SUPERIOR COURT OF THE STATE OF CALIFORNIA

COUNTY OF INYO

INYO LEGAL SELF-HELP CENTER

314 WEST LINE STREET, SUITE H

BISHOP, CALIFORNIA  93514

(760) 872-4444

CHECK LIST/INSTRUCTIONS FOR 

FILING A PETITION FOR CHANGE OF NAME, 

RECOGNIZE CHANGE OF GENDER & ISSUANCE OF NEW BIRTH CERTIFICATE
________________________________

PRINT CLEARLY AND USE BLACK OR BLUE INK ONLY 
ON COURT DOCUMENTS

 ________________________________


The Inyo Legal Self-Help Center is a free service designed for self-represented litigants who need information about specific legal issues; legal forms, preparing for a court hearing, or court procedures.  The center does not provide legal representation or give legal advice about cases.

If you want legal advice, contact a lawyer.  You can obtain information about finding lawyers at the California Courts Online Self-Help Center www.courtinfo.ca.gov/selfhelp, or at the California Legal Services Web site www.lawhelpcalifornia.org, or you can look in your local phone book directory.
The attorney at the Inyo Legal Self-Help Center IS NOT YOUR LAWYER, but is a neutral person who does not represent any parent or party.  THERE IS NO ATTORNEY-CLIENT RELATIONSHIP BETWEEN YOU AND ANY PERSON AT THE CENTER.  AS A RESULT, THERE IS NO ATTORNEY-CLIENT CONFIDENTIALITY.  This means that communications between you and the Inyo Legal Self-Help Center attorney/staff are not confidential and this office may provide information and services to the other party in your case.

IF YOU ARE AN ADULT AND WANT TO CHANGE YOUR NAME TO CONFORM TO YOUR CHANGE OF GENDER:
Step 1: ___ Complete the following court forms:

___ Petition for Change of Name, Recognition of Change of Gender & Issuance of New Birth Certificate (NC-200):


___  (NC-200).  Upper left corner of the form, you must write your current legal name, mailing address and telephone number.  You must provide this information on all forms where indicated.    



___  (NC-200).  In the box that states “Superior Court of California, County of”, you will write “Inyo” on the first line.  Then you will write in the street and mailing address for the court “168 N. Edwards” (physical), “P.O. Box Drawer U” (mailing), “Independence, CA  93526”.  You must provide this information on all forms where indicated.  



___  (NC-200).  In the box that states “Petition of”, you will write your first and last name (your current legal name).



___  Item 1 (NC-200).  Write your first and last name (your current legal name).



___  Item 2 (NC-200).  Write the first, middle and last name that you want your name to be changed to.



___  Item 3 (NC-200).  Check either box a, b, or c.


___  (NC-200).  In the box that states “DECLARATION”, write your first and last name (your current legal name).  Also check the appropriate box for which gender you want to change to.



___  (NC-200).  Date, print your name and sign your name.


___  Complete and Attach to the Petition, the Name and Information About the Person Whose Name is to be Changed (NC-110):  

___ Attachment to Petition for Change of Name (NC-110):


___  (NC-110).  At the top of the form in the box that states “Petition of”, write your first and last name (your current legal name).


___  Item 7.b. (NC-110).  Check the box in front of “Self”.  



___  Item 7.b.(1) (NC-110).  Write your first, middle and last name of your current legal name.



___  Item 7.b.(2) (NC-110).  Write the first, middle and last name that you want your name changed to.



___  Item 7.b.(3) (NC-110).  Write your date of birth.  Check the box in front of “over 18 years of age”.



___  Item 7.b.(4) (NC-110).  Write where you were born (city and state).



___  Item 7.b.(5) (NC-110). Check the applicable box for your gender as stated on your original birth certificate.



___  Item 7.b.(6) (NC-110).  Write your current address, making sure to include the County and zip code where you live.  



___  Item 7.c. (NC-110).  Briefly explain why you want to change your name.



___  Item 7.d.(1) (NC-110).  Check the box.



___  Item 7.f (NC-110).   In the box that states “Declaration”, you must check the boxes that apply to you.  Make sure to date, print your name and sign your name in this box. 



___  (NC-110).  You must also date, print your name and sign your name in the space provided below the section that reads (“Each petitioner must sign this petition . . .”). 


___  You Must Obtain An Affidavit Or A Declaration From Your Physician Documenting The Gender Change Through Clinically Appropriate Treatment As Provided Under Health And Safety Code Sections 103425 and 103430.  The Affidavit or Declaration must be attached to the Petition for Change of Name and Gender.   

___  Declaration of Physician – Attachment to Petition  (NC-210).  You may provide this form to your physician for this purpose. 

