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www.scottpropertymanagement.com

Owner/Managing Agent(s):

Dawn Scott
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410-868-6965
410-615-7918

P.O. Box 1223
Abingdon, Md. 21009
1-800-992-9205
If you decide to select Scott Property Management as your property management company, we could
(based on contract agreement) assume responsibility for the following:
A. Leasing Units












Advertise rentals
Answer phone inquiries about vacancies
Show vacant units
Accept rental applications
Run credit checks
Select tenants
Accept initial rents and deposits
Negotiate rental leases
Sign leases and sign property condition checklist
Give required disclosure forms
Offer residents optional upgrades and payment plans

B. Property Turnover










Inspect unit upon tenant move-in
Conduct anniversary meetings and send thank you letters
Inspect unit upon tenant move-out
Supervise general cleaning of unit upon tenant move-out
Supervise cleaning of floors, carpets and rugs
Order the painting walls, baseboards, ceilings, lights and built-in shelves
Order the cleaning of kitchen cabinets, countertops, sinks, stove, oven and refrigerator
Order the cleaning of bathtubs, showers, toilets and plumbing fixtures
Order the repair of doors, windows, window coverings, and mini-blinds

C. Rent Collection






Collect rents when due
Promote and establish auto draft and electronic payment accounts
Sign and send rent receipts
Maintain rent-collection records
Collect late rents and charges







Inform Owner of late rents
Prepare late rent notices
Serve late rent, pay or quit, and unlawful detainer notices
Serve rent increase and tenancy termination notices
Deposit rent collections in bank

D. Maintenance













Conduct monthly drive-by inspections
Conduct semi-annual interior inspections
Provide monthly report of maintenance, repairs, and utility expenses to Owner
Give rental violation notices when applicable
Order the cleaning of hallways and entryways and other common areas
Replace light bulbs in common areas
Drain water heaters
Order the cleaning of stairs, decks, patios, façades and sidewalks
Order the cleaning of garage oils on pavement
Order lawn care, trim bushes and rake leaves
Order the cleaning of garbage and debris on grounds
Arranging for snow removal

E. Repairs (arranging for repairs for the following issues)

















Accept tenant complaints and repair requests
Inform Owner of maintenance and repair needs
Categorize and maintain written log of tenant complaints
Plumbing stoppages
Garbage disposal stoppages/repairs
Faucet leaks/washer replacement
Toilet repairs
Stove burners/hinges/knobs repair or replacement
Appliance repair
Light switch and outlet repair/replacement
Heater thermostat repair
Window repair/replacement
Painting (interior/exterior)
Key replacement
Handle all other routine maintenance and repairs
Coordinate repairs with contractors if needed (owner approval required)

F. Eviction Process



Rent Notice (90.00)
Eviction Notice (115.00)




Tenant Eviction Notification (125.00 Baltimore City Only)
Eviction ($125)
o Movers ($80)
o Locksmith (includes new lock) ($100)

G. Administration & Risk Management –
 Keep and provide all records in regards to Federal, State, and local jurisdiction
requirements.
 Preparation of 1099
H. Other Responsibilities





Provide his/her phone number to tenants as an emergency contact number. Within reason,
Manager should be able to respond at any time to an emergency.
Meet, email or call Owner monthly to consult on the job priorities and give updated reports on
status of residents and management priorities.
Submit monthly time sheets to Owner detailing activities, materials purchased and receipts.

