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Session 6 How to Achieve Accurate Attendance
Reporting Corresponding to the State
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| search the high school by
grade level because of the
variety of scheduling
options. | know the 9t and
10t grades should have a
full schedule.
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ADM TROUBLESHOOTING

Even though the ADM report looks
great in Skyward it may not be the
same story in EIS.

The Student Standard ADM Search is
a wonderful tool to see the EIS status



Skyward Director’s Monthly Membership Attendance Report

This report is run for each 9 reporting periods. Reporting periods 1 through 8 must have
20 days and Reporting Period ? is the only one that can have less then 20 days.

If there is a weather/sickness day used from the weather stockpile days and the Instructional
day is changed to non-instructional, the current report period has to be adjusted back to 20
days and all reporting periods after have to be recalculated.

If a snow day is added during Report Period 5, reporting period 5, 6,7,8 and 9 have to be
adjusted for the correct 20 day count.

In Skywards Director’'s Monthly Membership Report | look at the Days Present for split

day counts and the Scheduled minutes. If the minutes don't match there is a schedule
iIssue [*this could depend on how the school schedules — you have to know each /

school scheduling scheme]

Lenoir City Schools ne/23/18
Director's Monthly Membership Attendance Report
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| use the greater than
not loaded in EIS, or a high school student is

District Enrollment Meport
Gr School ADM Sum Period

g‘ TD atanljsnptct:dtsn Another way to check the ADM for students is to run
the EIS Directors Membership Attendance report in
EIS for the upcoming report period. | also run
Skywards MM report prior to the close of a reporting
period and for the upcoming MM range.

Home Teacher Quality Standard Reports Research Queries Teacr

Why worry about a student’s schedule in EIS if they are over in ADM#e
« Assessment pulls from EIS and a student can be in 2 different sections for the same
course. This creates errors in the Visibility tool, the student is in the course twice.

« | was told that having many students with a ADM of over 20 could have an igripact at
the year end and how the funding handles this.



Here is an example of a student whose Skyward ADM in the Directors Monthly Membership Attendance
Report for the 51 reporting period is correct with a normal scheduled day and the correct amount of

o
I I IInUTeS lssrtn07.p 52-4 Ienocir City High School o3,/ 22,519
05.19.02.00.00-11 .7 Director®=s Monthly Membhwership Atrtendance
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Here is the EIS Student Standard ADM Search for Report Period 5 that has 10 days in Sem1 and 10
days in Sem?2
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The class that should be dropped is Algebra | B 231024/207

— it was dropped on 1/7/19 and Skyward but e
this was one of the dates EIS has an issue and
extract 48 did not process for all systems. Work History and Geography

9310 Activity Period 00593105301
31024 Algebra | B 005231024207
31024 Algebra | B 00523101W201

cl
9305 Study Hall 0051000122



EIS Student Standard ADM Search for Under 20 ADM Sum is used to located the students without @
complete schedule — this is where BEP funding is lost if the student does not have a full schedule day
and all minutes are loaded in EIS. Again, Skywards ADM report can look correct but EIS can have

a issue and not show a full ADM.
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The schedule

dropped first and then the new class addec

The dates of the schedule change are not the same

« The date the schedule was added verses the students enrollment day — | see gaps here quite
often, a student enrolls on a Friday but the schedule is not added until the following Monday or,
Tuesday. This leaves a day or 2 of ADM 0O

» |Is Class meeting time override used?

* |Is the Service District and Service School completed on the Section TN buttone This cah keep the
class from pulling in the extract

« |f a course has not pulled in the extract and is not loaded in EIS, it will impact the ADM

standard day minute count



Inside Skyward Troubleshooting ADM issues

When viewing a students schedule turn on the Option to view Dropped Classes to see the history
Skyward pulls the students schedule from the Transaction Records — this is where adjustments can
be made to a students schedule for the date a class was dropped or added

Current Scheduling (2018-19) (2018-19 Student Schedules| | Sem2 only| | 18-19 enrolled and dropped |

View: @ List O Matrix OSEIT\E‘-StE‘T’-DE}I" OWeekda*,r By Term . Options || Email | Legend || History

Views: Filters: | *0@-84 (YR = Year) s

-—- 2 Caadcouse)
65000 /101 Mktg & Mgmt I 08/01/2018 EEE .

00 st 01 02 [GSEEMNAET H Med Thera 08/01/2018 MTHWRF 005 3 Schedule
01 S2 03 04 70995 /161  Mixed Chorale 01/03/2019 MTWRF 005 |' = e
02 st 01 02 13162 /182  CPEnglish 10 08/01/2018 MTWRF 005 —
02 st o1 02 [ESEGNESEN Biology 1 08/01/2018 MTWRF 005 _ Activate |

02 S2 03 04 13022 /203  SpanishII 01/03/2019 MTWRF 005 Replace
03 7L 01 01 931026 /101  PT for CJ ASB 08/01/2018 MTWR 005
03 T2 02 02 931856 /201  Runa 5KASB 10/15/2018 MTWR 005
03 3 03 03 931e11 /3e1 Crossfit ASB 01/03/2019 MTWR 005
03 T4 04 04 [SSIGHSINEETIN Hist or RockasB 03/18/2019 MTWR 005
03 T4 04 04 931895 /4@1  Jr Pol Ac ASB 03/19/2019 MTWR 005
03 YR 01 04 1060 /186 Homeroom 08/01/2018 005 | Miew Trans

Walk-In
. Scheduler |

- Alternates* |




Transactions for a students schedule — these records can be edited
to change the date.

