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NO LEGAL ADVICE
Nothing contained in this document or on this website should be construed as legal advice. State law
prohibits paralegals or legal assistants from offering legal advice. Should you require legal assistance,
please contact the State Bar of Oklahoma at www.okbar.org.

The following list names each committee and the chairperson:
Associations Liaison
(TCBA & OBA)
Barbara Lane, CP
Jones, Gotcher & Bogan
581-8268 (work)
blane@jonesgotcher.com
Bylaws & Standing Rules
Debra L. Pascoe, ACP
Crowe & Dunlevy
592-9871 (work)
debra.pascoe@crowedunlevy.com

CLA/CP Study Group
Andrea Grabow, CP
Atkinson, Haskins, Nellis,
Brittingham, Gladd & Carwile
732-4214 (work)
agrabow@ahn-law.com
Education/Programs
Open
Ethics
Debra L. Pascoe, ACP
Crowe & Dunlevy
592-9871 (work)
debra.pascoe@crowedunlevy.com

Finance
Tracy Mosz, CP
Brewster & DeAngelis
742-2021 (work)
tmosz@brewsterlaw.com
Historian
Barbara Lane, CP
Jones, Gotcher & Bogan
581-8268 (work)
blane@jonesgotcher.com

Parlimentarian
Debra L. Pascoe, ACP
Crowe & Dunlevy
592-9871 (work)
debra.pascoe@crowedunlevy.com

Publications
Reagan DeWitt-Henderson,
ACP
The Law Office of McLaine
DeWitt Herndon, P.L.L.C.
585-2263 (work)
reagan@mdhok.com
Publicity/Public Relations
Barbara Lane, CP
Jones, Gotcher & Bogan
581-8268 (work)
blane@jonesgotcher.com
TAPA Website
Mona Jenkins, ACP
New Gulf Energy, LLC
727-3020 (work)
mjenkins@newgulfenergy.com

WEBSITE
www.tulsaparalegals.org

TAPA is an
affiliate of National
Association of Legal
Assistants

Visit Helpful

Links

on TAPA’s website

TAPA Facebook
Andrea Grabow, CP
Atkinson, Haskins, Nellis,
Brittingham, Gladd & Carwile
732-4214 (work)
agrabow@ahn-law.com
Welcome Table
Gloria S. Jones, ACP
Atkinson, Haskins, Nellis,
Brittingham, Gladd & Carwile
732-4267 (work)
gjones@ahn-law.com

http://www.tulsaparalegals.org/
Helpful_Links.html
Suggestions / Contributions?
Contact Michelle Maxwell
(michelle-maxwell@utulsa.edu
or (918) 596-2788 (work))

Job Bank
Michelle Maxwell, ACP
Gilcrease Museum
596-2788 (work)
Michelle-Maxwell@utulsa.edu
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CALENDAR OF EVENTS
Feb 12

12:00 - 1:00 Judge Millie Otey—ONEOK auditorium*

*(Down the escalator and to the right next to the cafeteria). PLEASE NOTE: THE ONLY WAY to enter
ONEOK is through the garage, on the 2nd Level.
Mar 13

Evening Meeting at Hall Estill Conference Room (Watch the calendar on
www.tulsaparalegals.org for time announcement)

Apr 26

Spring Seminar: Matt Cornick—Technology in the Law Office (Gilcrease
Museum Vista Room)

PRESIDENT

JUNE BROWN, CP

VICE PRESIDENT

MICHELLE MAXWELL, ACP

SECRETARY

LEILA SAFAVI

TREASURER

TRACY MOSZ, ACP

PARLIAMENTARIAN

DEBRA L. PASCOE, ACP

NALA LIAISON

MONA JENKINS, ACP
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Medical Case File Training for Legal Professionals
Approved by NALA and NALS…the Association for Legal Professionals for 12 hours of CLE
Hosted by the University of Tulsa Lifelong Learning Division Legal Program
Desperate to understand medical case files? Because of the recent changes in federal health care law, legal
professionals are in dire need of updated and comprehensive medical tools.
We can help.
The University of Tulsa Lifelong Learning Division is hosting Medical Case File Training for Legal Professionals—
a workshop that will give you a grasp of medical case files and the ways in which you can successfully use them in adversarial proceedings.
Medical Case File Training will take place Saturdays February 15 and 22, and March 1 and 8, from 1:00-4:00
PM at Zink Hall on the University of Tulsa campus.
Using case analysis, this workshop will give you an essential knowledge of medical terminology, human
anatomy, medical abbreviations, diagnostic tests/procedures, and record types (including charts, labs, pharmaceutical
records, mental health records). The workshop will also touch upon the Affordable Care Act, Medicare, Medicaid,
Social Security, Workers Compensation, Indian Nation Healthcare, and the Veterans Administration. Further, we will
study methods of deciphering and organizing records, as well as research techniques to ensure that you are selfsufficient and capable of facing medical record challenges. By the end of this clinic, you will understand medical
evidence, be able to use it to your benefit, and use your skills to successfully create medical chronologies and
narratives.
On top of it all, if you attend this workshop, you earn an entire year of CLEs!
Workshop facilitators:
 H. Anne Croley, MSM

