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Champion Zone Afterschool i an afterschool skidl development
oand core center. We believe childiren learn by experiencing tire
evwironment thwough their senses (seeing, hearing, tasting,
smelling, and feeling), by physically moving arowno and thwougiv
social inferaction. CZ Afterschool believesy Hhat wiren o young
persov denelops skidl lteracy they will gaun confldence and
competence.
Eachv student g treated. as an individumal and encowraged to- reaciv
theiwr full potential, physically, uintellectually, emotionally,

Lally, ands spiritually,
The staff at Champion Zone will use developmentally
appropriote guldance ond ninrtring proctices to- ensure Hat your
chiddly journey will be stumudating asy well ay healtivy and. safe.
Since eaci chidd growsy indinvidually, their creative and
Our gool W to- provide each child He opportunity to- dscover thveir
world v a happy and safe learning enwironument and to- promote
appropriote physicol development i a woy tHhat s exciting for
young chuiloren.

Musion Statement

The mission statement of Cihhampion Zone Afterschool y fo-
promote, umpact; and empower tive lives of young people by
helping Hem realize their potenfial.

Owr gool ot CZA (s to- equuip eaci chhild L the areasy of mental,
emotional, social, spiritual, and physical development to- prepoare
them for futurre Life experiences: We believe un self discipline and
strncture Hhat will create v He Ufe of te child a sense of wortin,
a sense of pelonging, and a sense of competence.



Chhamplon Zone Afterschool iy v a partnersivip withv your local
sehool district: The goal for CZA W to- provide a greot afterscihool
prograwm for childien un the community and to- gwe back to-tie
childirren L the area unv wirich the childrew Live. A percentage of
proceeds from the business are donated back to-tie sehool.

Eligibilid
Champion Zone Afterschool iy designed and equipped to- meet e
needy of healtivy children un the 4t yeor of Uife.  Envolliment s
open to- any child regavdless of sex, race, color or spiritnal belief,
o long as tie child meets the requirements set by tie State un the
Mind Standardys. CZA s not equipped to- handle tire “special
needy’’ of chuddven withv seriows or chwonie healtiv conditions
(blinduness, deafness, or severely handicapped). Chhildren wivo-
cannot accimate unto- our progrom becaunse of plhysical,
emotional, social, or uintellectual conditionsy will be asked to-
withdraw- from Cihrhawmpion Zone Afterschool. Every available
meany to- work witv parenty wlll be wsed to- seek an ennironument

Enrolment and Withdrawal
a. Before envollment s offlcial and complete, U Ly
necessonry to- hawe e following forms on flle:
Medical Envrollment Form
Regutration Form
Emergency Information Form
Parents acknowledgment
Synature page from Handbook
Mownitor release form
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Ondine regustration v strongly encowraged. AW famidies wll haae
o onine account and access to- the porent portal systew. CZ stoff
wll manumnally unput any paper recovos nto- owr system. A paper

copy will be available on site for emergency purposes

AW records must be completed duwring tive enrolliment process prior
to- attendance. Parenty are responsible to- complete the necessary
forms as required by e Texas Department of Family and
Protective Service, Munimum Standards: Foduure to- complete the
necessonry formsy will be canse for digmissal.

A two week written notice s requined before withvdvrawal. This
allowsy Champion Zone Aftersehool to- maintoin stoffing
adeguately. Any policy changes wll be posted and written notice
will be sent within tew days.

Howrs

Chhampion Zone Afterschool b open for Approximately 3 howry
Mowday thwouglv Friday wien sehool iy v session. Our howry are
normally 3-6 pm. We will allow until 6:00 pwm daily for cildd
plck wp: Eacih site will howe howry of operation Hat may vary
sUghtly.

Holidays

Champion Zone Afterschool s open for business every day trat
the Local sehool district Ly open and receining students. We
normally are closed on all sehool holidoys: Champion Zone will
provide core for childirren on Early Release Days ot no-extra
charge. Eaciv School hay o district specific calendor tivat s

deweloped by sehool offtcials: Chhamplon Zone does not set tive
sehool calendar.



