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ARTICLE 13 PREAIIBLE

1.

t

This Agreement shall be effective on the day following the date of signing
by and between the RIo H0ND0 col4l,lUNITY C0LLEGE DISTRICT, hereinafter
referred to as the "District," v{hose address is 3600 llorkman l4ill Road,$hittier, california, and the RIo H0ND0 CoLLEGE FACULTY
ASSoC IAT IoN/CTA-NEA, hereinafter referred to as the "Association," whose
address is 3600 llorkman ['i1l Road' Ihittier, Ca]ifornia. Reference to
''the parties" shal l include both the District and the Association.

The following Agreenent between the District and the Association is a
culmination of the requirements of Government Code 3540, et seq., and,
nore specifically, to record in written form those natters relating to
wages, hours of employment, and other terms and conditions of employment
as provided in said Act in exchange for services.



ARTTCLE 2! REcoctllTtol{

l. The District recognizes the Association as the exclusive representativeas certified by the Publlc Enploynent Relations Board per LA-R-lll on
June 6, 1979, as follor,,s:

All certiflcated personnel of the Dlstrict rho are regularfull-time and part-tine teachers, lncluding those }rho also
teach summer school, and all teachers yho teach summer schoolonly - excluding ilanagenent, Confldential, and supervisory
enployees as defined by the EERA.

2. Any nodifications in the compositlon of the unit during the term of the
Agreement shall be subject to the rules and regulations of the Pub'lic
Enpl oyment Rel ations Board.

3. In lieu of the grjevance procedure, any disputes concerning thisArtic'le shall be subject to rules and regulatlons of the Public
Empl oyment Rel ations Board.



ARTICLT 3: SALARIES

salarv schedule Increases. 1986-87. 1987-88. and 1988-89

1, The salary schedule for 1986-87 is contained in Appendix A.

2. The 1987-88 salary schedule, in conparison to the 1986-87 salary
schedule, shall be increased by the same percentage increase in revenueper ADA above 1986-87 levels as the District receives, the components of
which in 1986-87 were referred to as "CoLA" by the State Legislature.
Furthermore, said salary schedule percentage increase for 1987-88 shall
be effective at the tine that the CoLA increase for 1987-88 becomes
operati ve.

3. The 1988-89 salary schedule, in conparison to the 1987-88 salary
schedule, shal] be increased by the same percentage increase in revenueper ADA above 1987-88 leve'ls as the District recejves, the components of
which in 1986-87 were referred to as "CoLA" by the State Legislature.
Furthermore, sajd salary schedule percentage increase for 1988-89 shall
be effective at the time that the CoLA increase for 1987-88 beconres
operati ve.

Schedu le Placement

Unit members sha]l be placed on the salary schedules provided in Appendix A
and shall be eligible for colunn placenent according to the criteria
des i gnated below:

c0tur'|N r

Academic Areas

Bachelor's degree plus thirty (30) acceptable graduate level units
completed after receipt of the Bachelor's degree

Vocat i ona l Areas

Possession of a valid California Teaching Credential authorizjng the
teaching of the vocational subjects assjgned



C0LUl,'lN I I
Academi c Areas

Bachel or's and l'laster's degree

Vocati ona l Areas

Bachelor's degree and R. N. License,
0r
Bachelor's degree and possession of a valid California Teaching
Credential authorizing the teaching of the vocational subject assigned

COLUI'IN III
Academi c Areas

Bachelor's degree plus sixty (60) acceptable graduate level units
completed after receipt of the Bachelor's degree, including a master's
degree

Vocati ona l Areas

R. N. License and a l'laster's degree,
or
Bachelor's degree and possession of a valid full-time California Teaching
Credential authorizing the teaching of the vocational subjects assignedplus eight (8) approved full-time }Jeeks of paid trade experience earned
after rece'ipt of the Bachelor's degree

COLU||4N IV

Academi c Areas

Bachelor's degree plus eiShty (80) acceptable graduate level units
completed after receipt of the Bachelor's degree, including a l4aster's
degree (twenty (20) units nust have been conpleted within the last ten
(10) years).

Vocational Areas

R. N. Ljcense and a Master's degree plus twenty (20) acceptable graduate
level units completed after receipt of Master's degree
or
Bachelor's degree and twenty (20) acceptable graduate level units
conpleted after receipt of the Bachelor's degree, and possession of a
val id full-time cal ifornia Teaching credential authorizing the teaching
of the vocational subjects assigned plus sixteen (16) approved ful'l-time
weeks 0f paid trade experience earned of rJhich at least eight (8) such
weeks are earned after completion of the twenty (20) graduate level
units.



All credentials shall be valid for service in California.
Step Advancement

l. Full-tirne unit members are eligible to move up one step upon completionof an acadenic year consisting of full-tine service until the maxinunl
step shown in each colunn is reached. Effective September l, 1981,full-time service shall be defined as 75% ot more of days of servjce forthe annual assignment. Unit members who are eligible for a step
advancement shall receive said advancement effectjve September tst of
each fi scal year,

2. Part-time unit menbers are eligible to move up one step when one-half(l/2) of the unit member's accrued percentage of load for classes taughtat Rjo Hondo College jn the spring and fall senesters exceeds 75% at the
current step. These step advancenents for eligible part-time unjt
members shall take effect in the fall or spring senester, whichever
irnmediately follows the achievement of eligibil jty. Such advancements may
continue until the maximum step shown for each column is reached.

3. Effective Septenber l, 1986, and by converting hours to load, part-tine
nurses and librarians shall receive step advancenents in the same manner
as those advancenents received by instructional part-tine unit nembers.

4, Effective September I, 1986, hourly unit members shal l receive step
advancenents on a 3 to I basis for rel ated occupational experiencesgained after employnent by the District and upon written verification
submitted by the unit members, provided said experience would have been
credited for step placement upon initial enploynent in the District.

Col umn Advancenent

1 l. Unit members who are eligible for a column movenent for any fiscal year' shall receive said column novement effective September lst of said yearfor all work completed prior to said September lst. Unit memberseljgible for column movenent as of September lst of any year shall have
appl icable transcripts/work verifjcatjons appropriate to meet thequalifications of the requested colunn fiied with the District no later
than June 15 of the prior fiscal year.

2. Unit menbers who are eligible for a column movenent for any fiscal year
shall receive such advancenent effective Septenber lst of sa'id year. Suchunit members shal l have appl icable transcripts/work verifications
appropriate to meet the qualifications of the requested column filed with
the District prior to septenber lst of said fiscal year,



3. only official transcripts submitted to the 0istrict prior to the abovedate will be accepted as verification of eligibility for column
advancenent. If by Septenber lst of each fiscal year the unit nember is
unable to submit official transcripts, other official documents in theform of grade cards or letters from the college or university shall be
submitted by said date. The District, however, shall not issue any
warrants reflecting the col umn advancement until said official
transc|ipts have been received, but in no case later than Novenber 30thof each fiscal year. After subnission of the offjcial transcripts, theDistrict shall issue a supplemental warrant to reflect the colunn
advancement salary adjustment effective September lst.

4. Graduate units shall be accepted for colunn advancement if they are
earned in courses from an accred'ited institution which are in the unit
nember's major, minor, or current assignment. Graduate units are thoseunits earned in courses identified on the transcnipt as being graduate'level. "llajor" and "minor" shall be defined as the subject or area
designated as such on the face of any valid degree (Bachelor's and
beyond) or on the face of any valid credential xhich qualifies the unit
member to be enployed by the District. A minor may also be defined as
having twenty-four (24) semester units of course w0rk in a subject natter
area including twelve (12) at the upper division or graduate level.
other units including non-graduate shal l be accepted for colamn
advancement with approval granted prior to unit members' taking the
course(s), by a commjttee consistjng of the following: the Vice
President of Academic Affairs, the appropriate Dean of Instructi0n (i.e.,
academic or occupational), the Assistant Dean approprjate to the
academic or occupational area, and three (3) unit members appointed bythe Association. Non-graduate units nay be earned through colleges,
un jversitjes, or official ly recognized professional organizations vrhichoffer continujng educatjon units. Contjnuing medical education coursesshall be accepted for column advancement on a fifteen (15) unit for one(1) unit basis. 0ther continuing education courses shall be accepted for
colunn advancement, with the number of units to be determined by the
conmi ttee.
l,jith prjor approval of the District, courses may be used for column
advancenent which are taken as part of a retraining program pursuant to
Article l2: Reassignment Procedure, or lrhich directly relate to previous
teaching experience if such experience directly relates to courses
currently offered by the District,

5.

6.

7. All references to units in this Article shall be semester units. Quarterunits shal l be converted in semester units by lnultiplying the quarter
units by two-thirds (2/3).



sa'larv Schedu le Pl acenent Procedures

Placement on the salary schedule may be determined either by academic or
occupational background. Such placement shall include both column and step.
If a new unit menber qualifies for placement on both academic and
occupational experience, the placement shall be made based on whichever
resul ts jn higher placement.

Academjc preparation, including all degrees, shall be fro accredited
institutions, 0ccupational experience shall be as defined on Form CL-1,
credentials section, California community colleges.

New employees shal l be notified in writing that it is the individual
enployee's responsibility to have transc|ipts, - degrees, and written
ve.ri*cation of experience sent to the District for appropriate salary
schedu'le placement. Any obiection to salary schedule placement by the
District rnust be made prior to the beginning of the second semester of
employment. objections filed subsequently to said perjod shall be addressed
'in the ensuing academic year.

Those units which the granting institution designates in
graduate units shall be accepted.

unit nenbers t'tho are hired effective subsequent to the date
thjs Agreement shall be given credit of one step for:

wri ti ng to

of signing

be

of

2.

