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10141 PURPOSE
The purpose of this policy is to establish guidelines to be followed by any Blue Ridge Fire District

members considering outside employment.

1014.2 POLICY

It is the policy of the Blue Ridge Fire District to allow members to engage in employment other
than with the District if the Fire Chief determines that such outside employment is not in conflict
with his/her duties and the duties, functions and responsibilities of the District.

Members shall not represent the District while performing employment outside the District.

1014.3 PROCEDURE
No member shall be employed or self-employed in any manner outside of District employment
without prior written authorization from the Fire Chief.

Any member requesting authorization for outside employment must submit the request in writing
and provide sufficient detail to enable the Fire Chief to determine whether to approve the request.
At a minimum the request should include the number of hours, types of duties and the physical
demands of the proposed employment.

1014.4 PROHIBITED OUTSIDE EMPLOYMENT
The Fire Chief, at his/her discretion, may deny any outside employment request submitted by a

member seeking to engage in any activity which:

(a) Involves the member’s use of district time, facilities, equipment or supplies, or the use
of the district badge, uniform, prestige or influence for private gain or advantage.

(b) Involves the member’s receipt or acceptance of any money or other consideration from
anyone other than this district for the performance of an act which the member, if not
performing such act, would be required or expected to render in the regular course of
employment or as a part of the member’s duties as a member of this district.

(¢) Involves the performance of an act in other than the member’s capacity as a member
of this district that may later be subject directly or indirectly to the control, inspection,
review, audit or enforcement of any other member of this district.

(d) Involves time demands that would render performance of the member’s duties for the
District less efficient.

() Involves time demands that would affect the member’s regular work shift or ability to
respond to emergencies or mandated overtime.

(f)  Involves employment with an individual or organization that does business with the
District.
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(¢)]

(h)

Would otherwise compromise the ability of the District to conduct its business in an
efficient manner.

Would give the appearance of impropriety or otherwise appear inconsistent,
incompatible or in conflict with the member’s employment with the District.

1014.5 WITHDRAWAL OF APPROVAL FOR OUTSIDE EMPLOYMENT
The following circumstances may affect existing approval of outside employment:

(@)

(b)

(c)

(d)

Should a member’s performance at the District decline to a point where it is evaluated
by a supervisor as needing improvement to reach an overall level of competency, the
Fire Chief may, at his/her discretion, withdraw approval for any outside employment.

Withdrawal of approval of outside employment may be included as a term or condition
of sustained discipline.

If, at any time, a member’s conduct or outside employment conflicts with the provisions
of district policy, the approval for outside employment may be withdrawn.

When a member is unable to perform at a full-duty capacity due to an injury or other
condition, approval of outside employment may be withdrawn until the member has
returned to full-duty status for any of the following reasons:

1. The outside employment is medically detrimental to the total recovery of the
disabled member, as indicated by the district’s medical advisers.

2. The outside employment performed requires the same or similar physical ability
as would be required of an on-duty member.

3. The member fails to make timely notice of his/her intention to continue outside
employment to his/her supervisor.

1014.6 APPEALS
If a member’s outside employment request is denied or withdrawn, the member should be informed

of the action and reason in writing.

The member may file a written notice of appeal to the Fire Chief within 10 days of the date of the
written denial or withdrawal.

If the member’s appeal is denied, the member may file a grievance pursuant to this policy manual.

1014.7 CHANGES IN OUTSIDE EMPLOYMENT STATUS

If a member terminates his/her outside employment, the member should promptly submit written
notification of such termination to the Fire Chief. Any subsequent request for renewal or continued
outside employment should be processed and approved through normal procedures set forth in

this policy.
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Members should also promptly submit in writing to the Fire Chief any material changes in outside
employment, including any change in the number of hours, types of duties or demands of
any approved outside employment. Members who are uncertain whether a change in outside
employment is material should report the change.

District members who are engaged in outside employment while on full duty and are placed on
disability leave or temporary modified duty due to illness or injury should inform their immediate
supervisor in writing as soon as practicable regarding whether they intend to continue to engage
in outside employment while on leave or modified-duty status.

1014.8 PROHIBITED USE OF DISTRICT RESOURCES

Members are prohibited from using any district equipment or resources in the course of or for the
benefit of any outside employment. This includes access to official records or databases of this
district or other agencies through the member’s position with this district.
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