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OFFICIAL NOTICE AND AGENDA 
Pardeeville Public Works, Parks, Public Property Regular Meeting 

Pardeeville Village Hall – Board Room 
114 Lake Street, Pardeeville, WI 53954 
Tuesday, March 05, 2024 – 7:00 PM 

1. Call meeting to order:
1.1. Roll Call
1.2. Approval of Agenda

2. Approval of Minutes – July 11, 2023
3. Comments from the Floor - (Please be advised per State Statute Section 19.84(2), information will be received from the public. The comments made must 

remain respectful. The Chief Presiding Officer has the right to end an individual’s time should an individual become disrespectful. It is policy of the Village that each individual 
may receive up to two (2) minutes to speak. More time may be granted by the Chief Presiding Officer. T here may be limited discussion on the information received, however, 
no action will be taken under Comments from the Floor). 

4. Old Business:
4.1. Maple Trees on 3rd and Chestnut

5. New Business:
5.1. Arbor Day Proclamation
5.2. Arbor Day Tree Planting
5.3. County Aid – Chip Sealing
5.4. LRIP – Schneider & Herwig
5.5. Yard Waste Site Opening Date
5.6. Yard Waste Site Hours of Operation
5.7. Brush Pickup
5.8. Leaf Pickup
5.9. Public Works Dress Code
5.10. Pickleball Court

6. Consideration of items for future agendas
7. Adjournment

Denise Vater, Clerk/Treasurer 

For more details on reports and agenda items, please see the packet on the website: villageofpardeeville.net 
The Village Hall is fully accessible. If you require additional assistance, please contact the Village Office (Phone 608-429-3121) 48 hours prior to the 
meeting. This is a public meeting. As such, all members or a majority of the members of any given Village Committee, Commission, or Board may be 
in attendance. While a majority of any given group may be present, only the above Board will take official action based on the above agenda. 



VILLAGE OF PARDEEVILLE 
PUBLIC WORKS, PARKS, & PROPERTY COMMITTEE 

MEETING MINUTES 
Village Hall – 114 Lake Street, Pardeeville 

Tuesday, July 11, 2023, at 5:30 PM 

Call to Order – Chair Haynes called the meeting to order at 5:30 PM 
Roll Call – All members present, with Trustee Engelmann joining by phone. Also present are 
Salmon, DPW/Administrator, Lindert, Clerk/Treasurer, Trustee Pufahl, Trustee Griepentrog, and 
Trustee Babcock 
Verification of the Posting of the Agenda – Lindert stated posted in all 3 public places as well as 
Village website 
Agenda Approval – Motion to approve agenda as posted Henslin/Engelmann. Motion carries 
unanimously. 
Minutes Approval – Motion to approve minutes included in packet Henslin/Engelmann. 
Motion carries unanimously. 

NEW Business 
Green St. / Park St. – Garden on the Northeast Corner (VFW Donation) 
-Haynes opened up on history with this agenda item and reason it is an agenda item
-Discussion on if VFW is opposed at all. Answer is no. Further discussion on arborvitaes
-Motion to we allow the Garden Club and VFW to work together on this area to approve it
and recommend to full Village Board Engelmann/Henslin. Motion carries unanimously.

Hitching Post & Feed Bin for Horse Station - Chandler Park 
- Haynes opened up reason for agenda item and stated incident that happened a month ago.
Mentioned discussion he personally had with the Amish and correction that will be coming
-Motion to approve donation for hitching post and feed bin near shelter #2 and recommend
to full Village Board Henslin/Engelmann. Motion carries unanimously.

Relocation of Flag Pole, 2024 Budget Item – Smith’s Funeral Home to Senior Center 
-Haynes stated reason for agenda item. Questioned Salmon on timeline and potentially selling a
lot.
-Motion to postpone this item for more information and possibly see what happens to the
Roosevelt lot Haynes/Henslin. Motion carries unanimously.