1. Each year of full -tine experience,
credenti al

or equi val ent, requiring a

equi vai ent, which !./ould have
Rio Hondo Conmunity col lege,
a credenti a l where performed

Step 8 on the salary schedule,
above shall be at the discretion

Each year of full-tirne experience, or
required a credential if perforned at
even if such experience did not require

3. Each three years of full -tjme re'lated occupat'iona'l experience

Unit nembers may be Placed no
Exceptions to exceed the maximum
of the Di stri ct.

h i gher than
pl acenents



Definitions of Unit l'lembers

"Full -time empl oyee"

"Part-tine empl oyee"
( i nstructi onal and
non-instructional )

"Hourly empl oyee"

unit member whose load is 50% or mol.e

unit nember whose load is less than 50%

A

A

A unit menber lrhose work is assjgned on a
week-to -week basis.

Rates of Pav

A un'it menber designated "fu]]-time" shall be paid on a pro rata basis in
accordance with his/her appropriate placement on the salary schedules in
Appendix A.

A unit member designated "part-t'ime instructional" shall be paid in
accordance l{ith his/her appropriate pl acement on the salary schedule subject
to the fol I owing formula:

Annual ten-month salary x .55 x .5 x
percent semester 'load = semester sal ary

Effective for 1988-89, said.55 factor shall be increased t0.56.
A unit member designated "part-time non-instructional" shall be paid in
accordance with his/her appropriate placenent on the salary schedu'les in
Appendix A subject to the following formulai

Annual ten-nonth salary ; hours
per year = hour]y rate

A unit member desjgnated "summer school instructor" shall be paid in
accordance with hjs/her appropriate placement on the salary schedules in
Appendix A subject to the following formula:

Annual ten-month sa'lary x .55 x .5 x
percent summer school load = sunmer sal ary

Effective for 1988-89, said.55 factor shall be increased t0.56.
Effective July l, 1981, a unit member designated "hour'ly" shall be paid in
accordance with his,/her appropriate placement on the salary schedules in
Appendix A subject to the fornulas prescribed below for "Instructjonal
As s i gnments" and "Non-lnstructional Assignnents."

A unit nember designated "full-time," "part-time instructional ," 0l'
"part-tjme non-instructj0nal" l/lho works an assjgnment in addition to his/her
load shall be paid on an hourly basis in accordance with the following
formui as:



Instructional Assianments

Annual ten-month salary I hours
per year x .55 = semester hourly rate
Annual ten-month salary I hours
per year x .55 = summer hourly rate
Effective for 1988-89, said .55 shall be increased to .56.

Non- Instructi onal Assionnents

Annual ten-month salary r hours
per year - semester & Sumner hourly rate

Hours Per Year

Hours per year shall be designated in accordance l,ith the fol'loy,ing:

Hours/ Weeks,/ Hours/l{eek Year year

Instructional Assiqnments ( lnc'l uding
but not limited to the fo'llowing):
All Lectures except Typing and Languages 15 x 35 525

Lecture - Language 16 x 35 560

Lecture - Typing 17 x 35 S95

Lab - Art, Individual Typing, llord 20 x 35 700
Processing, Engl i sh Ski'!l Center,
Journal i sn, Math Skill Center,
Music Activity, Radio and TV,
Theatre Arts

Lab - Astronony, Biology, Chenistry, 21 x 35 735
Earth Sci ence, Education,
Engineering, Physica'l Sciences
Physics, Psychol ogy

Physical Education Activity 22 x 35 770



Hours/
lleek

Ueeks/ Hours/Year Year

840Lab - Arch. Drafting, Auto, Business, 24
Data Processi ng, Dental, Early
childhood, Electro-l4ech. 0rafting,
El ectron j cs, Engineering, Excep-
t i onal Students, Fashion Design.
Fi re Science, lndustrial Tech.,
Language Skil l center, Library,
l4achine Tech., Nursing, Pol ice
Sci ence, Qual ity Technology,
Speech, lJelding, Nursing Cl inic

Non-lnstructional Assianments (including
but not limited to the following):
Excepti ona l students Coordinator

col I ege Nurse, supervisor (Evening,
l,leekend, or off-canpus) Counsel or,
Psychol ogi st, Psychometri st,
Li brari an, Coordjnator (Apprenticeship
Progran, and llAcl )

other Sal arv Related llatters

35

35

35

30

40

1 ,050

I ,400

I. If academic attire for student graduation exercises is requjred by theDistrict, the District shall provide such att'ire at no cost to the unit
nember.

2. If protective clothing (not uniforms) is necessary for the performance of
the unit nember's duties as determined by the District, the Distrjct shall
provide such protective clothing at no expense to the unit member.

4.

The unit menber shal'l have access to assigned District parking lots at no
expense to the unit member for such parking except for a gate key deposit,if required. The District shall furnish necessary parkr'ng deca'ls and/orstickers. The Djstrict shall provide specifically identified parking
areas for unit menbers who have State provided parking plaques or stickersfor handicapped or disabled persons.

Unit nenbers rendering services on a special contract on an hourly,
se ester, or annual basis shall be paid at rates consistent !rithprovisions of this article. The District and an indivjdual unjt mernber
may enter into a contract for projects for which services are rendered for
an agreed-upon amount.

l0



5.

6.

Reinbursenent shall be made to a unit nenber for loss, destruction, or
damage by arson, burglary, or vandalisn of personal property required forthe performance of his/her dut'ies in the District. Reimbursement not to
exceed $250 shall be made only when prior approval is obtained on aDistrict provided forn for the use of the personal property before theproperty $as brought on campus and when the value of the property was
agreed upon between the unit member and District. No rejmbursenent shallbe made for mysterious disappearance, accidental damage, or any otherloss suffered because of the'lack of the supervision of the personal
property by the unit member, In the event of loss, destructjon, or
damage by arson, burglary, or vandalisn of such personal property, theunit member shall fi'le an Unusual occurrence Report within the next work
day of the occurrence,

Employees shall be required to submit a nonthly time card. A pay warrantshall be released to a unit member uhether or not he,/she has submitted atime card; however, the District may withhold the subsequent warrant if
any deductions must be made fron it or if a time card was not submittedfor the prior month.

11



2.

3.

4.

5.

6.

ARTICLE 4: HEALTH AtlD IIELFARE BENEFITS

For 1986-87 the District agrees to contribute up to $3,510 per eligiblefull-time (100%) unit menber and pro rata for full-time (less than 100%)unit menbers for the following health and welfare benefits: a medicalplan (Cro!,/n, Kaiser, and such other carriers as nay be acceptable to theDistrict), dental plan (Crown), and life insurance plan (Crown - $50,000
term) .

For the period october 1, 1986, through l4arch 31, 1987, the Djstrictshall provide up to $454.20 but not to exceed the actual cost to unit
member for said period for each full-time unit member employed for said
time period. Said amount shall be paid as reimbursement for employee
contributions for health and t,lelfare premiums made through payrol l
deductjons, with any residue to be paid as a tax sheltered annuity.

For the 1987-88 school year, the District contribution level for 1986-87
health and welfare benefits, as provided for in Section l, ab0ve, shallbe increased to that dollar anount necessary to pay for the
fee-for-service plan(s) premium amounts for the period t0/1/87 -9/30/88.In no event shall said 1987-88 contribution be less than $3,510.00,
except as provided for as a result of Section 6 below.

For the 1988-89 school year, the District contribution level for 1987-88
h€alth and welfare benefits, as provided for in Sections 1 and 3, above,shall be increased to that dollar anount necessary to pay for the
fee-for-service plan(s) prenium amounts for the period l0/1/88-9/30/89 -In no event shal l said 1988-89 contribution be less than $3,510.00,
except as provided for as a result of Section 6 below.

Upon the expiration of this Agreement, the District's sole obligation forfringe benefjt contributions, as described herein, shal l be to continueto pay not more than the dol I ar amount in effect for the period
l0/ l/88-9/30/89, or a lesser amount if the preniurns go doun.

Fringe benefit nodjfications during the term of this Agreenent;

a. For the duration of this Agreenent, the Association and the District,at any time, may mutually agree to a change in broker, and/or
carriers, and/or benefits, and/or to a change jn the requirements for
participation in the pl ans.

b. Should the oistrict and the Assocjation agree to a change in fringe
benefits resulting in a cost of less than $3,510.00 per year, and as
long as the District contribution increase for 1987-88 or 1988-89 has
not exceeded 15% in either year, the difference shall be distrjbutedto the ful i-tillle unit menbers in some fringe benefit method, as
nutually determined by the District and the Association.

7. The current crown Life Health Insurance benefit coverage is described in
Appendix H.

1.2



9.

l1-

10.

Each eligible full-tine (100%) unit member shall be required to enroll in
one of the medical plans at a cost based on the super-colrposite rate of
the carrier covering the unit members and dependents.

Each eligible full-time (100%) unit member shall be required to enroll inthe dental plan at a cost based on the super-composite rate of the
carrier covering the unit member and dependents,

Each eligible full-tine (100%) unit menber shall be required to enl.ol l inthe life insurance p'lan providing $50,000 of life insurance at a cost
determined by the carrier covering the unit member only.

unit nembers who are not full-time unit nembers shall not be eligible for
health and welfare benefits as speclfied above.

12. Eligible unit nembers hired on the first day of the month shall be
covered as of the first day of employment. Eligible full-tine unit
menbers }rho are empioyed subsequent to the first day of the month shall
have health and lrelfare benefit coverage on the first day of the month
follouing the effective date of their employment. Eligible full-tjmeunit members who complete the school year shall receive coverage under
health and welfare benefit plans effective through the last day of
September, subject to the approval of the carrier. Eligible full-timeunit menbers who terninate their enploynent prior to the end of the
school year shall be covered by health and welfare benefits through the
last day of the month in which the benefits have been paid.

