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DATA MANAGEMENT TOOL
MEMBER USER GUIDE

LOGIN SCREEN AND NOTICE OF CONFIRMATION:
Please refer to your DMT login information sheet for username and password.

Shasta-Tehama Terms and Conditions o Once yOU have Signed In, yOU Wi”
. . . see the screen with the Notice of
Watershed Education o e e e A . .
e Sk AR R AP SN SRR ot o Confirmation (NOC) Terms and
1 woutel ik 1 mesintain regeltory cowmroge for wizste discarges o surfoce weter and Condltlons'
srounchwater undr Grdor RS-2014-0030 throussh mamsbership in the Socramento Walley
Wetter Quulity Contition (Coafition) / Shast. fehama Watershed Eduention Coalition and
Sign in to use the Data Management Tool comply weith oll applicol sesores of the Orcler: Sinvulk dy with this | will sbersittod]
ir and wilf x mwvniser dives to the Coalition / Shauo. Tehama
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e it v o e e e et Ay bt i
St Tl it shed Ecducstion Coalition will be ormitoted.

5 Uhave read, understand ard will comply with this certificalion statement.

NOTE: This will pop up and need to be
acknowledged each time you log in.

ACCOUNT HOME SCREEN (1):

When on the home screen you will see your accounts. Please do not be alarmed if you have multiple accounts. If your
property has been listed under another name, legally has a different owner, or you manage a farm for someone else, you
will several different accounts listed here.

For EACH ACCOUNT, you will need to do the following steps (2-4) to reconcile and confirm information. You will also need
to complete the Farm Evaluation for each account and Nitrogen Reporting Summary if your parcel is in a high vulnerability
area.

NOTE: This page has the completion status of the account reporting requirements. As these sections are completed, the
status will update. Contact your reporter or confirm that you have completed these sections. If not, please complete.

On this home screen, you will click the “SELECT” button to be taken to that account to review.

STWEC|DMT - Shasta-Tehama Watershed Education Coalition - Data Management Tool N emour | mwne | a0 | BioosT

Cmer: Juhn Doe | Reporter Jobn Ooe | Year: 2018 | User: STHISOS
MIMOLR DATA

Account Contacts

Parcels A

Cropping

MEMBER DATA FARM EVALUATION NMP MAPS & REPORTS OQUTREACH & EDUCATION

account work completion st e,
al account, clic b the table below to select it,
tion for this account.

4ails on an indivi
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NMP

HMP Summary




ACCOUNT CONTACTS SCREEN (2):
e On the Member Data page, you will see your billing and contact information. As you can see there are two contact
information sections, one for the OWNER and one for the REPORTER. You cannot change information here, but you
can click the “MY CONTACT INFO” button (or MY INFO on top right of page) to be able to make those changes.

e Please add your email address if it is not already listed. This helps us reduce our mailing costs, which helps us keep
our member costs down.

e Update billing information by selecting who should receive the invoice - Owner or Reporter - then please click the
"Save" button.

From this screen, select the NEXT button to be taken to the parcels list.

Owmer: John Doe | Reporter: John Doe | Year:2018 | User £759939

MEMBER DATA FARM EVALUATION HMP MAPS & REPORTS OUTREACH & EDUCATION

Account Accaunt Contacts Parcels Cropping
m 2: Update Cholce of Billing Contact and Review Owner and Reporter Contact Information

* Scroll down to review the indivi

| Cwner and Reparter contact det;
+ Updste billinginfarmation wha receive the invaice - Dwner ar Reparter, then please click the "Save” button t go ta the nast step.

* Wyeu need to update your it ean be done by going to th tInfo page.

+ IFyounsed to changs or ad pleasa call ST.

