
Kick Off Meeting
2020-2021 School Year

Kings Athletic Booster Club | Coaches & Team Reps
August 23, 2020



Welcome to New Year!
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About KABC
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2020-2021 Board of Trustees
Matt Freeman, President 
mfreeman@kingslocal.net
513-544-2816

Shannon McKelvey, Treasurer
smckelvey@cinci.rr.com
513-673-1479

Wendy Hacker, VP Communications
WRHacker@gmail.com
513-205-9018

Russ Hodges, VP Concessions
ausowen@yahoo.com
513-288-5438

Tim Huecker, Rep Coordinator 
timhuecker@gmail.com
513-532-2758

Tyler Miller, Athletic Director 
tmiller@kingslocal.net
Office: 459-2937
Mobile: 513-594-3007

Alex Rice, Asst. Athletic Director
arice@kingslocal.net
Office: 459-2937
Mobile: 513-305-6707
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About Kings Athletic Booster Club (KABC)
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The mission of Kings Athletic Booster 
Club (KABC) is to promote Kings 
athletes in grades 7-12 with 

financial support 
and volunteerism. 
KABC is made up of an executive 
board, the district's athletic director 
and representatives from each team.

OUR MISSION

$

DONATION HISTORY

In the last 10 years, KABC has donated

$1+ MILLION to the Kings 
Athletic Department.

2013: $105K 2016: $110K
2014: $107K 2017: $105K
2015: $110K 2018: $112K

2019: $110K

FUNDS ARE USED FOR D I D   Y O U   K N O W ?

The majority of Kings 
Athletic funding 
comes from gate 
receipts and KABC.

Annual fundraisers :

$48k
Knight to Remember:
Held in late-winter, this gala-type 
event is KABC’s largest annual 
fundraiser.

$29k
Season Passes:
These all-access passes enable entry 
into any Kings sporting event, and 
come in a variety  of levels.

$23k4
Concessions:
Run 100% by volunteers, 
concessions are offered at all home 
meets.

$18k
Golf Outing:
This August event is popular among 
foursomes, and set an all-time 
record in 2017.



Which teams benefit?
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All Kings junior high and high school  teams benefit from KABC funds, 
which are allocated by the Athletic Director:

Academic Quiz

Baseball

Basketball

Bowling

Cheerleading

Cross Country

Softball

Swimming

Tennis

Track & Field

Volleyball

Wrestling

Dance

Football

Golf

Gymnastics

Lacrosse

Soccer



2019-2020 Meeting Dates
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Meeting attendance is required for all Team Reps. If you cannot attend, it’s your 
responsibility to send another parent – or the coach – in your place.

Like last this year, Rep meetings will be held four times over the school year. Each meeting 
will have a guest speaker plus important information for you take back to parents.

KABC Meeting Dates for 20-21 Guest Speaker

November 11 TBD

January 13 TBD

March 10 TBD



KABC is governed by Bylaws
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Rep Duties
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Team Rep Duties

Responsibilities
As outlined in Section 8, Paragraph 8.1, of the 
KABC by-laws, the duties of team reps shall be 
as follows:

• Attending monthly meetings or arrange for 
replacement(s). 

• Coordinating concession stand volunteers 
for their represented sport. 

• Tracking designated funds for their 
represented sport. 

• Finding replacements once their tenure has 
concluded. 

• Signing check requests. 
• Helping coordinate activities for Knight to 

Remember (KTR).
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Meetings
Each team rep is responsible for attending 
monthly KABC meetings. If you are unable to 
attend, please send someone in your place. If 
you cannot fulfill this responsibility, we ask that 
you find a new KABC rep.

We distribute important information including 
financials and need all sports in attendance. 



Team Rep Duties
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Parent Communications
You are responsible for forwarding to parents all 
relevant KABC Board emails. We need your 
help communicating with the Kings 
Community! 

Fundraising Events
We rely on Reps to facilitate activities around 
each major fundraising event including Knight to 
Remember, the Golf Tournament and our Kings 
Spirit Store. 

Please review each fundraising event 
section in this binder for your 
responsibilities.

Coach Duties
Each sport is responsible for assigning a Rep, 
and coordinating with that individual throughout 
the school year. Coaches are instrumental in 
assisting in the coordination and promotion of 
KABC fundraisers, concessions and other 
activities. 

Coaches are expected to attend KABC 
meetings when/if a rep or parent cannot attend. 

Coaches track their own monthly budget report 
provided by KABC and work with the rep on 
tracking funds. Coaches also ensure check/cash 
deposits are turned in quickly and accurately. 



Team Rep Duties
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Concessions
KABC is a volunteer organization. 

As a result, teams are required to staff and run 
the concessions for each event assigned to 
them. Concessions location could either be the 
outdoor main stadium, the outdoor satellite 
stand near the visitors side of the stadium, or 
the indoor concession stand, depending on the 
event. 

The week of any concessions dates, you must 
report to the Assistant Athletic Director, via 
email, that you have filled all volunteer spots. 

It is expected that each parent and/or family will 
sign up to work at least one shift per ‘off 
season.’ No team is required to work their own 
event. 

Working concessions is a fun experience and a 
great way to meet other players and/or parents 
from your team. However, any team that fails to 
fulfill their concession assignment will be levied 
a fine of $500 to your varsity coach.