13. Al l full -timeto conti nue
Di stri ct with

a) The uni tthe unit
basis.

unit members t{ho retire and their dependents are eligible
enrol'lnent in the current hospital -medical pl an of the
the fol lowing provi sions:

rnember and dependents are enrolled in the plan at the tiflie
nenber tenninated employnent llith the District on an sTRs

b) The unit nember has retired from Djstrict employnent in accordancewith the rules and regulations then in effect {ith the retirement
system of l.'lhich he/she is a nember.

c) The unit nenber,is 55 years of age or older and has rendered a
njnimun of ten (10) consecutive years of service to the District.

d) These benefits are available only in the event that such coverage is
not being offered ear]y retirees during other employment'

e) The plan 'is acceptable to a carrier.

13



f) For unit nembers retiring prior to July 1, 1984, the 0istrict willprovide fu'lly-paid hospjtal-nedical insurance premjums for the unit
member and his/her dependents until the employee reaches age 65. Forunit nenbers retiring after July 1, 1984, the District shallcontribute the anount provided for in Section 1.1 above. Uponattaining age 65, supplenental insurance coverage to Federal Medjcarewi'll be fully paid by the District for retirees and their dependents
who are enrolled in Parts A and B of Medicare. Dependents under age65 wili remain on the District Plan (Dependent as used herein isthat which is defined in the carrier's policy.)

g) Each retiree over age 65 shall be annually offered in writing the
opportunjty of electing ltledical coverage other than the 0istrlct planof supplemental coverage to l,{edicare, Should the retiree elect suchother coverage, the retiree assumes responsibil ity for identifyjngthe selected plan. The cost of such coverage shall be pa'id by theDistrict upon presentation of an invoice. Such cost shali not exceed
$1,000 per year for retiree only coverage or $1,500 per year forretiree and el igible dependent. once this election is nade theretjree may not return in subsequent years to a Distrjct plan for
supplemental medical coverage but may change coverage privately as
needed.

14. The Association and the District hereby agree that Health Net shall be
considered another carrier acceptable to the District based on the
following conditions.

a) Health Net shall be a nedical plan option available to eljgible unit
nembers pursuant to Art'icle 4 of said Agreement for 1981-82,
effective october l, l98l and thereafter.

b) tinit mernbers who select Health Net as a nedical plan agree to pay
through voluntary payroll deductions the difference in the super
composite rates of the Health Net and the Crown medical plans.

c) If there is insufficient enrollnent in the Health Net plan as
deternined by the carrier, Health Net will not be a medical plan
option.

14



ARTICLE 5: HoURS 0F EllPLoYllEl{I At{D tloRK LoAo

l. Days and Hours of Service

A. Full-tine unit members shall be available for assignnent each day ofthe school year and shall be required to periorm professi'onal
services in accordance with the followjng scheduie:

Contract Lenqth

i0.0 nonths
10. 5 months
11,0 monthslI.5 nonths
12.0 months

Davs of Servi ce

175
190
200
2t0
220

For unit members on a ten-month contract, the District may scheduleup to fjve (5) extra days (8 hours per day or 4 hours per half day)to be worked by unit nembers prior to either the fall or springsemester. The extra day(s) shall be scheduled l'lithjn the one weekperiod- prior to the fall or spring semester. For any day(s)
scheduled prior to fall senesters, the unit nenber shal l be s6notifjed by June lst or within ten work days of the signing of this
agreement for fall senester 1981. For any day(s) scheduled beforespring senesters, the unit member shall be so notified at least
twenty (20) work days prior to the scheduled days. The unit nembers
scheduled to work shall be paid on a pro rata basis of his/her dailyrate (annual salary divjded by number of days of service). The
number of half days scheduled shall not exceed two (2).

8. tnit members who are providing classroom instructional duties shallprovide said duties in confonnance with the Academ'ic Calendars in
Appendixes B, C, and 0.

C. Full-time unit nembers shali be available for assignments five (5)
days per week although teaching assignments may be less than five(5) days per week. Full-time unit menbers shall work forty (40)
hours per week to perform those tasks related to their assignments,
said tasks shal I include:

a) Classroom preparation and instruction; the District shall makea reasonable effort to iimjt a unit nember's assignment to no
more than three preparations, excluding labs,

b) Meeting }lith students during posted offjce hours

c) llaintaininq accurate grade and attendance records of students

15



d) Preparing and submjtting proper reports

e) Attending scheduled faculty and department neetings

In addition, unit members shall select other tasks as part of the
work week including but not ljmited to the following:
l) The development, implementation, and evaluation of the

instructionai progran, i.e., selection of textbooks, course and
curriculum revisions, use of appropriate jnstructional
techniques, budget preparation, and teaching assiqnments

2) The counseling and guidance of students in course selection,
academic achievement, and career planning wjthin the unjt
member's di sci pl i ne

3) Participation in the selection of certificated and classifiedstaff
4) Participation in college and departmental commjttees

5) Participation in staff developnent programs, advanced study or
related }lork expe|ience, and attendance at conferences

6) Participation in the active recruitment of students

7) Performance of college-related services in the conmunity

8) Articulation with high schools and transfer institutions (nay
i ncl ude vi sitations)

9) Provjding job placements for students

l0) Participation on advisory committees

1l) Participation in co-curricular activities on and off canpus

12) Participation in the accreditation process

13) Participation as a speaker in the conmunity

14) Assisting in the planning of facilities
Included within these duties and activities will be the teaching
load in accordance }'lith Appendjx C unless otherwise modified as
provi ded in this Agreement.

D. The forty (40) hour work week shall be exclusive of over]oad and
speciai contract assignments, The work week of full-time unit
members with less than a 100% load sha11 be prorated in proportion
to the load.

E. Part-tirne and hourly unit nenbers shall work the days and tines in
accordance with the District-approved schedule.
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F, Teaching assignnents may consist of day, night, or weekend classesor a combjnation thereof in accordance with the 0istrict-approvedschedule. Except in unusual circumstances, a unit member's
assignnent shall not include the recognized student activity
periods.

2. llork Loads

A. For the duration of this Agreement unless otherwise modjfjed in
accordance with provisions of this Agreement, the unit member's work
Ioad shal I be as fo]Iows:

1) For unit menbers who are providing classroom instruction duringthe regular school year, a full (100%) load shal'l be in
accordance with Appendix c, or pro rata share thereof.

2) Counselors and Librarians employed full-time (100%) shall
maintain a schedule, subject to approva'l of the District,
consisting of a ninimum of thirty-five (35) hours desk/student
contact and five (5) hours of other selected tasks as
enumerated above (1.c,). If a Counselor or Librarjan js
assigned a teaching assignment during the acadenic year,
his/her forty (40) hour work week shall be reduced by that
proportjon of his/her teaching assignment which relates to a
nornal teach i ng load.

3) supervisor (Evening, !.ieekend, or off-Campus), Coordinator -
Apprenti ceshi p Program, College Nurse, Psychologj st.
Psychonetri st, and other student servi ces speci al i sts shal l
maintain a schedule, subject to approval of the District,
consisting of forty (40) hours per week. During the forty (40)
hours per week, the Supervisor, Coordinator, College Nurse,
Psychologist, Psychometrist, and other student services
specialists shall perform those tasks related to their
assignments in addition to selected tasks as enunerated above(1.C.). If a Supervisor, Coord'inator, col'lege Nurse,
Psychologist, Psychonetrist, or other student services
specialist is assigned a teaching assignnent during the
acadernic year, his/her forty (40) hour reek shal'l be reduced by
that proportion his,/her teaching assignnent relates to a nornal
teachi ng assignment.

4) Coordinators - (MACI) employed full tine (100%) shall maintaina schedule, subiect to approval of the District, consisting ofa mininun of thirty-five (35) hours assigned time and five (5)
hours of other selected tasks as enumerated above (1.C.). If a
Coordinator - (l4ACl) is assigned a teaching assignnent during
the acadenic year, his,/her forty (40) hour work {eek shall be
reduced by that proportion of his/her teaching assjgnment vrhich
relates to a normal teaching !oad.
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5) Coordinators-Exceptional Students enployed ful1 time (100%)
shall maintain a schedule, subject to approval of the District,
consist'ing of a minimun of thirty (30) hours of assigned timeand ten (10) hours of selected tasks as enumerated above(1.C.). If a Coordinator is assigned a teaching assignmentduring the acadenic year, his/her forty (40) hour work weekshall be reduced by that proportion of his/her teaching
assignment which relates to a normal teaching load,

B. For the purpose of deternining lecture and lab, load hours are
defined as a "class hour" of 50 minutes.

3. tiork Load Ranqe

A. The 0istrict shall consider a full-time (100%) unit nenber's nonnal
teaching load to be within the range of 96%-104% inclusive of theload jdentified in Appendix C and exclusive of any direcied stud'ies
ass i gnments.

B. A one-semester assignment above or belol,, a normal load nay be
assigned by the District to meet the educational needs of theDistrict. Such an assignnent subsequently shall be adjusted by
balancing or special assignment as described below.

C. Balancing of assignments above and beiow a normal load is a planned
scheduling of semester loads that exceed 104% or are below g5%, suchthat the sum of the loads of two successive semesters falls withinthe range of 192% and 208%. lf unfores€en conditions make it
impossible to adhere to the agreed-upon balancing program in the
second senester of a planned two-senester balanced assignment, the
adjustment by mutual consent of the employee and the District may be
nade during the third senester.