 Barbara J. Lane, CP, MPH, CHQ

 Andrea Grabow, CP

 Carl Morrison, PP-SC, AACP

Earn a full year of CLEs! Approved by NALA and NALS…the Association for Legal Professionals
Dates: Saturdays, February 15, 22; March 1 and 8, 2014.
Times: 1:00-4:00 PM

Price: $349.00

Location: 3101 E. 7th St, Tulsa, OK 74104—Zink Hall, The University of Tulsa
For more information, visit us online at:
www.utulsa.edu/TULifelong/legal-workshop
If you have any questions, or if you would like to register for the workshop, contact:
Pam Mitchell
Manager of Legal Programs
Lifelong Learning Division
(918) 631-2524
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38th Annual NALA Convention Recap
by Tracy Mosz, ACP
Hundreds of paralegals gathered from across
the United States at the NALA convention
this year in Portland,
Oregon.

Portland is a
gorgeous city and I loved,
loved, loved it. I am a “bookaholic” and
visited Powell’s bookstore three times. If
you have never heard of Powell’s, it is an
independent bookstore that fills a whole city
block with more than a million new, used
and out of print books.
http://
www.powells.com/. Some food for thought
from some of my fellow bookaholics: “A
room without books is like a body without a
soul.” Marcus Tullius Cicero. “So many
books, so little time.” Frank Zappa. “The
man who does not read has no advantage
over the man who cannot read.” Mark

Twain. I could go on about books forever,
but this article is supposed to be about the
NALA convention!
The convention began with a keynote
speaker, attorney Glenn Leier. He is a big
fan of paralegals and led us to repeat over
and over during his presentation, “we are
awesome.” This was my 6th convention. My
first was the 33rd annual convention in
Oklahoma City. It was so much fun and I
was hooked. This year, several TAPA board
members were able to attend – me, June
Brown, Mona Jenkins, Andrea Grabow and
Michelle Maxwell. Fellow TAPA members
and NALA board members, Cassandra
Oliver, Debbie Overstreet, and Beth Nellis

were also in attendance. I was also able to
reconnect with paralegals I have met at
previous conventions from North Carolina,
South Dakota, New Mexico and Michigan. I
enrolled in the Technology in the Law Office
institute and sharpened my skills in this
area. As NALA Liaison, I also attended all of
the meetings.
As you know, I was in the LEAP program
this year. It was a fantastic experience and I
encourage everyone to consider signing up
for the LEAP experience.
If you are
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interested in learning more about it, please
contact me at tmosz@brewsterlaw.com. My
group’s presentation was influenced by the
AT&T “Rethink Possible” ad campaign. All
of the groups presented to the NALA Board
and one group was chosen to present to the
membership. If you know me, you know
that I am very competitive. I very much
wanted our group to be the “winner” and it
was!! My friend Andrea taped the skit and
posted it on YouTube. If you have time to
burn and want to watch me and my fellow
LEAPSTERS acting like very silly children,
click
on
this
link,
http://
www.youtube.com/watch?v=m_N32YE_uA. In case you don’t recognize
me, I am the one in the princess tiara, pink
Superman cape, Reptar t-shirt and orange
pants!
My portion of the presentation focused on
Ed DeBono’s “Six Thinking Hats.”
I
recommend everyone check out this website,
http://www.debonogroup.com/
six_thinking_hats.php.
Using DeBono’s
approach, all of your meetings can be more
productive, focused and mindfully involved.

make meetings much shorter and more
productive
 reduce conflict among team members or
meeting participants
 stimulate innovation by generating more
and better ideas quickly
 create dynamic, results oriented
meetings that make people want to
participate
 go beyond the obvious to discover
effective alternate solutions
 spot opportunities where others see only
problems
 think clearly and objectively
 view problems from new and unusual
angles
 make thorough evaluations
 see all sides of a situation
 keep egos and "turf protection" in check
 achieve significant and meaningful
results
I leave every convention with more
knowledge and enthusiasm for our
profession. I am already looking forward to
next year’s convention in Charleston, South
Carolina. Please make plans to attend. If
you would like to help TAPA institute a
mentoring program, institute video
streaming for our monthly meetings or want
to help us promote TAPA through social
media,
please
contact
me
at
tmosz@brewsterlaw.com or anyone else of
the Board. I would love to make you a part
of our team.

