Surviving a DOT Audit

Regulations are always subject to change.

Non-CDL DOT Obligated - Step 1

Do you…
1) Conduct Commerce?
2) Have a motor vehicle or a combination of motor vehicles
(including trailers) whose gross combination vehicle
weight is 10,001 pounds or more? (or drive vehicles
designed to transport 15 or more passengers, or
transport hazardous material requiring placarding)
3) Travel over public highways?

CDL DOT Obligated - Step 2

Do you…
1) Conduct Commerce?
2) Have a motor vehicle or a combination of motor vehicles
(including towed units 10,000 pounds or more) whose
gross combination vehicle weight is 26,001 pounds or
more? (or drive vehicles designed to transport 16 or
more passengers, including the driver, or transport
hazardous material requiring placarding)
3) Travel over public highways?

Insurance Requirements
1) Auto liability min limits: $750,000, or if transporting
certain quantities of oil; hazardous waste; hazardous
material/substance then the minimum limit is
$1,000,000
2) MCS-90 endorsement (or surety bond MCS-82)which
guarantees that the insurance company will provide for
environmental restoration for a loss, damage, or
destruction of natural resources out of an accidental
discharge of toxic or other environmentally harmful
materials or liquids

MCS-90 Endorsement
Do you haul equipment (for commerce) that has a fuel tank? If so,
you need the MCS-90 endorsement +$1,000,000 auto liability limit.

MCS-90 Endorsement

Establish a DOT #
Apply for your DOT
Number:
http://www.fmcsa
.dot.gov/forms/pri
nt/r-l-forms.htm

Establish a DOT #
Apply for your DOT Number:
https://portal.fmcsa.dot.gov/UrsRegistrationWizard/

Vehicle Decal
•Decal displayed on power units only (not trailers)
•Both sides of unit | Contrasting color, visible 50 ft
•0-12,000 do NOT have to display decal
•12,000+ you DO have to display decal
•$100 ticket for not decaling correctly
•Improper weight display OR Insufficient
Registration for the tax load, the penalty is double
the cost + a mandatory court appearance +
potential fine
•Weight = Truck (fully fueled) + Trailer + Load
*Contact nearest port of entry for more details on weight requirements.

Accident Register

ACCIDENT REGISTER
COMPANY NAME:
Nu
mbe
r

Date

Location (City, State)

Driver Name

Number
Injuries

Number
Fatalitie
s

Vehicl
es
Towed

Hazm
at
Incide
nt

Note: This form is not mandatory, however the information contained herein is illustrative of information required in Part
390.15

Must collect and retain the following
information for three (3) years after an
accident occurs:
•Time and place of accident
•Drivers name
•Number of injuries and fatalities
•Hazardous materials released, if
any (other than fuel)
Must retain insurance loss run/history
data for three (3) years after the
accident.
Must maintain post accident
Drug/Alcohol test proof for three (3)
years after the accident – CDL Only.

Driver Qualifications
A driver operating in interstate/intrastate
commerce must:
•Be physically qualified under 49 CFR 391.41;
(Medical Card- from a physician, every 2 yrs)
•Be 18 years old for intrastate and, 21 years old
for interstate transportation, or when hauling
placarded amounts of hazardous materials;
•Read and speak the English language sufficiently to converse with the general
public, to understand highway traffic signs and signals in the English language, to
respond to official inquiries, and to make entries on reports and records;
•Have a driver’s license that is valid for the type of vehicle driven;
•Be able to drive the vehicle safely
•Know how to properly load and secure cargo;
•Not be disqualified from driving a commercial motor vehicle.

Driver Qualification File (DQ) Checklist
Every motor carrier must have a driver qualification (DQ) file for each regularly
employed driver, and must be kept for three (3) years after the driver leaves
employment. The file must include the following:

•Drivers Application
•Prior employer Inquiry
•Inquiry to State Agencies (MVR)
– New hire + 3 years
•Drivers Road Examination and
copy of DL
•Medical examiners certificate
•New MVR each time a driver
renews the medical certificate

•CDL drivers are required to be
examined by a medical provider
listed on National Registry of
Certified Medical Examiners
(NRCME)
•Annual MVR, Review of Driving
Record & Drivers list of Violations
and Certification

Driver Qualification File (DQ) Checklist

Pre-Employment Screening Program (PSP)
The PSP is a screening tool that assists motor carriers in investigating crash
history and roadside safety performance of prospective drivers. The PSP allows
motor carriers to purchase 5 years of crash data and 3 years of roadside
inspection data from the Federal Motor Carrier Safety Administration’s (FMCSA)
Motor Carrier Management Information System (MCMIS). Records are available 24
hours a day via Web request. Motor carriers should visit the following website for
more information: http://www.psp.fmcsa.dot.gov/Pages/default.aspx
There is a cost to this program, but this tool is NOT required.