Roosevelt lot sale 
- Haynes stated reason for agenda item: timeline with closing scheduled for this Friday.
-Henslin stated next logical steps would be to have the property appraisal and select an agent to
represent property once we close on Senior Center property.
-Engelmann stated she agrees with Henslin and similar situation with CDA. Continued to state
what is more cost effective: realtor or Village attorney.
-Further discussion on if this space could come into play at all with the Village and be of any use in
the future
-Trustee Pufahl stated that one point in time the community wanted that to be the Admin location
for the Village and Trustee Babcock questioned this committee to potentially contact Grothman
and figure out the lot lines/utility easement with Village attorney.
-Salmon answered and said we would need a lot split or an easement for the gravel drive access
for the well-house. Further discussion on church using parking lot
-Motion to move this forward to full Village Board for discussion Haynes/Henslin. Motion
carries unanimously.



 
 
 
- Discussion on changing driveway and Salmon corrected herself stating we own both lots and 
pulled up map on County website. 
 
Topsoil sale 
-Haynes highlighted pages for this agenda item included in this committee’s packet. Worked with 
Salmon to explain reason for agenda item.  
-Haynes stated eventually we are going to have to move the dirt. He wants to get this agenda item 
to the Board and wants to save topsoil for the Village and also sell a portion off. Further discussion 
on loading, hauling, storing, etc. and process going forward 
-Trustee Babcock thinks there should be a sense of urgency with this topic.  
-Henslin questioned where and why the sale proceeds would go to the General Fund 
-Motion to recommend to full Village Board that we expediate the sale of the 9000 cubic 
yards minus what the Village desires to keep Henslin/Engelmann. Motion carries 
unanimously.  
 
 
Maple Trees on 3rd and Chestnut 
- Salmon explained reason for agenda item and request that came from Village resident. All trees 
are soft Maple and Salmon explained this is going to be more of a safety concern as time goes on. 
Her recommendation is to remove all 4 trees in budget season 2024. Not immediate safety issues 
-Engelmann questioned if this would be a Village expense. Salmon stated yes, all arborist fees 
would be on the Village to pay 
-Direction from this committee to Salmon to get an estimate from an arborist and bring back. 
Henslin states this is really a 3 step process 
 
Frog Pond Fountain 
-Salmon highlighted reason for agenda item. 
-Direction for Salmon to keep it out of the pond until we can figure out what is causing the issues 
(aquatic native plants).  
-Trustee Babcock stated special event application issue with parking on the grass and 4th of July 
complaints from this year 
 
Adjourn – Haynes adjourned the meeting at 6:04 PM 
______________________________ 
Kayla Lindert, Clerk/Treasurer 
Approved:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  
Public Works Director Memo 

 

Meeting Date:  05 MAR 2024 
 

Topic:   Arbor Day Proclamation 

 
 

 

This memo is in regards to the Arbor Day Proclamation. 

 

Attached is a draft copy of the proposed proclamation. 

 

Unfortunately, the Village was unable to make the submission to be recognized as a Tree City USA. 

Due to the change in staff, and required items not being accomplished, the Village had a lapse in 

designation for the 2023 year. If the Village would like to pursue that recognition again, a couple of 

items must be approved. 

 

Part 1. The Village must approve a proclamation, specifically acknowledging Arbor Day in the Village 

for 2024. Attached is a draft proclamation, using some of the sample text provided by the Department 

of Natural Resources (DNR). The DNR is the main point of contact for the Tree City USA recognition 

as they are the final submission. Our representative for the Southwest region gave me a few 

checkpoints, with the proclamation being the first. He also supplied me with a sample proclamation, 

that has been reworked to fit the Village of Pardeeville. 

 

Should you agree with the proclamation, a motion would be in order to recommend the Village Board 

make a proclamation for Arbor Day. 

