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Dear Education Advocates:
The purpose of the Spiral Bound Documentary Project is to allow students the opportunity to voice their
thoughts on what is and is not working in public education today. These extraordinary young people and
education leaders from across the U.S. have come to similar points of view: Education without the arts is not
working for the students or our country.
Grounded in Studio 345, an Arts & Science Council (ASC) out-of-school youth development program for high
school students that uses the arts to increase school attendance, reduce behavioral incidents, and ultimately
increase high school graduation rates, Spiral Bound documents the journey of a group of students at-risk of
not graduating from high school. Studio 345, built on principles of the groundbreaking work of Bill Strickland
and the Manchester Craftsmen’s Guild in Pittsburgh, has achieved the goal of 100% of the seniors enrolled in
the program graduating from high school for the past two school years.
ASC is grateful to all who have participated in Studio 345 and this documentary project. In particular, we
would like to thank Mecklenburg County, Charlotte Area Transit, Foundation For The Carolinas, Blue Cross/
Blue Shield of NC, Sisters of Mercy, and AT&T for their financial support that has created and sustained this
program. Special thanks to Davidson College, U.S. Department of Education, Arts Education Partnership, and
the Akers Foundation for their support to make the documentary and this Engagement Toolkit possible.
Additional thanks to Through a Glass Productions, the ASC Education Team led by Barbara Ann Temple, Ph.D.,
and our Studio 345 teaching artists, filmmakers, writers, and advocates.
Thank you to all of our contributors who believed in this project and in the positive impact that it will
continue to have on youth across the nation. We must all become advocates for ensuring the arts are central
to every child’s education.
Sincerely,

Robert E. Bush, Jr.
President, Arts & Science Council

ASC’s mission is ensuring access to an excellent, relevant, and sustainable cultural
community for the Charlotte-Mecklenburg region.
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INTRODUCTION
Taking the Lead in Arts Advocacy through Documentary Film:
The Arts & Science Council (ASC) of Charlotte-Mecklenburg produced Spiral Bound to show the
importance of the arts to our nation’s prosperity as well as the personal consequences of defunding the
arts. A program of ASC, Studio 345 offers high school students in Charlotte the opportunity to learn from
artists in digital media, photography, music, printmaking, and other forms of expressive art. Studio 345
youth created the music and art utilized in Spiral Bound. In fact, the title of the film is taken from the
inspiring song featured during the opening credits. The voice of today’s generation can be heard and felt
through the words, music, and art of the students featured in Spiral Bound. This film illustrates the
importance of Out-Of-School Time (OST) learning in the lives of youth, especially those who are at risk of
not graduating from high school for any reason. Moreover, the film epitomizes how the arts are an
alternate language for students “to read the world” and name their experiences through visual and
performance-based representations.

About Arts & Science Council:
Education and participation in the Arts, Sciences, and History are vital to the development of our children
and our communities. Through advocacy, research, partnerships, and professional development, ASC
strives to provide and secure more resources and support for Cultural Education in Mecklenburg County
and the surrounding regions.
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Synopsis of the Film:
Spiral Bound is a documentary about the unlikely union of eight creative high school students from
a youth development program and a group of liberal arts college students over the course of one
summer. Together, these education activists are seeking social justice not only in the public school
system but also in the higher education arena. On this journey, both groups learn the power of the
arts in giving a voice to those who need it the most, including themselves. From the urban city
streets of Charlotte and the quaint college town of Davidson to the bustling steps of the US Capitol,
these young people stand together to change the face of education through their courageous
narratives.

About This Film:
Runtime: 58 minutes
Website: spiralboundmovie.com
Facebook: facebook.com/spiralbound
Trailer link: bit.ly/1Doroce
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Director’s Statement, Jason Winn:
Art, music, and literature saved me. As a child I suffered with a severe learning disability, and
without art and all it encompasses, I am not sure where I would be now. It was important to
me to make this film because we need to be the voice for those who can't speak or their
voices, their visions, and their dreams will never be heard and that is simply unacceptable.

