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To start using the desktop client please click on the link in your ‘new user account’
email (http://desktop.vceverywhere.com/scopia/mt/organisation name?client)
Enable all the available features and click install. You will then be prompted to enter
your user name and password to sign In

B08& VCEverywhere

in Watch Webcast

SCOPIA Desktop Update X

A\ There are updates to SCOPIA Desktop components available.

[¥] Conference Client (7.14.100.95)

Clicking Install means you have accepted the terms of the End-User License Agreement

Cancel

View Installed Updates



http://desktop.vceverywhere.com/scopia/mt/haleys?client
http://desktop.vceverywhere.com/scopia/mt/haleys?client
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The Scopia Desktop client will then begin the installation which should only take a
few seconds. Once complete you will be taken back to the VCEverywhere welcome
page as a logged-in user. You can now join a meeting by entering a valid ‘Meeting
ID’ or by clicking on the link to your ‘Virtual Room’

P~ 8¢ X || O SCOPIA Desktop

Welcome, John Spencer.

Please enter the ID of the meeting that you want to join,
r clich

lick here to enter your virtual roor
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The most effective way to manage your desktop application is from the ‘Contact
List”. You can select this from the windows ‘Start” menu. From here you can add
contacts, access your virtual room, join a meeting and adjust your settings.

': RADVISION SCOPIA Desktop f_ RADVISION SCOPIA Desktop

W‘ W General |Audio |‘u’ideo | Netwaork | Advanced|

Conferencing Home
Meetings  Settings Al My Room  Meetings  Settings

You can change which page to use

for your conference home,
User Name:

&) VCEverywhere LDN %
Ian Wethey

Richard Petchey

jspencer

Server URL:  http://desktop.vceverywhere.com/sce
Password:

L Cancel Sign In J

ﬁ* Select your language: lEninsh v]

Connecting, please wait...
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The easiest way to schedule a meeting is from ‘Microsoft Outlook’. Simply click on
‘SCOPIA Meeting’ and your meeting invite will automatically contain all the dial-in

information for every type of participant.

e BT

>
‘ [ Mark As SPAM ﬂ r%?\g
i E} Mark As Wanted
send/Receive Run AVG - . . SCOPIA Settings
All Folders | User Interface %’é Configure Anti-3pam | peeting

Send/Receive AVG SCOPIA Desktop

oo

To secure your meeting with a PIN,
click ‘settings’ and enter a Room PIN
before you schedule your meeting

SCOPIA Meeting Settings

===

SCOPIA Desktop |

SCOPIlA Room

ﬁ Enter your virtual room number and room PIM. IF youw do not

have one, please contact pour adminiztrator,

Foam number: |5243ﬂ
Roaorm PIk: I

SCOPIA Desklop Server

ﬂ Enter the address of your SCOPIA Desklop server

[example: hitp://sdg. mycompany. comdscopial.

Server URL: Ihttp:.-".-"u:lesktu:up.vceverywhere.u:u:um.-"su:u:upia.-"rr

Check server statuz |

Yerzion: 1.5.0.1

0k

Cancel
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The screen shot below is an example of the layout when in a live multipoint call.
From here you can adjust your screen layout, share your presentation and control
your meting from the moderator menu.

g ML | i‘ IR WF\'BISG Hand -V\ew' @Present ,.“Moderate'

Participants (3)

A © David - Berlin
2 @ Dona - Paris

,‘: 9_ Meeting Room - Sdo Paulo

Dona - Paris

Dona: Hi David, Did you send me your forecast for
next quarter?

&~ Ppublic

Yes. I sent it yesterday

Meeting Room - Sdo Paulo Norman - San Francisco
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The next two slides covers the tasks most commonly performed in a Scopia

Desktop meeting

Manage the Meeting Layout

Main View Control

Camera Control—Click to stop vour webcam, Click
again to resume.

Picture-in-Picture (PiP)—Click to turn your self-view on
or off. Click the pull down arrow to select the PiP
location.