___ Civil Case Cover Sheet (CM-010):


___  (CM-010).  At the top of the form in the box that states “Case Name”, write “Petition of __________________ (fill in your current legal name).



___  (CM-010).  In the box that states “Civil Case Cover Sheet”, check the box in front of “Limited”.



___  Item 1 (CM-010).  In the box that asks you to “check one box below for the case type that best describes this case”, look for “Miscellaneous Civil Petition” and check the box in front of “Other Petition”.



___  Item 2 (CM-010).  Check the box in front of “is not” complex.



___  Item 3.b. (CM-010).  Check the box.



___  Item 4 (CM-010).  Write “1”.



___  Item 5 (CM-010).  Check the box in front of “is not” a class action suit.



___  (CM-010).  Date, print your name and sign your name.  


___ Order to Show Cause for Change of Name to Conform to Gender Identity (NC-125/225):  The petitioner is exempt from publishing the Order to Show Cause for Change of Name to Conform to Gender Identity.


___  (NC-125/225).  Near the top of the form in the box that states “Petition Of”, write your current legal name.

___  Item 1 (NC-125/225).  In the space provided after “Petitioner (name):”, write your first, middle and last name of your current legal name.
___  Item 1.a. (NC-125/225).  In the space provided underneath “Present name”, write the first, middle and last name of your current legal name.  In the space provided underneath “Proposed name”, write the first, middle and last name that you want your name changed to.   

___ Decree Changing Name and Order Recognizing Change of Gender Identity and for Issuance of New Birth Certificate (NC-230): 


___  (NC-230).  At the top of the form in the box that states “Petition Of”, write your current legal name.


___  Item 1.b. (NC-230).  Check the box.


___  Item 2.b.(1) (NC-230).  Check the box in front of “is not”.



___  Item 2.b.(2) (NC-230).  Check the box in front of “is not”.  Also check the box in front of “by using CLETS/CJIS”.



___  Item 2.c. (NC-230).  Check the box.



___  Item 3 (NC-230).  In the space provided after “(present name)”, write your first, middle and last name of your current legal name.  In the space provided after “(new name)”, write the first, middle and last name that you want your name to be changed to.



___  Item 4 (NC-230).  In the space provided after “(new name)”, write the first, middle and last name that you want your name to be changed to.



___  Item 4.a., 4.b., or 4.c. (NC-230).  Check the applicable box.

___  Request to Waive Court Fees (FW-001):  The filing fee for the Petition (payable to the Court when you file) is: $435.00, unless you qualify for a Fee Waiver Order.  Separate instructions for completing this form are included with these instructions.  

___ Order on Court Fee Waiver (FW-003):  Complete the form as follows:


___  Item 1 (FW-003).  Fill in your name and complete mailing address.


___  (FW-003).  In the caption section where it states “Case Name” write “Petition of ____________ (your current last name)”.  


___  Item 4 (FW-003).  Check the box in front of “Request to Waive Court Fees”.


___  Item 4.a.(1) (FW-003).  Check both boxes.  

Step 2:  ___  Make Copies: 



Make one (1) copy (so you end up with the original plus one copy) of:   the Fee Waiver Application and Fee Waiver Order (if you qualify); Petition for Change of Name, Recognition of Change of Gender, and Issuance of New Birth Certificate (plus all attachments); Civil Case Cover Sheet; Order to Show Cause for Change of Name to Conform to Gender Identity; and the Decree Changing Name and Order Recognizing Change of Gender and for Issuance of New Birth Certificate.    
Step 3: ___ File Your Documents With The Court:

You will file all the original and all copies of the documents identified in Step 2, above, with the Independence Court. 

The Court Clerk will provide a court case number and will file stamp all of your documents.  The Court Clerk will keep the originals for the judge’s file and will return to you the copies. You will keep the copies for yourself.
Step 4:  Court Hearing:

If no objections are filed, the court will grant the Petition without a hearing.  A hearing date will be set if timely objections have been filed.  If there is a hearing, you will be sent a notice by the court to the mailing address you provided on your Petition.  You may also check with the court after the deadline to see if a hearing date has been set.  You must appear in court for the hearing.  If you do not appear, then your request will be dismissed and you will have to start all over again.  Make sure to take your copies of all the court documents with you to your court date.  If the judge grants the petition, the judge will sign the original decree.  

Step 5: ___ To obtain a new birth certificate reflecting the change of gender and name change, file a certified copy of the order within 30 days with the Secretary of State and the State Registrar and pay the applicable fees.  You may write or contact the State Registrar at:



California Department of Public Health

Vital Records – MS 5103

P.O. Box 997410

Sacramento, CA  95899-7410



Phone: (916) 445-2684

Web site: https://www.cdph.ca.gov
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