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01 ACCESSING THE HOME P
LEARNING HUB il Nevrton Leys

Find out how to login to the Home Learning Hub,
make sure your information is secure, open your
online classroom and discover what’s inside.
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ACCESSINGTHE HOME LEARNING HUB

OneNote

LOGGING IN
¢ ]
1. Download the 2 apps: _ IFYOU HAVE
* Microsoft Teams G S S e SIGNEDYOUR
* Microsoft OneNote ABT , CHILDIN
877 oyl £ N - BEFORE OR
2. Open the Microsoft OneNote : o, P e e | DON'TSEETHIS
app. , , ‘ s R4 T8 PLEASE
N s I IGNORE
3. Click Ne>§t or |f you have &gl | INSTRUCTION 3
already signed in before, 0 AND GO
follow the instructions on ¢ : i STRAIGHTTO

page 5. ' PAGE 5
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IFYOU ARE SIGNING IN FORTHE
FIRSTTIME PLEASE IGNORE
THESE INSTRUCTIONS AND GO
STRAIGHT TO THE NEXT PAGE

LOGGINGIN

4. If OneNote has been used
before you will go straight in,

click the 3 lines in the top-left ,
9 Jo Bloggs

a) If yOU see yOUF (O Recent Pages

username then you are ' B Jo@Work
already logged in. Go to [ NewtonLers.
page 14 for the next -

i n Stru Ctlo n More Notebooks

b) To switch accounts to
another child, click ‘Add
account’. Go to page 10
for the next instruction.
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LOGGING IN

5. You don’t need to share app
data with Microsoft so click
‘Don’t send optional data’.

IFYOU

HAVE
SIGNED IN
BEFORE
YOU MAY
| NOTSEE
" THIS, MOVE
STRAIGHT
TOTHE [
NEXT PAGE
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LOGGING IN
6. Click ‘Close’.

Powering your experiences

Viord, Excel, PowerPoint, Office Mobile and OneNote
ud that connec t

—for example, downloadable templates from

Office.com, and OneDrive file storage for sharing

files with people you . When you use these

addition, some of these services analyze your content
10 deliver suggestions and recommendations.

To adjust these privacy settings, navigate to
“Privacy and permissions* from your app settings.

Leam More

CLOSE
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HAVE
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YOU MAY
NOT SEE

= THIS, MOVE

STRAIGHT
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LOGGING IN

7. OneNote will open but is not

yet logged in. Click the user
link in the top menu. IFYOU
WERE

ALREADY

SIGNED IN
YOU MAY
NOT SEE

- THIS, MOVE ¢

STRAIGHT
TOTHE

NEXT PAGE
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LOGGING IN
8. Click ‘Signin’.

IFYOU
WERE
ALREADY
SIGNED IN
YOU MAY
NOTSEE [
" THIS, MOVE [
STRAIGHT [

TOTHE [
NEXT PAGE
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LOGGING IN

9. Type your username e.g.
ji.bloggs@newtonleysprimary.org.

IFYOU
10. Click ‘Next’. s WERE
: | ALREADY
SIGNED IN
YOU MAY
NOTSEE |
" THIS, MOVE =
STRAIGHT |
TOTHE [
NEXT PAGE
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LOGGING IN

11. Type your password.
12. Click ‘Sign in’. LoH IFYOU

WERE

ALREADY
SIGNED IN
YOU MAY

" NOTSEE

= THIS, MOVE
STRAIGHT

TOTHE

NEXT PAGE
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LOGGINGIN
13. Click ‘OK".

k Newton Leys @
P Primary School & Nursery



ol
ACCESSINGTHE HOME LEARNING HUB

LOGGINGIN

14. You will be taken into
OneNote but may not see
your work yet. Keep following
the instructions to access
your Class Notebook.
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LOGGING IN

15. Click the tablet home button
and open the Microsoft

Teams app. __ |
16.Click ‘Sign in’. : YOU MAY
17. Choose your username if you | NOT SEE
have logged in before. > _7 THIS
1 SCREEN.IF
Or Welcome to Microsoft Teams! A happier place for teams \\S YOU DO

i NOT, MOVE |
18. ‘Sign in with another STRAIGHT B

) :':.} ‘ y | Sign in with another account
account'. — TO PAGE 20
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j.bloggs@newtonleysprimary.org

Get help with signing in

19. Type your username e.g.
ji.bloggs@newtonleysprimary.org.

IFYOU

20.Click ‘Sign in’. HAVE

SIGNED IN
BEFORE

YOU MAY
NOT SEE

~ THIS, MOVE ¢

STRAIGHT
TOTHE

NEXT PAGE
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LOGGINGIN

21. Type your password.
22. Click ‘Signin’. L3 IFYOU

HAVE

SIGNED IN
BEFORE
YOU MAY
" NOTSEE
= THIS, MOVE
STRAIGHT
TOTHE
NEXT PAGE
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LOGGING IN
23. Click ‘Next’.