Drivers Application
Employment Application
_______________________
Company Name
_______________________
Address
________________________
City, State, ZIP
________________________
Phone number

Employer:
Period of Employment
Supervisor:
Address:
From:
List all traffic violations convictions for the previous 3 years (write NONE, if none)
To:
Position Applying for:_____________________________________ Date of Application: _____________________
City, State, ZIP
Date
Name: ________________________________________________ Social
Security No.: ____________________
Telephone:
Last
Middle
LocationFirst
Title and Duties:
Violation
Current Address: _______________________________________________________________________________
Commercial Vehicle
Street
Reason for Leaving:
City
__________________________________ Phone: ___________________
YesBirth
NoDate_____________________
State
Zip Code
Previous
List all accidents for the previous
Addresses: ______________________________________________________________ Dates: From _____
(3 Years)
Street
City
State & Zip Code
Date
To ________
Nature of Accident

(post offer/pre employment)
Employer:
Period of Employment
Supervisor:
Address:
From:
To:
City, State, ZIP
Telephone:
Title and Duties:
Reason for Leaving:
Were you subject to the Federal Motor Carrier Safety Regulations during this period?

YES

NO

Were you subject to the Federal Motor Carrier Safety Regulations
Were
during
youthis
subject
period?
to 49 CFR
YESpartNO
40 controlled substance and alcohol testing during this period? YES NO
3 years (write NONE, if none)

Were you subject to 49 CFR part 40 controlled substance and alcohol
Employer:
testing during this period? YES
NO
Period of Employment
Supervisor:
Employer:
Address:
Fatalities
______________________________________________________________ Dates: From _____
Period of Employment
From:
Injuries
Street
City
Supervisor:
To:
State & Zip Code
Address:
City, State, ZIP
To ________
Employment History
From:
Telephone:
______________________________________________________________ Dates: From _____
To:
Title and Duties: Reason for Leaving:
List all employment for the
Street
City previous 3 years, all driving jobs for the previous 10 years, including any
City,
State,
ZIP
State & Zip Code
gaps between employers.
Telephone:
Were you subject to the Federal Motor Carrier Safety Regulations during this period? YES NO
To ________
Title and Duties:
Use backside of sheet for additional addresses
Employer:
Driver’s License information: List all licenses held within the previous 3 years
Were you subject to 49 CFR part 40 controlled substance and alcohol testing during this period? YES
Period of Employment
Reason for Leaving:
NO
License number____________________________ Class _____ State ____________
Supervisor:Exp. Date __________
Address:
Were you subject to the Federal Motor Carrier Safety Regulations
(Use
during
additional
this period?
sheet if needed)
YES NO
License number____________________________ Class _____ State ____________ Exp. Date __________
From:
For Driver applicants of commercial motor vehicles that require a Commercial Driver’s License (CDL)
To:
License number____________________________ Class _____ State ____________
Exp. Date __________
Were you subject to 49 CFR part 40 controlled substance and alcohol
the applicant
testing during
must disclose
this period?
their controlled
YES
substance and alcohol status per the requirements of 49
City, State, ZIP
NO
CFR part 40.25(j).
Have you ever had any driver’s license denied, suspended, revoked, orTelephone:
canceled by any state agency?
As a perspective driver employee, you will have the right to review information provided by previous employers. You have the right to have errors in the information
YES
NO
If yes, give state of issuance and explanation of the circumstances ________________
corrected
by
the
previous
employer(s)
and
for
that
previous
employer(s)
to
re-send
the corrected information to the prospective employer; the right to have a rebuttal
Title and Duties:
statement attached to the alleged erroneous information, if the previous employer and the driver cannot agree on the accuracy of the information.
Employer:
Driver employees who have previous Department of Transportation regulated employment history in the preceding three years, and wish to review previous employer provided
Use backside of sheet if additional space is needed
Period
of
Employment
investigative information, must submit a written request to the prospective employer, which may be done at any time, including when applying or as late as thirty (30) days
Driving Experience
Reason for Leaving:
after being employed or being notified of denial of employment. The prospective employer must provide this information to the applicant within five (5) business days of
Supervisor:
receiving the written request. If the prospective employer has not yet received the requested information from the previous employer(s), then the five (5) business day
deadline will begin when the perspective employer receives the requested safety performance history information. If the driv er has not arranged to pick up or receive the
Address:
Types Of Equipment
Dates
Were you subject to the Federal Motor Carrier Safety Regulations during this period?
YES
requested records within thirty (30) days of the prospective employer making them available, the prospective motor carrier may consider the driver to have waived their
Approx. mileage driven
From:
request to review the records. By signing below you authorize the company/employer, listed above, to obtain a consumer/investigative consumer report on your background
NO
(Truck, tractor/trailer, tank, etc.)
as part of its pre-employment background investigation process. If you are offered employment by the company/employer listed above, you further authorize it to obtain
To:
additional consumer/investigative consumer reports on you for employment purposes at any time during your employment. By signing below you acknowledge that the
To
company/employer has provided or offered to provide you with a summary of your rights under the federal Fair Credit Reporting Act.
City,
State,
ZIP
From
Were you subject to 49 CFR part 40 controlled substance and alcohol testing during this period? YES
https://www.consumer.ftc.gov/articles/pdf-0096-fair-credit-reporting-act.pdf
Telephone:
(total)
Certification
NO
“I certify that this application was completed by me, and that all entries on it and information in it are true and complete to the best of my knowledge.”
Title and Duties:
___________________________________________________
______________________________
Reason for Leaving:
Applicant’s Signature
Date Signed
Were you subject to the Federal Motor Carrier Safety Regulations during this period? YES NO
Were you subject to 49 CFR part 40 controlled substance and alcohol testing during this period?
NO

