or by-products. 

b.	 Emergency Response Procedures for PTA-related Reactions 
L Proper Handling and Administration of Epinephrine 

a. The student's medical and/oreme:rgency plan will be followed in the case of aPTA symptom{s) 
during school hours, on school~prQ'IidedtranspQrtation, and at activities or events directly 
sponsored by . 
b. Student will self-carry a liquid antihistamine and the prescribed EpiPen with him at all times. 
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c, Benadry! and prescribed EpiPen will be,stored in the front office's medicine cabinet. Keys for the 
medicine cabinet are in the principal's desk, the cabinet to the left of the medicine cabinet, and in 
the secretary's desk, ' 
d, Otilerstudenl-specific,prescribedEpiPens will be stored in at least two of the student's 
classrooms once pro,vide(j by thepal·enVguardian. 
e, The nurse wiilprovide all involved parties, copies of updated medical and/or emergency plans as 
needed, ' 
f. Medical response--Recognitionof aPTA-exposure/reaction or if student describes such 
symptoms­

.." an adult will stay with the student if possible, 
<l> Assess the emergencyathand.
 
v' Activate the emergency (espqns~ team, if needed. This team consists of administrators,
 

andlor personnel trained in CPR, First-Aid, and those trained in how to administer an Epi­

pen,
 

'" Student will self-carry a liquioantihistamine and the prescrJbedEpi-Pen with him at all
 
times,
 

~ Refer to the student's medical plan,
 
o	 Administer the liquid Elntihi$tamin8 or administer the Epi-Pen depending on the reaction
 

stage and per medicClI plan.
 
t) Contact.911 if the Epi-Pen was administered, per medical plan, 
<!J Contact parenVguardian,
 
~ Contact other needed individuals,
 
() Accompany student to emergency care facility if needed or per medical plan,
 

2. Staff members responsibleJorresponse 
3.	 Emergency Resp.onse Team members include administrators, nurse (When available),
 

andlor personnel trained in CPR, First-Aid, and those trained in how to administer an Epi­

Pen,
 

b, Student's .bus driver.
 
c, Any adult thai recognizes a PTA-exposure reaction or if told by the student of a potential
 

exposure or symptoms, are r$sponsible for assisting the student.
 

c, Food AHergy Education, Awareness, & Reaction Prevention 

l. Types of Educatjon,Awar.enes~, .and Reaction Prevention·-recipients of such training: 
a, Food AlfergenA\iVilrenes:s,...,..,siudents enrolled at , faculty and staff members at 
, J p~r.ents of students enrolled at J bus drivers for I ciassroom or 
bus subslitutes for (provided by [DiVision name]), cafe personnel at 

b, Label Reading-studentsenrolled~t , faculty and staff members at , bus 
drivers for , classroom or bus subsmutes for (provided by [Division 
name]), and cafepersonnel(provide.d by ) at _ 
c. Proper HandWashing--stuoentsenrolled at , faculty and staff members at 
. ,_, bus driV'2rsfor , classroom or bus SUbstitutes ror [Dfvision 
name]), cafe personnel (provlded by • ) at _ 
d, Effecih'e Disinfecting ofSwiac~s-- faculty and staff members at , bus drivers for 
____, classroom orbus SUbstitutes for , cafe personnel (provided 
by___ .J at _ 

5 

----------_.,----------------------=--­

"Sample A" 
This is a Sample 504 plan was obtained by Kids With Food Allergies (www.kidswithfoodallergies.org)  
from the U.S. Department of Education Office of Civil Rights under the Freedom of Information Act (FOIA).  (2008)



e. ,Recognition or Ane,rgicReactfons- faculty and staff members at , members of 
__. '$ cafe personnel (provided by ), members of 's custodial 
staff, bus drivers (provided by _. . _ Transportation Department), bus artd classroom 
substitutes (provided by-the county) and 's emergency response team 
f. EpiPen AdmfnisrrMion.andEmergency Response-the student's teachers, 's 
front office-secretary; . 's administration, and 's emergency response team 