Update Choice of Billing Contact as needed:

Current Billing Namve: John Doe

= Same a5 Caner Same as Reporter

Note: Iwuu il ation cannot be edited here

First Name: L John Strect A Popoxsam
Address:
Last Name: L Doe e A
Continued:
Entity: 1 ohnDoe
City: * Arbuckle
Phone: =] 530.111.2222
State: = Calitornia -
Secondary .
Phone:
Zip Code: A sl

Cmail: E johadee@enmplecom

it be edited here

First Name: 1 John Street H PO BOX 9999
Address:
Last Name: L ooe Addvecs n
Continued:
. -



PARCELS LIST SCREEN (3):

o Here you will see all of your enrolled parcels for this “account”. This is where you can add parcels.
e Please verify the APNs and parcels are correct and select NEXT to be able to edit existing parcels or the newly

added parcels.

NOTE: You might need to reconcile each account from the “accounts list” and then add or delete parcels afterwards since
there might be several “ACCOUNTS” under your login, especially is you manage multiple properties.

= Shasta-Tehama Watershed Education Coalition - Data Managoment Tool

Cwmer: | Reporter: | Vear:a0:8 | User: SToooot

MEMBER DATA FARM EVALUATION

ooount Account Contscts Parcels Cropping

3: Review and Update Parcels enrolled in the current Account m

a data fem you would ke to modsdy.
CACTIVATIN s Bist arnd you wabll be able bo reactivate B o a Litvs Vi, You mmust provide 2 desdlivatlon reasen for deacthating 2 parcel.

shed making please click the "Save” button

Existing Parcels

[Roeac thvation Reason

Tehama Kone 111233333000 Low None
Tehama Mone 222903444000 oW M

Tehama Hone 333-444-355-000 oW Mone
Tehama Haone S83-664. TTT-000 LowW None
Tehama Kons 666-777-835-000 wow Nons
Tehama Mone. TTT-288-995-000 Lo Mone

New Parcels

No mew parcels exist in the database. Scroll up to review existing parcels or add a new parcel.

+ ADD PARCEL

*If needing to add a parcel not listed.

When adding a new APN/parcel, please complete noted fields
before saving new parcel.

Add Parcel

Add a new parcel

.
~

L23-T0-30N

. Note: If you add a parcel, it will now be seen under the “NEW
= PARCELS” section.

Add Newly brrigated o
Parcel

Reason:

CANCEL { VF MEW PARCEL |




CROPPING (PARCELS EDIT) SCREEN (4):

e Here you will see your parcel list again. You will be able to make changes and deactivate as necessary.

e You can split parcels by field level to match field reporting. You can do this by clicking the green Add button and then
changing information to reflect field reporting.

e Please make sure information is correct and make any necessary changes.

e Fields in blue can be modified by clicking on them and entering the correct information.

NOTE: If you are wanting to delete a parcel, all data that exists with that APN will be deleted. It might be a better option
to DEACTIVATE the parcel rather than deleting it entirely.

= Shasta-Tehama Watershed Education Coalition - Data Managemant Tool | Beant | eAoUT | @HEP | Ao | Blocour N

Owner: ot [oe | Reporter: john Ooe | Year:2013 | User: 5733933

MEMBER DATA FARM EVALUATION HMP MAPS & REPORTS

Account Account Contact Partels Cropping

B PHENOUS 4: Review and Update Fields Associated with Parcels in the Current Account m

e For newly added parcels, you will need to adjust and verify the irrigated acres as well as the primary crop type, etc.

MEMBER DATA FARM EVALUATION NMP MAPS & REPORTS

tarcels Cropping

m 4: Review and Update Flelds Assoclated with Parcels In the Current Account m
Fiel tails.

Year Crop Planted

You have now completed your account reconciliation and can continue on to Farm Evaluation
reporting and Nitrogen Management Reporting Summary (for those with acreage in high
vulnerability areas). You can print out the NMP worksheet as well.



NAVIGATING THE SYSTEM:

STWEG|DMT

MEMBER DATA

Cropping

FARM CVALUATION

Part A Fields

Part B: Wells.

Part C: Sadiment [ Erosion

Part 0 Whole Farm

OQUTREACH & EDUCATION

Training

NMP

NMP Summary

OTHER USEFUL TIPS FOR THE DMT:

You can either continue on with the NEXT button or click the ACCOUNT button
on the left of the screen to be taken back to the list of accounts.

You can navigate through each section using the tool bar on the left of the DMT
screen (pictured left) or you can complete it all at once, this is entirely up to you.