Arrwal

When yowr child arrives ot the afterseiool progrom chreck
drector. The children are Listed by Skill / Age growp:
AW children wll be offered a nutritlons snack upon orrivel ot
the afterschool progrom. If yow desire sometiving otiver than wirat
W being served Hen your child will need to- send. a snack sack
witiv them
Parenty are responsilple for remembering to- check for newsletters
or povent info- v the “Parent Mail’ box ot Hie sign owt point
upow plck up: Email notifications will also- be sent tivroughh owr

Departure

Only auvthorized personsy may pick we yowr chilo Unawtivorized
persons will be asked to- show- ID and driver’s license, and parents
Authorization Form. Parents are asked to- collect their chuldlsy
belongngy and sign out before learing eacih day.

Champion Zone Afterschool strives to- keep your chilol safe all
day, so- witiv Hhat v mind, we adwvise porents to- use the seat belt
restrainty and follow- car seat guidelines ay ey leare

When your child tokes yowr hand to- leave CZA, yow are
respovsihle for Hem ot tivat Hime. We ask that yow gatirer Hreir
belongingy and exit He building, holding their hand. Please
watthv carefully as yow leanve and enter tive parking avea. Please
do- not allow your child to- run out Hre door into- e parking
oreo



Weekly Tuition

AW tuition and registration fees will be made thwouglh the online
draft system. Weekly tuwition iy due Monday morning and will be
drafted by CZ divector. There (s no- need to- do- anytiving weekly to-
e your payment Uy received Tuition b not based on
attendance. If yowr chudod i absent from selrool yow wll sl be
chanrged. This B to- e a spot U the progrom for each chilol If
the sehool by releasing early, for any reason, Clhhamplon Zone will
contuune to- provide core from tihe tume of dismissal wntll normal
plck~up time. There will not be aw extra cost for extended days.
Alsor, for any reason, Uf the sehool calendar reflecty a “holliday’
dring the week or ondy operotes for o portial week, tuition will
SHUL be Hre normal rote. This equols out witiv early release days,
oo makes Uy eosier to- keep recovo. The ONLY +ume tnition will
not be charged Ly wiren Hie school by closed for a full week: This
W typleally Thanksgiving, 1 or 2 posible full weeksy at Clhvwristmas,
and tie week of Spring Break:

Credit Covds and debit cordsy thwroughh e online payment system.

Chawmpron Zone Afterscihhool will not accept casiv payments for
Your accownt iy considered delinguent f not pald by the due
date, and yow will be asked to- withdraw- your child/ childiren for
faillure to- pay. Please discuvss any financial difflendties wite the
Durector.

Two weeks notice Uy requined. for withvdrawing childiren.
Montily stotementsy may be requested before e last day of tire
montiv. Yearly statements will be sent:

A enrolliment fee Ly necessary to- Ivelp cover the cost of sumpplies
anol uniflal development assessments. The envollment fee Ly an
annnal non—refundaiple fee.



Fees

A non~-refundable envolliment fee of $50 Uy due annunally. Please
note Hus B dure wiren yow reguster ondine.

A late fee of $325.00 per week will be assessed one all accounty not
poid by 6:00 pm Monday afternoon of eaci week:

$25.00 fee will be added for NSF.

Mealy and Nuwtrition

Children are served o nmntritlons snack upon arrival. Please keep
v mind that mealy brouwght un from outside Hhe facility sihould
be nutrittonally balanced. providing move than half of daily foodl
reguirements uncluding vitfaming A, C, and D.

Chhildirenw are encownraged to- eat and try foods and will
otcasionally prepore snacks and mealy Hemselves as a learning
experience. They are encounraged to- use goook manners and clean
wp after themselves. Teachers will model Hiese behanviors as well.

Medicotions

No- medications are administered by Clhhamplion Zone Afterschool
Personwnel. Asthumar indrolers will be allowed f noted ow tire
Daily medications will need to- be given by the school nurse
before the child i checked un witiv the Clhhamplon Zone vtoff:

Safety

Please help wy keep owr center and growndy safe. Parents ave
asked to- secnre gotes and doory upon arriving and leaving. Report
any wnsafe conditlons yow see. While childiren are ot ploy, minor
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bumpy, and. bruises wlll be cared for by teachersy and noted on an
accldent report form. Yow will be informed at Hie end of tie day
of any accidentsy Hiat have occnrred.  If o seriows njunry ocenrs,
yow will be called ummediately: tiherefore wp—tfo—daetfe emergency
unformation must be kept un your childly fle ot all tumes:

If yow or anotier antivorized. person cannot be reacihed, we will
transport your chidd to- He nearest medical facility that yow
requested. ov your envollment form.

