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Sample Proposal Outline for Writing a Special Events Sponsorship Proposal 

Proposal Outline 

Title Page

Prospect Name (include custom logo(s) if available)


Your Organization’s Point of Contact (include email and daytime phone number)


Proposal Date

PTA Mission


Mission of National PTA

Brief background about your PTA (number of members served, leadership team, etc.)

Situation Appraisal


Description of Event


Proposed Agenda


Sponsorship Description and benefits


Submission Deadline(s)

Event Application


Event logistics (date, location, time)


Application contact/mailing information


Sponsor’s contact information


List of sponsorship opportunities and applicable fees