Using Six Thinking Hats®, you and your
team will learn how to:
 look at problems, decisions, and
opportunities systematically
 use Parallel Thinking™ as a group or
team to generate more, better ideas and
solutions
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TAPA MEMBERSHIP
Active Membership is open to those
employed as paralegals and legal
assistants. Active members are encouraged
to vote, hold an office in TAPA, and
participate in any committee. ($55.00 year)

Student Membership is opened to students
currently enrolled in a paralegal program.
Student members may not vote or hold an
office in TAPA but may participate in any
committee.

Associate Membership is open to those
employed as paralegal educators and
attorneys. Associate members may not
vote or hold an office in TAPA but may
participate in any committee. ($25.00 year)

Online Fill-in Forms
Annual dues are payable January 1st . The
form is now available on our website: www.tulsaparalegals.org. The fillable
format will save you time and will save us
errors, making it easier for us to stay in communication with you.

Sustaining Membership is available to non
-paralegals that perform services, provide
products, or are in some other way related
to the legal profession. Sustaining
members may not vote or hold an office in
TAPA. ($100.00 year)

TAPA PULICATION SUBMISSION GUIDELINES
Classified Advertising:

$100 1/2 page 6 issues & 1 year sustaining membership
$50 1/4 page 6 issues
$25 Business card size 6 issues

TAPA’s Personals:

TAPA’s Personal submissions may include personal, work related
and award announcements, pictures, etc. and is free to TAPA members.

Non-Member rates:

$20 for 40 lines 6 issues

Submission Deadlines:

February 1, 2014, April 1, 2014

Please provide submissions and questions to: reagan@mdhok.com
Under the auspices of NALA, TAPA members are required to adhere to NALA’s Code of Ethics
and Professional Responsibilities. NALA strives to align its values with those of the American
Bar Association and hold disciplinary authority over members breaching these regulations.
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take the same Substantive Law section of the
examination, as is the case with all other
sections of the Certified Paralegal
examination.

For all NALA Affiliated
Associations…
The NALA Certifying Board has released
new specifications for the Certified Paralegal
examination effective with the September
2013 examination. What follows may be
published in your newsletters, as well as the
table from Facts& Findings we have
attached. PLEASE help us inform others of
this change in the Certified Paralegal
examination specifications.
NALA Certifying Board Announces New
Examination Specifications
The NALA Certifying Board has announced
new specifications for the Certified Paralegal
examination effective with the September
2013 testing window. These modifications
are based on a careful and detailed analysis of
the findings of the 2012 Job Task Analysis
study conducted by the Board in consultation
with PSI Psychometric Consulting Services.
The new examination specifications call for
minor adjustments to the number of points
per topic within all sections of the
examination. No new topics were introduced
in any examination area.
The most significant modification is the
elimination of several practice area tests
under the Substantive Law section. The Job
Task Analysis study demonstrated that, on a
nationwide basis, a low percentage of
paralegals utilize the knowledge and skills
tested by these practice area examination
sections on a regular and routine basis in the
workplace.
In addition, the option to test in certain
specialty practice areas will no longer be
available to examinees. All examinees will
Volume 21

Effective with the September 2013 testing, the
Substantive Law section will consist of
questions on the following subjects:


American Legal System



Civil Litigation



Business Organizations



Contracts

With these modifications, the Certifying
Board listened to member and nonmember
paralegals, and applied findings of the Job
Task Analysis study to the exam
specifications. The Certifying Board strives to
link the Certified Paralegal examination
directly to the day to day duties and
responsibilities of paralegals in the
workplace. The modifications announced for
the September 2013 examination are a
continued effort to ensure the Certified
Paralegal examination remains an accurate
and relevant reflection of the duties and
responsibilities of today’s paralegals.
A detailed list of specifications for the
Certified Paralegal examination may be
found on the NALA web site under
“Certification/Certified Paralegal Exam
Description” as well as a more detailed
statement of these modifications.
Please contact NALA Headquarters if
you have any questions
__________________________________
Marie Greninger, Director,
Administrative Services/Certification
National Association of Legal Assistants
1516 S. Boston, Suite 200
Tulsa, OK 74119
mgreninger@nala.org
918-587-6828
918-582-6772 FAX
www.nala.org
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ANOTHER SUCCESS!!
CONGRATULATIONS

Elizabeth (Caba) Binney, CP
National Certification Study Group
Meeting Soon
for the Next Testing Window
(May 2014)
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For more information, contact
Andrea Grabow (agrabow@ahn-law.com )
(918) 732-4214 (work)
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TULSA AREA PARALEGAL ASSOCIATION
MINUTES OF BOARD MEETING
October 4, 2013
The Tulsa Area Paralegal Association Board meeting was held at The University of Tulsa, Collins Hall,
Tulsa, Oklahoma on Friday, October 4, 2013. The following Board Members were present, which represented
a quorum:
June Brown
Andrea Grabow
Bobbie Lane
Peggy Landrum
Mona Jenkins (phone)