0. If balancing of an ass'ignnent cannot be arranged over a ttro-semesterperiod such that the load falls tithin the normal teaching load,
then the percent load of the current assignnent that exceeds 100%shall be paid as an overioad. If the balancing of an assignment
should result in less than an average nonnal teaching load, then thepercent below 100% nay be adjusted by special assignment in the
current semester of the lower teach'ing load or, jn each semester, if
both assignments are underloads. Special assignments shall be
District-approved programs such as, but not linited to, learningcenter assignnents, institutiona'l research, departnental projects
arranged by the District.

E. To calculate the percent load for a special assignment, the numberof '.Jeekly hours of a special assignment will be divided by forty(40) hours and the quotient multiplied by 100. Example: An
instructor with a special assignnent of eight hours per week t{ould
be credited with 8/40 x 100 = 20% load. To determine the number of
hours of a special assignment, the percentage of the load belol! 100%{ill be multiplied by 40 hours per week. Exanple: An instructorwith an 87.5% load xould be required to accept a special assignment
of 12.5% x 40 = 5 hours. For activity assignments, the foregoing on
assignments above and below normal shall be nlodjfied in accordance
!./i th Appendi x C.

1B



i

5.

F. Exceptions to the above work load range are subject to nutual
agreement of the unit menber and the District.

overload. Summer School. and l,leekend Assiqnrnents

A. overload, summer school, and weekend assignments shall be subject to
mutual agreenent of the unit member and the District. lilutual
agreement between the unit member and the District shall be
indicated by the signing of a schedule reflecting tentatjve approvalof the over'load, summer school, or weekend assignments, 0verload,
summer school , and weekend assignments shalt be distributed in
accordance with departnent developed procedures as approved by theDistrict. Such assignnents shall include but not be li ited toadditional classes, Adult Education, Mini Courses, Comnlunity
Serv i ces, and directed studies.

B. overload and sumner school assignments shall not exceed 40% of a
nornal load except as approved by the District.

C. Any overload or sunmer school assignflent may be tenninated by theDistrjct at any time. In the case of such tennination, the Djstrjctshall provide the unit menber v,/ith the reasons for said termjnationin writing, The reasons shall not be subject to the grievance
procedure except as such reasons violate other provisions of this
Agreement.

offi ce Hours

A. Full-time unit members shall schedule at least three hours per weekfor office hours. Such hours shall be scheduled to meet the needsof students and shall be subject to approval of the District,
B. The office hours shall be posted in the area of the unit member'soffjce, and the hours shall be used for consulting with and

assi sting students.

6. schedul inq

A. Classes comprising unit menber's load (day and evening) shall be
scheduled by the District after providing an opportunity for
recommendations from the unit nembers in the department. TheDistrict shall endeavor to make such eveninq assignments on an
equi tabl e basis-

L The unit ll]en]ber and the assistant dean shall sign the instructor
assignnent sheets indicating the tentative schedule for the unit
member. The signed instructor sheets shall not be rnodified without
sending prior notification to the unit member.

C. Unit members shall not be scheduled for more than three consecutive
lecture hours of classes except by mutual agreement of the unit.
member and the District.

D. For purposes of schedul ing only,
those cl asses liith the najority
4 i30 p.fl.
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7.

E. If the District knows of its intention not to re-enploy a part-timeor hourly unit nember for the subsequent semester, the Districtshall notify such unit nenber at least twenty (20) workdays pr.ior tothe beginning of said semester. This notification provision shallnot preclude the D'istrict from not re-employing any part-time or
hourly unit member at any tine as provided by 1at.].

Attendance at Department and District Meetinqs

A. Department meetings norma]ly shall be held on Tuesdays during theactivity period. Full-tine unit nembers shall attend scheduled
department meetings except as otherwise authorized by the assistantdean or designee.

B. The maximum nunber of departmental and/or district-wide meetings
requiring unit nenber attendance during the acadenic year shall not
exceed twenty-five (25). Upon mutual agreeflent of the full -timeunit nembers in a departnent and the assistant dean additional
meetings may be scheduled. For district-wide meetings, at leastfive (5) work days' advance notice shall be provided to unit members
except in cases of emergencies, Any neetings required for
irnplenentation of thjs agreement involving unit members shal l not be
counted in determining the naxinun number of departmental neetjngs
per academi c year.

C. The full -time unit menbers in the department and assistant deanshall attempt to develop a schedule of dates for department meetings
duri ng the academic year.

txtended Field Trio Courses

A. A 13% load factor shall be assigned for each class in the serjes
taught for one week, This load credit is derived as follows:

l0 hours lecture/week
30 hours I ab/vreek
4 hours ori entaton

pri or to tri p

Equated to

20 hours I ecture
60 hours lab
4 hours orientation

Equated to

.037 I oad
= .079 I oad

= .015 I oad
.13l load

= 13% I oad

= .074 l oad= .158 I oad= .015 l oad
.247 l oad

= 25% load

B. Field trips which extend beyond a one-ueek time will be based on the
one-week model . A two-week field trip shall be derived as follows:

T}lo lieek Field Trip
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ARTICLE 6: REGULATIoIIS FoR REDUCTIoII IN lloRK LoAD

A form is available in the office of Personnel Services for employees to usein requesting a reduction in viork load. A copy of each conpleted requestwill be forwarded to the President of the Association upon receipt by theDistrict. l,lhen disposition of the request is determined, a second copy ofthe completed form will be forwarded to the President of the Associatjon.llith approval of the District, full-time unit mernbers may reduce their l,llork
load to part-time subject to the follol/ijng regulations:
l. The unit member shail have reached the age of 55 prior to the reductionof work I oad.

2.

3.

The unit member shall have been enployed full-time in a position
requiring certification for at least ten (10) years of which the
immediately preceding five (5) years were full-tine empl oyment.

During the period immediately preceding a request for reduction in workload, the unit nember shall have been employed full-time in a position
requiring certification for a total of at least five (5) years without a
break in service. Sabbatjcal leaves and other approved leaves of absenceshall not constitute a break in service. Time spent on a sabbatical orother approved leave of absence shall not be used in computing the
five-year full -tine service requirement.

4. The option of part-time enployment shall be exercised at the request ofthe unit nenber and can be revoked only t{ith the mutual consent of the
unit member and the District.

6.

7.

9.

5-

B.

The unjt member shall be paid a salary vrhich is the pro rata share of thesalary he/she would be earning had he,/she not elected to exercise theoption of part-tjme enployment but shall retajn all other rights andbenefits for which he,/she makes the payments that would be required if
he/she renained in full-time employment.

The unit nenber shall receive the health and welfare benefits in the same
manner as a full-time (100%) unit menber as provided in Article 4, Health
and l,/el fare Benefi ts .

The minimum part-time employment shall be the equivalent of one-hal f ofthe number of days of service required by the unit member's contract of
employment during his/her final year of service in a full-tjme posjtjon.

The initial period of such part-tine enploynent shall not exceed twoyears. Thereafter, the period of such part-time employment shall be on a
year-to-year basis and the total number of years of reduction of work
load shall not exceed five years.

The period of such part-tine
program shall not extend beyond
the unit member reaches his/her

employment under the reduced work load
the end of the schoo] year during which

70th b'irthday.
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ARTICLE 7r REGULATI0IIS FoR CoNSULTANCY C0I{TRACTS

During the tern of this agreenent, ful'l-time unit nembers liho retire fron theD'istrict per STRS regulations and have been ernployed by the District for atleast ten years, may be reenployed by the 0istrict under a consulting
contract subject to the following regulations:

l. The request for a consultancy contract shall be submitted to the Districtat least sixty (60) calendar days prior to the effective date of
retirernent. At the discretion of the 0istrict, requests received after
this deadline nay be considered.

2. The jnitial perjod of a consultancy contract shall not exceed two years.
Thereafter, the consulting contract flay be extended by mutual agreement
on an annual basis such that the total number of years shall not exceedfive years or until the retired enployee reaches age 70, whichever cones
fi rst .

3. Persons hired by a consultancy contract as here authorized are considered
employees, and the amount paid for consultancy contract shall not exceed
the maximum anount provided by law.

4, Provisions contained within the consultancy contract shall be developed
and made known to the consultant prior to requiring a letter of
retirement. Such provisions include the amount of money to be paid andthe number of days to be worked or teaching load assigned. These
provisions shail not be modified without mutual consent of both parties.

5. The actual days of work or specific teaching assignnent shall be
determined by the Djstrict after consultation with the consultant.

6. Consultants may be required by the District to subrnit to and pass a
physical exanina+"ion by a licensed physician of his/her choice whjch
identifies his/her capacity to physically meet the conditions of the
contract. Said physical examination shall be at District expense and
nade in accordance with job related spec'!fications determined by the
District,

7. A form is available in the office of Personnel services for employees to
use in requesting a consultancy contract, A copy of each completed
request will be forwarded to the President of the Association upon
receipt by the District. }lhen disposition of the request is determined,
a second copy of the completed form will be forwarded to the President of
the Association.