Remote Video—Allows you to perform the following
actions:
Select the resolution of received video and the
layout received. Some selections many not be
available in all meetings.,
Select to pause or play the remote video as
Necessary.
If personal layouts are available:

Change the way you watch a meeting using the View Video controls (located on top of the video pane)
button at the top of the meeting room. By default, the
SCOP1A Desktop meeting window displays the
Automatic layout. QJ
Manage Your Audio Settings =
n Click to turn your microphone off.
-
Click to turn your microphone on and drag the slider
E next to the button to adjust the volume.
ﬂ Click to turn vour speakers off.
Click to turn your speakers on and drag the slider next
B to the button to adjust the volume.

Common Layout Controls

%| Swap Views—Switches betweoen the presentation and video panes
location.

H Enter Full Screen—Expands the video or presentation pane to full
screan.

Select a personal layout by selecting My Layout,
and then selecting the relevant layout.

Re-arrangs your personal video layout by changing
the position of participant videos in the mesting
window. To do so, drag a participant’s video or a
participant’s name from the list of participants into
a new position within layout. Each time a new
participants joins or the participant whose video you
moved speaks, the layout may change to reflect it.
Display or hide your name and self-view.
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Perform Basic Tasks Using the Contact List

Call — Select a contact or multiple contacts from the
Contact List, and then click this button. Alternatively,
you can double-click a contact in the Contact List.

My Room — If you have a virtual room set for you, click
this button to connect to it.

Tty B0

Meetings — Click to access the SCOPIA Desktop portal
where you can navigate to your recordings, watch
webcasts, or access a mesting which meeting 1D you
knowe.

Settings — Click this button to change configuration
settings such as audio, network, or general parameters.

Understand Presence Status Information

lcons appearing next to user names in the Contact List display the user
presence information:

The user is ready to receive a call.

The user is offline.

The user does not want to be disturbed.
The user is away.

The user is im a call.

@O0 ©

N
B

The user or room does not have presence information,

Present Your Screen or Application

You can share your screen or a specific application with other participants.
You may need to have moderation rights to present.

Start presenting—Click to start presenting. Then select
to Share the entire desktop or to Share specific
applications.

Presentation Controls
The following controls are available while presenting:

Change Application—Use this to select a different
application to share.

Start Annotating—Click once to freeze the screen and
open the annotation tool pane. Click again to exit.

Main Menu—0Opens a menu containing advanced options
including full moderation capabilities and video
handling.

End Presentation—Use this to stop presenting and return
to participant mode.

Start Recording

Set Lecturar
MUt

arant Requeast

Lanout Cptiana

Click Moderate, and then select Start Recording.
Depending on your system policies you may need to
be a moderator of the meesting or assigned
recording privileges by the administrator,

Before recording starts, you are asked to supply a
name, description and Plids to protect the
recording.

Lok Dot MEsting

Ter minate Meahing

OTKF Krad
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Getting Started with SCOPIA Desktop Pro

This Quick Reference Card covers the tasks most commonly used with
SCOPIA Desktop Pro contact list:

Access the contact list

Add a contact or a room

Call one or more contacts

Connect your virtual room (if you own one)

Access the portal page

Access advanced functions

Access the Contact List

You need to be licensed to use SCOPIA Desktop Pro in order to have access
to the contact list. To access the contact list, right-click the Conference

ra
Client icon , and then select Open Contact list.

Add a Contact

‘e
From the toolbar, click the Add button [N to add a user or a room. In
the Add Contact dialog box, type in letters with which the name of the
user you wish to add begins, and click Find. If you want to add a contact
that is not in the directory, then click the Add Custom Contact button, and
then enter the address (If Address, E.164, or 5IP URL) of the contact.

Remove a Contact

To remove a contact from the Contact List, right-click the contact and
select Remove.

Understand Presence Status Information

lcons appearing next to user names in the Contact List display the user
presence information:

O 06 ©

The user is ready to receive a call.

The user is offline.

The user does not want to be disturbed.
The user is away.

The user is in a call.

The user or room does not have presence information.

Perform Basic Tasks Using the Contact List

\

Call

My Foarn

Maztings

Call — 5elect a contact or multiple contacts from the
Contact List, and then click this button. Alternatively,
you can double-click a contact in the Contact List.

My Room — If yvou have a virtual room set for you, click
this button to connect to it.

Meetings — Click to access the SCOPIA Desktop portal
where you can navigate to your recordings, watch
webcasts, or access a meeting which meeting 1D you
knows,

Settings — Click this button to change configuration
settings such as audio, network, or general parameters.