YES

Prior Employer Inquiry
Inquiry to Previous Employers -3- year (49 CFR 391.23(a)(2) & (c), and
391.53). This investigation must be made within 30 days of the date that
his/her employment begins. Investigations shall include information
concerning out-of-service violations, misuse of controlled substance or
alcohol and accident history.

Employer must have evidence of at least three (3) attempts to collect this
information (Fax, Mail, email). Previous employer is mandated to provide
this information.

Prior Employer Inquiry

– Part I Employee

Previous Employer Driver Inquiry

PART 1:
TO BE COMPLETED BY PROSPECTIVE EMPLOYEE
I, ___________________________________________
FIRST
M.I.
LAST

_________ - _________ - _____________
SOCIAL SECURITY NUMBER

Do hereby authorize my:
Previous Employer: ____________________________
Address: _____________________________________
City, State, Zip: ________________________________
Phone: ____________________________________
Fax: ______________________________________
E-mail: ____________________________________
To release all information regarding my services, character, and conduct while in your employ, and you are released from any and all liability, which may result from
furnishing such information to the prospective employer listed below:
Perspective Employer: __________________________
Address: _____________________________________
City, State, Zip: ________________________________
Phone: ____________________________________
Fax: ______________________________________
E-mail: ____________________________________
In compliance with Part 391.23(h), release of this information must be made in a written form that ensures confidentiality, such as fax, e-mail or letter.
______________________________________________
_____________________
APPLICANT’S SIGNATURE
DATE

Prior Employer Inquiry – Part II Prior Employer
PART 2:
TO BE COMPLETED BY PREVIOUS EMPLOYER

1. The applicant named above was employed by us from (m/y) __________________ to (m/y) ____________________
2. What kind(s) of work did the applicant do? ___________________________________________________________
3. Did the applicant drive a motor vehicle for your?  Straight Truck  Tractor Semi-trailer  Bus
Passenger Vehicle  Other
4. Was the applicant a safe and efficient driver? _______________________________________________________
5. Was the applicant involved in any accidents? If so, include dates (d/m/y), and brief explanation:
_____________________________________________________________________________________________
_____________________________________________________________________________________________
6. Was the driver ever placed out-of-service for hours of service violations?  Yes  No
Explanation: __________________________________________________________________________________
_____________________________________________________________________________________________
7. Did the applicant misuse alcohol or use a controlled substance? __________________________________________

8. Was the applicant’s general conduct satisfactory? _____________________________________________________
9. Reason for leaving your employ:  Discharged

 Laid Off

 Resigned

10. Remarks: ____________________________________________________________________________________
______________________________________________________________________________________________
Print Name: ___________________________________________________ Position: _________________________
Signature: ____________________________________________________ Date: _____________________________
The Federal Motor Carrier Safety Regulations require all previous employers of this applicant to respond to this request for information within 30 days. Failure to
comply with this request is in violation of 49 CFR Part 391.23.

