Girl Scouts of Greater Los Angeles

LA CANADA SERVICE UNIT
Submit this completed from to the Service Unit Treasurer. Keep a copy for your records.
	REIMBURSEMENT / CHECK REQUEST FORM
	DATE:
	

	REQUESTED BY:
	
	PHONE #:
	

	POSITION /   

 CHAIRMANSHIP:
	
	TROOP#:
	

	   EVENT / ACTIVITY:
	
	DATE OF EVENT:
	

	                      PAYEE:
	

	       INSTRUCTIONS:
	MAIL
	
	OTHER
	

	       ADDRESS

	Street:
	

	City:
	

	State & Zip code:
	

	****ATTACH ALL ORIGINAL RECEIPTS****

	DESCRIPTION / EXPLANATION OF RECEIPTS:

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	

	8.
	

	TOTAL AMOUNT: 
	$


	APPROVED BY:
	
	DATE:
	

	****SIGNATURE OF SERVICE UNIT MANAGER REQUIRED****

	DATE PAID:
	
	CHECK NO.:
	


10/2008