ARTICLE 8: CLASS SIZE

The nunber of students enrolled and attending any class (class size) shall besubject to the linitations inherent in the nature of the class, the size ofthe room, the number of available student stations and available equiprnent,
the safety of students, and the educational mode of instruction in accordance
with the following provisions effective September l, l98l:
A. Unless modified in accordance wjth the following provisions, class sjze'limits for the tern of this agreement shall be those in effect as of

February l, 1981, as recorded in the master course data fi'le,
B. Confornance to class size linits (naximums) shall be determined no later

than the end of first census,r,eek of each term,

C. Established class linits rnay be changed or new class limits establishedafter consideration by a coffnittee comprised of three adninistrators
selected by the Vice President of Acadenic Affairs, or designee, and
three full-time unit nembers designated by a majonity of the unit membersin the department. If a majority of the committee agree on the classlinits, the recommendation of the najority of the connittee shall be
submitted to the Vice President of Academic Affairs, or designee, for
consideration. If there is no agreement by a majority of the committee
members, the individual recommendations of the conmittee members Shall be
submitted to the Vice Presjdent of Academic Affairs, or designee, for
consideration. After revierJing the recomnendat i on s, the Vice Presidentof Academic Affairs, or designee, shall make a final decision concerningthe proposed change in a class size linit or the new class linit. such
decisions shall be submitted to the committee members in r./riting and
shall include a statenent of rationale for said decisions. The rationaleshall not be subject to the Grievance Procedure except as such rationale
violates other sections of the Agreement,

D. District reserves the right to enroll students in excess of the limits
recorded in the I'laster Course Data File. Sa'id students (over enrollees)shall be specifically identified. The District and unit members shall
advise the over enrol lees that continued enrollment in the class is
subject to availability within the class size linits of the l'laster Course
oata File. The unit menber sha]l be required to accept any over
enroilees in the order of enro]lment for each student rrho fails to attend
class or drops a class up to the class size limits in the Master Course
Data File. Established class l imits may be exceeded for a given
section(s) upon reconmendation of the assistant dean with consent of the
i nstructor involved.

E. The District reserves the right to cancel any classes. Upon request of
the unit nember, the District shall provide the unit member riith the
written rationale for canceling the class. The rationale shall not be
subject to the 6rievance Procedure except as such rationale nay violate
other sections of this Agreement.
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ARTICLE 9: LEAVES 0F ABSENCE

Paid Leaves

l. The District shall grant paid leaves of absence to full-time unit nenbers
(50% or greater) for personal illness and injury, personal necessity,jury duty, bereavement, industrial accident or il lness, judicial andofficial appearance, quarantine, and sabbatical in accordance vJith the
provi s i ons herein.

2. The District shall grant the above paid leaves of absence to 50% orgreater, but less than 100% full-time unit nenbers on a pro rata basis,
3. The Djstrict shall grant paid leaves to part-time unit members (less than

50%) on a pro rata basis, for personal illness and injury, personal
necessity, bereavement and industrial acc'ident or jllness in accordance
wi th the provisions herein.

4. Leaves under this Article or mandated by law are authorized absences. In
the case of unauthorized absence, the District may withhotd pay and other
benefits in accordance w'ith I all./.

5, In accordance with the applicable provisions of this Agreement, a unit
nember on paid leave of absence shall be entitled to:
a. Return to the same department, discipl ine or position or as nearlythe same as possible, to that held immediately before comnencementof the I eave

b. Receive credit toward salary advancement

c. Receive retirement benefiti as provided by law and STRS regulations
d. Receive wages, health and lrelfare benefits

6. Personal Illness and Iniury Leave

Purpose

The purpose of personal illness and injury leave utilization shallbe for physical disabilities (including disabilities due to
pregnancy) and nental disabi ljties which compel the unit nember to
absent himself/herself fron the duties of enployment.

Ful I -Time Unit l,4embers

(1) Full-time unit members elnployed five (5) days per }'leek shall be
entitled to ten (10) days paid leave for each school year (10
months) for purposes of personal illness or injury. Unit
nembers who work more or 'less than a full school year shall be
entitled to the pro rata equivatent amount of personal i llnessor injury leave, e,9., a unit member who works six (6) school
nonths is entitled to six (6) days leave and a unit nember who
works 11 school months is entitled to 1l days of leave,

A.

b.
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(2) After all accumulated and earned leave as set forth in (l)
above and (4) below is exhausted, additional non-accumulat€dleave shall be available for a period not to exceed five (5)
calendar nonths. The anount deducted for leave purposes fromthe unit member's salary shall be the amount actually paid asubstitute employee to fill the position during the leave, orif no substitute is enployed, the amount which would have beenpaid to a substitute in accordance wjth Column II, Step 6 ofthe appllcable salary schedule. The District shall nake every
reasonable effort to secure the services of a substitute. Thefive (5) calendar nonth period sha'll begin after theutilization of the annual entitlement of ten (10) days as
provided in (1) above and shall run concurrently with any
accunulated Ieave until such accumulated Ieave is exhausted;
then the differential pay shall begin for the remainder, if
any, of the five (5) calendar months.

(3) At the beginning of each school year each unit meflber shall
rece'ive a personal illness and injury allotnent credit equal to
his/her projected entitlement for the schoo'l year. Personal
i llness and injury leave need not be accrued prior to taking
such leave by the unit member, If a unit menber resigns,retires, or is terminated and has used more personal illness
and injury leave than was earned, the anount of pay for days
used but not earned shall be deducted fron the final warrant of
the unit member.

(4) If a unit nember does not utilize the full anount of leave as
authorized in (l) above in any school year, the anount not
utilized shall be accumulated from year to year.

(5) A unit nember whose absence under this section exceeds five (5)
work days shail provide, upon request, a statenent from a
licensed physician or practitioner stating the reason for the
absence. Additionally, it shall be the prerogative of theDistrict to require verification of an absence of less thanfive (5) calendar days if the District has reason to believethat the absence may not have been used for proper personal
il lness and injury leave purposes. In the absence of the
requested verificatjon, the absence shall be deemed an
unauthori zed absence.

(6) A unit nenber must contact his/her inmediate supervisor as soonas the need to be absent is known to pernit tine to secure a
substitute service. If the unit member fails to notify theDistrict at least two (2) hours prior to assigned duties, the
absence shall be deemed an unauthorized absence.

(7) A unit lr|elnber who is absent for one-half day or less shall have
deducted one-half day from the accunulated leave, and if the
absence exceeds more than one-half day, a full day shall be
deducted fron accumul ated leave.
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c.

(8) A unlt nember shall not be allol.ted to return to work and shallbe placed on leave without pay if the unit nenber fails tonotify the District of his/her intent to return to work the
next work day by 3:30 p.n. of the preceding day if such failureresults in a substitute being secured,

(9) Upon exhaustion of his/her regular personal illness and injury'leave account, the absence shall be charged against his/hei
other assignment i eave account.

Part-Time Personal Illness and Iniurv (includinq Sumner School)

(l) Unit nenbers working a part-time assignment (less than 50%)shal'l earn one (l) hour of personal iliness and injury leavefor each tv{enty (20) hours of time worked,

(2) Any unused personal i l l ness and i njury l eave shal i be
accumulated from year to year.

(3) A break in service wil l not resu]t in a loss of accunulatedpersonal illness and injury leave unless such leave jstransfeffed to another District or a break in service exceeds
three consecutive semesters not including summer school .

(4) Part-time unit nembers may use personal illness and jnjury
leave as accrued.

(5) If a full-tine unit nenber, assigned a part-time position, is
absent from the part-tine assignment, the following shall
occur:

The absence shall be charged against the part-time
personal illness and injury account.

After the part-tine personal illness and injury accounthas been exhausted, any absence shall be charged against
the full-tine personal illness and injury account. Use ofthe full -time account for a part-time assignment shall be
on a pro rata basis.

(6) If a full-time unit tnelnber t{ho was previously assigned apart-tine position is absent from the full -time assignment, the
fol'lowi ng shal l occur:

a.

b.

a-

b.

The absence shall be charged against the full-tiIne
personal i llness and injury account.

After the full-time personal illness and injury account
has been exhausted, any absence shall be charged against
the part-time personal illness and jnjury account. Use ofthe part-tine account for a full-time assignment shal'l be
on a pro rata basis.
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D.

(7) Upon retirement, full-time unit nembers shall have all unusedpart-time personal illness and injury leave added to their
ful l -time personal i l l ness and i njury account.

Noti fi cati on of Accumul ated Personal ll I ness and In iury Leave

The District shall provide each unit nember v'lritten notification by
october 15 of each year of his/her accunulated personal jllness and
iniury leave including the current yearTs projected entitlement.

E. Transfers of Accumulated Personal Illness and In.iurv Leave

A unit nember shall be entitied to the number of days of personaljllness and injury leave accumulated by such unit nenber in aposition requjring certification qualification at his,/her last
previous school district of employrent provided that such enployment
was with a school district within the State of California, ltas for
at least one (l) full year's duratjon and not nore than one (1) year
intervened between ternination of employment at the last previous
school district and employment at this district.

7. Jurv Dutv

A. A unit member may be absent frorn duty without loss of pay as theresult of having been cal led for and appearing for jury duty,
excluding a grand jury. The District reserves the right to request
a postponenent to another time mutually agreeable to the unit member
and the District. The unit member is required to notify the
District as soon as helshe receives notice of his/her jury duty.

B, The unit nember serving on jury duty who receives pay from the0istrjct during such absence shall be required to collect jury duty
fees and remit such fees to the District, or in the absence of such
remittance, the unit member shall receive the difference between
his/her reguiar salary and the jury duty fees.

c. A unit menber shall be required to perforn his/her assigned serviceto the District during any day or fraction thereof that he,/she is
released from jury service, provided that a reasonable period of
tinre shall be allowed for necessary travel . An instructor servjng
iury duty shall be required to return to his/her teaching assignment
unless, due to the assignment of a substitute or in the best
interests of the instructional program, the District approves
otherwise.
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8. Bereavement Leave

A unit member shall be entitled to a maxjmun of three (3) days leave of
absence or five (5) days leave of absence if travel of nore than 400
miles one way is required, without toss of salary on account of the deathof any rnember of hjs/her immediate family. For purposes ol thisprovision an immediate family member shall be limjted to nother, father,
mother-in-law, father-in-law, grandmother, grandfather, or a grandchi ldof the unit nember or of the spouse of the unit nember, and the spouse,son, son-jn-law, daughter, daughter-in-law, brother or si ster,

9.

brother-in-'law, sister-in-lal/{ of the unit member or any relative livingin the immediate household of the unit member.

leavF for Ind'i(friel A..idpni or Il lnF.(

Industrjal accident and illness leaves of absence shall be granted in
accordance with the follov.ling:

A. The accident or illness must have arisen out of and in the course ofthe enployment of the unit menber and must be accepted as bonafideinjury or il'lness arising out of and in the course of employment bythe Carrier or administrating agent for workers' compensationcoverage. Such acceptance shall be based upon the laws and rules
and regulations of the State governing uorkers' compensation,

B. Allowable leave for each industrial accident or illness shall be forthe number of days of teflporary disability wh'ich shall not exceedsixty (60) working days in any one fiscal year for the same
acc i dent .