HOW TO EDIT CONTACT INFORMATION:

e At any time, you can select the MY INFO button at the top right of the screen and be taken to the My Contact
Information which can then be edited. Be sure to SAVE information once updated. If owner needs to be
changed, please contact STWEC at 530-527-4208

= Shasta-Tehama Watershed Education Coalition - Data Management Tool

emnbi 1 L
emb: 993
First Name: 1 John
Last Name: L Doe
Entity: 1
tityn
imber
Phone: o (530) 111-2222
Secondary AN
Phonet
Email: = ke
Confirm Email: b

Q@FRINT  8ABOUT | @HELF | deMviNFO | Biocour
Owner: John Doz | Reporters John Doz | Year: 2018 | User: ST9305% -

My Contact Information @
Street Address: A PO BOX 9999
Street address or P.0. Box Number
Address A
Continued:
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T A . t
mbet.
City: .3 Arbuckle
State: g California
Zip Code: #® w93
Hot
P
SAVE



DEACTIVATING/REACTIVATING A PARCEL:

e There are several reasons to deactivate a parcel and may be a better option than deleting a parcel, i.e. a parcel is no
longer farmed, change of owner, not irrigated or fallow. You can reactivate this at any time as well.

Shasta-Tehama Watershed Education Coalition - Data Man

MEMBER DATA

Account Account Contacts Parcels Cropping

3: Review and Update Parcels enrolled in the current Account @

This page has two tables - an ‘existing parcels table’ and a 'new parcels table’ If you have a number of axisting parcels, you will need to seroll down to view the new parcels table
To get started, elick or touch (if on 3 mobile deviee] 3 data item you would like to modify.
Note: If you are DEACTIVATING 3 parcel, it will remain in this list and you will be able to reactivate it at a later time. You must provide a deactivation reason for deactivating a parcel.

* Once you have finished making modifications to the tables then pleats click the “Save® button.

Existing Parcels
e existing parcels in the database, Serell down te review new parcels or add a new parcel below.
New Parcels
A~

Del County RS 1 H Vulnerability o Vulnerability otal Parcel Acres . i L ation Reason

Newly Irrigated NiA

Empty 4 Nane Hone

e Choose deactivation reason and click ‘SET DEACTIVATION REASON’

Clvarage the stoties

® APNSPUT
® CHANGE OF OWNERSHIP

® [NROLLED IN OTHER COALITION
® INCORRECT APN - REPLACED WITH CORRECT
LB ENROLLED IN DAIRY PROGRAM
H-COMMERCIAL
UBJECT: NON-IRRIGATED

O TERMINATED PER MEMBER REQUEST
® NONPAYMENT

& NON HEPORTING

8 CHANGED REPORTERS

| B SET DEACTIVATION REASO)

o If the property has been sold, please enter the sold date and new owner name.

Fanngye the slertus

& APNSPLIT
O CHANGE OF OWNERSHIF

FEUECE 121012018
T O | ANE BUCK]

ENROs OTHER COALITION
INCORRS REPLACEDWIT
NOT SUBJE! ED IN DAIRY
NOT SUBJES IMMERCIAL
HRIGATED

SUBJES ICE
TERMIMATED PR MEMBESR REGUEST
NON PAYMENT
NON REPORTING
CHANGED REPORTERS

.
L
»
.
.
LA
L
L]
.
L]

[ 3 SET DEACTIVATION HEASOM




Once deactivated, it will now show NO in the Active? Status and also the reason. The account can be reactivated at
any time.

Shasta-Tehama Watershed Education Coalition - Data Managemen! Tool

BFRNT

& AROUT

BHAP  BeMY INFD

Owmers Joha lioe | Reporter; Johnloe | Year: 2028 | Uner: 5733399

MAPS &k REPORTS

MEMBER DATA FARM EVALUATION HMP
Account Account Contacts Parcels
3: Review and Update Parcels enrolled in the current Account

This page has tws tables - an "edsting parcels table' and a 'new parcels table’. I you have 3 number of existing parcels, you will need to scrall down o view the new parcels table
* Toget started, click or touch (if an a mabile d data item you would like to modify,
* Nole! If you are DEACTIVATING a par

* Once you have finithed making modificatis

Cropping

e i Lhis list sod you will be able bo resctivale it al s loter tme, You muost provide » desctivation reason for desctivating a parcel,
s to the tables then please click the "Save™ buttan,

Existing Parcels

No existing parcels in the database. Scroll down to review new parcels or add a new parcel below.