DRIVER’S ROAD TEST EXAMINATION
Driver’s Name:
Phone:
Driver’s Address:
City:
State:

Driver Road Examination
Zip:

The road test shall be given by the motor carrier or a person designated by it.
However, a driver who is a motor carrier must be given the test by another
person. The test shall be given by a person who is competent to evaluate and
determine whether the person who takes the test has demonstrated that he or
she is capable of operating the vehicle and associated equipment that the motor
carrier intends to assign.
Rating of Experience

The pre-trip inspection. (As required by Sec. 392.7)
Coupling and uncoupling of combination units, if the equipment he or she may
drive includes combination units.
Placing the equipment in operation.
Use of vehicle’s controls and emergency equipment.

Operating the vehicle in traffic and while passing other vehicles.
Turning the vehicle.
Braking, and slowing the vehicle by means other than braking.
Backing and parking the vehicle.
Type of equipment used in giving test:
Date

Examiner’s Signature

If the road test is successfully completed, the person who gave it shall complete
a certificate of driver’s road test.

Driver’s Road Examination and Certificate
or copy of valid CDL (49 CFR 391.31). A
copy of the license or certificate which
the motor carrier accepted as equivalent
to the driver’s road test pursuant to
Section 391.33. Only required once.

Driver Road Certificate

Medical Examiners Certificate
Medical Examiner’s Certificate (49CFR 391.43). A non CDL driver must be issued
a Medical Examiner’s Certificate, which must be carried at all times and be
renewed every two years or as required by the medical examiner.
CDL drivers are required to be
examined by a medical examiner
listed on the National Registry of
Certified Medical Examiners
(NRCME). The carrier is required to
place a note in the driver’s
qualification file verifying that the
medical examiner is listed on the
registry as required by 391.23(m).

Annual MVR, Review of Driving Record &
Drivers list of Violations and Certification
Annual MVR Review
Annual Violation and Review Record

Driving a Commercial Motor Vehicle
Illness or Fatigue: No driver is permitted to operate a motor vehicle when his/her
ability and/or alertness is impaired by fatigue, illness, or any other cause that
makes it unsafe to begin (or continue) to drive the vehicle.
Drugs: No driver may be on duty and possess, be under the influence of, or use:
•Any schedule I drug or other substance listed in Appendix D –Federal Regs.
•Any amphetamine or formulation of any amphetamine (including pep pills and
bennies)
•Narcotics or derivatives
•Any other substance that makes driving unsafe
Alcohol: A driver is forbidden to consume or be under the influences of alcohol
within four hours of going on duty, while on duty, or while driving. A driver is
forbidden to possess an alcoholic beverage while on duty, unless it is a manifested
part of the shipment.

Driving a Commercial Motor Vehicle
Safe Loading: No one may drive or require anyone to drive a commercial motor
vehicle unless the cargo is properly loaded and secured.

Railroad Crossing/Stopping: Motor vehicles transporting hazardous materials and
most buses transporting passengers are forbidden to cross railroad tracks without
first stopping and looking both ways. Additionally, the driver must not shift gears
while crossing the tracks.
Seat Belts: A driver must not drive before correctly restraining him/herself, if the
vehicle is equipped with seat belt assemblies.
Emergency Signals for Stopped Vehicles: A vehicle stopped upon a highway must
activate the vehicle’s hazard warning flashers at once. The driver must leave the
flashers on until warning devices are activated. The flashers must again be used
while the warning devices are being picked up and before the vehicle moves on.

Driving a Commercial Motor Vehicle
Placement of Warning Devices: The warning devices must be placed as follows
(except where special rules apply)
•One warning device must be placed on the traffic side of the vehicle, within
ten feet, in the direction of approaching traffic.
•A second device must be placed facing approaching traffic approximately 100
feet away in the center of the lane or shoulder where the vehicle is stopped.
•The third device must be placed about 100 feet away from the stopped
vehicle, in the direction away from approaching traffic
Radar Detectors shall not be used by a driver in a commercial vehicle:
•A driver shall not operate any commercial motor vehicle that is equipped
with a radar detector.
•Motor carriers shall not require or permit a driver to violate the radar
detector prohibition.