Please covusider haiv clips, small objects, toys, and money as
potential choking hazard. Dress youwr chhidd for a safe and happy
doy. st that tivey leave their small possessions ot hhome or un
the car.

Chhamplon Zone will wse the playgrownd and ouwtside facility that
W provided by the sehool district: It v policy set fortiv by TDFPS
that we inform parents that the playgrovnd, and owtside facility
W not governed by an agency for safety. Chhampion Zone staff will
wupect the playground daily; any hazords will be reported to-the
sehool district: I otiver words...... IF He children play on Hie
playgrovnd ot a public sehool during He day we will do-the
same un after care.

AW Conchesy and teacihers ot owr facility arve trained i CPR and
Flrst Acd.

AW children ot the center are covered by lablity nsurance.
Paventy are asked to- poy deductible un case of claim

If for any reason we showld harve an emergency evacuation
situation, yow are asked not to- enter the cassroom or remove your
child from Hie center. Yo may meet on the drivewny and help
wy to- a safe place, but please do- not remove your il from Hre
growp: Stay withv s untll yow hanve been released by tive Divector.
This policy U necessary to- prevent confusion.



Fure Drily axe procticed once a montiv and tornado drdly twice o
year.

Poarentsy are asked. not to- smoke or wse tohacco products on
premises: Any povent wivo- has the appearonce ov beravior of
drng or aleohol wse will not be allowed to- leave witiv their chilo
Proper auntivoruties wll be called (f necessory.

Healtiv

Hand wosiing s our most effective way of controlling germs ano
He spread. Hhereof AW staff will model and unstruet healtivy
hyglene practices.

If your child shows signs of ness yow will be contfacted. We will
provide a guiet place for your child to- rest wntl yow arrive: I+
umportont that yow have alternate arrongements for coring for
yowr chidd wiren Hiey become UL Siek childuren cannot remain
ot the center.

Yow are asked to- keep your child at home wntil all symptoms of
nessy hhowve possed and tie child s no- longer contaglous: Please
be considerate of other children and families and do- not bring o
ek ehildd to- Hhe center.

If your chidd hay a communicalple disease, please notify thve
center ummediately. Notices will be posted on tive bulletun boaros
near classroom doory

Childuren wmust be free of fever, vomiting, and diarrivea and all
symptomy for before retumrning to-the center. Champion Zone
Afterseihool reserves tive right to- deny daily porticipation even
withv a Doctor’s Note.



CZA reserves the right to- withvhold yowr chidd from all activities
U they are exhibiting signs of fotigue or sickness.

Outside Play

Daily ouwtside play iy essential to- a healthy growing child.
Weather permitting; we will go- outside all appropriate days.
Please duressy and send appropriote clotiving for the dronging Texos
weativer everyoay.

Childuren are encownraged to- participate un growp and. uindiatdunal
actvities and. guided to- use all Hheir senses wiridle owtdoors

Cwrricnlum
Cihildren learn by experiencing their enaironament thurough their
physically moving around. and thwoughh social inferaction.

Older childwren are bnwolved v a balance of actvities to- meet
are allowed to- learn and to- reason, solve problems, and to- be self-
Arected. They will be encowraged to- express Heir own Lileas,
make comparisons, express feelings and discover new tingsy un an

Teachers wlll create a happy, safe learning envivonment: Yow
wll nwotice that our classrooms hawve a Lot of bustle and noise that
children are wp doing thingy: falking, playing and exploring.

Research and experience tell wy that to- be effective witiv young
children, teacihing practices need. to- be “developmentally
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appropriote’’. That meony that teachery of young chhildiren need to-
wnolerstand wirat young chuildren ave Like and

tHhew create o evwvironment withv experences Hat are i tune
with childrenwy characteriustices.

Children 5-6 learw for better Hwoughv divrect interactive
experences thon thwough just lstening to- someone talk, fllling v
color sheety, and doing “refrigeroator ant’. They learn
extraordinary amouwntsy thwougl play and exploration. The
younger the children are, He more wihat they learn needs to- be
releyont and interestung o e day they learn U, not just un Hhe
context of some future learning. We at Champion Zone
Afterseinool do- ot try to- fif childiren intfo- o mold or redesign
them. [nstead, we design owr day to- fut the chuld.

