GUIDELINES FOR ISA TECHNICAL PAPERS AND PRESENTATIONS

e English is the official language of all papers and presentations in ISA technical conferences
convened in the INDIA.

e Content should be original and not of a libellous and defaming nature to any person or company.

o Content cannot be commercial in nature and cannot represent a sales pitch for a product, service,
or company. Please remember that your colleagues are interested in your technical-based
solutions to industrial problems. Identification of an author's affiliation in the title and one
mention of a trade name or trademark in the body of the paper or presentation typically are
acceptable.

o Whenever possible, please use ISA Standards and ISA's Automation Dictionary for consistency
with other ISA publications.

o Please limit your paper to twelve pages, including figures and tables, so that your peers will have
time to read it.

o Use MS Wordeto prepare your paper and include your title, author information, keywords,
abstract, introduction, and other headings as needed, and references. Insert tables and figures
within the paper near their reference whenever possible. Please follow the format guide available
from ISA Delhi Section.

e Presentations use the MS PowerPointe template provided by ISA Delhi Section for the subject
conference.

o Please provide a brief (25-50 words) biography for use by your session chair to introduce you.

e Atypical presentation is 20 minutes, followed by about 10 minutes for questions and answers at
the end of the session.

o Please remember to be prepared, understand your audience, and customize your presentation to
their interests. Tell them what you will be speaking about, then speak about it, and then
summarize.

e Pay attention to your audience and their reactions to see if they are following along or need to
have something reiterated or clarified.



ISA Delhi Section Technical Papers and Presentations
Rights, Responsibilities and Consent

ConferenceTitle:

Paper Title:

Author(s) Name (In Capitals): Author(s) Signature:

I hereby authorise ISA Delhi Section to publish my paper in Petroleum and Power Automation
Meet — 2018 compendium and agree to abide by terms and conditions detailed below.

GENERAL

Thank you very much for agreeing to share your knowledge, experience, and professional insights by participating
in an ISA Delhi Section technical conference. Your involvement helps ISA Delhi Section fulfil its mission of
advancing the knowledge and application of automation technologies. We appreciate your cooperation in reading,
signing, and returning this form because this helps us ensure that we have a common understanding of our respective
expectations.

AUTHOR RIGHTS & RESPONSIBILITIES

Prepare a paper and/or presentation that one or more of the authors agree to present in person at the ISA
Delhi Section technical conference listed on this form.

Make a best faith effort to meet deadlines set by the conference committee so that the conference is
publicized effectively, and the event is successful for authors and attendees.

Follow the ISA paper and presentation guidelines when preparing and delivering the paper and/or
presentation.

Cooperate with reviewers that may provide comments and suggestions to the paper and/or presentation,
understanding that the goal is to have the most effective and technically credible material.

Grant to ISA Delhi Section a royalty-free, unlimited right to publish the paper and presentation materials,
including the right to sell these materials and publish them with an ISA Delhi Section copyright notice.
Avoid using the paper and presentation in a manner that directly competes with the technical conference so
that ISA Delhi Section has a reasonable opportunity to recover its expenses.

Allow ISA Delhi Section to use the name(s) and photograph(s) (if supplied) of author(s) in promotional
materials.

ISA Delhi Section RIGHTS & RESPONSIBILITIES

Communicate all deadlines on a regular basis with sufficient notice to allow author(s) to be successful.
Publicize the technical conference and the participation of the author(s) in a manner that reasonably
contributes to the success of the conference and a professionally satisfying experience for the author(s).
Facilitate both technical and style reviews of the paper and/or presentation so that author(s) receive
constructive suggestions that help lead to a credible and effective paper and/or presentation.

Allow the author(s) to retain copyright and use of the paper and presentation materials in exchange for
rights granted above to ISA Delhi Section.