Driving a Commercial Motor Vehicle
Fire Extinguisher: Must be securely mounted to the vehicle.
Prohibition against texting:
•No driver shall engage in texting while driving.
•No motor carrier shall allow or require its driver to engage in texting while
driving.
Hands free cell phone:
•No driver shall use a hand-held mobile telephone while driving a CMV.
•No motor carrier shall allow or require its drivers to use a hand-held mobile
telephone while driving a CMV.
Written Company Policy: SEE NEXT PAGE

Written Cell Phone Policy

Property Carrying Hours-of-Service
A Motor Carrier may NOT permit or require a driver to drive after:
•11 hours driving time following 10 consecutive hours off duty; the 14th hour
of coming on duty following 10 consecutive hours off duty; being on duty 60
hours in a 7 day period; being on duty 70 hours in any period of 8 consecutive
days if the carrier operates every day of the week. Any 7 or 8-day period may
restart after 34 consecutive hours off duty.

•Time spent by a driver in a compensated non-motor carrier position is
considered on duty time and must be included in the 14 and 60/70 hour rules.
(Example: a part time position at a retail store.)
•Calculation of the 14-hour limit includes all time except any off duty time of
at least 10 consecutive hours or longer or any sleeper-berth time of at least 8
consecutive hours or longer.

Time Card | Log Book
A record of duty status must:
•Be on specific grid or automatic on-board
recorder;
•Be current to the last change of duty status;
•Have legible entries in driver’s own
handwriting;
•Show month, day, and year with total miles
driven and
•Total hours in each duty status for each 24
hours of record;
•Show vehicle number, or state and license
number of each vehicle operated during that
24-hour period;
•Have carrier(s) name, for whom work was
performed, and beginning and finishing times
for each carrier.

Time Card | Log Book

Property Carrying Hours-of-Service
Short Haul Operations (CDL Only):
Drivers are exempt from keeping logbooks if all of the following requirements are met:
•Operates within 100 air-mile radius (115.08 miles) of the normal work reporting
location;
•Returns to the same work reporting location and is relieved of duties within 12
hours;
•Does not exceed 11 hours driving;
•Ten consecutive hours off duty separate each 12 hours on duty; and
•Carrier maintains for a period of six months, true and accurate time records
showing; start, end and total hours worked. Total time for preceding seven days if
driver is used for the first time or intermittently.
A driver may extend the 14 hour rule to 16 hours once in every 7/8 day period, provided
he has returned to his normal work reporting location and is released from duty at that
location for the prior five duty tours and keeps a log for that day.

CDL Drivers- Time Record
Driver’s may prepare this report instead of the “drivers daily log” if
the following applies:
•The driver operates within a 100 air-mile radius of the normal
work reporting location; and
•The driver returns to the work reporting location and is released
from work within 12 consecutive hours; and
•The driver has at least 10 consecutive hours off duty separating
each 12 hours on duty; and
•The driver does not exceed 11 hours maximum driving time
following 10 consecutive hours off duty; and
•The motor carrier that employs the driver maintains and retains
for a period of 6 months accurate and true time records showing:
•The time the driver reports for duty each day;
•The total number of hours the driver is on duty each day;
•The time the driver is released from duty each day; and
•The total time for the proceeding 7 days in accordance with
Part 395.8(j)(2) for drivers used for the first time or
intermittently.
•The driver may extend the 14 hour rule to 16 hours one day in
every 7/8 day period provided he has returned to his normal work
reporting location and is released from duty at that location for
the prior five duty tours and makes a log for that day.
•Must track and retain for 6 months even if paid on a salary basis

Property Carrying Hours-of-Service
Short Haul Operations (Non-CDL Only):
Drivers are exempt from keeping logbooks if all of the following requirements are met:
•Operates within 150 air-mile radius (172.06 miles) of the normal work reporting
location;
•Returns to the same work reporting location at the end of each duty tour; and
•Does not exceed 11 hours driving, following 10 consecutive hours off duty; and
•Does not drive after the 14th hour after coming on duty 5 days of any period of 7
consecutive days; and
•Does not drive after the 16th hour after coming on duty on 2 days of any period of
7 consecutive days; and
•Carrier maintains for a period of six months, true and accurate time records
showing; start and ending times, total hours worked, total time for preceding
seven days if driver is used for the first time or intermittently.