C, Leave under these rules and regulat'ions shall commence on the fjrst
day of absence.

D. The benefits provided by these rules and regulations
appl icable to all unit members immediately upon becoming an
of the given Di stri ct.

E. Allowable leave shall not be accumulated fron year to year.

shal I be
empl oyee

F. Payment for wages lost on any
granted the unit member under
State, exceed the normal wage

day shall not, when added to an award
the workers' compensation laws of the

for the day.

G. Industria'l accident or illness leave shall be reduced by one (l) dayfor each authorized absence regardless of the compensation award
made under !,/orkers/ compensati on.

H. lihen an industrial accident or il'lness occurs at the time when theful1 sixty (60) days t,{ill over]ap into the next fiscal year, theunit member shall be entitled to only that amount renaining at the
end of the fiscal year in which the illness or iniury occurred for
the sane illness or iniury.
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t. lndustrial accident or illness leave of absence is to be used in
I ieu of entitlenent to other 'leaves. When entitlenent to anindustrial accident or illness leave has been exhausted, entitlementto other personal illness and injury leave will then be used; but ifthe unit member is receiving workers' compensation, he/she shall beentitled to only that portion of his/her accunulated availablepersonai illness and injury leave, accumulated conpensatory tineoff, vacation or other available leave which, uhen added to the
workers' compensation award, provide for a full day's wage orsalary. When applicable, the following formula shall be used:Divide the disabiiity check, endorsed to the District, by the unit
menber's daily salary rate to deternine the equivalent number of
days.

Periods of ieaves of absence, paid or unpaid, shall not be
considered to be a break in serv'ice of the unit nenber.

During all paid leaves of absence, whether industrial accident leaveas provided in this section, personal illness and jnjury leave,
vacation, compensatory tine off or other available leave provided by
law or the action of the Board of Trustees, the unit nember may
endorse to the District wage loss benefit checks received under the
workers' compensation laws of this state. The District, in turn,
shal l issue the unit member appropriate warrants for payment ofsalary and shal l deduct nornal ret'irenent and other authorizedcontributions. In the absence of such endorsement, the District
shal l issue the unit member appropriate warrants for the difference
between his/her regular salary and the amount of the wage lossbenefit checks. Reduction of entitlenent to leave shal l be made
only in accordance tlith this section.

Any unit menber receiving benefits as a result of this sectionshall, during periods of injury or illness, renain within the Stateof Cal ifornia unless the District authorizes travel outside the
state.

J.

K.

L.

10, Personal Necess i tv Leave

Each unit nember shal l be entitled to use six (6) days of his/her
personal i llness and injury leave allotnent during each school year for
personal necessity. Personal necessity leave shal i be I imited to
circumstances that are serious in nature and that the unit menber cannot
reasonably be expected to disregard, that necessitate immediate attention
and cannot be taken care of after work hours or on weekends. tinder no
circumstances shall personal necessity leave be available for purposes of
personal convenience, extension of a hol iday or a vacation period, to
seek other enployment, for recreational activities or concertedactivities. A unit nember must contact his,/her imnediate supervisor as
soon as the need to be absent is known to permit time to secure a
substi tute service.

The unit member shall certify
such absence was in conformanceto conrply with the above, the
absence.

on a form provided by the District that
with the above. If the unit member fails
absence shall be deemed an unauthorized

31



11. ouarantine

A unit nember shall receive full salary durjng the period
quarantine by duly constituted governnental authority.

of h i s/her

12. Judicial and official ADDearance Leaves

A unit menber shall receive his/her regular pay for a judicjal orofficjal appearance in a proceeding in v'/hich the District is a party
prov'ided the unit nember is not the litigant or in support of theljtigant in a case against the District. The unit nember shall
contact his/her immediate supervjsor as soon as the need to be
absent is known to permit time to secure a substitute service.

The District nay grant a paid leave of absence to a unit nember for
a jud'icial or official appearance as a vlitness when subpoenaed other
than as a l'itigant or in support of a ljtigant. The unit menbershall request such a leave through his/her immediate supervisor as
soon as the need to be absent is knonn to permit tine to secure a
s ub st i tute.

A.

B.

E. Such leaves are vJithout compensation or cred'it tovJard service.

F. tinit nembers who go on an unpaid leave during any pay period shall
receive their health and wel fare coverage for the balance of that
pay period. Thereafter, they shall be allowed to continue coverage
provided they make advance payments of the premiums in a rnanner
reasonably required by the District.

13. lJnpaid Leaves

A, Upon request, the District may provjde a unit member who is a
natural or adopting parent an unpaid leave of absence for the
purpose of rearing his or her infant. The duration of such leave
shall not exceed one calendar year. A unit menber shall submit such
request to the 0istrict at least four weeks prior to the anticipated
date on uhich the leave is to comnence.

B. Unit nembers nay be granted unpaid leave upon request by the Board
of Trustees.

C. Unpaid leave may be granted a unit nenber for a period of up to one
school year. The leave shal'l norrnally commence at the start of a
semester or a school year. The District may authorize a different
starting date if the unit nember demonstrates why the leave could
not conmence at the beginning of the semester or school year.

0. The President of the
leave of up to five (5)

request, an unpaidcol I ege may grant, upon
work days.



14.

G, Should the District deny a unit nenber an unpaid leave, the unit
menber nay request, in writing, wjthin ten days of said denial , ihe
reasons for the denial. The District shal'l respond, in writing,within ten days of the unit member's request, stating the reasonsfor denial of the requested leave and such reasons shall not be
subject to the Grievance Procedure, except as such reasons violate
other sections of this Agreenent.

Leave of Absence - Exchanqe Proqram

A. Full-time, regular unit members may apply to the District for a
leave of absence to participate in an exchange program involving
another educat'ional institution. Such applications shall be
submitted with sufficient advance notice to allow for processing
prior to the effective date.

L Upon the reconmendation of the Superintendent/President, all
applications for leave of absence for the exchange progran shal'l be
subject to approval of the Board of Trustees and the exchange
i nst i tut i on.

c. Ihile on a leave of absence for the exchange program, the unit
mernbers shall receive their regular salary and health and welfare
benefits as provided in Article 4 of this Agreenent, and the leave
shall not be deened a break in continuity of service. All other
provisions of this Agreement shall not be appl icable to the unit
menber on such leave, and the unit nember shall conforn to the
Agreement between the District and the exchange institution.

Sabbati cal Leave15.

A.

B.

Philosophv and Purpose of sabbatical Leaves

Sabbatical leaves may be granted to provide an opportunity for
professional growth of ful l-time unit members which t{ill result in
nore effective services to the District. such leaves may include,but not be limited to, study, travel, research, and related work
experience.

Elioibilitv of LJnit I'lembers

Any full -time unit nember who has served the oistrict for six(6) consecutive years in a full -time certificated position nay
apply for a sabbatical leave,

Full-time unit members who have been granted a sabbatical leave
shall becone eligible after six (6) years of consecutive
service in a full-time certificated position subsequent to
thei r last sabbatical leave.

l)

2)
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3) Leaves shall not be granted for more than two (2) full
consecutive fall and spning semesters or less than one full
semester unless otherw'ise approved by the District, If aful'l-tine unit member is granted a leave for one semester bythe District, this shal1 be construed as fulfilling hjs/herentire eniitlement to leave privileges until he/she has
compl i ed with (b) above.

4) Military leave and paid leaves shall not be deemed a break in
continuity of service for the purposes of this article.

5) If a sabbatical leave request is approved for a full-time unit
member, and he/she then withdraws the appl ication after
approval, such full-time unit member shall be precluded for aperiod of two (2) years from filing a ne!'{ application for
sabbati cal I eave unl ess extenuati ng ci rcumstances exi sted
conpelling his/her uithdrawal of the appljcation for leave.

C. Apo li cati on Procedure

l) Appl ication shall be submitted to the District by october 31stfor consideration for the subsequent school year on a
Di strict-provided forra.

2) Unit nembers' applications for sabbatical leave shall not be
modified by the District vJithout the mutual consent of the
Di stri ct and unit member.

3) A unit nemberi s application shall include a detailed prospectusof the purposes and activities for which the leave is
requested.

Approval of Sabbatica'l Leaves

1) Sabbatical leave requests shal l be reviewed by a sabbatical
Leave Review Comnittee comprised of three representatjves
designated by the Faculty Association and three representatives
des i gnated by the District.

2) In revjewing requests, the Sabbatical Leave Revie!,] Comflitteeshall consider the criteria on the District sabbatical leave
request form in a manner to be determined by the committee.

The Sabbatica'l Leave Review Connittee shall rank all sabbatical
leave requests and forward them to the Superintendent/President
for transmittal to the Board of Trustees.