SCOTT PROPERTY MANAGEMENT RESOURCES

Advertising















www.rentals.com
www.homedatabase.com
www.zillow.com
www.hotpads.com
www.rentbits.com
www.MIlitarybyowner.com
Tenant Plus
Baltimore Sun
Craigslist
City Paper
Aegis
Penny Saver
Local Area newspaper
Rental Sign in Yard or Window of Home

Credit and Background Checks
National Tenant Network

S
Scott Property Management, Inc

Property Management Agreement
I. Parties
This agreement is between _____________________________ ("Owner"),
and _________________________________ ("Manager"). Both parties enter into this agreement for property
management services provided by Manager for the properties owned by Owner listed below.
II. Properties to Be Managed
Names and addresses of properties to manage under this agreement:
________________________________________
________________________________________
Manager will OR will not (choose one) be renting units of the property under a separate written agreement
that is not contingent upon or related to this agreement.
III. Dates/Term
Manager will begin work on , 20 This Agreement shall be effective as of the _____ day of ____________,
20____ and shall expire on the _____ day of ____________, 20____. Upon expiration of the above initial
term, this Agreement shall automatically be renewed and extended for a like period of time unless terminated
in writing by either party by providing written notice 30 days prior to the date for such renewal. This
Agreement may also be terminated by mutual agreement through written letter of the parties at any time.
Upon termination Owner shall pay to Manager any fees, commissions and expenses due Manager under terms
of this Agreement, which are owing to Manager. In the event of the premises not renting within a 90-day
period of entering into this agreement, or of a vacancy continuing for a period of longer than 90 days, Owner
reserves the right to declare this agreement void.
IV. Maintenance and Labor
Manager agrees to maintain, and to repair the property and to hire and to supervise all employees and other
needed labor. Manager will contact owner prior to any maintenance performed. A maintenance account will
be set up for each owner’s property in the amount of $250, deducted from tenant’s second month’s rent.

V. Responsibilities
The Owner hereby assigns the Manager as agent to handle the following responsibilities (items left unmarked
remain the responsibility of the Owner):
A. Leasing Units
Advertise rentals
Answer phone inquiries about vacancies
Accept rental applications
Run credit checks

Initials __________________

Select tenants
Accept initial rents and deposits
Negotiate rental leases
Sign leases and sign property condition checklist
Give required disclosure forms
Offer residents optional upgrades and payment plans
Sub-contracts to ensure property is ready to rent.
This service is an additional 20% of the sub-contractors cost for labor and
materials.
Other:
B. Property Turnover
Inspect unit upon tenant move-in
Inspect unit upon tenant move-out
Supervise general cleaning of unit upon tenant move-out
Supervise cleaning of floors, carpets and rugs
Supervise painting of walls, baseboards, ceilings, lights and built-in shelves
Order the cleaning of kitchen cabinets, countertops, sinks, stove, oven and
refrigerator
Order the cleaning of bathtubs, showers, toilets and plumbing fixtures
Order the repair of doors, windows, window coverings, and mini-blinds
Other:
Other:
C. Rent Collection
Promote and establish auto draft and electronic payment accounts
Sign and send rent receipts
Maintain rent-collection records
Collect late rents and charges
Inform Owner of late rents
Prepare late rent notices
Serve late rent, pay or quit, and unlawful detainer notices
Serve rent increase and tenancy termination notices
Deposit rent collections in bank
Other:
Other:
D. Maintenance
Conduct semiannual interior inspections
Provide monthly report of maintenance, repairs, and utility expenses to Owner
Give rental violation notices when applicable
Order the cleaning of hallways and entryways and other common areas
Replace light bulbs in common areas
Drain water heaters
Order the cleaning of stairs, decks, patios, façades and sidewalks

Initials __________________

Order the cleaning of garage oils on pavement
Lawn care, trim bushes and rake leaves
Order the cleaning of garbage and debris on grounds
Arranging for snow removal
Other:
Other:
E. Repairs (arranging for repairs for the following issues)
Inform Owner of maintenance and repair needs
Categorize and maintain written log of tenant complaints
Plumbing stoppages
Garbage disposal stoppages/repairs
Faucet leaks/washer replacement
Toilet repairs
Stove burners/hinges/knobs repair or replacement
Appliance repair
Light switch and outlet repair/replacement
Heater thermostat repair
Window repair/replacement
Painting (interior/exterior)
Key replacement
Handle all other routine maintenance and repairs
Coordinate repairs with contractors if needed (with owner approval for jobs
more than $ )
Other:
Other:

F. Other Responsibilities
Meet or call Owner weekly (or monthly) to consult on the job priorities and give
updated reports on status of residents and management priorities.
Submit weekly/monthly time sheets to Owner detailing activities, materials
purchased and receipts.
Additional responsibilities:

VI. Hours and Schedule
Manager will be available to tenants between 9 a.m. and 5 p.m. 7 days a week, for non-emergent needs.
Except for emergencies, hours in excess of 5 hours per week must be approved by Owner. Hours worked in
excess of agreed upon amount due to emergencies must be reported to Owner within 24 hours.
VII. Liability of Manager

Initials __________________

Owner hereby agrees to hold Manager harmless from, and to defend Manager against, any and all claims,
charges, debts, demands and lawsuits. Owner agrees to pay Manager’s attorney's fees related to Manager’s
management of the herein-described property and any liability for injury on or about the property which may
be suffered by any employee, tenant or guest upon the property.
VIII. Compensation of Manager
Owner agrees to compensate Manager as follows. Owner agrees to pay the Manager an amount equal to one
hundred (100%) percent of the first full month’s rent or $800, whichever is less, as a fee for acquiring,
screening, and renting the premises; and further agrees to ten (10%) percent of all rents collected, or $95 a
month, whichever is less, as a fee for managing the property; which fees, plus any repair expenses, may be
deducted by the Manager from rents, and further agrees to abide by the conditions set forth by the Manager
to the tenant on the Owner’s behalf.
For multiple property rentals, the rate is based on how many properties are owned by the same owner.
The standard fee for 2 properties is $95 per property; $90 for three to ten properties and $85 for more than
ten properties.
IX. Successors and Assigns. This Agreement shall be binding upon and inure to the benefit of the successors
and assigns of Manager and the heirs, administrators, successors, and assigns of the Owner. Notwithstanding
the preceding sentence, Manager shall not assign its interest under this Agreement except in connection with
the sale of all or substantially all of the assets of its business. In the event of such sale, Manger shall be
released from all liability under this Agreement upon the express assumption of such liability by its assignee

X. Additional Agreements and Amendments
Owner and Manager additionally agree to the following:
All agreements between Owner and Manager relating to managing the property(ies) specified in this
Agreement are incorporated in this Agreement. Any modifications or additions to the Agreement must be in
writing and signed by both parties.
Signed this

day of

, 20

.

This document represents the entire Agreement between the parties hereto.
IN WITNESS WHEREOF, the parties hereto hereby execute this Agreement on the date first above written.
____________________________________
Owner
____________________________________
Owner’s Address
____________________________________
Owner’s Phone Number
____________________________________
Owner’s Email
____________________________________
Agent/Manager

Initials __________________

RENTAL APPLICATION CRITERIA
NOTICE: All applicants for residency are processed in accordance with specific criteria. In reviewing
your application, the following items will be taken into account:

CREDIT
Your credit history will be checked through the appropriate credit reporting agencies and applicable
governmental agencies.

RESIDENT/RENTAL HISTORY
Information regarding the last three years of your resident/rental history must be provided on your
application. Information must include the complete address of each residence; the names, addresses &
phone numbers of each landlord; and the dates of residence at each address. If any places of residence
were owned by you, then information regarding your mortgage lender should be substituted for landlord
information, along with the loan number.

EMPLOYMENT/SOURCE OF INCOME
Your local employment OR other source of regular income must be verified. Your gross monthly income
must exceed two and a half times the monthly rent of the residence which you wish to rent. If you are unable
to verify your income OR if you have a marginal status regarding any of the above categories, either a
guarantor or extra deposit may be required. In addition, if you are marginal in two or more categories OR if
you have a high risk status, such as previous evictions, your application may not be approved.

CRIMINAL RECORD CHECK
Your name and identity may be checked against records of law enforcement agencies. We reserve the right
to refuse rental of our properties to persons who have been convicted of a felony.

* To maximize your chances of approval and to expedite the process, please take the time to fill out
your application as completely (2 sided documents), legibly and as accurately as possible.

