
Matrix Search Quick Tips 

Use the Speedbar for 
searching by MLS#  
or address 
NOTE: for address 
search begin with 
the word address 

 

To quickly locate 
properties 
surrounding your 
current location 
(office/home/driving) 
use the Map Search 
to indicate radius 
and then click My 
Location (no need to 
type in address) 
 

 

To relocate default 
position on your map 
search, reposition 
your map to your 
preferred start point 
then use the Cog in 
upper right corner to 
set as the default.  

 
Use the * wildcard 
before and after 
when searching 
subdivisions 
 

 
Use plus + or minus – 
to qualify ranges for 
dates, price, SqFt, 
Year Built etc.   It is 
faster than typing 
the full range.     
 

Examples 
01/01/2015+  (Date)   or   01/01/2015-04/01/2015  (Range) 
$300+ (List price)   or $300-375  (Range) 
2000-2015 (year built) is easier as 2000+   



Use the icons next to 
date fields to bring 
up calendar to make 
selections quickly, 
especially on mobile 
devices 
 

 
Add the property 
description and 
private remarks 
fields to search for 
words in either that 
won’t have their own 
field.  Use the * 
before and after the 
word/phrase.  
 
Example *invest* will 
return results for 
invest, investor, and 
investment  
 
Use multiple words 
or phrases, 
separating with a 
comma 

 

 

To search for 
builders, 
foreclosures (REO), 
etc.  add and use the 
Seller Type field 
 

 

Add the Rooms 
search to your Quick 
Search screen to 
search of rooms by 
level.  Use the ‘More’ 
button to search 
additional rooms 

 

Use the Search 
option on Home tab 
to search by address 
without regard to 
status. 
 
*Remember – less is 
more in search 
criteria.   

  



Commonly used 
additional fields for 
Res. Quick Search 
 

 
 