Executive Producer’s Statement, Barbara Ann Temple, Ph.D.:
There is an opportunity gap between high-quality education infused with the arts and an
educational experience devoid of the arts for hundreds of thousands of PreK-12 students
around the world. This is simply unacceptable. As both an educator and an artist, my mission is
to work with communities both in America and internationally in an effort to eradicate the
social injustice that permeates classrooms as long as the opportunity gap exists. Together, we
can strengthen teaching and learning through the arts. Spiral Bound is one illustration
showcasing the power of creating intentional space for students, teachers, and community members to
empower each other through the arts, thereby creating educational spaces that transcend standardization
and marginalization of human beings. To that end, Spiral Bound was created to show people the
transformative power of the arts, and as importantly, inspire others to insist on the arts being infused in the
daily lessons of every classroom every day of every week of every month of every year in which students are
engaged in the educational system.
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Join the Revolution:
Ask yourself: What can I do to help close the creativity gap?
As a business leader, what creative opportunities can I make available to my employees that would help
them become creative problem solvers?
As an educator, how can I infuse the arts more into my classroom to empower my students to be deeper
critical thinkers, creative problem solvers, and effective future employers?
As a member of a faith-based community, what can I do to ensure our children and youth have learning
experiences infused with the arts so that they feel accepted and valued as human beings?
As a health wellness provider, how can I advocate for the arts to be a part of our health care system?
How can I add more art to my health provider environment?
As a philanthropist, where can I invest my dollars that will ensure more children, youth, and even adults
will have enriching arts-infused experiences that will inspire others to be a part of this change revolution?
As an artist, how can I specifically use my talent to teach others how to create for a lifetime?
As a student, where can I volunteer my creative energy with children, youth, peers, and/or adults so
together we can help close the creativity gap?

Take Action Now:
Spread the Word — Email five friends tonight and tell them about the impact that Spiral Bound had on
your thinking in terms of believing that you can indeed strengthen your ability to make a difference in
the education of others.
Stay Updated — Visit spiralboundmovie.com to receive news and updates.
Connect on Social Media — Visit facebook.com/spiralbound and share a post with others that speaks
from your heart.
Host a Screening — Contact Dr. Barbara Ann Temple at barbara.temple@artsandscience.org to talk
about hosting a Spiral Bound screening and conversation.
Continue the Conversation — Consider organizing a conversation within your community so that you
can initiate change on a local level.
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We Were Born
(Spiral Bound)
Original Lyrics by Colleen Watson

We weren't born to work the cash registers
We were born to make a different kind of change
We were born empty, blank sheets of paper
We weren't born to stay that way

That's why in classrooms we're asking
the most fantastic of questions
like what is lasting in a world that keeps on turning?
Keeps on turning?

Go on, ask your questions
As long as you don't have too many
Go on, step outside the box
As long as you don't stray too far

These are shapes, these are letters
these are things you need to know
These are numbers, these are colors
these are primary, cardinal
Our boundaries are marginal

We refuse to be spiral bound
the answers aren't in the book, we can't find 'em
by looking down
We're not just paperback books with broken spines
our faces and the pages of our stories are unlined

We refuse to be spiral bound
the answers aren't in the book,
we won't find 'em by looking down
we're the generation that has to generate them, oh
we were born to keep the lights in our brightest cities
We weren't born to sit in rows filling in rows of circles glowing
We were born to connect the dots
and our origins matter to who we are,
And we weren't born to color inside of the lines, no
but not to where we're going
We were born to push all the way to the marginsthe margins of the world
We refuse to be spiral bound
the answers aren't in the book, we won't find 'em
This is Manifest Destiny
by keeping our heads down
what is left of the rest of me
we're not just paperback books with broken spines
when the only possibilities are A, B, C, or D?
our faces and the pages of our stories are unlined
[Chorus]

We were born
We were born

Oh oh ohhh
Oh oh ohhh
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Key Players:
Studio 345 Youth:
Studio 345 is a free, out-of-school, youth development program that uses
digital photography, digital media arts, and multimedia design to educate
and inspire students to stay in school, graduate, and pursue goals beyond
high school. Providing unique experiences for high school students in
Charlotte-Mecklenburg Schools, Studio 345 fosters a sense of belonging and
interconnectedness. Taught and mentored by professional working artists,
students gain invaluable experiences enabling them to become creative
risk-takers and craftsmen while growing emotionally, intellectually, and
artistically.
FOR MORE INFORMATION: spiralboundmovie.com/studio-345.html