Applicant Signature: _______________________________________

Scott Property Management
LEASE AGREEMENT
THIS LEASE AGREEMENT, made this _____ day of ____________, by and between __________Scott Property
Management_______________ hereinafter referred to as “Landlord (hereinafter Scott Property
Management)” and _ ________
hereinafter referred to as “Tenant(s)”.
Children under age 21 occupying property include:
________________________________________
________________________________________
________________________________________
That for and in consideration of the mutual covenant hereinafter contained Landlord does hereby lease
to Tenant, and Tenant does hereby rent and lease from the Landlord/Property Manager, all those premises
known and referred to as
__
___ being hereinafter referred to as “demised premise”, for a term of
year(s) beginning ____ day of _
__ ending __ day of ___
subject to the following terms:
1.
The rent to be paid by the Tenant to the Landlord for the demised premises shall be the sum of
___________ for the complete
year term, said to be made in equal installments of _______ _ the first of
the said installments being due and payable upon execution hereof, and subsequent payments being due and
payable on the first day of each following month until all payments have been completed hereunder.
2.
All payments of rent shall be made by the Tenant, without notice or demand to the Landlord at P.O.
Box 1223, Abingdon, Maryland 21009. Mailed payments must be postmarked for the first of the month. No
payments of the Tenant of a lesser amount than the monthly rental shall be deemed other than a payment on
the account of the earliest rent due, nor is the acceptance of a check or endorsement thereon to be deemed
an accord and satisfaction, and the Landlord may accept such payment or checks without prejudice to any of
its available remedies.
3.
The demised premises are leased for the full term and rental stated, and the provision herein for the
monthly payments is for Tenant’s convenience, and upon default in payment of payment due, the whole
amount of rent provided for herein and unpaid upon default may, at the Landlords option, become due and
payable without notice or demand.
4.
The taking possession of the demised premises by the Tenant shall be conclusive evidence that the
Tenant accepts the same “as is”, and that the demised premises including the residential dwelling included
thereon were in a condition permitting habitation, with reasonable safety, at the time possession was taken.
In no event shall the Landlord be liable for any defects is such property or for any limitations on
representation with respect to the demised premises, except as are expressly set forth in the Lease
Agreement.
5.
The Landlord shall not be liable for failure to give possession of the leased premises to the tenant at
the commencement of the lease term if such failure is due to the fact that the leased premises are, in the

Landlord’s opinion, not ready for occupancy, or is being held over by a prior tenant, or in the wrongful
possession of some other person, or is not available for any other reason. The rent payable under this Lease
will be abated during the time the Tenant is not in possession, and such abatement shall be considered by the
Tenant as full settlement of any damages caused by a delay in possession. Such delay in commencement of
possession shall not cause the term of the Lease to be extended, nor shall such a delay cause this Lease to
become void or voidable, except that if such a delay in the commencement of the Tenant’s possession should
extend for a period beyond (30) days, this Lease is terminated, and all security deposits and funds paid
hereunder shall be returned in full.
6.

TENANT RULES AND REGULATIONS
a. The sidewalks and entrances shall not be obstructed by the Tenant or used by them for any other
purposes than those of ingress to and egress from their residence and Tenant shall be responsible for
the removal of ice and snow from the sidewalks belonging to the demised premises.
b. No signs, advertisements, or notices shall be painted or affixed upon any part of the demised
premises, outside or inside, nor shall any article be suspended outside the building.
c. No noise or disturbing acts to adjoining neighbors shall be permitted. The playing of musical
instruments, or operation of television sets, radios or phonographs in the demised premises in such a
manner as to be clearly audible in premises other than the demised premises, shall not be permitted.
d. No pets of any kind shall be taken into or kept in or about the demised premises without the written
consent of the Manager. Sitting for pets is not permitted.
e. All garbage and refuse shall be disposed of on a regular basis at such collection point as may be
designated by the Landlord, or as may be agreed up between Tenant and garbage collector, where
applicable.
f. The Landlord may retain a passkey to the demised premised. No lock will be changed or a new lock
installed without the prior written consent of the Landlord, and an additional key provided for the use
of the Landlord.
g. At no time will the Tenant store or garage any vehicle upon the demised premises or upon any land
owned by the Landlord, unless said vehicle is in operating condition and licensed. In addition, at no
time will the Tenant store or garage any recreational type vehicle such as motorcycles, boats, boat
trailers and campers or any other similar vehicles upon the demised premises or upon any land owned
by the landlord without the express written consent of the Landlord.
h. A temperature of at least 60 degrees shall be maintained at all times within the residence.
i. During tenancy, all carpeting is to be kept cleaned and if necessary, professional carpet cleaning will
be done at expense of Tenant. Upon vacating premises all carpet is to be cleaned by professional
carpet cleaners at the Tenant’s expense. Any damages to carpet during occupancy will be at Tenant’s
expense.