co2. \l\Iho Will Provide the Training. 
Cl. School and/or Nurse(s) 

c.3. When will the TrniningOccur 
a, Food Allergen Awarenes$, Lab~l Reading, Prop€r Hand Washing, Effective Disinfecting of 
Surfaces, and Recognition of Allergic Reactions Training for all ,schoo/personnel (Faculty­
members, TA's, custcdians, cafe personnel, and office-support) will occur on for 
one hour and fifteenrninutes. 
b, Food Allergen Awareness, Label Reading, Prop;r Hand Washing, Effective Disinfecting of 
SUiiaces, and Recognition oJ Allergic Reactions Training updates for applicable certified staff and 
non-certified staff will occur at monthly staff meetings or as neeped. Aminimum of two refresher 
training sessions will happenin the first semester and again in the second semester. The refresher 
sessions I,vill vary in length (qbout 25,30 minutes), 
c, Food Allergen Av,'aren~ss, LabeIR.eading, Pro~r Hand Washing,Effectiv.eDisinfecting of 
Surfaces, Clnd RecognitionofA!I~rgicReqctions Training for bus driv~rsand bus driver 
substitutes will occur ClGcording to the Transportation Department'sschedu!e. The assigned .bus 
driver and!or transportationsp~cJalist of this student will have specific-to-this-child medical plan 
training (emergencypl<.ln) bef9re the firstday of school. 
d. Food Allergen Awareness, Label Reading, Pror:er Hand Washing, Effective Disinfecting of 
Surfaces, and Recognition of Allergic Reactions Training for classroom subs'titutes will be trained 
according 10 'Substitute training sche::Jule. 
e. Food /\I!ergen AWcFeness, Label Reading, Pror:er Hand Washing, Effective Disinfecting of 
Surfaces, and Recognition of Allergic Reactions Training staff members hired after the initial 
tl'tlining in August wul be trained by the school nurse when attending district-evel orientation. 
f. Food A!lergen Awareness, Label Reaoing, Proper Hand Washing training for students will begin 
the first day of school. Additional awareness and Iraining will be provided as needed, 
g. Food Allergen Awareness training for parents of students enrolled at will occur 
beginning the first day of school via informalion pa:;kets senthome with students. 

cA. Documentqtion ofTrain1ng 
a.	 All training attendeeswill sign a roster of attendance, including type oftraining, name, 

position, and ciateoftraining, 

d.	 Staff member presence 
I.	 ,f!., member of faculty or staff who is adequately trained in the 

administration of an Epi-pen will be present during all directly, schoof-sponsored activities, 

8.3. Communication
 
e,1. A school newsletter, written by lheprincipal, will be mailed by with students'
 
schedules to the homeof~1I. studentsenrolled at , Included in the newsletter is
 
information regarding:
 

&	 Food Allergens-basic information and how is addressing PTA's. 

6 

"Sample A" 
This is a Sample 504 plan was obtained by Kids With Food Allergies (www.kidswithfoodallergies.org)  
from the U.S. Department of Education Office of Civil Rights under the Freedom of Information Act (FOIA).  (2008)



'"	 Request that ?llstudentsand parents voluntarily refrain from sendinglbringing any
 
peanut/tree nut prodl;lctsorby-products into or to any school-related
 
activities.
 

e.2. An information packet will besel1t home with each student on the first day of school. 
Information included in thispackelwill be: 

<!t Food Allergen information-basic information and how is addressing PTA's. 
01 Request that allstudentsandparents voluntarily refrain from sl;Jndingfonnging any 

peanutJlree nut products or by-products into or to any school-related activities 

8.3. Updates regardingpEianutJtree nut allergies and the resulting school procedures will be 
included in every school or PTO newsletter. 

eA. A request that all students and parents voluntarily refrain from sendingfbringing any 
peanuUtreenut products 9cby-prooL!r-ts to practice, games or after-sport activITy was distributed by 
(he AthletlcSoosterClub. 