Non-CDL Drivers- Time Card | Log Book
Driver’s may prepare this report instead of the “drivers daily log” if
the following applies:
•The driver operates within a 150 air-mile radius of the normal
work reporting location; and
•The driver returns to the normal work reporting location at
the end of each duty tour; and
•The driver has at least 10 consecutive hours off duty separating
each duty tour; and
•The driver does not exceed 11 hours maximum driving time
following 10 consecutive hours off duty; and
•The driver does not drive after the 14th hour of coming on duty
5 days of any period of 7 consecutive days; and
•The driver does not drive after the 16th hour of coming on duty 2
days of any period of 7 consecutive days; and
•The motor carrier that employs the driver maintains and retains
for a period of 6 months accurate and true time records showing:
•The time the driver reports for duty each day;
•The total number of hours the driver is on duty each day;
•The time the driver is released from duty each day; and
•The total time for the proceeding 7 days in accordance
with Part 395.8(j)(2) for drivers used for the first time or
intermittently.
•Must track and retain for 6 months even if paid on a salary basis

Driver Statement of On-Duty Hours
Motor carriers, when using a driver for the
first time or intermittently, shall obtain
from the driver a signed statement giving
the total time on duty during the
immediately preceding 7 days and time at
which the driver was last relieved from
duty prior to beginning work for the motor
carrier as per Part 395.8(j)(2) Federal
Motor Carrier Safety Regulations (FMCSR).
NOTE: Hours for any compensated work
during the preceding 7 days, including work
for a non-motor carrier entity, must be
recorded on this form.

Vehicle Maintenance Standards
Vehicle inspections, repair and
maintenance are critical to the safe
operation of commercial motor
vehicles. They are designed to reduce
accidents, injuries and fatalities
resulting from unsafe vehicles
operating on the highways.
Maintenance standards cover
systematic maintenance, pretrip/post-trip inspection reports and
annual inspections. Trailers ARE
vehicles with regards to inspections
and vehicle maintenance.

Vehicle Maintenance General Standards
General Standards:
•A carrier is responsible for ensuring that it properly inspects repairs and
maintains vehicles under its control.
•A motor vehicle may not be operated when its mechanical condition is likely
to cause an accident or breakdown.
•Parts and accessories must be in safe operating condition at all times.
•A vehicle must be maintained according to the vehicle manufacture’s
recommended schedule, or an improved schedule based on actual operating
conditions, and
•Push out windows, emergency doors and emergency door markings. Lights in
buses must be inspected at least every 90 days.

Vehicle Maintenance - Records
Required Records:
For each vehicle a carrier controls for 30 consecutive days or more, the carrier
must ensure the proper vehicle maintenance records are maintained. Each vehicle
record must contain:
•Vehicle identification including company number, make, serial number, year
and tire size.
•If the vehicle is leased, the person furnishing the vehicle must be identified.
•A means to indicate the nature and due date of various inspection and
maintenance operations to be performed.
•A record or log of inspections, repair and maintenance indicating their date
and nature.
•A record of tests conducted on push out windows, emergency doors, and
emergency door marking lights on buses.

Vehicle Maintenance - Records
Where must records be maintained? :
Vehicle maintenance records must be retained where the vehicle is maintained for
a period of one year and for six months after the vehicle leaves the carrier’s
control.

Roadside inspection reports :
Vehicle maintenance records must be retained where the vehicle is maintained for
a period of one year and for six months after the vehicle leaves the carrier’s
control. Any driver who receives a roadside inspection report must deliver it to the
motor carrier. An official of the motor carrier is to examine the roadside
inspection report and ensure that the violations or defects noted on the report are
corrected before the vehicle is re-dispatched. Within 15 days after the inspection,
the carrier must sign the completed roadside inspection report to certify that all
violations have been corrected and then return it to the indicated address. A copy
must be retained for 12 months from the date of inspection.

Vehicle Inspections - Records
Driver vehicle inspection report:
The motor carrier shall require a driver to conduct a pre and post trip vehicle
inspection each day the vehicle is operated. The following are the minimum items
to be checked:
Parking (hand) brake
Lighting devices and reflectors
Tires
Rear vision mirrors
Wheels and rims
Service brakes including trailer brake connections

Steering mechanism
Horn
Windshield wipers
Coupling devices
Emergency equipment

A written report must be completed at the end of the day when defects are
discovered. The report shall identify the vehicle, any defect or deficiency
discovered by the driver, which would affect the safety of the operation of the
vehicle or result in its mechanical breakdown.

Vehicle Inspections - Records
In the instance of drivers discovering defects the driver
shall sign the report, the motor carrier shall repair any
defect or deficiency listed on the driver vehicle inspection
report, which would likely affect the safety of operation of
the vehicle. Every motor carrier or its agent shall certify
on the original driver vehicle inspection report any listed
defect that has been repaired or that repair is unnecessary
before the vehicle is operated again. These reports shall
be maintained for a period of three months.
Before driving a motor vehicle the driver shall be satisfied
that the vehicle is in safe operating condition, review the
last driver vehicle inspection report; and sign the report to
acknowledge that the driver has reviewed it and that
there is a certification that the required repairs have been
performed.

