CST File Room Request Form

To request documents from the file room, please complete this form and return it to Keisha Wiles (kwiles@camden.k12.nj.us) 
with a minimum of 5 days’ notice.

Date: _____________________
CST Member: ________________________________________________  	School: ________________________________
Email: _____________________________________________________ 	Phone: _________________________________


Student: ___________________________________________________  	ID: _______________  DOB: _______________

Documents Requested:
 Current IEP  			  Previous IEP  				 IEP for school year _____________________
 Current Eligibility Report  	 Previous Eligibility Report 		 Eligibility Report for school year __________
 Consent to Evaluate

 Psych Evaluation  		 Social Evaluation 			 Learning Evaluation
 Speech Evaluation 		 OT Evaluation  			 PT Evaluation
 Other Evaluation ___________________________________________________________________________________________

 Other Document: __________________________________________________________________________________________
 Other Document: __________________________________________________________________________________________
 Other Document: __________________________________________________________________________________________

Notes/Special Instructions:_____________________________________________________________________________________
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________

-----------------------------------------------------------------FILE ROOM USE ONLY-----------------------------------------------------------------
Date Request Received: ___________________  	Date Completed: _________________________
Returned by:  Email 		 Board Mail 		 Phone Call

Documents Available?
Y    N				Y    N					Y    N
  Current IEP  		  Previous IEP  			  IEP for school year _____________________
  Current Eligibility Report  	  Previous Eligibility Report 		  Eligibility Report for school year __________
  Consent to Evaluate

  Psych Evaluation  		  Social Evaluation 			  Learning Evaluation
   Speech Evaluation 		  OT Evaluation  			  PT Evaluation
  Other Evaluation _______________________________________________________________________________________

  Other Documents: _______________________________________________________________________________________
  Other Documents: _______________________________________________________________________________________
  Other Documents: _______________________________________________________________________________________
[bookmark: _GoBack]
Notes:______________________________________________________________________________________________________
____________________________________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________