Michelle Maxwell
Tracy Mosz
Leila Safavi

The meeting was called to order by President Peggy Landrum at 5:55 p.m.
The Minutes of the August 2, 2013 meeting were approved on a motion by Leila Safavi and seconded
by Tracy Mosz.
Officer’s Reports
Vice President – Mona Jenkins. Mona reported we have 113 members, 1 honorary member, 4 TAPA
student members, 4 TAPA sustaining members and 2 TAPA associate members. Three new applications have been received and our total membership will be 116. TAPA has sent out eight job postings
since the last board meeting on August 2nd and a total of 33 postings as of October 4.
Secretary. June Brown. No report
Treasurer. Leila Safavi. Leila presented financials for August and September 2013. Motion was
made by Bobbie Lane and seconded by Andrea Grabow to accept the Treasurer’s Report. The Treasurer’s report was unanimously approved by the Board.
Parliamentarian. Michelle Maxwell. No report.
NALA Liaison. Tracy Mosz. Tracy will provide her midyear report to NALA by December 1, 2013.
Committee Reports
TCBA/OBA. Bobbie Lane. The TCBA Publication will have three articles by Paralegals Beth Nellis,
Carl Morrison, and Andrea Grabow.
CLA STUDY GROUP. Andrea Grabow. The study group began in September and three have paid,
one attended the test. Andrea was contacted by an individual from Boston on how to be a part of the study
group. January will be the next exam window.
PROGRAMS/EDUCATION AND SEMINARS. June Brown and Michelle Maxwell.
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Speakers for monthly meetings:
November 13th – Donna Priore, Discovery
December 11th – IW Pharmacy and Workers Compensation
January 8th – Keith McArtor, Divorce
February – Judge Millie Otey
March – open
The Board gave Michelle approval to approach Matt Cornick, guest speaker at the NALA National
Convention in 2013; to be the Spring Seminar Speaker (April 26). Topic: Technology in the Law Office.
TAPA would be responsible for his flight, hotel, meals and parking.
There will be continued investigation into which venues can provide the best pricing for meeting
room(s) and catering.
June reported on the Fall Seminar, Family Law – “Left Behind”. The three key speakers will be
Beth Nellis, Melissa Cornell and Shannon Prescott. The seminar will be held on Saturday, October 12 on
the campus of TU. NALA has granted approval for 4.5 hours of CLE hours including 1 hour of Ethics.
PUBLICATIONS. Reagan Dewitt-Henderson. The next TAPA Times publication has a deadline
of December 1.
WEBSITE. Andrea Grabow, Michelle Maxwell, and Mona Jenkins. Tracy will send her article
and photos from the NALA convention to Michelle to post on the website.
PUBLIC RELATIONS. Bobbie Lane. We will research advertising our monthly meetings in the
local newspapers, such as Legal News. Ralph Shaeffer is the contact person for Legal News. The Tulsa
World will add a free blurb in their professional section which would allow us to promote the speakers/
seminars in our monthly meetings.
SCHOLARSHIP. Lorena Shingleton. No Report.
STUDENT LIAISON. Lorena Shingleton. June reported on SAPLA Orientation at Tulsa Community College on September 14. Representatives from NALA, TAPA, OPA, and NALS provided information during a question/answer session to approximately 20 students.
WELCOME TABLE. Gloria Jones. No Report.
HISTORIAN. Bobbie Lane. Will begin to provide articles from old newsletters to provide a historical perspective to the profession and our organization. We will investigate having a Historical Perspective tab if not cost prohibitive.
New Business
SPECIAL PROJECTS
OBA Annual Meeting in OKC, November 13 – 15. Leila volunteered to find out more about the
OBA Convention, who will be participating and cost.
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President Landrum will host a Bunko party for the Board, December 14 at 7 pm.
OPEN DISCUSSION
Mona will compile a list of law firms that have sent a job postings this year so
that we can possibly offer a discount or incentive for joining TAPA next year.
President Landrum led a brief discussion regarding what it will take to be a viable division of the Oklahoma Bar Association.
There was also a brief discussion on a mentoring program for new members.
With no other business, on a motion by Bobbie Lane and second by Andrea Grabow, the meeting was adjourned.
_______________
June E. Brown
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TAPA
Member Appreciation Dinner
September 9, 2013
Gilcrease Museum
Speaker: Mark Lyons, Esq.
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2014 Sustaining Members
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