Davidson College Education Scholars:
Education Scholars is a 10-week "Transition to Impact" summer program for
Davidson College students interested in driving change at every level of our
education system. This program places ten students in immersive, projectbased internships with local partners in and around the Charlotte education
system.
FOR MORE INFORMATION: spiralboundmovie.com/davidson-scholars.html
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Key Players Continued:
Ann Blakeney Clark, Superintendent, Charlotte-Mecklenburg Schools:
Ann Blakeney Clark brings a deep institutional knowledge to her role as
Superintendent of Charlotte-Mecklenburg Schools. She has held a variety of
teaching and administrative positions in CMS since joining the district in
1983 as a teacher. She has been named a Broad Fellowship finalist, a First
Lady of Charlotte, a Thomas Jefferson Distinguished Alumnae by U.Va., and
National Principal of the Year (1994) by the National Association of
Secondary School Principals. She is a native of Greensboro, North Carolina.
FOR MORE INFORMATION: cms.k12.nc.us

Barbara Ann Temple, Ph.D., Vice President of Education,
Arts & Science Council:
Dr. Barbara Ann Temple is the Vice President, Education at the Arts &
Science Council in Charlotte, NC. Serving in this role for four years, Barbara
Ann has implemented a Cultural Education Blueprint that positions ASC as a
broker between Charlotte-Mecklenburg Schools (CMS) and the Arts,
Science, History, and Heritage cultural sector. Prior to joining ASC, Barbara
Ann was the Director of Teacher Professional Development in CMS. Her
research interests include arts-based educational research, social justice,
literacy, and the notions of social, cultural, and linguistic capital. Her
personal interests include marathon training, plant-based nutrition,
photography, documentary filmmaking, poetry, community-based projects
through the arts, and naturalistic-based experiences.
FOR MORE INFORMATION: asceducation.org

Bill Strickland, President & CEO, Manchester Craftsmen’s Guild:
Bill Strickland is the President and CEO of Manchester Bidwell Corporation
and its subsidiaries, Manchester Craftsmen’s Guild (MCG), and Bidwell
Training Center (BTC). Strickland is nationally recognized as a visionary
leader who authentically delivers educational and cultural opportunities to
students and adults within an organizational culture that fosters innovation,
creativity, responsibility, and integrity.
FOR MORE INFORMATION: manchesterbidwell.org
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Key Players Continued:
Carol Quillen, Ph.D., President, Davidson College:
Dr. Carol Quillen is the 18th president of Davidson College. Her emphasis
on "Transition to Impact" initiatives —a budding entrepreneurship program,
community-based learning, and student/faculty collaborative research
among others — empowers students to develop compassion, analytic rigor,
creativity, resilience, and moral courage, thus enabling graduates to lead in
the service of something larger than themselves.
FOR MORE INFORMATION: davidson.edu/college-initiatives

Craig Lindvahl, Midland Institute for Entrepreneurship:
Craig Lindvahl is a nationally recognized educator and filmmaker. In more
that thirty years of teaching, he has taught every grade K-12 and is a
recipient of the prestigious Milken National Educator Award and the
Jefferson Award for Public Service. He has also twice been recognized as a
finalist for Illinois Teacher of the Year. His television work has been seen
nationally on PBS, and his most recent documentaries, including a behindthe-scenes look at the Cincinnati Reds, have enjoyed a run on the Major
League Baseball Network. He has been recognized with multiple awards,
including twelve Mid-America Emmy Awards, the Studs Terkel Award for
contributions to the humanities, and the Thomas Jefferson Award for Public
Service.
FOR MORE INFORMATION: midlandinstitute.com/about-us
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Key Players Continued:
Joe Fatheree, Teacher, Effingham High School:
Joe Fatheree is an award-winning educator, author, and filmmaker. As a
teacher, he has received some of the nation’s most prestigious educational
honors. In 2009, he was named the recipient of the NEA National Award for
Teaching Excellence and The Horace Mann Award and was honored by the
cable industry with the Leaders in Learning Award. Joe was named Illinois
Teacher of the year in 2007 and the Illinois Adjunct Professor of the Year in
2012. Most recently, Joe was chosen as one of the top ten teachers in the
world. He currently teaches multimedia and web design at Effingham High
School.
FOR MORE INFORMATION: ahaproductions.wordpress.com