j. Tenant agrees to abide by all rules, regulations as required by the local Home Owners Association.
Landlord will be responsible for all Home Owner Association fees.
k. The Tenant agrees that the Landlord may amend, modify, delete or add new and additional
reasonable rules and regulations for the use and care of the demised premises. The Tenant agrees to
comply with such assed rules and regulations upon notice from the Landlord in writing or upon posting
of the same on the demised premises.
7.
The Tenant, upon payment of the rent herein reserved, and upon performance of all the terms of this
Lease, shall peaceably and quietly enjoy the demised premises without disturbance from the landlord.
8.
The Tenant shall pay and indemnify the Landlord against all legal costs and charges, including
reasonable attorney fees, incurred in obtaining possession of the demised premises after a default of the
Tenant, or incurred for enforcing any covenant of the Tenant herein contained. The Tenant shall pay the said
cost and reasonable attorney’s fees only in the event that a final judgment is rendered in favor of the landlord.
9.
No alterations, additions or improvements, however minor, to the structure or appearance of the
demised premises shall be made by the Tenant without written consent of the Landlord. Any alterations,
additions, or improvement shall be made only upon the condition set forth in the said consent. The Tenant
shall indemnify Landlord against any mechanics lien, or other lien arising from said alterations, repair or
addition. Tenant shall not install mirrors, pictures, or other similar items of décor upon any part of the
demised premises with the use of nails, screws or other hanging devices which would mark the surface of the
demised premises, and such items may be installed only upon written consent from the Landlord, which said
consent will specify the installation device to be used.
10.
The Tenant shall not use or knowingly permit any part of the demised premises to be used for unlawful
purpose. The Tenant shall not do or permit anything to be done upon the demised premises which is in
violation of any fire insurance policy thereon, or which adversely affect the premiums on said policy. The
Landlord is not responsible for any damage occurring to the personal property of the Tenant, and the
Tenant is required provide their own insurance protection against the same.
11.
At the termination of the lease term, the Tenant share surrender the demised premises in as a good a
condition as they were at the beginning of the term, reasonable use and wear and damages by the elements
excepted, PROVIDED, HOWEVER, Landlord shall be responsible for maintenance of all mechanical, plumbing
and electrical equipment and all the appliances including washer and dryer of Landlord in the demised
premises as long as maintenance is not required because of misuse or negligence of the Tenant and the
Landlord shall further be responsible for maintenance of outside of the house, and roof and foundation
therefore as long as not required because of misuse or negligence of Tenant.
12.
The Landlord shall not be required to furnish to the Tenant any other facilities of any kind, such as, but
not limited to, water, sewage, heat, gas, electricity, light, telephone and power. The Tenant shall pay all
charges for the above noted services, and all other services rendered, used, or supplied upon or in connection
with the demised premises. All other services charges shall be paid directly to the supplier thereof and Tenant
shall indemnify Landlord against any liability or damages for such accounts.
13.
The Landlord will not allow: telephones to be placed anywhere other than the places that have been
provided. Any deviation will be charged against you.