A developmentolly appropriote program s olso- age-appropriote.
We strive to- create an ennivronument and. activities Hat relate to-
owr community and families wwolved un our center. We're eager
to- learn as munche ay we can abowt each childly family, cultural
backgrownd, past experience, and current circvwmstonces: Wit
Hus information, we work to- create o program Hhat fits te
childiren and the families we serve.

Champion Zone Afterschool offers o physical and Life skill
development progrom that vy unlike any cwrrently offered in the
United Stotes.

To achiene thisy we will implement a developmentally appropriote
kil crarricudm v eacie of ovr nine (9) Life Skill areas: I+ iy not
owr goal to- make chhilduren feel Like they are un sehrool for extra
howrs. Owr lessonw plans ave brief and engaging. Ouwr model
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1. Skill Fuf —phwysical futness: Development b movement; funess,
andl sport/ recrreational skilly.

2. Mund Skilly — Memorization, puzzles, and problem solyving
along witr reading and mat skally.

3. Money Skilly - Sanving, wwesting, and budgeting are covereok

4. Life Compassy Skilly — Chavacter buidding skilly, how-to- make

5. Home Skilly — Areas such ag cooking, cleaning, implement
recognifion, and efiquette are covereo

6. Owtdoor Skilly — Dexeloping owtdoor safety and nature skidls.

7. People Skilly — Getting along witr otirers and resolyving
conflict, cooperation, and team hbuilding.

8. Body Management Skilly — Hyglene habpity and self aonwareness

9. Nuwtriflon Skills — What to- eat and how-to- read labels

Dress

Champion Zone Afferschootl will not have undform dress: It iy
appropriote for dhildiren to- wear the same clothves ey wear fo-
sehool or physical eduncation programs. Please keep hair withvin
reason andl owt of the childly eyes: Boyy are encounraged to- have
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hair trimumed and not touching the collar. Gurly wlll need some
option for keeping hoir owt of their face (ip or ponytail).

Children may change clotives upon arrival, bt must bring a gyme
bag. Champlon Zone Afterschool iy not respovsiiple for Lost
personal ey or clotiving.

Cihhildren wiro- ave expected to- stoy clean all day are put under
actwvifies. For some childiren UF Uy an impossible task: Parents
Hie end of Hhe day. Cihvildaen are requived to- wear socks and
tenndys shoesy every day. Absolutely no sandaly or flip flops: Due to-
the envichmentsy activities un Hie gym area, children will need
good supportive shoes for success.

o fidertioli
Owr program W supportve of each childly individunal needs. We
will strive to- work witiv parents and maintain professional
relatlonsiips. Poventy ane asked to- divect concerns ov guestions to-
the teacher or Drector. Ity best that conwersations about the
center, yowr child or caregvers be done owt of Hhe presence of tie
chilo. Please keep v mind that ot ol times, your chhidd s of Hhe
witmmost umportance fo- us

Champion Zone Afterschool s interested uv your chilo and
family. Please help ws n coring for your child by making wy
owore of any proplems ot home Hhat coudd affect your chiddls
behonvior. Any change that otcnry may be stressful or caunse fear
v your chilods (Deativ i the family, Loss of a pet; moving,
thanging roowmy or sleep patterny, family dynamic chranges)
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Burthvday Parties

Choawmpion Zone Afterschool will distribute birtiviay bnifotions
of they uinclunde your chidldly entire class. Special refreshuments
beforehand. Please keep U simple-cupeakes or large cookies work
well. Preferably a healtivy snack of cheese, yoguirt; or fruit would
be better.

Photograpis

Photographs of the children are taken during Hre day on occasion
and used for educational puurposes, to- enhance self esteem and to-
encourage posticipation. On otcasion we may use plifures ow our
website or sehool newslettersy: If yow do- not wish for your child to-
be photographed please make swre to- express this on nitial
paperwork.

