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Aungel Academy Handbook

Our mission statement at Angel Academy Ls to provide children with
a positive, stbmulating and nurturing environment tn which each
child can reach theilr fullest potential intellectually, soctally,
emotionally and physically.

Angel Academy believes that ench child should have the opportunity
to leavn L an Lntellectual, phgs’wm, soctal and emotional
environwment which ennbles him or her to successfully veach his or her
fullest potential as a whole tndividual.

Finally, Angel Academy believes that a child ts most able to veach his
or her fullest potential when there Ls cooperation between the preschool,
home and community.

Our class Ls composed of a variety of unique, Little individuals. we
will strive to be concerned for all students as we will teach bn a variety
of learning styles to ensure your child will be challenged to learn and
feel his or her purpose in our classroom. We will be flrm, fatr,
friendly, consistent and prepared.

Howrs:

Three-day program mornings: £:45-11:30 Monday, Wednesoay anad
Friday $255/month. (For children entering kindergarten the following year.)

Three-day program afternoon: 11:45-2:00 Monday, Wedwnesday of more
than 9 enrolled will add Thursday $225/4£255/month. (For three-year old
through {L\/e—gew—otoi children) (Minlmum of five children to open class)

Three-day program mornings with extended hours: €:45-2:00 Monday
and Wednesday and Fridays £:45-11:30 $340/month.

Two-day program mornings: £:45-11:30 Tuesday and Thursday
£225/month. (For three-year old and Younger four-year-old children)




Enrollment Forms:

AlL enrollment forms need to be returned prior to the first day
of school.

*ehild information sheet

*Parent Statement of Health

*lmumunlzatlon Record (or a copY of Your child's tmumuntization vecorol)
*Additional Agreements

*Copy of child’s birth certificate

The envolliment forms can be downloaded from our web page at
angelacademypreschool.com.  If You have not recelved them,
they will be given to You at our open house, which is
approximately one week before school starts. You will be
required to list individuals whom are allowed to pleik up Your
child. Your chilol will not be rveleased to an bndividual whom
LS not on Your LLst, unless You have given us authorization.
AlL paperworie must be completed anol turned tn before flrst
day of preschool.

Registration Fee:
Reglstration fee s £150.00 and is non-refundable. This fee
holds your child’s spot for the year.



http://www.nd.gov/eforms/Doc/sfn00845.pdf
http://www.nd.gov/eforms/Doc/sfn00847.pdf
http://www.ndhealth.gov/Immunize/Documents/Public/COI.pdf
http://angelacademypreschool.com/uploads/Microsoft_Word_-_Additional__Agreements.pdf

Tuition for 2023-2024:

Tultlon Ls payable in advance. Angel Academy depends on each
month’s tuition to pay current expenses. All fees are due prior to the
month of attendance. If prior arrangements are made with Angel
Acadeny the check Ls still due ow the flrst but we will not deposit the
check until date agreed upon.

Tulition is

$225.00 /month for the 2-day program

$255.00/month for the 3-day program mornings.
$225.00/4255.00/vmonth for the 3-day program afternoons depends
on number of days.

$340.00/vmonth for 3-day program with extended hours. Your bill
will be semt home with your ehild around the 207 of every month.
Flrst month’s tuition will be due at the open house.

Extra Fees:

*There will be a $15.00 Late fee added to your bill if your paywment is
not received by the 15F of each month. The payment is due on the 15 of
each month evew if the 15 lands on a weekend, holiday, now -school
day, your child Ls sick or Your child is not in class that day. If prior
arvangements are made with Angel Academy the check Ls still due on
the fivst but we will not deposit the check until date agreed upon, If
paywment cannot be brought to preschool other options are avatlable.
Mail payment and have it postimarieed before the 15 or dropped off
payment tn drop off box outside of the church. If we do not recelve
paywment by the first of each month, we will discontinue services wntil
Your payment is recelved and a $15.00 fee will be added to Your next
mownth's bill.

* $20.00 fee will be charoed for tnsufficlent funds.

* $1.5,00 will be added to your bill if you drop your child off

before the desionated start thme.

* $15,00 late fee will be added if you ave late picking up Your child
move tham 5 minutes.



If at any time of the year Your chilod needs to discontinue our
services, You will not be vequired to pay for a month bn which
Your child did wot attend. However, L{ Your child starvted the
month out and discontinues our services part way through the
month, Yyou will not be refunded that month’s tuition or
registration fees. Theve Ls also no vefund on fees for vacation,
stek or storm days that Your child misses.

It Angel Academy feels Like they cannot meet the needs of
Your chtld throughout the year Angel Academy has the right
to discontinue services at the end of any month. The parent
wiLL not be responsible for any further payments for the year
anol vegistration will not be vefunded.