14.
The Landlord and/or it’s representative may enter the demised premises at the any reasonable time
for the purpose of inspecting said demised premises or for the purpose of performing any work which the
Landlord elects to undertake or made necessary by reason or a Tenant default under this Lease, or for the
purpose of performing any alterations or improvements the Landlord may deem advisable or desirable. Rent
shall not abate by reason of any such entrance, and such entrance will not be deemed an eviction or the
Tenant. The Landlord shall have the right to show prospective tenants or purchases the demised premises at
any time during the lease term, and the Landlord shall have the right to place “FOR SALE” or FOR RENT” signs
thereon, which will remain undisturbed by the Tenant. The Landlord shall give the Tenant twenty-four (48)
hours’ notice before displaying the demised premises to prospective buyers or tenants.
15.
If the demised premises are rendered totally unfit for human occupancy during the lease term by fire
not caused by negligence of Tenant, tempest, the acts of rioters or public enemies, unavoidable accidents or
an act of God, then the Lease shall immediately terminate.
16.
The demised premises includes a lawn and shrubs, and the Tenant shall be responsible for said lawn,
which shall be cut and maintained with 4 inches of ground level, and all trees shrubs and flowers shall be kept
neatly trimmed by the Tenant.
17.
The Tenant shall not assign or encumber this Lease, nor sublet or permit the demised premises or any
part thereof to be used by others, without the proper written consent of the Landlord. The Landlord may
consider such factors as business occupations, reputation and the economic ability to pay rent of the proposed
subtenant. If the Lease is assigned, or the demised premises are sublet with Landlord approval, the Tenant
herein shall remain primarily liable for the payment of rent herein reserved, and for performance of all other
Lease terms. In no case will subleasing be allowed where it would increase the occupancy level above the
maximum allowed by this Lease, unless, in the opinion of the Landlord, it would not cause overcrowding. If the
maximum occupancy level set in this lease is surpassed at the Landlord’s consent, it will only be done an
increased rental which is to be arrived at by the parties hereto, at such time as the question of exceeding
maximum capacity allowed under this Lease is decided. In the event Tenant should sublease the demised
premises on approval of the Landlord and for rent which is greater than provided in this Lease, than any
excess rent shall be payable to the Landlord.
18.
The Maximum occupancy level of the demised premises shall be (_____) persons, not including unborn
children of the Tenant or periodic visitors. Visitor is a non-paying guest who resides at the demised premises
upon the invitation of the tenant for a complete duration of the time of less than thirty (30) days per person,
per year. If any such person shall reside at the demised premises for a period of time in excess of the above,
such person shall be considered a sub-leasee having not received proper written approval of the Landlord.
19. Acceptance of rent in arrears from the Tenant by the Landlord does not cure the Tenants default for late
payment. Where a rental payment is delinquent, there shall be a late payment of _____5%______ per month.
In any event where a payment is in excess of five (5) days late, the Landlord may, at its opinion terminate this
Lease Agreement.
20.
Landlord shall not be liable for, and Tenant agrees to indemnify and hold Landlord harmless for, any
personal injury to Tenant or their agents, employees, visitors, invitees or subtenants or any other user of the
part of the demised premises. Nor shall Landlord be liable for any damages to any property of the above,

