CHARRON & ASSOCIATES PC
ATTORNEYS AT LAW

1410 UNION BLVD
BAY SHORE, NY 11706
631-608-1100
631-608-1113 fx
CCharron@Charronpc.com

Coop Collateral Requests

Please read and complete the attached form. Then fax or email the
executed form to us.

We will provide you with a confirmation that the order is being
processed.



CO-OP DEPARTMENT provided by Bank of America, N. A.

REQUEST FOR CO-OP COLLATERAL

Required Items - Please Read Carefully:

The following items are required and must be mailed or faxed to one of the firms chosen from the attached CO-OP
Representative Information sheet:

1. CO-OP Request Worksheet
Completed and signed by the person requesting the collateral documents on behalf of the borrower(s).

2. Authorization to Release Information and CO-OP Fee Disclosure
This must be signed by all the borrowers on the Stock Certificate.

3. Proposed Closing Date

If you have a closing date, please provide that information on the attached form.

Please submit all items listed in the instructions to one of the selected firms provided on the CO-OP Representative
information page.

If your transaction has circumstances such as a lock-in expiration, rate expiration, funding issues, etc, that can be

compromised due to the length of time it may take to secure your original documents, please plan accordingly by consulting
with your selected CO-OP Representative.

Incomplete packages will not be processed, Transactions that require affidavits may require more processing time.

Please allow a minimum of 45 days for processing completed packages. Initial to acknowledge:
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CO-OP DEPARTMENT provided by Bank of America, N. A.

CO-OP REQUEST WORKSHEET

BORROWER INFORMATION

Current Loan Number: Phone Number:

Borrower Name(s):

Borrower Name(s):

Property Address:

Purpose of Transaction;

O  Refinance

0 Sale

O Maodification to Collateral

Closing Agent / Representative Information

Please provide the complete mailing address. PO boxes will not be accepted.

Closing Agent / Representative Name:

Closing Agent / Representative Address:

Closing Agent / Representative Phone Number: Closing Agent / Representative Fax Number:

Closing Agent / Representative Email Address:

Proposed Closing Date:




CO-OP DEPARTMENT provided by Bank of America, N. A.

REQUESTOR’S STATEMENT

I represent that the borrower(s) has/have authorized me to request the original collateral file for the above referenced
loan on his/her/their behalf. | have reviewed the information contained above and represent that it is true and
accurate. | understand that Bank of America, NA, is retaining a firm to hold the appropriate collateral file documents
and to represent Bank of America, N.A, in connection with the CO-OP transaction. The firm charges a fee of $475 for
these services and the fees are due at closing. | agree to cooperate with Bank of America, N.A, and their
representatives in the CO-OP transaction. | understand the fees are due at closing and the representative will not

release the Stock Certificate, Proprietary Lease, or any of the documents from the collateral file until the firm has been
paid his/her fee and lien holder has been paid in full,

Requestor's Name

Phone Number

Fax Number

Requestor’s Signature

Date



CO-OP DEPARTMENT provided by Bank of America, N. A.

AUTHORIZATION TO RELEASE INFORMATION AND CO-OP FEE DISCLOSURE

I/we (referred to as “borrower”, “I”, “me”, or “my” herein) acknowledge and agree that | am requesting Bank of America,
N.A, to provide the original collateral file for my mortgage to a new lender. Bank of America, N.A,, is retaining a
representative to hold the collateral file documents and to represent Bank of America, N.A, in the CO-OP transaction. |
agree to pay the firm a $475 fee for their services. The fee will not be included in the payoff amount. However, the
unpaid balance of the fee will be coflected at closing and must appear on the Settlement Statement.

Borrower authorizes Bank of America, NA., and their representative, to provide information about my loan to the new
lender, the broker, if any, the closing attorney, my attorney, if any, and any other parties requesting information in
connection with the CO-OP transaction. Further, | agree to indemnify, defend, and hold Bank of America, N.A, and
their respective affiliates, subsidiaries, parent company, representatives, agents, officers, directors, employees,
contractors, attorneys, shareholders, investors, predecessors, successors, and assigns harmless from and against any
claims, penalties, losses, damages, expenses, and costs relating to Bank of America, N.A, or their attorney providing
information about my loan in accordance with this authorization.

Borrower's Printed Name Borrower's Printed Name

Borrower’s Signature Borrower's Signature

Date Date