Annual Formal Inspections
Annual Inspections:
Every commercial vehicle shall have a periodic inspection
that must be performed at least once every 12 months. At a
minimum, inspections must include all items enumerated in
the Minimum Periodic Inspection Standards, Appendix G,
Subchapter B, Part 396. Carriers may perform required annual
inspections themselves, with a qualified inspector. The original
or copy of the periodic inspection report must be retained by
the motor carrier for 14 months from the report date. Utah
based carriers must meet the mandatory State Inspection
standards.
Documentation of the most recent periodic inspection must be
kept on the vehicle (report, sticker or decal). Utah based
carriers must meet the mandatory State Inspection Standards.

Inspector Qualifications
Inspector Qualifications:
A motor carrier must ensure that the individual(s) performing an annual inspection
is qualified. The inspector must:
•Understand the inspection standards of Part 393 and Appendix G.
•Be able to identify defective components.
•Have knowledge and proficiency in methods, procedures and tools.
•Utah based carriers must meet the mandatory State Inspection Standards.
Inspector Training/Experience:
Inspectors may have gained experience or training by:
•Completing a State/Federal training program, or earning a State or Canadian
Province qualifying certificate in commercial motor vehicle safety inspections.
•A combination of other training or experience totaling at least a year.
Evidence of the inspector’s qualification must be maintained until one year
after the inspector ceases to perform inspections for the carrier.

Air Brake Inspections| Emergency Equipment
Inspector Qualifications:
The motor carrier is responsible for ensuring that all
inspections, maintenance, repairs and service to
brakes of commercial motor vehicles comply with
these regulations. Employees responsible for brake
inspections, maintenance, service or repairs must
meet minimum brake inspector qualifications.
Emergency Equipment:
Per 393.95 - Each truck, truck tractor, and bus must
be equipped with a fire extinguisher which is marked
with a 5 B:C rating or more or two extinguishers
marked with a 4 B:C rating or more and 3
bidirectional emergency reflective triangles or 3
liquid burning flares

Vehicle Records
Vehicle Maintenance Plan

Vehicle Records
Service Record

Vehicle Records
Vehicle Record File

CDL Drivers - Drug and Alcohol Test
Title 49 CFR, Part 382
Controlled Substance and Alcohol Testing
Most drivers of commercial motor vehicles (CMV’s) engaged in interstate and
intrastate transportation are subject to controlled substances and alcohol
testing under the Code of Federal Regulations, Title 49 Parts 40 and 382.
Employers are required to have a program and procedures in place to insure
that all drivers who are required to possess a commercial driver’s license (CDL),
and who operate a commercial vehicle, are tested for drug and alcohol use.
The purpose of controlled substance testing is to reduce highway accidents that
result from driver use of these substances. For the purposes of Part 382 and
383 the definition of a commercial motor vehicle is defined separately in each
of those sections as listed below.

CDL Drivers - Drug and Alcohol Test
A commercial motor vehicle (CMV):
A commercial motor vehicle:
•Has a gross combination weight rating of 26,001 or more
pounds inclusive of a towed unit with a gross vehicle weight
rating or more than 10,000 pounds; or
•Has a gross vehicle rating of 26,001 pounds; or
•Is designed to transport 16 or more passengers, including
the driver; or
•Is of any size and is used in transportation of hazardous
materials which requires a placard on the vehicle.
This law applies to:
•For hire and private companies;
•Federal, state and local governments;
•Civic and church organizations;
•Farmers and custom harvesters unless exempted from CDL;
•Apiarian industries (beekeeping)

CDL Drivers - Drug and Alcohol Test
Alcohol Definitions:
“Alcohol” is the intoxication agent in beverage alcohol, ethyl alcohol, or low molecular weigh
alcohol including methyl and isopropyl alcohol. “Alcohol use” is the consumption of any beverage,
mixture or preparation (including medication) that contains alcohol.

Alcohol Prohibitions:
The alcohol rule prohibits any alcohol use that could affect performance of a safety-sensitive
function, including:
•Reporting for duty or remaining on duty to perform safety-sensitive functions with alcohol
concentration of 0.04 BAC or greater;
•Use while performing safety-sensitive functions;
•Use during the 4 hours before performing safety-sensitive functions;
•Possession of alcoholic substances, unless transported and manifested as part of a shipment.
•Use during 8 hours following an accident, or until driver undergoes a post-accident test,
whichever occurs first.
•Refusal to take a required test.