unless such injury or damage shall be the direct result of the sole negligence, fault, misconduct, or omission of
the Land, or its agents and shall occur within some area not under the exclusive control of the Tenant.
21.
The Tenant has deposited with the Landlord, and the Landlord hereby acknowledges receipt of the
sum of _____________ as security deposit to be held by the Landlord to secure the Tenants full and faithful
performance of the terms of this Lease. The security deposit, or any portion thereof, may, at the Landlord’s
opinion, be withheld for unpaid rent, damages due to breach of Lease or for damages to the demised premises
by the Tenant, their family, agents, employees invitees, or social guest in excess of ordinary wear and tear. If
any portion of the security deposit is withheld, the Landlord will present by first class mail to the last known
address of the Tenant, within thirty (30) days of the termination of the Lease, a written list of damages
claimed, together with a statement of the cost actually incurred.
22.
This lease shall be governed by, construed and enforced in accordance with Maryland Law. In
construing this Lease, the feminine and the neuter shall be substituted for the masculine in form, and vice
versa, where the context requires. If any provision of the Lease is declared invalid or unenforceable, the
remainder shall continue in full force and effect and the provision considered invalid as written shall be
construed so as to give the Landlord the greatest protection or rights which it may have or to which the
parties may have agreed under Maryland Law.
23.
If there is more than one party tenant, the covenants, promises and agreements herein shall be joint
and several obligations of each party. The covenants, terms, and provisions contained herein shall inure to the
benefit of and binding on the heirs, personal representatives, executors, administrators, successors, and
assigns of the respective parties hereto.
24.
The personal property appliances of applicants, leased with the demised premises and covered by the
terms of the Lease are as follows: (___________) Landlord shall not be responsible for replacement of the
above named appliances, and will not be repaired by the landlord.
25.
The Lease contains the entire agreement between the parties, and cannot be changed or modified,
unless by written agreement signed by all parties here to.
26.
Any remedies of the Landlord specified herein for the breach of any of the terms herein are cumulative
and are not intended to be exclusive of any other lawful remedies.
27.
If Tenant shall be in default of payment of rent when due to shall be in default of performance of any
other condition of this Lease Agreement for a period of five (5) days, then the Landlord may serve upon
Tenant notice of its intent to terminate this Lease Agreement and a notice to quit, and Tenant hereby agrees
that such notices shall effectively operate to terminate the Lease Agreement and the term hereunder shall be
considered to have expired thirty (30) days from receipt of the aforesaid notices. Tenant shall thereafter be
considered a tenant holding over beyond the termination of the Lease period, and may avail itself of any
further remedy it has under the Laws of the State of Maryland. Tenant further agrees that they shall be
responsible for the payment of rent for the period of time between receipt of the notices aforesaid and
termination of the Lease.
28.
All charges, expenses, indemnifications and other amounts of any kind over and above the rent set
forth in paragraph 1, above that Tenant assumes or agrees to pay (regardless of whether they were to be paid
directly to the Landlord or not) under any of the provisions of the Lease, together with all interest, penalties,

and late charges that may accrue thereon, if applicable, shall be deemed to, and shall be collectible as,
additional rent due under the terms of the lease. In the event of nonpayment of additional rent as herein
described, in addition to all other remedies at law or equity collection thereof, Landlord shall be allowed all
remedies allowed under Maryland Law for nonpayment of rent by a Tenant.
29.
If for the following reasons tenant cannot pay rent or continue with lease, tenant will not be held liable
for continuation of contract for the following reasons only: relocate for health reason, relocation for extended
care or expiration of life.
30.

By signature here to, Tenant acknowledges receipt of a fully executed copy of this Lease.

______________________________________________________________
TENANT: TAKE NOTICE
1.
Under Maryland Law, if a Landlord imposes a security deposit, upon the written request of a tenant
within fifteen (15) days of the tenant’s occupancy, the Landlord must provide the tenant with a written list of
all damages existing at commencement of tenancy.
2.
Under Maryland Law, the Landlord must provide the tenant with a written receipt for any security
deposit, unless receipt of such security deposit is acknowledged in the Lease Agreement.
3.
Under Maryland Law, upon termination of this tenancy, if the tenant notifies the landlord by certified
mail of his/her intention to move, the moving date, and his new address, and this notice is mailed at least
fifteen (15) days prior to the date of moving, then the tenant has a right to be present when the landlord or its
agent, inspects the premises in order to determine if any damage was done to the premises. Upon receipt of
this notice, the Landlord is required to notify the tenant by certified mail of the time and date when the
premises are to be inspected. Inspection shall occur with five (5) days after the date of moving stated in the
tenant’s notice.
4.
Under Maryland Law, a receipt must be given to every tenant making a rental payment in the form of
cash.
5.
The Tenant may not defeat the purpose of the security deposit by using the deposit as the last month’s
rent, under the Maryland Law.
IN TESTIMONY WHEREOF, witness the hands and seals of the undersigned parties hereto on the day and year
first above written.
________________________________________
Agent / Manager
Scott Property Management
P.O. Box 1223
Abingdon, MD 21009
1-800-992-9205