Ducipline

At Champron Zone Afterscihool we do not spank, Hueaten or
ridiende children. Positive reinforcement and re-direction are
wsed ay discipline measures. Tume-Out by used ondy ay a last
resovt un cases wirere childiren are un danger of harming
thenselves or otirers: Plhysical restraint; sitting i a teackher’s lap
or a special thinking place may be wsed un extreme cases:
Teachers wll handle Hie sitnation using negotiation and
problem soling skills so- that the child/ children nolied
uwnderstand hhowto- cope witihv conflict: The Director i called into-
the situation when the Teackher feely necessory. Pavents will be
called Uf a problem persists and Hie il by nterrupting thve
programm.
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Incident Reporty — Reporty will be made to- parentsy verbally upon
pick wp Uf incidenty of inappropriote beharior are repetitive
Forms may olso- be wsed to- provide a way of communication

Owr Ducipline Policy i as follows:

Chhamplon Zone Afterschool maintoing a structured. and.
consistent diseipline policy. CZA wtlizes o “Tume Out Zone’’ to-
enforee behonvior that iy negative or disruptive. Duscipline
olwayy administered witihv love toward yowr chilode. Owr gool un
Adiscipline W to- feac appropriate beovior, wirvile mainfoining a
sense of worthv, a sense of competence, and. o sense of belonging for
ol owr chuldren

Corporal punishvnent (Spanking), s never considered, displayed,
or a powt of Champion Zone Afterscirool discipline policy.

The following protocol has been adopted for use un regaro to-
placing a child i e Tume Out Zone for disciplinary reasons:

. The child iy made aware of nappropriote beavior.

. |f bnappropriote bejronvior b maintoined, the child s worned a
second tume and made aware Hat f the partiendor beloator v
addressed again Hre child will be placed in Tume Out:

. On the Hivd disgplay of inappropriate belavior, the child s
escorted fo- the fume owt zone.

. The duidd wll remadiine v the Tume Owt Zone for no- longer than
10 minutes. At this point; He chidd will be escorted back to-the
porticdor class period hWis/Iher growp s o port of. If the
anotrer trip to- the Tume Out Zone and the procedure mentioned,
above will be followed.
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5. The Tume Owt Zone v always supervised and children are wnoer
observation wirile they are un the zone. The only actvity that
children are allowed. by to- Look ot or read books.

6. The following belhaviory are covusldered inappropriate; *

Striking or attempted physical abuge toward a fellow- student;
Sfoul language; confinued falking when silence o the claggroom
rudle; falking back fo-a tfeacher; uncontrollable crying, not
following cnstructions refisal fo-parficipare, sereaming or
wnnecessary s

o Thig list & not inclugive of all inappropriate behayviors or

7. Poventsy are informed of uinappropriote behavior wien Hieir
children are picked wp ot the end of tire day.

8. Cally during the day to- porents will only be made un extreme or
emergency sitnotion.

Complaint Procedunres

Poarentsy are encouraged to- discunsy any proplems witiv tive teaciher.
Communication iy vitol. If however, yow feel that yow are not
getting the satisfaction Hat yow need v any matter, please feel
free to- contact the Durector and set wp an appoiuntment for a
meeting withv e teacher (conch) and the diwector or o private
meeting witiv the Durector ondy.

Moany Usnes Hiat may be of great concern to- yow ay o parent con

probably be handled with a wnited effort to do- what s best for
the child.
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After your meeting withv the Director and or teacher, Uf yow sHlL
do- not feel that CZA hay addressed Hie Lsmne sufficiently, yow
may be asked to- witivdraw your el and seek otiver
arrongementy for their care. We strive to- meet every need of tie
child agy well as the parent and welcome any suggestions. Please
remember thot Growp Cove i very different from how- yow may
ruww yowr howsehold and Hhat we howe fo- create o evuivronment

Absences

There will be no refunds provided for absences. Porenty are
requared to- poy weekly or 3 doy tuitlon for Helr chulod regaroless
of the number of absences. Yow are paying for Hhe position Hat
your il holds: Excessive absences hvinder te abpility of your
child to- freely participate v planned activities and hawve a sense
of security. The rowtine of attending also- establisies their
relatlonsivip withv teachersy and otiver staff that ey come to-
depend on eaciv day, therefore, we discownrage charonic absences.