MNew Parcels

County ™S APN

N Vulnerability Crosion Yulnerability Total Parcel Acres

e! o Active?
None i

Oeactivation/Reactivation Reason

TERMINATED PER MEMBER REQUEST

1000 MewdyIrrigated

To REACTIVATE, change the NO to YES in the Active? Dropdown box.
You will then give the reason for reactivating

Reac »n Reason

Change the sotus

Acreage has been replanted.

T REACTIVATION REASON |
Euts

Please contact STWEC at 530-527-4208 if there are any questions or if you need assistance
with your new Data Management Tool.



HOW TO COMPLETE FARM EVALUATION (FE) IN THE STWEC DMT:

PART A: FIELDS Screen (1)

You will need to have completed your parcels reconciled before you can move on to the Farm Evaluation.

e Select and edit Management Unit details. You can edit the field 2018 Management Unit number if you have different
practices for each field. For the same practices (applied nitrogen, crop type, etc), you can modify these to be the same
Management Unit number.

e Onthe bottom of the screen, there will be a box. Click on this to complete this farm evaluation (see
guestions below) and so on for each unit. Once completed, a check mark will appear next to the UNIT #.

NOTE: A Management Unit is a group of Parcels/Fields with the same responses for the following: Crop type, irrigation
type, nitrogen management.

MEMBERDATA  FARM EVALUATION WMP  MAPSRREPORTE OUTHEACH & EDUCATION

Part A - Managemant Unit Update and Field Specific Evaluation m

1.1: Update Current Year Management Units

Field|s) with the same respanses for the following: Crop Type, lirigation Type and Nitrogen Managspss
Part [ Whede Farm
Total Fleld Acres
OUTRLACH & CDUCATION
Tesining

1.2: Select a Management Unit

Note: Select each Management Unit and fill the form that appears below

e You will need to answer Farm Evaluation Questions for each different field unit. Please be sure your information is
accurate and complete.

Education Coalition - Dats

PART A will now
MEMBER DAY, ) AAPS & REFORTS OUTREACH & EDU Show a Completed
status.

Click the NEXT button to be taken to Part B: Wells.



PART B: WELLS Screen (2):

e Here you will add or verify Wells (Since the system is new, you may need to add your wells). Once you make your
selection and click SAVE, it will require that you acknowledge you have read all questions then select NEXT.

e For the first year of this new tool, there will be no changes submitted against 2017 in the DMT, but going forward you
will need to record and acknowledge the changes.

NOTE: You can also delete or modify wells from this screen in the future if needed.

MEMBER DATA FARM EVALUATION HHP MAPS & REPORTS OUTREACH & EDUCATION

Part B - Irrigation Well Information m

Hnte: Please rmember yo

441 have read all questions and there are no changes

Do you have any irrigation wells on parcels assaciated with this survey?

7 2018

Are you aware of any known abandoned wells associated with this survey?

017 2018

PART C - WHOLE FARM SEDIMENT AND EROSION CONTROL PRACTICES Screen (3)

e Make your selections for you irrigation practices and select SAVE. Please select all that apply. Again, you will need to
verify you have read all questions and no changes after clicking save. For the first year of this new tool, there will be
no changes submitted since 2017 data is not prepopulated, but going forward you will need to record these changes
and acknowledge the changes.

e You can also make any notes on your irrigation practices to view at a later date or for your records.

Select NEXT once this has been completed and the box checked.