8.5. PeanuUTree nut Aler("Signagev'viil be placed on the website, in the main office, 
gymnasium, cafeteria, student's c1assrooms,and by the front entrance stating: "A significant 
number of childl"enin this $chool haveapeanut/iree nut allergy which is life threatening. So that all 
students may remain safe, .w8reques\ that no peanuUtree nut products or by-products be brought 
in our school or to school activities." 

e.G. Student Handbooks ,,'{ill include the 's Food Allergen Policy and Student Code of 
Conduct. 

e.7. If a safe foo.dlistis provided qy the student's doctor or parent/guardian it can be made 
i::1vailablein the front office. 

e.8. A letter will.be provided to the co-bus riders ( and students) of this 
student informin.g them of food i;lliergens, risks of such, and that eating on the bus will not be 
toler8ted. In addition, astatement ofhow bullying, harassment, or .thre.atening of a student with a 
FJTA wi!1 be disciplined according to the county policy for bullying, threatening, or harassment. 

e.g. Special Functions (PTO .andother groups using or renting ) 
3. /:,s part of [he facility rentaL procesS, the applicant will be required to sign astatement verifying 
that no member ofthegrouporguest of the group will bring any peanut/tree nut products into the 
school, function, or activity .. 

e.10. There wiil be no peanutltree nut products or by-products brought in to for any 
PTO function. 

MedicalfEmerqency !ndividuaHzedHealthCare Plan 
1. The school nursewillaitain the medical information from the doctor's office or be provided the 
medical information by th~ parent. This information will include the magnitude in which the student 
is allergic to specific nuts and peas or any other allergen. 
2. The school nurse \Viii write, update, or change the medical/emergency plan as needed 
according to the student's needs and provided medical information. 
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Parent Nottfk:a~ioi1 of All AHergicRpactions 
1. Any time the PTAstuden(~uffersan allergiC reaction, the parent will be notified immediately by 
phone. The. notification. will bedQneby the school nurse, the principal, Or the .lXindpal designee. 
2. An incident report will be completed bytheadutresponsible for thestudentat the time of the 
reaction. A copy of theincidentrElport will be given to the parent within two days of the incident. 

Requirements for the Parent(s)lGuardlans{s: 
1.. The parentiguardianshaU provide aphysician's letter which clearly documents the presence of 
a food allergy th<;l\ thec.hiJd h9s:and how the child reacts to theallergen(s.). The letter shall state 
1I1e danger of anaphylaxi$ andtheneed for the child to have a liqUid antihistamine and EpiPen with 
him at all times. They shall includ~ the types of exposure that can result in the student having an 
allergic reaction. . . '. 
2. The parent/guardian .shallprovide the necessary antihistamine and EpiPen for the student's 
self-carrying requirementaswell as the medicine cabinet and at least two of the student's teacher's 
classrooms. 
3. The parenVguardian shall provide or attain training for their child's knowledge of recognizing 
symptoms of PTA eXPJsure, thorpughly washing hands, reading labels, and self-administering of a 
liquid antihistamineandEpiPen. 
4. The parent is responsible for the student's health care and. medical care during all activities, 
even is; or functions. 

ReOU!fements for the student with a PTA 
1.	 The student shall noteata8ytbinggiven to him by another school mate. 
2.	 The studentsha!l not drink anything given to him by another school mate. 
3.	 The student shallnotdrinkfro.mtheschool's water fountains, Watercan be made available to 

the student from anorHontaminated source. 
4. The siudent shall natshare.orexchange drinks adood ofany kind with oth.er school mates. 
5, The student ~hall sjtinth~pe~nw.t/tree nutfree zone in the cafeteria~ 

6.	 The student shall c.ommunicate immediately with teachers or administrators, or "other adults-in­
charge" of symptoms, reactions, exposwr.e, etc. 

1.	 The student shall communicate immediately ifhe has been bullied, made-fun-of, threatened, or 
['Iarassed with regards to the PTA. 

8.	 The student shall carry a liquid antihistamine and the prescribed EpiPen wilh him at all times. 
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