 

Respectfully, 

Austen 



 
 

Proclamation 

Arbor Day 

   

Whereas, in 1872, J. Sterling Morton proposed to the Nebraska Board of Agriculture that a special day be 

set aside for the planting and celebration of trees, and; 

Whereas, the holiday, called Arbor Day, was first observed with the planting of more than a million trees 

in Nebraska, and; 

Whereas, trees reduce the erosion of our topsoil by wind and water, moderate temperatures, clean the air, 

produce oxygen, and provide habitat for wildlife, and; 

Whereas, trees in our Village increase property values, enhance economic vitality, and beautify our 

community, and;  

Whereas, trees, wherever they are planted, are a source of joy, human well-being, and spiritual renewal; 

 

Now, Therefore, I, Michael Haynes, Village President of the Village of Pardeeville, do hereby proclaim 

April 26th, 2024 as Arbor Day in the Village of Pardeeville, and I encourage all citizens to 

celebrate this day as such, and; 

Be It Further Proclaimed, I encourage all citizens to plant and care for a tree to promote the well-being 

of future generations and support efforts to protect our local forests and natural environments. 

 

Dated this _______ day of _________________ in the year ____________. 

 

 

Michael Haynes, Village President 

 



  
Public Works Director Memo 

 

Meeting Date:  05 MAR 2024 
 

Topic:   Arbor Day Tree Planting 

 
 

 

This memo is in regards to the Arbor Day Tree Planting. 

 

Unfortunately, the Village was unable to make the submission to be recognized as a Tree City USA. 

Due to the change in staff, and required items not being accomplished, the Village had a lapse in 

designation for the 2023 year. If the Village would like to pursue that recognition again, a couple of 

items must be approved. 

 

Part 2. The Village must approve and hold a special Arbor Day tree planting event. This is the second 

of the big tasks relating to the Tree City USA designation. A public event, typically on Arbor Day, but 

could be any day in the year (within reason), needs to be designated as a tree planting event. This event 

must include public notification and a planting of at least one tree. The specific tree and location can 

be determined through discussion. 

 

Should the body agree, a motion would be in order to recommend the Village Board announce a tree 

planting event for Arbor Day. 

 

Respectfully, 

Austen 



  
Public Works Director Memo 

 

Meeting Date:  05 MAR 2024 
 

Topic:   County Aid – Chip Sealing 

 
 

 

This memo is in regards to the County Aid – Chip Sealing agenda item. 

 

Last year, the Village supplied the County, essentially, a down payment of $7,000 for a county aid 

project to chip seal Vince Street (from Gillette to Termini) and conduct paving work on Roosevelt 

Street (from Vince to Justice). It appears the Roosevelt Street project was completed; however, the 

chip sealing was not. According to the County Highway Department, if the Village decided not to do 

the chip sealing project, the Village would be refunded the $7,000 that was advanced. In light of 

several budgetary discoveries, it may be beneficial to hold off on this project, and just refund the 

$7,000. The caveat to that is, should the Village wait to long on street maintenance, it may cost more to 

rehab or even reconstruct. However, it appears that this project is only a paving project, and not a mill 

and overlay, which means the asphalt would be laid on top of existing unrehab-ed failing pavement. 

This means it would just be a very temporary band-aid which would “fall-off” or show through in a 

few years.  

 

Should the body agree, a motion would be in order to recommend the Village Board cancel the County 

aid project for Vince Street and refund the advanced money. 

 

Respectfully, 

Austen 





  
Public Works Director Memo 

 

Meeting Date:  05 MAR 2024 
 

Topic:   LRIP – Schneider & Herwig 

 
 

 

This memo is in regards to the LRIP agenda item. 

