Davenport Homeowner’s Association

Application for Architectural Review 

Submit completed application to: 
Davenport HOA, c/o Dawn Reams, Evans Property Management 
dawnevansmanagement@gmail.com or mail application to 
413 N. Durham Avenue, Creedmoor, NC  27522

Date of Application: _________________ 

Owner’s Name(s): ______________________________________________________________ 
Address of property: ____________________________________________________________ 
Owner’s Address if different: ______________________________________________________ 
Home Phone: __________________________ Work/ Cell: ______________________________
E-Mail: ________________________________________________________________________

Application is made for review and approval of the following described modifications and/or additions as required by the Declaration of Covenants, Conditions and Restrictions of the Davenport Homeowners Association. Applications must meet the minimum specifications as described in the Declaration of Covenants, Conditions and Restrictions. In order for your application to be reviewed, you must submit all required information for your application to be deemed complete. Failure to provide all the information may cause a delay in the review process. The review process may take as much as thirty (30) days and required completion time for project is six (6) months from the date of approval.  Please provide a detailed description below:
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

The following items are required in support of this application.
 • Two (2) copies of proposed plans: Plans must contain, if applicable – plot and floor plans, roof design, exterior elevations, exterior materials, and finishes; and/or any other information necessary to accurately describe the nature and dimensions of the modification(s), along with distances to the property lines and all dimensions (length, width, height, square footage). Fence plans must show complete lot with proposed fence placement. Plans may be hand drawn or created by computer software, showing a bird’s eye view drawn to scale. (Please be as accurate as possible. Any inaccuracies may delay approval of your application.) Please include references to street name(s), adjoining common areas if applicable and lot number, if possible. Show all setback dimensions and location and size of any gate(s). 
• Materials List. For landscaping requests, include a list of plants to be used with locations shown and size of plant at   maturity.
• Indicate color(s), include paint/stain samples, and note if it will match the existing home.
• Provide photos of the proposed project. For tree removal, please include photos of the tree(s) and mark them with an “X.”
• Drainage Plan and/or landscaping plan as applicable.

Incomplete applications will not be processed. The applicant will be notified as to missing and/or incomplete documentation. No further action will be taken until all requested information is received. Any homeowner wishing to discuss their proposed modification before submitting an application may contact dawnevansmanagement@gmail.com or call Dawn Reams at 919-528-3888 and request a conversation with a Board member or one of the members of the Architectural Committee.

For ALL Exterior modifications, signatures should be obtained on page 3 of this application from all Davenport homeowners having common lot lines with your property. Davenport homeowners who view the modification from their property should also sign the application. These owners have the right to comment and present their views, concerns, or questions as part of the approval process. 
Approval of this application does not warrant or guarantee approval or compliance with North Carolina statutes, Granville County and/or Creedmoor City ordinances or building codes. All applicable building and zoning permits, requests for variances and any other legal requirements are the responsibility of the applicant(s). Applicant(s) assume all risk and liability associated with any approved application.
 Approval of this application is mandatory before any construction/modification may commence. Any officer of the Davenport Homeowners Association Board of Directors, Architectural Review Committee member or their duly appointed agent may enter the applicant’s property for the purpose of inspection to ensure compliance with this application. 

By signing below, I understand that this application will be reviewed by the Board of Directors (BOD) or Architectural Committee (AC). I further understand that the BOD or AC has the authority to approve, approve with conditions or deny this request and that there is no appeal other than resubmission of a modified request. I further understand that the placement and design of my improvement must meet the architectural guidelines regardless of my submission or errant approval of such submission. A variance in standards must be noted by the committee in the comments section below. Please note the Board/Committee is allowed up to 30 days to render a decision from the date the completed application is received.

Signature of Applicant(s) ____________________________________________ Date: _____________

Signature of Applicant(s) ____________________________________________ Date: _____________
Signatures are required from all neighbors directly adjoining the subject property and all homeowners who have a visual of the requested improvements at the subject property.

By signing below, I acknowledge that I am aware of my neighbor’s proposed improvement(s)/addition(s). If I have concerns or questions about the proposed project, I will direct them to the Board of Directors and/or the Architectural Committee in care of dawnevansmanagement@gmail.com.

Signature: ___________________________________________________ Date: __________________ 
Print Name and Address: _______________________________________________________________

Signature: ___________________________________________________ Date: __________________ 
Print Name and Address: _______________________________________________________________

Signature: ___________________________________________________ Date: __________________ 
Print Name and Address: _______________________________________________________________

Signature: ___________________________________________________ Date: __________________ 
Print Name and Address: _______________________________________________________________

************************************************************************************

For Architectural Review Committee use only:

_______   Approval is conditional. Please see conditions below in comments.

Application Approved by: __________________________________________ Date: ___________ 

Application Approved by: __________________________________________ Date: ___________ 

Application Denied by: ____________________________________________ Date: ___________ 

Comments / Revisions / Restrictions _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
