John Smith
Address Line 1

Address Line 2

Phone: (555) 555-5555

Youremail@aol.com 
I wanted to take a moment and thank you for the opportunity you shared with me the other day when I interviewed for your organization. As I hope you learned form our interview, I am excited about a position with your company, and again feel that my personal and professional qualifications would be well suited for this assignment.

As stated before, I believe my background in banking, management, customer service, and administrative operations would benefit your team towards the accomplishment of its objectives. In addition, I want to reaffirm that I always demonstrate an excellent ability to work independently or within a team to complete projects on time

Again, thank you for interviewing with me, and I look forward to hearing from you. Please do not hesitate to contact me if you have any questions or need additional information.

Sincerely,

John Smith