 

The Village was awarded some grant reimbursement money with the County in 2022. The LRIP, or 

Local Roads Improvement Program, is offered through the County on a rotating basis. The original 

plan was to mill and overlay Schneider Street (from W. Chestnut to Herwig) and Herwig Drive (from 

Schneider to W. Lafollette). Unfortunately, this project was not included in the budget so the Village 

would be required to borrow for it. Likewise, due to budgetary discoveries, it may be beneficial to post 

pone this project, and take another look at it next year. Another important piece of information is, the 

way the grant was written and awarded, some pieces of the project the County cannot do, and thus the 

project would have to bid out to complete. This would be extremely cost prohibitive since MSA would 

have to produce design plans and bid out the project for the Village. The Village may petition to do an 

amendment to the grant and remove the items that the previous Director included which the County 

cannot do, which would open up the ability for the County to do the work. However, the Village would 

still have to provide the estimated cost of approximately $170,000. Like stated above, it may be 

beneficial to postpone this project until the Village is in a better financial standing. Village staff is 

working with the County to determine a sunset date for the grant to ensure the Village does not miss 

out on the grant funds. The estimated reimbursement money is approximately $18,000.  

 

Should the body agree, a motion would be in order to recommend the Village Board postpone the 

LRIP project in 2024 and return for discussion in 2025. 

 

Respectfully, 

Austen 





























  
Public Works Director Memo 

 

Meeting Date:  05 MAR 2024 
 

Topic:   Yard Waste Site Opening Date 

 
 

 

This memo is in regards to the Yard Waste Site Opening Date agenda item. 

 

The Village owns a Yard Waste Site, which is a great amenity to its residents. There is not opening 

date listed anywhere that is easily discovered. In my research, several communities in the area are 

opening their Yard Waste Sites at the very end of March or at the very beginning of April. It would be 

beneficial for the Village to follow suite, especially with the warmer weather.  

 

Should the body agree, a motion would be in order to recommend the Village Board set an opening 

date for the Yard Waste Site to be March 28th. 

 

Respectfully, 

Austen 



  
Public Works Director Memo 

 

Meeting Date:  05 MAR 2024 
 

Topic:   Yard Waste Site Hours of Operation 

 
 

 

This memo is in regards to the Yard Waste Site Hours of Operation agenda item. 

 

The Village owns a Yard Waste Site, which is a great amenity to its residents. There are not many 

good reasons as to why the Village closes the Yard Waste Site in the winter. It would be a great benefit 

to residents to keep it open year-round, especially with years like this one. Likewise, the Village has 

cameras out at the Yard Waste Site, so any threat of misconduct is already being mitigated. So, it may 

also be beneficial to remove the hours of operation associated with the Yard Waste Site, as the hours of 

operation only dictate closing it for the officers and checking that there is no one around. This is 

generally a waste of the officer’s time due to the threat of vandalism at a Yard Waste Site being 

extremely low, especially with our current cameras in place. The Village is better served with the 

contracted officers patrolling and monitoring the Parks more. 

 

Should the body agree, a motion would be in order to recommend the Village Board set the regular 

Yard Waste Site hours to be open year round at all times of the day. 

 

Respectfully, 

Austen 



  
Public Works Director Memo 

 

Meeting Date:  05 MAR 2024 
 

Topic:   Yard Waste Site Application 

 
 

 

This memo is in regards to the Yard Waste Site Application agenda item. 

 

An item left by the previous Public Works Director, and the interim, was a burn site application to the 

DNR. This application entails a site review, site plan review, and annual license; all of which cost the 

Village money. The site review and plan review have already been paid for. However, if the Village 

were to consider not burning the brush pile, it would no longer have to pay an annual license fee. 

Likewise, the Yard Waste Site is currently unlicensed as a yard waste site. With that being said, the 

Village needs to submit an application for the yard waste site to become licensed, per Wisc. State Stats. 

NR 502.12. It is staff’s opinion that burning the brush pile is not a wise decision. The Village also 

needs to receive signatures approving of the burn site since properties fall within ¼ mile of the site, 

which is the step that this was left at. It is staff’s opinion that the brush could be chipped instead of 

burned, saving the Village the annual fee. Staff also is of the mind that the Village should use the 

money already paid to the Village to cover the cost of the yard waste site application (same cost). 