Sandra Ruppert, Former Director, Arts Education Partnership;
Sandra Ruppert was formerly Director of the Arts Education Partnership
(AEP) which is part of the Council of Chief State School Officers, a
Washington DC-based nonprofit and nonpartisan membership organization
representing the top leaders of state education agencies. Sandra led AEP’s
national network of 100+ organizations dedicated to ensuring every young
person in America receives a complete and competitive education that
includes the arts. Currently, Sandra is working as an independent consultant
specializing in arts in education policy, research, and practice.
FOR MORE INFORMATION: aep-arts.org

SPIRALBOUNDMOVIE.COM

SPIRAL BOUND | Introduction | 10

How to Use This Toolkit:
Years of research show that art is closely linked to almost everything that we as a nation say we want for
our children and demand for our schools: academic achievement, social and emotional development, and
social justice. These are also the values that we demand from our business leaders, church directors,
educational professionals, and health care specialists. Because the arts are associated with gains in math,
reading, cognitive ability, critical thinking, communications skills, confidence, creative problem solving,
and motivation, ASC believes that arts infusion in all walks of life can only add to the value and overall
creative impulse of our nation.
This toolkit is designed to provide a foundation of creative thinking for business, educational, cultural,
health and wellness, and faith-based groups so that they can identify, understand, and influence the
creativity within their organizations, communities, and themselves. The following pages include activities
and discussion questions that encourage readers to explore endless possibilities using their imaginations
and infusing the arts in their daily lives.

This toolkit can be used to:



Develop innovative leaders



Build trust



Improve collaboration and teamwork



Shift perceptions



Find shared values



Generate breakthrough ideas



Lead inquiry and change



Foster social and emotional development



Host strategic conversations



Promote academic achievement



Spark confidence and self-discovery



Unify communities



Encourage civic engagement



Advance social justice
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Additional Information for Facilitators:
We recommend that experienced facilitators committed to the arts lead the discussions and activities
included in this toolkit. The following section provides some broad guidelines for facilitators.

Setting Guidelines:
Before delving into any arts infusion discussion and activities, it is important for the facilitator to
understand that many participants may be initially reluctant to engage in unfamiliar activities. Many
participants may have little experience with or knowledge of the arts and may need some encouragement
to engage in the provided activities. The facilitator needs to create a “safe space” in which the
participants trust one another as they share their creative selves.

Guidelines for Facilitating Discussion:
Be Curious: Ask questions for more information and clarification.
Be Encouraging: Be positive when others share their ideas.
Maintain Order: Direct the conversation and ensure one person speaks at a time.
Be Open: Speak from your own experience as much as possible.
Infuse the Arts: Have a variety of arts around the room to enhance discussion.

Guidelines for Ensuring Participation:
Provide Structure: Pace your presentation and give participants both time to absorb what you said and
time to ask questions.
Be an Attentive Listener: Reflect back to participants a summary of their comments.
Prompt Participants: Ask open-ended questions to obtain more in-depth responses.
Make it Fun: Have fun and share your love of the arts.

Now What?
Purposeful Reflection: Ask the participants to share their feelings about the discussion or activity.
Feedback Collection: Have participants write in a journal about their experience or fill out a short survey.
Facilitator Self-Evaluation: Assess what you did well and what you think you could do better. Ask a
reliable participant for feedback.
Follow Up: Find opportunities to connect with your group again, either in a formal or informal setting.
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Discussing the Film:
Pre-Screening Discussion Questions:
 Why do you think students drop out each day in the U.S.?
 How do the arts connect to success in school?
How important were the arts in your childhood/education?
Are the arts available to all students? If not, why not?
How does the actual school building play a role in education?
To what extent are the arts offered in your local school system?

Post-Screening Discussion Questions:


How has your opinion about the importance of the arts changed?



What were the main issues presented in the film? How are the issues presented in the film addressed
in your community?



In the film, Isabel says, “You remember the teachers you don’t like. They overpower the ones you do
like.” Does this ring true for your education or your child’s education? If so, what impact did this have
on you as a student?



Bill Strickland comments, “You can’t talk about the celebration of life and feed students lousy food
everyday.” Is he correct? Why or why not?



What qualities do the arts develop that are useful for business?



Carol Quillen says, “I don’t understand why it’s okay to let [students] waste their potential because we
don’t have the will to figure out how to educate them.” Who bears the responsibility to address this?