- Shasta-Tehama Watershed Education Coalition - Data Management Toal =l
Cultural Practices to Manage Sediment and Eresion [Check all that apply)

Dwmers Joba Do | Beperter: Joha Doe | Years 3618 | User: STrose 2018

MEMBER DATA FARM EVALUATION L MAPS & REPORTS OUTREACH & EDUCATIO

Part € - Whole Farm Sediment and Erosion Control Practices

Vegetated ditches are a5 well as water soluble

Irvigation Practices for Managing Sediment and Erosion (Check all that apply)

2018

Ho storm drainage dus to field or soil conditions.

10



PART D: WHOLE FARM EVALUATION Screen (4):

Please complete the information on this screen.

In regards to the discharge sediment question, if you do not discharge sediment, please select no. If yes is selected,
you will need to have a SECP in place and on file.

You will need to electronically acknowledge with a digital signature (your typed name) that you have completed the
Farm Evaluation with accurate information.

MEMBER DATA FARM EVALUATION NMP MAPS & REPORTS OUTREACH & EDUCATION

Part A: Faelds Part B: Past C: Sediment [ Ercaicn
Part D - Whole Farm Evaluation
Cropping.
dat. nod available becs th e und
FARM EVALUATION
Pesticide Practices [Check all that apply)
Part Ac Fields 2008
Wha helps you develop your crop fertility plan? (Check all that apply)

County Permit Followed iy

Follow Label Restrictions i
fed Crop Adv

End of Row Shutoff When Spraying
Water Whan Spraying
Fiald

Avoid Sur

Does your farm have the potential to discharge sediment to off-farm surface waters?
If you select yes, you will be required to develop a sediment and erosion control plan!

NMP Summary

2018

Certilic
1 cortify umder penalty of Law that this dox tand all prepar 4 tem designed to
Basad on sy knquiey L w e the system, or i gathering the isform
knowledge and beliel, true, accurate. and complete. | am sware that there are significant penal owinghy i firee and
Please read and print your name In the box below:
yping mry and age above Certification.

You have now completed your Farm Evaluation (FE) for this year.

Diate

fucation Coalition

- Success!
Part D Updated!

LAAPS & REPORTS OUTREACH & EDUCATION

Part D - Whole Farm Evaluation Completion

J2tion until the dus date.
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OUTREACH AND TRAINING VERIFICATION Screen:

e When selecting the NEXT button, you will be taken to Outreach and Education. From here you will certify you have

completed or attended the necessary education outreach required.

NOTE: This can be met by attending a workshop, reading the STWEC newsletters, reviewing the STWEC website or other
information about water quality management practices.

STWECIDMT = Shasta-Tehama Watershed Education Coalition - Data Management Toal GPRNT | ABOUT | BHELF | MeMTOIFD | A LDGOUT
Ommer: St Dot | Beporter: John Doe | Year: 3018 | Wser: STasens
MIMEER DATA
MEMBER DATA FARM EVALUATION P MAPS L REPORTS OUTREACH & EDUCATION
m Qutreach and Training m
B2 comfiem thit | tbclssdd s o el e smabiorlals Ror & qmatibybng oiliwmch s<tfvlty b Ue Luwt toontion sati: Phaisbe contact tivs Coalition f you ave arsmstinws. @
TARM CVALLATION

Pt & Fieleds

Praat € Sediment | Erosion

Prart D Whale Farm:

OUTREACH & EDUCATION

Once you have clicked the SUBMIT button, you will be taken to the screen for the Online Nitrogen Management
Reporting (please see NMP How-To for help completing).

If NMP is required, you can continue on from here, or you can go back to the ACCOUNT page to be taken to the
list of accounts.

ACCOUNT COMPLETION STATUS:

When you return to the ACCOUNT home page, you will now see in your columns that each section is COMPLETED or
NOT APPLICABLE. Once all is completed, your account is up to date.

STWEC|DMT = Shasta-Tehama Watershed Education Coalition - Data Management Tool U OrEMT | SADOUT | BNELP | RMYBID | &LOGOUT
Dwner: John Dos | Reparber: John Dos | Yar: 2018 | User: 5Towwi
MIMBLR DATA
MEMBERDATA  FARM EVALUATION OUTREACH & EDLCATION HMP
Accountt Contacts Account Account Contacts Parcels roppin
Parcts 5
ok @ FREVIOUS 1. Review Account Status and Select Account

Cropping

FARM CVALUATION

Part A Fiedds.

