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ANNUAL AUTHORIZATION
INSTRUCTOR RESPONSIBILITIES
If a certified teacher cannot be found to teach a career and technical education program, uncertified individuals can be hired to work under an annual authorization as long as they have 4,000 hours of related work experience within the last six years.  

Annual authorized instructors have responsibilities that must be met.  Failure to fulfill these responsibilities can result in termination.  

Responsibilities and Consequences:
1. An annual authorized instructor will have eight years to become a certified teacher, and official transcripts must be provided to the DCTC each fall.  Transcripts must be for classes that are required to achieve teacher certification.  Grade reports cannot be accepted.  The state calls this a credit track.
DCTC is required to post the jobs in newspapers and at colleges of all instructors who are not on a credit track.  The DCTC is also required to hire any certified teachers that apply for any position occupied by an annual authorized instructor not on a credit track.
DCTC is not required to post jobs of instructors who are on a credit track and also is not required to hire certified teachers that may apply – as long as transcripts are submitted each year.

2. Instructors are required to maintain all certifications, and meet all CTE program requirements as set forth by the State of Michigan.

If an instructor fails to meet Michigan CTE requirements, the program will no longer be considered a career and technical program by the State of Michigan.  Persons working under an annual authorization can only teach career and technical education classes, therefore, the instructor will be terminated immediately.

3. There is an annual fee of $40.00 to maintain the annual authorization.  DCTC will pay this fee. If you get an invoice, please forward it to DCTC for payment. Do not pay this invoice.
4. Keep updated copy of annual authorization in your TRAC book.
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