The 0istrict shall provide five sabbatical leaves according to
the ranking of the Sabbatical Leave Review Committee and the
provisions of this article, If fewer than five requests for
sabbatical leaves are received, the District shall provjde
leaves for the number requested.

D.

3)

4)
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E.

F.

Aqreement. Surety Bond and Faiiure to Return

1) Granting of a sabbatical leave is conditioned upon the
appl icant agreeing to the terms of the sabbatical leave andfurther agreeing to render services to the District for at
least twice the length of the sabbatical leave granted.

2) Granting of a sabbatica'l leave is dependent upon the unit
nember's securing a corporate surety bond in princjpal sunr
equal to anount of the salary to be paid while on sabbatical
leave.

3) If a full-tine unjt member on leave fails to return and
complete required services as an employee of the District, an
amount calculated as follows shall be returned to the District:
Conpensation Received Length of Actual Conpensation
from District llhi le - Service Followinq x Received from
on Leave Sabbatical Leave District Uhile

Length of Required on Leave
servi ce

4) In case of death, the full-tine unit nember or his/her estate
shall not be required to return cornpensation received fron the
District during the leave period. The payment shall cease upon
the death of the unit nember on leave.

5) Disability while on sabbatical leave to such an extent as to
render full-time unit member unable to return to the Districtat the termination of the sabbatical leave or death while on
sabbatical leave shall serve to exonerate full-tine unit
member's agreement and bond.

6) The District and the unit member shall execute a legally
binding contract containing the conditions of the sabbaticalleave. Five (5) working days prior to signing the proposed
contract, a copy shall be forwarded to the President of the
Assocjation. Following the signing, a copy of the siqned
contract shall be forwarded to the President of the
Assoc i ati on.

Compl iance l.Jith Leave conditions

upon the conpletion of the sabbatical leave, the unit member shall
subm'it to the District appropriate documentation showjng completion
0f the purposes and activitjes for which said leave was granted.
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G.

H.

I.

Sal arv l,lhile on Leave

l,lhi 1e on leave full-time
85% of their base salarv
base sal ary for one-halfon the sal ary full-timeperiod of the leave had
such peri od.

unit members shall receive as conpensationfor one full contract year or 85% of their
contract year. Compensation shall be basedunit nembers would have received during the
they continued in regular services durjng

Illness or Iniurv llhile on Sabbatical Leave

If the sabbatical leave is interrupted due to serious accident or
i I I ness, the Di stri ct lllay termi nate the sabbati cal I eave of thefull-time unit nenber who shall thereupon be entitled to the use ofpersonal illness and injury leave accrued to his/her credit.
Reinstatenent UDon Return from Sabbatical Leave

At the expiration of a sabbatical leave, the unit nember, uponreturn to the District, sha'll return to the same department,
discipl ine or position, or as nearly the same as possible to thatheld jmmediately before comnencement of the leave.

36



ARTICLE 10! EVALUATI0II PRoCEDURES

DEFINITION OF TERI'IS

The following definitions are intended to clarify terms used in the
evaluat'ion procedures and are only applicable to this article.
A. Authori zed Eval uators

Ass i stant Deans
Immediate Adfliinistrator for non-teaching unit nenbers
Approprj ate Dean
Vi ce President, Academic Affairs

B. Initi al Conference

A conference to review evaluation forns and procedures, and to
arrange the evaluation v'isitation. The initial conference shailfollow a unifonn format, mutually developed by the Association and
the District, in all departnents.

C. Eval uati on Visitation
A specific arranged observation of a unit member's assigned dutjes
by an authori zed evaluator

D, Consultation

A conference with a unit l]lelnber follot{ing an evaluation visitatjon
E. Fornal Evaluation

A specified l4ritten evaluation of a unit nenber's performance
utiiizing the adopted fornat and adopted procedures

F. Eval uati on Conference

A conference to review and sign the completed evaluation

c. Eval uati on Terms

Satisfactory: A rating that describes a performance of a unit member
vrho has net hls/her roles and responsibil ities as satisfactory.
Unsatisfactory: A rating that describes the performance of a unit
nenber as unsatisfactory and for whon significant improvenent is
requi red.

H. Full-time Contract Unit ile|l]bers

unit members who are enployed bJ the District pursuant to the
provisions of EC 87601 and 87608
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I. Full-Time Reqular Unit lilembers

unit nembers employed by the 0istrict pursuant to the provisions of
ED 87608 and 87609

J, Part-Time Instructional ljnit l{enbers

Unit members who are employed pursuant to the provjsions of EC BZ4S:
and whose assjgnment is not nore than 60%

K. Part-Tine Non-lnstructional Unit Members

Unjt members whose non-classroom assignment is based on
hourly,/weekly assignments and who are employed for 1B hours a week
or I ess

L, Student I nstructi onal Report

A report of unjt nember's teaching performance by students enrolledin the class or classes of a unit nember (Appendix F)

I'1. Unit ltiember Reouested Visitations
Vjsitations by an authorized evaluator at the request of the unjt
menber being eval uated

2. GENERAL EVALUATION PRINCIPLES

A, The priflary aim of evaluation is to improve professional
effectiveness. The District accepts as a fundamental premise for a
successful evaluation program the necessity for nutual respect and
confidence to exist between the evaluator and those evaluated. Topronote this respect and confidence, the Distrjct will provide
training for administrators in the process of evaluation,

B. Data supporting the conplete evaluation docunent shall be readily
available to the parties in interest on a need-to-know basis,

C. All data used in the evaluation material shall be accurate andverified by the evaluator, Hearsay shall not be included in the
eval uat i on nateri al ,

D. Evaluators shall consider the rights and responsibilities of unjt
nembers as outlined in Board Policy 2203, Academic Freedom, in
devel opi ng evaluations.

E. ln the absence of specific provisions in this evaluation article,the District shall exercise practices and procedures pursuant to
provisions of the Education Code.
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F. Constructive criticisms and sugqestions for improvement, if any.shall be specific and in writing. If maior inadequacies are found
to exist, they wjll be followed by additional supportjve assistance.
Information relating to a unit member's strengths and ucaknesseswill be discussed openly and frankly with the individual being
eval uated.

G, In assessing a unit nenber's performance, the evaluator shall
consider only the unit nember's roles and responsjbil jties as
identified in the Unit l,lenber Evaluation Report (Appendix E) and
such other criteria as shall be mutually determined. In addition to
observations nade during arranged visitations, the evaluator may
consider observations made of the un'it member perfonning his/her
duties outside the classroom that are in keeping v/ith those roles
and responsibjlities as listed in the Unit Member Evaluation Report.
Conditions over which a unit member has no control shall not impact
negati vel y upon his/her evaluation.

H. The authorized evaluator shall have the opportunity for classroom or
other approprite visitations. At the request of the unit nember,
another authorized evaluator may be selected for a visitatjon, A
visitation made in conjunction with a formal evaluation will be
arranged by the authorized evaluator at least one week prior to thevisit. The observation shall be of sufficient duration to provide
the evaluator with adequate data with l{hich to make an accurate and
neaningful evaluation. Unit member requested visitations may occur.

I. By mutual aqreement, the unit member and inmediate administrator may
each select another person to make additional classroom visitations
and share the observations yJith both the evaluator and evaluatee,

3. EVALUATION OF FULL.TI}1E REGULAR UNIT I'IEI4BERS

A. Fuli-time regular unit menbers shall be eva]uated no less than once
every two years. The department chairperson or the immediate
administrator for non-teaching unit nenbers shall be the primary
evaluator. Unit menbers with assignments in nore than one
department shal'l be formally evaluated in that departnent in 'rlhichthe greatest proportion of the assigned load exists.

B. The District shall notify the unit rnember of the jdentity of his/her
evaluator by the end of the third week of the school year during
which the unit member will be evaluated if the evaluator is to be
someone other than the immediate administrator. lf the unit menberis on leave during the first senester of the school year, such
notification shall occur by the end of the third week of the second
senester.

c. An evaluator shall hold an initial conference t,lith the un'it menberto be evaluated prior to the end of the fifth veek of the school
year during lrhich the unit member is to be evaluated. The evaluator



shall provide to the unit rnember the faculty handbook and review and
provide the eval uation procedures and instrunents (as contained
wi th in this article). During this conference, evaluation
visitations will be arranged. If the unit nember is on leave duringthe first senester of the school year, the initial conference shall
be held prior to the end of the fifth week of the second semester.

The evaluator shall consider only those roles and responsibil itjes
identified in Appendix E. In addition to observations made during
an arranged visitation, the evaluator may consider observations madeof the unit nenber perforrning duties outside of the classroon thatare in keeping with those roles and responsibil jties identified in
the Un it I'lenber Eval uati on Report .

A consultation wi l'l be scheduled uithin ten (10) schooi days
following an evaluation visitation during which the evaluator will
review with the unit member areas where he/she has been deemed
satisfactory as well as specific suggestions for improvement, if
any.

ly'ithin twenty (20) school days (or more by rnutual agreenent) afterthe final consultation, the evaluator shall prepare the fonnal
written evaluation of the unit fliember uti-lizing the instrunents and
procedures outlined herein, The evaluator shall provide the wrjtten
evaluation to the unit nember five (5) school days prior to meeting
with him,/her in an evaluation conference,

During the evaluation conference an evaluator shall discuss the
complete written evaluation which may consist of: (1) the Unit
I'lember Evaluation Report and (2) where appropriate, the Analysis of
Student Instruct i on Reports.