What are the consequences of defunding the arts in our nation?



In Charlotte, there is Studio 345, and in Pittsburgh, there is Manchester Craftsmen’s Guild (MCG) —
what opportunities exist in your community?



What role do local businesses play in education and the arts?



What can you do to help the arts in your community?

SPIRALBOUNDMOVIE.COM
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FILM SCREENING GUIDE
Thanks for being the contact person for the screening of Spiral Bound. Your efforts will help shape the influence of arts in your community for years to come. This discussion guide is intended to assist you in
planning and implementing your event so the most impact is achieved, yet it is only a starting point. You
know your community’s issues and needs, so please use this guide to fit your ambitions. It is the Arts &
Science Council’s sincere hope that Spiral Bound helps infuse the arts into the lives of each member of
your community. The benefits will be your part of your legacy.

Why show the film?
A well-planned screening of an impactful film can serve as a powerful tool to generate discussion and
action in your community. A screening event can foster and mobilize business, educator, parent, and
faith-based organization partnerships. The implications of these partnerships are far-reaching and
consequently inclusive.

Framing the Issue:
The arts reach across racial, cultural, social, educational, and economic barriers while bringing innate
creativity into concrete reality. The arts benefit businesses through collaboration, governments through
tax revenues, families through bonding, and individuals through a venue for their voices. Schools that
embrace the arts have higher student achievement, lower dropout rates, less teacher turnover, and a
higher quality educational climate. Communities highly involved in the arts benefit as a collective whole,
yet defunding of the arts across the U.S. has been a consequence of budget issues and lack of political
willpower. As a result, we put at risk our position as the most innovative and prosperous nation on Earth.

What is the Follow-Up?
Once the screening is over, an honest discussion about the impact of the arts in your community should
happen. Viewers will be engaged and incentivized initially, but a continuance of this energy is important
to make a lasting impact. Committees, surveys, and action plans are also important. While many
discussion questions and activities have been included in this resource, each event-organizing group
should create questions and goals specific to their needs. The film is a starting point to your journey in
making a difference for your citizens. See page 20 for more details on day-of-event screening.
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WHEN & WHERE:
Finding Locations:
Once you decide to show the film, estimate the number of people who will attend. Make sure the
facility you choose to screen the film is large enough to accommodate this number. Parking, lighting,
equipment capabilities, restrooms, accessibility for evening screenings, and handicap accessibility are
a few of the things to consider. Schools can donate the space or charge a small fee, theaters can be
rented for a certain amount of time, and libraries are subject to their regular hours. Check with the
venue to make sure someone from their staff will attend.

Choosing a Date & Time:
Ask each venue for their regular business hours and be sure to check the community and school
calendars for conflicts with other events. Be sure the necessary equipment is available at the
screening time you choose.

Selecting Your Audience:
Be inclusive. Invite anyone who is impacted by the arts. Students, parents, business leaders, local
politicians, educators, school administrators, and local artists should be included. If your mission is to
reach a more narrow audience, consider also including those who are the policymakers for your
audience.

EVENT TIMELINE:
Before the Event:

(1)

Secure the film: Contact Barbara Ann Temple (Barbara.Temple@artsandscience.org; 704-335-3263;
education@artsandscience.org) to secure a copy of Spiral Bound for your screening.

(2)

Reach out to local volunteers: This group will be vital in the success of your event. Look for those
who can dedicate the time to helping your work. Ask artists in your area if they can help or know of
benefactors who might like to support the screening financially. Delegate responsibilities, set
deadlines, and politely monitor progress.
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(3)

Reserve the venue: Learn early on if there will be a fee to reserve the venue. And if so, what does this
fee include? Consider this fee when deciding on a ticket price. This could be a good reason for
reaching out to local sponsors for the event. If you choose not to sell tickets, perhaps consider having
a donation box. Please note there is a screening fee associated with Spiral Bound, so you will want to
account for that cost as well.
Questions to consider: Is the facility limited to a specific time period? Is there a minimum number
of ticket sales requirement? What is the capacity of the venue? Is there adequate parking or
access to public transportation? Is the venue wheelchair accessible? Does the venue have all your
technical needs?

(4)

Reserve Equipment:
 Computer, DVD, or Blu-ray Player
 A projector system (HD-preferable) and a screen or blank white wall
 Speakers

(5)

Reach out to Local Sponsors: Securing sponsors for the event will help cover any costs associated with
the venue, technology, reception, et cetera.