In the event Your child s acting tnappropriately, we will
discuss with Your child a more acceptable behavior, and why
what he/she did was tnappropriate. i a child s unable to
demonstrate self ~controlling behavior, Angel Academy will
use 123 magic and a brief thme-out will result for the child to
regain control. Thme-out occurs only when other measures
foil, and is used as an opportunity for the child to re-group,
not as a punishment. If the problem still persists, we will
make a phone call to You, asking You to plek Your chila up
for the remainder of the day.



Angel Academy uses indirect guidance techniques such as
these:

> We give advance warnings: “You have five more minutes
to play before it's thme to clean up.”

» we glve cholees during free thme: “You may paint with
the other childven or You may read a book.”

» wWe hove veoular voutrine: “We alwoiis wash nuv hanols
before snack. Durng snack is story time.”

> wWe avold nagging: we tell the child what we expect just
once, follow it by asking the child if he/she remenbers
what we askeol, and thew offer to help the child oo what
was asked.

we also use direct ouidance technigues:

> \We use afflrmative: “We use walking feet bndoors” vather
than “Don't run!” or “Use Your words to tell us you're
angry” rather than “Don't hit!”

» we get the child’s attention by making eye contact,
speaking quietly, and asking the child to vepeat the
directions.

» We try very hard to be falr. wWe exambne our expectations
to make sure they are nge appropriate, and we don't make
rules just because an activity Ls too nolsy or messy.

» we avold arguments by following through with
solutions that address the problem, but also offer the child
a way to exit gracefully from the problem: “what could
You have done differently.”

AL Angel Academy, the discipline goal is educating and
redivecting children.



lLlness:

It Your child is il with a fever, flu or any other contagious
illness, please vefrain from bringing your child to class that
doy. if your child becomes UL during school, we will notify
You mmediately and ask you to piek your chitld up. PBlease
do ot bring Your child to class within 24 howrs of a fever or
voriting.

Medication:

An “authorization to give wedication” form must be filled out
before any type of medication can be administered, Even
Tylenol. ALl medications must be tn the original container
with the dosage Label still attached. When asked to administer
nonpreseription drugs, such as Tylenol or cough syrup, we
WL not give Larger doses at a parvent’s vequest. Only the
recommended dosage will be glven.

Minor seriitches and seropes Will be treated with TLC and a
Band Ald. More sertous cuts, bumps, or bites will be properly
treated and the Lneldent vecorded bg a witness. Upon
departure, parents will be told about the incident and will be
aiven the form to vead. The form will be kept bn the child’s
file. tn the event of emergency wmedical treatment where the
child ts transported to another {acLLL‘cg, an adult from the
preschool shall remain with the chilol wntil the parent or
responstble party arvrives. With this in wmind, please be
complete in filling out the emergency care section of the child
Lnformation sheet.



Child abuse /Neglect:

Angel Academy Ls required by Law to veport any susplelous
stgns or ineldences. Any reported coses are kept confidentinl
and our Preschool will work with the parents, family, and the
agency dolng the abuse/neglect assessiment tn order to work
for the wellbeing of the child.

Background checks:

AlL staff and volunteers will participate in Local anol state

background checks as required by the North Dakota
Department of Human Senvices.

SVLaokz/B’wthdags:

Angel Academg WLl purchase snacks for the class (due to
food allergies) and each day the children will vecelve a snack
from our snack cupboard. He/she should bring a water bottle
filled with water. We asie You bring a water bottle that doesn't
Leak or spill.

Birthodays: You are welcome to bring a special treat for the
class if you would Like to celebrate Your child’s birthday. NO
big cupcakes pleaselll Minl cupeakes ave fine. Some great
treats ave frult rollups, pencils, pla Yy dough, cookies, ete...
Reminders please check for food allergies before You bring
anything to share with the children that are edible.

Aguatic Policy: We do not have any pools on site and we do
not oo any fleld trips to pools,



Unless a court order Ls bn effect, we have no cholee but to
relense a child to either pavent. Please keep the staff informed
of such lmportant tnformation.

We are vegulred bg Law to have approprmte LM UNLZAtLOW
verifieation forms in each chilol’s file.

Angel Academg carvLes Llabititg LASUVrANCE.

Show-n-tell:
Show-mn-tell will be held tn Feb/Maveh. wWe will Let You Rnow
whew L a newsletter or bg the app revalngl.

Arrival and piah—vqs: %

Please be promept on Your arvival and pick up times. If You are
runaning late, please phone us or make arrangements, tn
which we are nformed. Please do wot bring your child before
2: 450, as the chureh doors will not be unlocked until £:45
avn. Adfternoon group should not enter the chureh until 11:45
Lf You drop off before the designated time an early fee will be
added to Your next month’s bill of $15.00 and if You are Late
pleking up Your child more than 5 minutes a $15.00 fee will
be chargead.