At the conclusion of the evaluation conference, the evaluator shall
indicate whether the unit rnenber is deemed overall satjsfactory or
unsatisfactory. The unit nember shall sign the evaluation report as
an indication of its receipt.
should an evaluator deem a unit nenber to be unsatisfactory, he,/she
shall supply the written evaluation to the unit member five (5)
school days prior to the evaluation conference. At the evaluation
conference, the evaluator, after consultation with the unit nenber,will develop a program of improvement which, if followed
successfully, w'ill result in a satisfactory evaluation. If the unit
nember disagrees with the elements of the improvement plan, the unit
nember nay have attached to the plan a }lritten statenent of his/her
concerns. A unit member receivjng an unsatisfactory evaluation
shall have one complete year to finish the improvenent plan, or 'less
by mutua l agreement.

D.

H.

F.

I.
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4.

J. Should a regular unit nember receive an unsatisfactory overall
€valuation, he/she will be evaluated again within the following yearutilizing the procedures of this plan. llithin one year afterreceiving an unsatisfactory evaluation, (or sooner by mutual
agreement) a unit member shall be re-evaluated by h'is,/her evaluatorand if he,/she receives a satisfactory rating, he/she will return to
the usual two-year evaluation cycle.

K. The improvement plan shall include the following:
l. Areas where specific improvement is needed2. Specific suggestions for improvement3. Resources to be utilized to assist with the improvement4. The means by which improvement t4i'll be neasured

A written statement describing the inprovenent program and
incorporating the above shall be given to the unit member withinfifteen (15) school days after the eva'luation conference.

APPEAL PROCESS

A, Should a unit nember disagree with the evaluator's written findinqsand recomnendat i on s , he/she may appeal to the Vice President of
Academic Affairs. The Vice President of Academic Affairs will
revieri the case and nake a decision rhich will then be reviewed withthe unit nenber and the evaluator within ten (10) school days of
receipt of the appeal .

B, Further appeal by the unit member or evaluator nay be made to the
President of the College whose decision shall be final .

C. During the appeal process, the unit member is entitled to
representation by the Faculty Association when neetings involvematters affecting the enployment relations status between the unit
member and the District.

D. Unit members may pursue al leged violations of the evaluatjon
procedure as specified in this article through the grievance article
contained in this agreenent.

EVALUATION OF FULL-TII4E CONTRACT UNIT I,IEI'IBERS

A. Full-time contract unit menbers shall be evaluated throughout thejrfirst two years of employment. The authorized evaluator shall be
responsible for the evaluation process and the final evaluation
report of unit rnembers. The department chairperson or the immediate
administrator for non-teaching unit members shall be the prinary
eval uator-

B. Unit menbers r{ith assignments in more than one department shal l be
formally evaluated in that department in vihich the greatest
proportion of their assigned load exists. Unit nenbers may bevisited and evaluated by the authorized evaluator(s) of the other

5.
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0.

E.

c_

department(s) in which said unit menber has an assignment. The
observations fron the visitat'ion may be integrated inio the fonnalevaluation, and, if included in the formal evaluat'ion, all
authorized evaluators shall participate in the evaluation conference
and shal l sign the formal evaluation.

The District shall notify the unit nember of the identity of his/herevaluator by the end of the third week of the year durjng wh.ich theunit member will be evaluated if the evaluator is to be soneoneother than the immediate administrator. If the unit member is not
employed or on leave during the first seflester of the school year.
such notification shall occur by the end of the third week of the
second semester,

An evaluator shall hold an initia'l conference with the unit memberto be evaluated prior to the end of the fifth reek of the schoolyear during which the unit membe|is to be evaluated. The evaluatorshall provide to the unit nember the faculty handbook and review andprovide the evaluation procedures and instruments (as containedwithin this article). Durinq this conference, evaluationvisitations will be arranged. If the unit nember is not employed oron leave during the first semester of the school year, the initial
conference shall be held prior to the end of the fifth week of the
second semester.

First Year Full-Time Contract [.lnit Membprs

l. First year full-tine contract unit nembers shall be evaluated
duri ng the fi rst semester of thei r empl oynent. Thi s shal Iinclude at least two visitations nade prior to February 1 ofthe fall semester or June I of the spring senester. Suchvisitations wi ll be followed by a consultation to discuss the
observati ons made by the eval uator and other rel evant
evaluation infonnation, During the consultation the evaluatorshall review with the unit member those areas where helshe has
been deemed satisfactory as wel l as any specific suggestionsfor improvernent, if any. At least one visitation followed by a
consultation shal'l also be nade of each unit nenber during the
second semester of his,/her employnent. During the first yearof etnployment arranged visitations wil l be the responsibilityof the inmediate supervisor and/or other authorized evaluators.
Additional visitat'ions nay be arranged as appropriate.

Prior to the end of each semester of the first contract year,
an evaluation conference shall be scheduied, At this
conference the unit member shal l be provided the conplete
evaluation consistjng of: (l) the Unit l4en]ber Evaluati0n
Report an (2) the Analysis of student Instructional Reports. At
the conclusion of this conference, the evaluator shall indicate
both oraliy and on the evaluation form itself whether the unit
nenber is deemed overall satisfactory or unsatisfactory. The
unit nenber shall sign the evaluation report indicating receipt
of eval uati on.

2.
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F. Second Year Full-Time Contract Unit l4ember

1. Second year full-tine contract unit nembers shail be evaluatedprior to February I of their second year of employnent. Thjs
evaluation wi'11 include at least two vjsitatjons followed by
consultations to discuss the observations, 0uning the
consultations the evaluator shall review with the unit nenber
those areas where he/she has been deemed satisfaitory as well
as any specifjc suggestjons for inprovenent, if any.

2. Prior to the end of the first semester, an evaluation
conference shall be scheduled. At this conference the unit
nenber shall be provjded the complete evaluation consistjng of:(1) the Unit l4ember Evaluation Report and (2) the Analysis of
Student Instructional Reports, At the conclusion of this
conference the evaluator shall indicate both orally and on the
evaluation form whether the unit member,is deemed overall
satisfactory or unsatisfactory. The unit nember shall sign ihe
evaluation report as an indicat'ion of its receipt.

6. EVALUATION OF PART,TIME INS]RUCTIONAL AND PART.TIME NON.INSTRUCTIONAL
UNIT I'4EMBERS

A. The authorized evaluator shall be responsible for the evaluation
process and the final evaluation report of a part-tilne instructional
and part-time non-instructional unit member. The assjstant dean orthe immediate administrator for non-teaching unit members shall bethe primary evaluators. The evaluation shal l be prepared in
accordance with the roles and responsibil ities of Appendix G which
are appropniate to the assignment of the unit nember. ljnit memberswith assignments in more than one department shall be evaluated jn
that deparlment in which the greatest proportion of the assigned'load exists. Unit members may be visited by the authorized
evaluator(s) of the other department(s) in \4hich said unit nember
has an assignnent.

After such visitations, consultations will be scheduled within ten
(10) school days of the visitations t0 orally review with the unit
nenber areas where he/she has been deemed satisfactory as well as
specific suggestions for inprovenent, if any, in relation to the
roles and responsibil ities as identified in the unit member's
evaluation report (Appendix G) and such other criteria as shall be
mutually determined. Except for documentation pursuant to the
appljcable provisions of the Education Code, such visitations by
authorized evaluator(s) of the other department(s) shall result jn
no liritten documentation relating to the roles and responsibilities
as identified in the unit member's evaluation report (Appendjx G)
and such other criteria as shall be rnutually determined,

B. The District shall notify the unit nember of the identity of his/her
evaluator by the end of the third week of the year during which the
unit nember lliill be evaluated if the evaluator is to be someone
other than the immediate supervisor. If the unit rnember is
unassiqned during the first senester, such notification shall occur
by the end of ihe third week of the second semester.
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C. The evaluator shal l hold an initial conference withto be evaluated prior to the end of the fifth week
the
of

un i t memberthe school
year during which the unit member is to be evaluated. The evaluatorshall provide the unit member the faculty handbook and review andprovide the evaluation procedures and instruments (as contained

visitations will be arranged. If the unit member is 0nassjgned
during the first senester, the initial conference shall be heldprior to the end of the fifth v,eek of the second senester.

D. Unit nenbers shall be evaluated during their first semester. An
evaluation shall be prepared and an evaluation conference held wjththe unit nember prior to the end of the first semester. Unit
nembers in their second semester shall be evaluated at least once bytheir evaluator follo}'/ing the procedures utilized during the first
semester of evaluation, The formal evaluation shal'l be submitted tothe unit member at least five (5) school days before the evaluation
conference.

Further evaluations of unit members shall be conducted no less than
once every two years.

E. unit members will be evaluated utiliz'ing the approved college
procedures and instruments contained herein,

7- STUDENT INSTRUCTIONAL REPORT

A. student Instructional Reports are deemed to be useful for such
purposes as providing infomation to the evaluator during the
evaluation process and providing information to unit members about
their teaching effectiveness.

B. The District shall process the Student Instructional Reports and
pronptly return the reports and analyses to the unit member and
analyses to the evaluator, when appropriate. It is suggested that
they be administered between the 12th and 14th week of 'jnstruction
to allow adequate time for processing and inclusion in the overall
evaluation.

Student input shall be gathered using the fomat in Appendix F. The
evaluator shall handle the adninistration of the Student
Instruct i onal Reports.

C. The analyses of the Student Instructional Reports shall be requ'ired
by the evaluator for inclusion in the overall assessment of: (l)

within this arti cl e) . Duri ng this conference, evaiuation

full -tinre contract teaching unit members; (2) part-time
instructional unit nembers with 'less than five semesters teaching in
the District; and (3) full-time regular teaching unit nembers deened
unsatisfactory on the nost recent formal evaluation. The student
Instructi0nal Reports may be included in the overall assessnent at
other times by mutual agreement of the unit member and evaluator.
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