If your fomily has o crisis due to- ness or deativ please discuss
witiv the Director your particdar sitnation, and we will decioe
togetiver wihwat b best for yowr parficndor family situation: Please
do- not hesitate to- communicate these Bsues witihv your childls
teacher or the divector

Parent Conferences

Please make an appointment with the Director for any matters
of concenrw regarding yowr chiddly evalunation, development,
healtin, or fomily that may affect Hheir ablity fo- function v owr
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program. Yow, as o porent, may be called for a conference Uf the
Director deemwy U necessory. We encourage younr nput and are
pleased. to- sihare te opportunity of supporting and nurturing
your chidd witiv yow

Special Actinih

Holidoy Porties and Progroms
CZA tHwouglhowt the year. Details will be distributed to- eaci
Lol i

Staff

AW stoff must pass o criminal vistory check, ano meet Furst Acde
anodl CPR cerfification guidelines. AW Staff membery at Chhompion
Zone Afterscihhool are requined to- attend an anununal seminar and
worksihop that Uy a minimuun of 20 howry un il development
ool ofterschool core

Champion Zone Afterscihhool s an equal opportunity employer
andl does not discriminate against anyone, regardless of sew, roce,
color or spritual belief: The employee must meet Hre
requirements set by the State of Texas and the requirements
required by owr employee standards

Discriminai
If yow believe yow or your chuld have beew diserimuinated agoinst,
coll or write the Texas Commission on Human Righty — 1-800 -
735-29849.

18



CZA Health Policy

Guudeliney for Determining IL Childaren

One of the most umportant steps unv avolding the spread of disease
ot CZA s observation.

We adwice taking the following actions if your child has the
ALLoMPOMNY NG SYmptoms,

1. If yowr childly temperature requstersy 100 degrees ov more
orally, thew he/she shouwld stay or go- home.

2. If yowr chhidldlsy temperatuae Ly 99.0 — 99.8 degrees witiv
any symptomy Listed belows or of any of the symptomsy
markeo n bold are present regavdless of fever, he/she
shhowdd stoy o go- home:

a) Diarrirvea by Anv uncrease un tive number of
stooly over wiat w normal for that person,
ond stooly that are wnformed

Diavrirea diseoses are cavsed. by germs (bacteria, parasites,
or viruses) that mudtiply n Hie intestines and are passeo
out of the body n the stool. [If yow get a dagnosis from your
physicion, please call e center to- Let uy kinow- so- we con
unform otiver porents.

I+ & very important to- wasiv your chhiddls hanos and your
handys to- prevent the spread of microscopic diarrivea germs.
Except for exclusion, hand woasihving and maintaining a
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clean evnironment are Hie ondy otrer measures we have to-
help prevent davrivea diseases.

b) Sore and reddened Huwroot withv raspy ery

¢) Redoened eyesy withv discharge or crusted
eyelios

A) Eavacihe, sometimes indicated by il
rubbing or pulling ot ear

e) Stomaci ace, especially Uf your child
doubles over or seemy very restless

H Nawsea and/or vomiting

9) Lustless and no- appetfite

W) Rashes b any form (small pinpoint or
large blisters Located un abdominal areas or
possibly covering e total body

0) Cougling, sneezing and runny nose

) Swelling and pain along jow line and
front of eary (possible mumps)

(This information taken from “Healthy Young Children’’ by
Abby Shapiro Kendrick, Roxanne Kaunfmanin and. Katirerine
P. Messenger A Cooperative Manunal compiled for Programs
by: American Academy of Pediatrics Administration for
Children, Youtiv and Families Division of Maternal and
Child, Healtiv, U.S. Depairtment of Healtiv and. Humain
Services, Georgetown University Child Development Center,
Mossochnsetts Department of Public Healtiv, National
Assoclation for Hie Education of Young Chhildren.)
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Otiher problems requiring o child to- stay or be sent at home:

o) Lice — a small grey nsect;, accompanied by eggs that
ottociv to- the hair staff

b) Scabies — o mife living wnder the skin surface
appearing as small red dots, wsuwally between tire
fungers, camsing infense uehuing

0) Rengworm — o funguy of the scalp or body cansing

) Pinworms — an infestinal worm depositing eqqs visibple
to- the eye on the perinewm or U feces cansing rectal
Uthing

) Impefigo- — one single or a clwster of small blistersy Hiat

Using the above guidelines, Uf the teacher determines Hat
your child should leane the center, yow will be contacted
andl asked to- pick himd/Iher wp: He/She will be Bsolated
from e other childiren, Uf possible, until he/she s plckeo
Wy~
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