SPIRALBOUNDMOVIE.COM
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(6)

(7)

(8)

Secure event promotion and local media coverage of the event— Print, Web & TV: Once your date
and location are confirmed, reach out to local print media. Many local papers will be eager to share
your event. Provide them with as much information as possible, and if you are so inclined, write the
article as you would like it to appear in the paper. This gives the reporter an indication of what is important. They can edit as needed. If you live near the TV station that broadcasts into your area, contact them as well. Many have local flavor segments on the news and are looking for content. When
you call to inquire, ask for the assignment desk. Before you call, have a concise explanation of your
event, why it is taking place, and the discussion you hope to initiate. Do this well in advance of your
event but ask for an appearance time close to the screening date. Additionally, invite them to cover
the event.
Consider other promotional methods: In all promotional materials sent to your promote your event,
please include ASC logo and the key art for the film. We will provide you with poster templates. Within
this toolkit is information about the film and the arts you can include in your handouts. Once your audience is defined, utilize the materials/discussion questions geared to that group. Send invitations
online if possible; however, if you send out hardcopy invitations, include postage in the ticket price
fees. Be concise on your invitation — include when, where, ticket information, and a description of
the event. Do not clutter the invite with unnecessary information. Include a sentence for those who
would like to volunteer. Generate a mailing list well in advance. Create a Facebook event page and
update it with the trailer, local initiatives, and special guests. We encourage you to include where the
proceeds will be used locally, but at the very least, mention this important item during your event’s
introduction. If you have a handout, think about selling ads on the brochure to recover the costs of
printing.
Define costs to viewers: Determine if you will have ticket sales or donations. Is your event a small
group or a large community event? If you are charging an admission fee, will you have adult, student,
and senior prices? Your actual price will be determined by several factors: your audience, event costs
and fundraising goals. Do you have a set goal in mind for the proceeds? Whichever it may be, decide
on a cost appropriate to the group. If you secure a sponsor for the event, ticket prices may be waived.
Always keep in mind how much of the proceeds you anticipate for local arts initiatives. Will there be
special guests to enhance the event’s attraction? All of these particular details aid in the aura of the
event and lets people know there is more to the evening in addition to the film.
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(9)

Plan a VIP Reception: A VIP reception either before or after the film will help in raising awareness,
deepening impact, and generating revenue. Ticket prices for VIP events will depend upon the costs of
food, drink, and location of the activity. When the event feels special, guests are willing to pay for the
chance to meet special guests and share in the conversation about local, statewide, and national arts
issues. Depending on the size of your VIP venue, it may be a good idea to limit the number of guests.

(10)

Provide Refreshments: Aside from the VIP reception, it would be ideal to provide food and drink for
the audience. Check with the venue to see the restrictions on where food and drink can be taken. If
there is a local PTO/PTA group or other organization who has helped with the evening, perhaps they
can charge a small price for drinks and food. Perhaps, include drinks and food in the ticket price. Either way, be sure to estimate required funding needed to support your event and work backward to
your actual ticket price.

(11)

Organize your volunteers: Post an online sign-up sheet and distribute to local arts groups, schools,
and libraries. Organize your needs into specific roles and time commitments. Take suggestions and be
appreciative!

(12)

Provide guest Sign-In Sheets: Design Sign-In Sheets for the evening. Ask guests for their name and
email, and if they would consider volunteering for local arts initiatives.

(13)

Generate a List of Local Artists: Guests will want to know where their money is invested. Be up front
in your assessment of the intent of proceeds. Always seek ideas from the community so that they can
own the event and its impact.

(14)

Schedule Event Skype: If you would like for any of the principal adult and/or student speakers in the
film to Skype in with your event, please send this request at time when you secure the film. Try to
keep this part of your event limited so that your panel guests have the majority of the allotted time.
Test the Skype capabilities of the venue.
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SPIRAL BOUND | Film Screening Guide | 18

ENGAGEMENT 1 0 1 :


Plan a panel: Reach out to local artists, politicians, educators, faith-based groups,
et cetera, to see if there is interest in being on a panel and find an experienced
moderator who knows how to limit the time of each response. Give each panelist
one or two minutes for self introduction and provide his/her response to the
film’s message.