We suggest using Signupgenius.com to help 
track which parents have volunteered so you 
can encourage all parents to pitch in. We would 
not have the athletic programs that we have 
here at Kings without the generous support and 
hard work of our parents and players working 
our concessions throughout the year. 

PLEASE REVIEW CLOSELY CONCESSIONS OPENING 
AND CLOSING PROCEDURES IN THE BINDER!



Fundraising Events
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Golf Outing: August

Each summer the KABC hosts an annual Golf Outing at 
Walden Ponds. 

Outing includes 18 holes of golf, riding cart, tee-prize 
package, on-course drink tickets, team and proximity 
prizes, hole-in-one contests & more. 

Awards and door prizes will be presented at dinner.   

The sold-out in 2020 (again!) event was held on Friday, 
August 14.

Sponsored by the Kings Athletic Booster Club  |   15



Concessions: Home Events

The complete concession schedule is issued 
by the Asst AD with team assignments, # 
volunteers needed and begin/end times.

Each team is required to staff and run the 
concessions for all event(s) assigned - either the 
outdoor main stadium, outdoor satellite stand or 
indoor stand - depending on the event.   

It is expected that each parent and/or player sign 
up to work a shift.  

No team is required to work their own event.  

Your team will be levied a fine of $500 for any 
failure to fulfill a concession assignment.
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Concessions

Opening Procedures
FOR AN EVENT TO RUN SMOOTHLY, IT IS IMPORTANT THAT ALL PREP WORK BE COMPLETED 
BEFORE THE OPENING OF WINDOWS

Assign volunteer(s) to the stations below, a minimum of 1 volunteer per station. These recommendations 
are based on larger varsity events with a minimum of 10 volunteers per shift, this can be adjusted based 
on the event you are working and customer volume/demand:
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Knight to Remember: March 

Grand Raffle Tickets
Every player, regardless of team, needs to sell one (1) raffle 
ticket. Reps are responsible for collecting money and 
recording parent names to submit to the KABC Treasurer via 
the provided Excel sheet. Tip: It can be easier to simply 
collect $10 per player when team fees are submitted; 
however, you also can sell tickets separately.

Reps are responsible for notifying parents they will be entered 
into a drawing and that winning numbers will be randomly 
drawn at Knight to Remember; winners do not need to be 
present to win. 

As you collect money, keep a record of which player has paid; 
send the full Excel list of paid names to Shannon McKelvey.
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Knight to Remember: March

DUE DATES
Fall Sports: Excel list & transfer form due 10/30/20
Winter Sports: Excel list & transfer form due 12/4/20
Spring Sports: Excel list & transfer form due 1/29/21

PRIZES
1st prize $1,000 | 2nd prize $500 | 3rd prize $250

Silent Auction
Reps also are responsible for purchasing or donating 
items for inclusion in a silent auction. Get donations for 
these items from your parents, by collecting money in 
sports fees (and purchasing items or donating the funds 
to the KTR Committee) or use funds from your sports 
account. Collected items should be turned into the 
Athletic Office and/or contact Erin Deutsch.
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DONATED ITEMS

High School: 
Each team must donate 2 items for the 
Silent Auction valued at a minimum of 
$50 each (or equivalent cash donation)

Junior High: 
Each team must donate 2 items for the 
Silent Auction valued at a minimum of 
$50 each (or equivalent cash donation)



Another Potential Fundraiser this year…Poker Knight

MORE Details TBA…shard via email and 
KABC Rep Page
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Finance
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Cash Deposit Form
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• Make sure to fill out all lines, the more 
information the better.

• Whatever you write in the ‘Memo’ line will be 
added to the deposit & will show up on the 
monthly report.

• Make sure all cash deposits are signed by two 
people.

• Put in an envelope with the form stapled to the 
outside of the envelope.

• Take to the Athletic Office, where there is a 
cash deposit box on the AD’s door. 

• Fill out the form on the clipboard & drop the 
envelope (with cash) in the deposit box. 



Check Deposit Form
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• Make sure to fill out all lines, the more 
information the better.

• Whatever you write in the ‘Memo’ line will be 
added to the deposit & will show up on the 
monthly report.  

• Put the checks in an envelope with the form 
attached to the outside of the envelope.

• Take to the Athletic Office. Give to the AD, 
Asst. AD or Asst. to the AD. & they will put in 
the checks in the check deposit safe.



Check Request Form
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• Fill out all lines & include invoice numbers.

• You cannot sign the form if you are requesting 
a check for yourself or a spouse/family 
member.

• Include original invoices or receipts, no copies 
of receipts are permitted.

• Turn into the Athletic Office.

• AD will sign & then turn into the KABC 
Treasurer



Funds Transfer
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• Use the Check Request Form (see Funds 
Transfer Sample).

• Use for transferring funds from accounts to 
accounts within KABC

• This form is typically used for KTR raffle 
tickets.

• Does not need to be signed by the AD.



Communications
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4 ways we communicate with you
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Email Meetings

Social Coach



BOOKMARK these!!

website
www.KingsKABC.com

Facebook: KABC
facebook.com/kingskabc

Facebook: Reps
facebook.com/groups/kabc reps

Facebook: KTR
facebook.com/kings.knight.to.remember/



When in doubt, check the website



Parent eNewsletter



Athletic Dept Update
How Covid Is Impacting the Program
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