IFYOU

HAVE
SIGNED IN
BEFORE
YOU MAY
NOT SEE
THIS, MOVE
STRAIGHT
TOTHE
NEXT PAGE
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LOGGINGIN

24. Click ‘Next’.

IFYOU

HAVE
SIGNED IN
BEFORE
YOU MAY
NOT SEE
THIS, MOVE
STRAIGHT
TOTHE
NEXT PAGE
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LOGGINGIN
25. Click ‘Got it’.

IFYOU

HAVE
SIGNED IN
BEFORE
YOU MAY
NOT SEE
THIS, MOVE
STRAIGHT
TOTHE
NEXT PAGE
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LOGGINGIN

26. You should now be in your
year group area and you will
see any messages from your
class teachers. Each time you
login, check this area for any
new messages and updates.

27. Click ‘Teams’ at the bottom.

& Newton Leys
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YOUR ONLINE CLASSROOM

28. Click ‘General’ underneath
your class on the left-hand
side. If you have more than
one child sharing a tablet you
may see all of their year
groups.
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& %574 1606

Z

Newton Leys Year |

POSTS  FiLES  MORG |
el

a Assignments
o 174pL1529

English Thursday 23rd April
Due Apr 23

View assignment

eply

YOUR ONLINE CLASSROOM

& stephanie P added Test A. to the team.

29. Click ‘More’. —

o 24Ap2006

English Week 2, Day 1
Due Apr 27

Reply
@ /ssionments
o 24ApL20:09

English Week 2, Day 2
Due Apr 29

View assignment

Reply

a Assignments
o 24Ap2011

English Week 2- Day three
Due May 01

View assignment

Reply

Newton Leys @

P Primary School & Nursery



ol
ACCESSINGTHE HOME LEARNING HUB

YOUR ONLINE CLASSROOM
30. Click ‘Class Notebook'.
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YOUR ONLINE CLASSROOM

31. You will see a welcome page
explaining the different
sections of your Notebook.
There may also be messages
from your teachers here too!
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o=

OneNote

© JoBioggs Newton Leys Year 1 Notebook

© Recent Pages Welcome Welcome to Newto...
B woewo a

[ NewtonLeys..
b
YOUR ONLINE CLASSROOM :
32. You will see different sections irismas
on the left-hand side of your mmons
Notebook. : -
a. Collaboration Space:
This area is used for group (v
work. Pupils in the group  otlms
can all access and add work (e
here. | / :
b. Content Library: | (o
Your teachers will share 7 —
tasks for you to complete ‘
here. Look inside each _ Online |
section e.g. Skills or English. : el (s v
You can see these pages but | gyt
can not add your own work Pl
to them.
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@
OneNote
© JoBioggs Newton Leys Year 1 Notebook
(© Recent Pages ' Welcome Welcome to Newto...

B Jo@Work v _Collaboration Spa.. ~ Untitied page

[} Newton Leys.. l General contact...

YOUR ONLINE CLASSROOM :
32. You will see different sections :::::‘::m
on the left-hand side of your f o
Notebook. -
c. Your personal section of i
the Notebook: c
This will show your name. :
It is the area where you { o
will do your work and your ( s
teacher will be able to see (| essose s
what you have done. Some :
pages may be here already : : s the e
and some you may make s o
yourself (see the next &
section). B
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02 LOCATING AND
COMPLETING TASKS

Find out how to find your way around the different
sections in your Notebook, complete tasks set from
the Content Library and directly to your Notebook
and complete assignments.