Provide index cards and golf pencils for each audience member to note
questions for the panel.



Provide tables for local arts initiatives & event sponsors to connect with
audience.



Discussion questions: Provide a card with a maximum of five questions for audience members to answer after the screening. These questions should help you
better understand your community and the film’s impact on your audience while
also providing you with an avenue of follow-up within your community. You could
also collect responses from audience members with smartphones via free only
survey services such as surveymonkey.com.

SPIRALBOUNDMOVIE.COM
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DAY OF THE EVENT CHECK-LIST:
PHYSICAL SET-UP:
 Arrive early to set up info tables for food, sponsors, parking, etc.
 Ensure ticket sales and/or donations are organized
 Have several Sign-In Sheets and pens at the door or immediately inside the venue
VOLUNTEERS:
 Ask volunteers to sign in and attend to their predetermined duties
 Assign volunteers to greet and provide directions to arriving guests and media
 Provide Sign-Up Sheets for ongoing and upcoming local initiatives
TECHNOLOGY SET-UP:
 Preview the DVD to check for any last minute adjustments and sound check at least one hour before the event
SPONSORSHIP, FOOD, & DRINK TABLES:
 Have nametags and designated tables pre-arranged
 Ensure there is plenty of refrigerated space and/or ice
 Find out who is responsible for the money taken in from food and drink
PRINT MATERIALS:
 Make sure all handouts are ready
 Have volunteers hand out index cards, golf pencils, and rack cards
 Check in with sponsors regarding their materials
INTRODUCTION OF FILM & SPECIAL GUESTS:
 Introduce yourself, special guests, sponsors, and media
 Remind guests of the event schedule
 Invite the audience to attend reception for celebration and conversation
 Provide the audience with next steps and a brief questionnaire
 Always thank your volunteers
VIP RECEPTION SET-UP:
 Depending on when your reception is, have volunteers set up prior to or during the screening
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Day/Evening of the Screening:
Host Actions:
Host Comments: What are your own initial feelings about the film?
Show your Appreciation: Repeat thanks to sponsors, volunteers, and guests
Solicit questions: Invite audience to write a question on provided index cards. Have volunteers collect
and deliver the cards to the moderator.

Panel:
Introductions: Give panelists one or two minutes to introduce themselves and share their initial
thoughts.
Encourage panelists to comment on their immediate response to the film in the context of their role
in the community.
Q & A with the Audience: Moderator will select and ask audience-generated questions. Keep close
watch on intended and announced time of panel discussion. Many people have set aside the stated
time of the evening so be mindful of their time as well.
Skype with a Film Principal: If you have prearranged for a film principal to Skype in with the
audience, have this projected on the screen. Have several predetermined questions and follow with
audience questions. To have this near the end of the event works to continue the call to action
momentum.

Community Call to Action:
Connection: Provide opportunities to connect with local arts and education initiatives.
Resources: Provide resources for those interested in seeking more information or getting involved.

Wrapping Up:
Follow-Up with Guests: Volunteers will follow up with those who signed up for specific initiatives.
Thank you notes to guests will foster attendance at discussion group/committee gatherings.
Concluding Thoughts: Before the end of the evening, repeat the purpose of the event, thanks those in
attendance, mention the Spiral Bound Facebook page, and how to join a group that will work toward
arts infusion in your community.
Report of Event for Local Sponsors and ASC: In the weeks following your event, ask for feedback from
your volunteers. Monitor progress of the action groups formed during the event. Send comments,
feedback, and any data collected to education@artsandscience.org. Follow up with local media as
necessary.
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ADDITIONAL RESOURCES:
Organizations:


Arts & Science Council: ArtsAndScience.org



Americans for the Arts: americansforthearts.org



Arts Education Partnership: aep-arts.org



Manchester Craftsmen’s Guild: mcgyouthandarts.org



National Institute on Out-of-School Time: niost.org



Arts and Health Alliance: artsandhealthalliance.org

Websites:


Spiral Bound: spiralboundmovie.com



Education at ASC: asceducation.org



Studio 345: asceducation.org/studio-345



Davidson College: davidson.edu



Davidson College Education Scholars: davidson.edu/student-life/civic-engagement/educationalpartnerships/education-scholars



Through a Glass Productions: throughaglass.com
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