The more Transaction records the more complicated the adjustments
can be, especidlly if the same class/section has been added and
dropped multiple times.

WS\STATBASCACS\SI\ST - View All Transactions - Entity 005 - 28006 - 05.19.02.00.09-11.7 - Microsoft Edge

B | https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsedulenoircitytn/sschdbrws031.w?isPopup=true

View All Transactions A 8@Q S
o ] s e i Y9 e

M
03

83/19/2019 931095 Ir Pol Ac ASB 00-00  04-04 83/19/2019
83/18/2019 931049 Hist or RockASB 00-00 04-04 03 83/18/2019 _ Back
98/01/2018 931056 Run a 5K ASB 00-00 02-02 03 10/03/2018
08/01/2018 931011 A1  Crossfit ASB 00-00 03-03 03 12/18/2018
87/25/2018 Dr 65527H : H Med Thera 01-02  00-00 01 87/25/2018
87/25/2018 65000 101  Mktg & Mgmt I 00-00  01-02 87/25/2018
07/23/2018 1868 186 Homeroom 00-00  01-04 a7/23/2018
07/05/2018 931026 101  PT for C ASB 00-00  01-01 07/17/2018

W00 =] Oh Ln R L D




Skywards best Ever Reportllll For froubleshooting a students schedule and @
grade level. The report | love is the STUDENT ATTENDANCE ADUIT REPORT - it is
Ioca’red under ’rhe Federal/S’ro’re Reporting/Reports tab.

|;(‘ { https://skyward iscorp.oomy'scriptsfwsizsa.dll WSenvice =wsedulenoirc ityinyssrinbrws003.w
Lemuf, ity High School (005) =

B2 E B B e Ttew Wnsom 3y Prisl Cuses

L] humber of Promofions nd Retentions Repart - WP
1 Peeliminary Staff Repat - PR

1) Roster of Graduates - G c\
L1 Repart of 120 Grasters - FE

J]mwng:mm e | | N€SE @re 2 reports to run for

— Troubleshooting a students ADM
The MM report shows the total number of
()Minutes scheduled and for how many days

Jmmmmwwmmrmmmmmm M
1] End of Month Mambership Repert - EM
L] Mt Ennolierasnt Rsget - EN

The Student Attendance Audit Report lets you
Set date parameters and will show what classes

Are actually scheduled during the time frame
0! o) O




Q STUDENT ATTENDANCE AUDIT REPORT

| love this report. It can be run at entity level, for a single student, for a single grade level or the complete
school. You choose the date range to run the report for and this allows you to narrow the search down.
When running for a grade level you can also add a range in the student key

Student Attendance Audit Report

Template Settings

* Template Description: |Spasaieed |

(] Share with other users in entity 005
[ Print Greenbar

Report Ranges

# School Year: 2018

Low High
Entity:
* Attendance Dates

Include All Schools |

Include All Calendars | Calendars |

Student Selection

Type: ® Ranges O Individual

Low High
StudentKey:[a |
Grade/Grad Yr:

Report Options

Print Course Detail

Save

Print
Back

EN-N R
|:
|

Saveand |

This report offers many options that

makes it a extremely valuable
troubleshooting report

Vs



Student Attendance audit report

o@D o7 o011 11 o08/13/2013 08/22/2013 390 312/312 Scheduled minutes « Standard Day

01070302 08/13/2013 T 8:15 AM 78 Bell Schedule Minutes (7)
01070203 08/13/2013 9:40 M 78 Bell Schedule Minutes (7)
01070504 08/13/2012 11:05 M 78 Bell Schedule Minutes (7)
01070101 08/13/2013 12:31 PM 78 Bell Schedule Minutes (7)
01071401 08/13/2013 N/A 0 Bell Schedule Minutes (7)

This student has a 390 minute scheduled day — period 5 is not being counted - | would look at the
Course first to see if all the settings are correct

Student Name SASID Grd cal IPN Entry Date Atnd Date Stand Day Half Day Min Pres/Poss Present for Day Warning
Period Course Code Local Class Num CTE Effect Date Class Type Start Time Stop Time Minutes Present Minutes Derived Prom
-07 011 11 08/07/2013 08/07/2013 390 195 390/390 YES
0706 01070303 08/07/2013 T 8:15 M 9:33 78 YES Bell Schedule Minutes (7)