Reportes 1D Reporter Hame Active Account? Ower Lo Completion Status? Part AT Part BT

Part €7 Part DT Ervsiont Training? HMPT

L COMPLETE ~COMPLETE COMPLETE COMPLETE —COMPLETE COMPLETE = NOTAPPLICABIE
: Wills

Part C: Sediment / Erosion

Part D Whole Farm
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NITROGEN MANAGEMENT PLAN (NMP) REPORTING SUMMARY

HOW-TO

The Irrigated Lands Regulatory Program still requires that you print and fill out a Nitrogen Management
Plan Worksheet for all parcels and keep this form on farm. For high vulnerability parcels, these NMP
worksheet must be certified.
The purpose of entering your information into our DMT is for reporting and data management purposes.
This DMT reporting does not substitute your Nitrogen Management Plan that must be kept on farm, but
rather corresponds with the reporting requirements.

NOTE: You must complete your parcel account reconciliation and Farm Evaluation before you will be able
to move on to the Nitrogen Management Plan Summary.

NMP SUMMARY Screen:

e Only your parcels that are considered high vulnerability will appear in this list.

e You will need to change the management unit for each of these parcels. If you have the same practices
for different fields, you can group them together so you only have to complete one plan for those
fields rather than all separate. If applied nitrogen practices are different, please give each field a
different management unit.

e Update the Management Units (MU) to group or separate fields that have the same or different
applied nitrogen practices. Click on the blue field under 2018 NMP Management Unit and then select
the number you would like to give this parcel. This can be done for each line item.

Click the “Save Management Unit Changes” button.

- STWEC|DMT

MEMEER DATA

Creppmny

TARM CVALUATION

Part A Frelds

Part B: Wells

Part C: Sediment / Erosion

Part [ Whole Farm

NP

- Shasta-Tehama Watershed Education Coalition - Data Management Tool

Twner: | Reparter: Year:2018 | Uver: STo000

MEMBER DATA FARM EVALUATION HMP MAPS L REPORTS.

SABOUT | DHILE | BeMYINIO

AL0GOUT

Applied Fertilizer
(i)

iekdfacre

NMP Summary for the Current Account

gen M t Plan - High Vulnerabili Units

Field id a Yoar Crop Planted

Yield M Zere Yield, Y Available Nin Mailable N carryover in

nit | Add Hote (Catculated) | Mamume/Compost (Ibfaciyr) | Soil (Ibfac)

2018 NMD Management Unit
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e Once you have submitted the management unit changes, a list will be appear grouping them together
below those fields. You will see multiple lines if there are multiple different applied nitrogen practices.
If all fields are the same, you will only see one line in this section.

e Here is where you will complete your NMP Summary Report. You will complete your NMP according
to the management units you have selected. Fields that are light blue can be changed and edited to

include the correct information.

Note: If crops are not correct, return to the Cropping page and update these to reflect current information.

Click the "Save Management Unit Changes" button to apply Management Unit changes and refresh the table below.

* Select, Edit and review NMP details,
f tarted, click ou would like to modify.

Applied Fertilizer Yield - AY Available M in Available N carryoverin | N in lrrigation NMP
M (lbfac) Yieldfacre | Unit (Calculated) | Manure/Compost (lbfac/yr) Soil (Ibfac) Water{lb/ac/yr) Completed? Note
1 PRUNE None Hor Hor Nong i 0.0000 il Mot B Not Completed  Nong
2 WALNUT None Non: Mer ne } 0,0000 N lone b Mot Completed  MNon
Once you have finished making modifications to this table then please click the "NMP Completed” button to finish the NMP. HMP COMPLETED .I

Once you have input all the correct information, click on the NMP COMPLETED button and you will then
be taken to the page that verifies you have completed your NMP.

=  Shasta-Tehama Watershed Education Coalition - Det

m NMP - Nitrogen Management Plan Completion

If you have any questions or need assistance with reporting the NMP,
please contact STWEC at 530-527-4208
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