L

Newton Leys
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Go
OneNote

© JoBioggs Newton Leys Year 1 Notebook

-
pQnICS
R L o 2 e
B Jo@Work v _Collaboration Spa..  Week 1 -Get Writing...
[ NewtonLeys... l General contact..  Week 2 -Get Writing.. 8
] \!
More Notebooks v Cotent sy a - s l=ye
& L
CONTENT LIBRARY § o 3
Helpful Websites
' lelpful Websites \!|“|°|_'.l

' Fun Activities

Click on your ‘Content

' Message Board

Library’. It is made up of (e
different sections e.g. Skills, g
English etc. (oo
Click a section e.g. ‘Skills’ and (e
you will see the work your :::f"
teacher has set for that (5

' Message Board

subject. It will appear as
pages to the right of the
sections. Click a page to see
that task.

Newton Leys @

P Primary School & Nursery



02
LOCATING AND COMPLETING TASKS

Newton Leys Year 1 Notebook

' Welcome Untitled page

v _Collaboration Spa..

o e
CONTENT LIBRARY : .h
' Helpful Websites
If your teacher has set you ( o
work in the Content Library, to | s
complete it, click on your :
personal Notebook e.g. ‘Jo
Bloggs’ and click the correct § i
section. v|m.oggs
Click ‘“+ page’ at the bottom of (o
the page. ::::_\u

To type, click on the page and
start typing. Remember to give
the page an LO or title so your
teacher knows which piece of
work you are doing.

k Newton Leys @
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wo@

OneNote

© JoBioggs Newton Leys Year 1 Notebook
Full stops ang

(@© Recent Pages ' Welcome Full stops and capit...

B Jo@Work v _Collaboration Spa..

o T e——
PERSONAL TASKS :
If your teacher has set you : .
personalised work they may (e
have added pages directly to g
your Notebook. Always look (e
through the sections in your o
Notebook and complete (B
work on any worksheet =

pages. Sometimes you may  “—
be asked to add or change
text already on the page and
sometimes type your own.
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ASSIGNMENTS

To check if your teacher has
set you an assignment, re-
open the Teams app. You will
see a blank page.

Click the arrow in the top-left
corner.

& Newton Leys @
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ASSIGNMENTS

9. Click on ‘Assignments’.
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ASSIGNMENTS

10. Click an assighnment to see
what you need to do.
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PR

¢~ Newton Leys Year 1

English Week 2, Day 1

ASSIGNMENTS

11. Read the instructions
including any files that are
included. These tasks can be
completed in other apps such
as Word or PowerPoint.

12. When your work is ready,
click ‘+ Add work’ and upload
your file.

13. Click ‘Hand in’ to send it to
your teacher. Remember to
send it by the deadline!
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wo@

OneNote

© JoBioggs Newton Leys Year 1 Notebook

Full stops ang
(@© Recent Pages ' Welcome Full stops and capit...
B Jo@Work v _Collaboration Spa..
(i3 NewtonLeys.. l General contact.. Add full stops and ¢
More Notebooks Vv _Content Library @
TEACHERS FEEDBACK
: Helpful wvevnsues The man we
14. Your teacher will check the — fa‘;fh[,‘:jlg':;
work that you have done and (e
will leave feedback on your g
Notebook pages or ( vove
assignments. [y
' English
15. If you need to leave a i
message for your teacher, =

' Message Board

maybe about how you got on
with the work, you can also
add a message onto a
Notebook page for them.
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LOGGING OUT

. Once you have finished your
learning, remember to sign-
out of the apps.

. To sign out of OneNote, click
your username in the top-left
corner of the screen.

. Click ‘Sign Out of OneNote’.

. Click ‘OK’ to close all
Notebooks.

. Close the OneNote app.

k Newton Leys @
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22.
23.

24.
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LOCATING AND COMPLETING TASKS

Newton Leys > General
English Week 2, Day 1| Due Apr 27

(@ O asiniminta o e L Vede
Newton Leys Year 1 > General
English Thursday 23rd April | Due Apr 23

LOGGING OUT P ————
N Leys Year 1 > General

lewton Leys Year 1
English Friday 24th April | Due Apr 25

To sign out of Teams, click the R
3 lines in the top-left corner + i)
of the screen. If you cannot

see the 3 lines, click the
arrows in the top-left corner

until you can.
Click ‘Settings’.

Click ‘Sign Out’ from the
bottom of the window.

Close the Teams app.

Newton Leys
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Week 1 Guided Reading/Reading Comprehension | Due Apr 24
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