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Date: __________________________________ 
 
RE: ____________________________________ (Student) 
 
Dear Parent/Guardian, 
 
There is the possibility that your son/daughter ________________________________________ will not be promoted to ______________ grade at the end of the school year. Currently, his/her grades and/or proficiency do not meet the requirements for promotion. Please contact the school and/or teacher to set up a conference to discuss this matter further. Thank you for your support. 
 
Respectfully, 

____________________________________ 
Teacher’s Signature 
 
____________________________________ 
Principal’s Signature 
 
I am aware that there is the possibility that my son/daughter, ____________________, will not be promoted to the ____________ grade at the end of the school year.  
 
____________________________________ 
Parent’s Signature 
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