CDL Drivers - Drug Testing
Drivers required to have a commercial driver’s license (CDL) are subject to:
•Pre-employment drug testing (a verified negative test result)
•Post-accident drug and alcohol testing, drivers must be tested for alcohol within 2
hours, but not more than 8 hours, of the accident and within 32 hours for
controlled substances. (If testing is not completed within the allotted time frame a
written record stating the reason the test was not promptly administered shall be
maintained on file).
Post Accident Testing Chart
Type of accident involved

Human Fatality

Bodily injury with immediate medical
treatment away from the scene
Disabling damage to any motor vehicle
requiring tow away

Citation issued to
CMV driver

Test must be
performed by
employer

Yes
No

Yes
Yes

Yes
No

Yes
No

Yes
No

Yes
No

CDL Drivers - Drug Testing
Drivers required to have a commercial driver’s license (CDL) are subject to:
•Random testing; must include more than one driver, use a scientifically
valid method and ensure each driver has an equal chance of being tested
each time. (50% of all driver positions must be tested for controlled
substances and 10% of all driver positions must be alcohol tested in a
calendar year).
•Reasonable suspicion testing (supervisor receive 60 min. each drug and
alcohol training)
•Return to duty (a verified negative test result must be received before
performing a safety sensitive function)
•Follow-up (Substance Abuse Professional (SAP) to determine a substance
abuse plan to include at a minimum 6 unannounced follow-up tests in the
first 12 months.)

CDL Drivers - Drug Testing
Controlled Substance Testing:
Employers are required to do a five-panel test for the following controlled substances:
•Marijuana
•Cocaine
•Opiates
•Amphetamines
•Phencyclidine (PCP)
Drug Prohibitions:
A driver may not report for duty (or remain on duty) to perform safety-sensitive functions
if:
•The driver uses any of the above-mentioned drugs unless prescribed by a doctor who
has told the driver that the use will not adversely affect the driver’s ability to
operate a CMV safely.
•The driver tests positive for controlled substance use; or
•The driver refuses to take a required test.

Consequences | Access to Records
A driver who violates any of the above provisions must:
•Not perform, nor be permitted to perform, a safety-sensitive function
•Be referred to a substance abuse professional (SAP) for evaluation to
determine what assistance is needed.
•Undergo a return-to-duty test for alcohol or drugs resulting in a verified
negative result.
•Be subject to unannounced follow-up testing after returning to work.
Access to Records:
An employer must obtain, pursuant to a driver’s written consent, the driver’s
alcohol and drug compliance records from previous employers for the prior 3
years. A previous employer, pursuant to a driver’s written consent, must release
a driver’s alcohol and drug compliance records to a prospective employer.
Carriers must make all records related to the administration of their testing
programs and individual test results to any DOT agency, or any State or local
officials with regulatory authority over the employer or any of its drivers.

Consequences | Access to Records
Previous Employer Background Checks:
An employer must make inquiries to
previous CDL employers for 3 years (49 CFR
382.413). This investigation must be made
within 30 days of the date that his/her
employment begins. Provide previous
employers with a written consent for
release of information. Investigations shall
include verified positive tests, refusals to
be tested and successful completion of
DOT return-to-duty requirements.
(Investigations shall include requirements
of (CFR Part 40.25)

Audits
•Accident
•Complaint (Current or former employee)
•CSA Score (Compliance, Safety, Accountability)
•10 Utah State Auditors
•5-6 Federal Local Auditors

Audits

•1st offense (average fine $3,000)
•2nd offense (average fine $10,000)
•3rd offense (average fine $40,000)
•Operation could get shut down

Contact

801-671-2431
mrhunter@SummitRMI.com

801-815-1131
rbjornson@SummitRMI.com

Disclaimer: The information contained in this presentation is for a general understanding of insurance. Please refer to your specific insurance policy for
details regarding your coverage. Summit Insurance Group, LLC. and Summit Risk Management, “SIG/SRM”, provides risk management ideas, concepts, and
tools. We advise that all the risk management concepts, training tools, ideas, theories, programs, software, computer programs, sample and/or actual
policies and procedures, sample and/or actual employee handbook information, safety programs or materials or any other consultative advice in which
SIG/SRM provides, verbally or in writing, to the company, any of it’s employees, or any recipient of this information be reviewed by an appropriate attorney
who is a specialist in that which is being reviewed. SIG/SRM does NOT provide legal or tax advice or opinions.