 

Should the body agree, a motion would be in order to recommend the Village Board apply for the Yard 

Waste Site License only, using the already paid money. 

 

Respectfully, 

Austen 



  
Public Works Director Memo 

 

Meeting Date:  05 MAR 2024 
 

Topic:   Brush Pickup 

 
 

 

This memo is in regards to the Brush Pickup agenda item. 

 

The Village operates brush pickup annually. What was described was pickup occurring every other 

month. A good portion of residents are likely missing out on the amenity, given its scarcity. The 

Village may want to put in place a new frequency in place to better serve its residents. It would better 

serve its residents if it were, at minimum, monthly. Of course, it also occurs after large storm events. 

 

Should the body agree, a motion would be in order to recommend the Village Board conduct brush 

pickup at least monthly, with dates and frequency to be determined by the Public Works Director. 

 

Respectfully, 

Austen 



  
Public Works Director Memo 

 

Meeting Date:  05 MAR 2024 
 

Topic:   Leaf Pickup 

 
 

 

This memo is in regards to the Leaf Pickup agenda item. 

 

This is meant to be a discussion topic primarily. In almost all communities, large and small, in the 

northeast region of the State, the municipality offers the resident another amenity known as leaf 

pickup. The municipality public works crew would go around and vacuum up, or scoop depending on 

equipment, leaves that its residents leave in piles either in the gutter or on the terrace by the curb. This 

is a highly utilized amenity in the northeast region. However, it does not appear that the Village, or the 

surrounding area, offers this to its residents. This item is meant to invoke discussion and determine if 

this may be something the Village would like to offer in the future. The Village currently has a smaller 

leaf vacuum system that is uses in the park, pulled behind the mower. In my discussion with the Public 

Works Lead, it could be pulled by the Public Works gator. Meaning it may be possible to implement a 

small-scale leaf pickup this year if it were discussed and interest was shown. 

 

Respectfully, 

Austen 



Public Works Director Memo 

Meeting Date:  05 MAR 2024 

Topic:   Public Works Dress Code 

This memo is in regards to the Public Works Dress Code agenda item. 

This is meant to be a discussion topic primarily. In every community, this topic is brought up at least 

once every few years. Given the temperatures of the summer, and the job duties of public works and 

utility crews basing in the outdoors, they typically would like to wear shorts to remain cool. The 

Villages dress code does not explicitly prohibit shorts, but it may be a topic worth discussing and 

updating the Dress Code Policy. Shorts can be another benefit for working in the Village. It can also be 

seen as unprofessional in the eyes of some. It is a topic worth discussing on the route the Village would 

like to take, whether allow, not allow, circumstantially allow, rewrite the policy, etc. 

Respectfully, 

Austen 



Village of Pardeeville 

Dress Code 

Before an individual is hired and an offer of employment is extended, and before 

commencement of any employment duties, the considered applicant shall be notified by the 

immediate supervisor of any required hair style, facial hair requirements, dress, uniform or 

clothing requirements that apply to the job. These requirements shall relate to safety and public 

relations. In all departments where specific uniform requirements are not demanded, employees 

shall be neat and clean and conduct themselves in a dignified manner. This policy does not 

prohibit “Casual Friday” or other special occasions, as approved by the Administrator. A 

professional appearance is required of all employees as to manner and physical appearance. 



  
Public Works Director Memo 

 

Meeting Date:  05 MAR 2024 
 

Topic:   Pickleball Court 

 
 

 

This memo is in regards to the Pickleball Court agenda item. 

 

Pickleball is the fastest growing sport/hobby in the US. With a relatively small footprint (smaller than 

tennis) and cheaper equipment costs it is no surprise that the younger generation and older generation 

have picked it up so quickly. With its rapid growth, communities around the State have been quickly 

reworking some, if not most, tennis courts into pickleball courts. Given the remodel and opening of the 

senior center it may be a smart opportunity to rework something into a pickleball court to encourage 

increased use of the Village parks. 

 

Respectfully, 

Austen 