78 YES Bell sSchedule Minutes (7)
78 Bell Schedule Minutes (7)

0755 01070104 08/07/2013 9:40 M 10:58
0701 01070201 08/07/2012 11:05 AM 12:23
78 Bell Schedule Minutes (7)
78 Bell schedule Minutes (7)

0707 01070502 08/07/2013 12:31 PM 1:49
0983 01071301 08/07/2013 1:57 PM 3:15

2 ¥ IRE

ol o7 o011 11 o08/07/2013 08/08/2013 190 195 156/312 Scheduled minutes
0707 01070502 08/07/2013 T 8:15 AM  9:33 78 Bell Schedule Minutes (7)
0706 01070303 08/07/2013 9:40 AM  10:58 78 Bell Schedule Minutes (7)

0701 01070201 08/07/2013 12:31 PM 1:49 78 Bell schedule Minutes (7)
0983 01071301 08/07/2013 1:57 PM 3:15 78 ) Bell schedule Minutes (7)

This student is missing a period on the second day and he is also absent for 2 of the periods listea



Here are some different examples of errors the Student Attendance Audit Report found.

This report lets me see the how's and whys of Skyward system data handling. It takes the

majority of the guess work out.

When this report shows a full schedule day with the correct minutes and the ADM report is correct,

but EIS is showing a partial ADM Sum , | then go to the EIS

1ssrtnZ8.p 05-Z Lenoir City High School
05.13.02.00.00-10.2 Student Attendance hudit Report

Warnings and Inconsistencies

School Number (ID)] Student Name IFN Warning Message
0005 (005} _ 05 048 record for this student (Class 00589456B201) has not been extracted for EIS

/4

lssrtn28.p 05-2 Lenoir City High School 04/08/13
05.13.02.00.00-10.2 Student Attendance Audit Report

School Num (ID) Student Name SASID Grd Cal IPN Entry Date Atnd Date Stand Day Half Day Min Pres/Poss Present for Day Warning
Pericd Course Code Local Class Num CTE Effect Date Class Type Start Time Stop Time Minutes Present Minutes Deriwved From
0005 (005) _ 002286973 11 005 05 08/02/2012 03/28/2013 390 195 318%/38% YES Scheduled minutes = Standard Day
00513003202 03/z2af2013 T 8:20 AM 9:57 &AM 97 YES Bell Schedule Minutes (R)
8:20 AM 9:57 M 97 YES Bell Schedule Minutes (R) .| 4

00589456B201 03/25/2013

T
005231026201 03/2a/2012 T 11:45 BM 1:22 EM 97 YES Bell Schedule Minutes (R}
T

005231085201 03/28/2013 1:52 FPM 3:30 EM 98 YES Bell Schedule Minutes (R}




lssrtn28.p 01-2
05.12.06.00.10-10.2

Echool Number (TD) Student Name

Lenoir City Elementary School
Student Attendance 2udit Report

IPN Warning Message

D030 (030)
0030 (030)
0030(030)
D030 (030)
D030 (030)
D030 (030)
D030 (030)
D030 (030)
D030 (030)

-

30 041 record for this student
30 048 record for this student
30 041 record for this student

30 Student schedule not found.

30 041 record for this student

30 Student schedule not found.

30 041 record for this student

30 Student schedule not found.

30 041 record for this student

{Enrollment Date 08,/02,/12) has not been extracted
{(Class 030010004 has not been extracted for EIS

(Enrollment Date 08/02/12) has not been extracted
(Enrollment Date 0B/06,/12) has not been extracted

(Enrollment Date 0B/06,/12) has not been extracted

(Enrollment Date 08/02,/12) has not been extracted

This report looks at many different modules and consolidates the students information in one report

1ssrtn28.p 01-2
05.12.06.00.10-10.2

Echool Num (TD) Student Name

SASTD

0030(030)

0030(030)

0030(030)

L T
T
o,

Period Course Code Local Class Num CTE Class Type Start Time Stop Time Minutes

0300
0354
0355

Lencir City Elementary School
Student Attendance Rudit Report

Grd Cal IPN Atnd Date

Standard Day Half Day Min Present/Possible

os/o08/12 Page:40

1:54 PM

Present for Day Warning

03 030 30 08/08/2012
030030006
0300354086
0300355086

030 30 08/08/2012
030030001
030030001
030035401

030 30 08/08/2012
030010002
030010002
030015302

420

210 450/450
11:20 AM 2:50 PM 210
N/A N/R 0
N/A N/R 0

420/420
210

210

0

420/420
210

210

0

Present Minutes Derived From

YES Scheduled minutes - Standard Day
YE% Class Meeting Time Override]

YES Pull-Out Class. Not included in ADA/RDM.
YES Pull-Out Class. Not included in ADA/RDM.

Class Meeting Time Override
Class Meeting Time Override
Pull-Out Class. Not included in .
Class Meeting Time Override

Class Meeting Time Override
Pull-Out Class. Not included in