_______________________
Date

________________________________________
Primary Tenant

_______________________
Date

________________________________________
Secondary Tenant

_______________________
Date

SPM
Landlord-Tenant Checklist
General Condition of Rental Unit and Premises
Date
Street Address

City
Condition on
Arrival

LIVING ROOM
Floors & Floor Coverings
Drapes & Window
Coverings
Walls & Ceilings
Light Fixtures
Windows, Screens & Doors
Front Door & Locks
Fireplace
Other
Other
KITCHEN
Floors & Floor Coverings
Walls & Ceilings
Light Fixtures
Cabinets
Counters
Stove/Oven
Refrigerator
Dishwasher
Garbage Disposal
Sink & Plumbing
Windows, Screens & Doors
Other
Other
DINING ROOM
Floors & Floor Covering
Walls & Ceilings
Light Fixtures
Windows, Screens & Doors
Other
Landlord-Tenant Checklist
BATHROOM(S)
Floors & Floor Coverings
Walls & Ceilings
Windows, Screens & Doors
Light Fixtures
Bathtub/Shower
Sink & Counters
Toilet

Condition on
Departure

Estimated Cost of
Repair/Replacement

Other
Other
BEDROOM(S) B
Floors & Floor Coverings
Windows, Screens & Doors
Walls & Ceilings
Light Fixtures
Other
Other
Other
Other

1 bdr, 2 bdr, 3 bdr

1 bdr, 2 bdr, 3 bdr

OTHER AREAS
Heating System
Air Conditioning
Lawn/Garden
Stairs and Hallway
Patio, Terrace, Deck, etc.
Basement
Parking Area
Other
Other
Other
Other
Other

Tenants acknowledge that all smoke detectors and fire extinguishers were tested in their presence and found to
be in working order, and that the testing procedure was explained to them. Tenants agree to test all detectors at
least once a month and to report any problems to Landlord/Manager in writing. Tenants agree to replace all
smoke detector batteries as necessary.
Initials
________________________

Tenants Name

Move in Date

Move out
Date
Scott Property Management

Scott Property Management
Preventing Headaches, Creating Homes
www.scottpropertymanagement.com

October 16th, 2009
Lisa Banks
102 Fire Road
Baltimore, Maryland 21999
Dear Ms. Banks

Our records indicate that as of October 1, 2009, the rent due for your residential stay at 102 Fire Road, is past
due in the amount of $1165.00. This past due amount has placed your account in “Eviction Status”. Per
Maryland state law, rent payments not paid, are subject to eviction and potential judgments filed against
current occupied tenant. With just cause, if the current balance of $1165.00 is not paid in full by upon receipt of
this letter, you, the tenant will be in breach of leasing our agreement and proceedings of eviction for full rent
due will be filed in a Maryland District Court.
Please note that by not paying your rent and allowing judgment to take place, the following will occur:






Your credit rating will be severely damaged. This will also result in a collection process until your debt is
paid in full
Possible seizure of assets you may own, including bank accounts and garnishment of wages
Notification of credit bureaus causing inability to qualify for lines of credit, including credit cards, car
loans and mortgages.
Notification of National Tenant Reporting Services causing inability to qualify for rental housing (Most
quality rentals require credit & tenant screening)

We understand that you are having difficulties paying your rent or complying with your lease agreement. We
sincerely hope you will be able to resolve any problems you are currently experiencing and bring your account
out of eviction status.
Sincerely,
Scott Property Management
____________________________
Sidney Scott, Property Manager

Licensed Real Estate Professionals
P.O. Box 1223, Abingdon, Md. 21009 . 410-868-6965 . Fax 443-569-3030