If & child that is normally unaccompanied by a guardian
does not arvive at the preschool as planned Angel Academy
will call the parent or guardian to make suve the child Ls safe.



Picking up from Preschool:

It You are having someone else pick up Your child that is not
on the authorization relense form Angle Academy needs to be
notified. wWe will need their name and they will have to show
us o driver's License to verify who they are before that person is
able to piek up Your child.

we do not do any religion here at Angel Academy Preschool.
We just rent space from Bismarck Community Chureh,

Supplies:
The teachers will purchase the supplies each child will weed for
the preschool year. A Wish List will be emailed to each parent if
they would Like to donate supplies to Angel Academy

Each chilol will be responsible to bring the following items.

*1 foloer

*1 sehool bag Llarge enough to hold a folder
Fwaoter bottle
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Scholastic orders:

Each month we will be sending howe scholastic book orders. If
You wish to order any books for Your child, check the
appropriate books on the back of the form, be sure and put
Your child’s nawme where ndicated and make your check
payable to scholastic. Please put it in an envelope and return
Lt to Angel Academy by placing the order tn child’s folder. 1
You want to order, online go to scholastic book clubs and
parents will create thelr own unique sign in tnformation.
Angel Academy'’s class activation code ls GMEXV




rReading Charts:

Each month we will send hovee a vending chart with 20 empty
spaces on Lt Bach time Your ehtld veads a book or Ls vead to
throughout the month, he/she should place an attached sticker
or color the space on the chart. At the end of the month, have
Your child veturn his/her veading chart to a teacher, and they
will receive a small prize.

Ewmergencies and disasters:

EMERGENCY SCHOOL CLOSURES:

In the event of severe weather and/or snow, Angel Academy
may close. If Blsmarck Public Schools ave closed, Angel
Academy Preschool will be closed as well. (Angel Academy
will NOT make up any of these Dlags.)

In case of serious emergencies such as earthquakes, fire,
storms, loss of power/water, parents will be notified, i
possible, and chilolvren will be caveo for wntil pavents or
emergency contnets arvive. If emergency does not allow us to
contlinue senvices for Your child the parents will not be
responsible for any further monthly fees for the rest of the
year.

OFF-SITE EVACUATION:

If an emergency arises requiring us to evacuate the bullding,
we Wil wallke the children to wWee Folle Chitldeare. Doww the
street from Blsmarcek Community Church.

This is only in severe circumstances requiring immediate
evacuation,




Persondal Belonging
In order not to confuse school toys with a child’s personal
property, we ask that childven not bring playthings from
home, Angel Academy cannot be responsible for Lost or
broken persondl toys. All other personal belongings such as
coats, hats, gloves, water bottles ete... ALl items shoulal be
Labeled with child’s wawe or initials on themt.

If & parvent has a concern, they should bring it to Angel
Academy's attention. They should write the
concerns/complaint down or the concern should be discussed
privately ln an empty classroom after preschool. If a parent
feels they arve unable to vesolve thelr tssues they can contact
County Soctal Services at 222-6622.

Staff

The owwners/Teachers of Angel Acadenmy Preschool are
certified bn CPR and First atd as well as having
criminal background checks. If any other staff were to
be hived a background checke will be dowe.

It Your child has a special need that needs spectal attention it
Ls the parent’s vesponsibility to write a cave plan for the child.

Newsletters

A newsletter will be emailed on a regular basts informing
parents of activities that have occurred, ttems curvently being
presented, areas that can be reviewed, and reminders for
upcoming events,




Reming APP

Angel Academy will be using Remind app as a way to
communiente with each parent. Each parent con sign up by
entering this vuumber to: 1010 for each group and in text

message enter the corvect code below.

2-day morning — text this message @2morning
3-day morning — text this message @3morning
3-day afternoon — text this message @3afternoon

This s a secure app that only who stgns up will receive
remlnders of what Ls happening at Angel Academy.

|
£ .o

Angel Acadeny Preschool does not do any fleld trip.

Curriculum

The curriculum ts plavwned around 6\/6V5da5 experiences which
help the child learn about him/herself, family, friends,
evwilromment, and commum‘c@. Concepts Will be presented
Through games, songs, movement, finger-plays, and other
audio-visual means. Each child's tndividual needs will be
considered to assist them to develop to the best of thelr abilities.
The daltg routine includes Large group, small group and
individual instruction. Thematic units are presented to
groups, and Learning is facilitated during circle time, story
time, projects, and ln Learning centers. Classroom cemters
include sclence, dramatie play/MouseReeping, construction
zone, book corner, writing, manipulative, table toys, and art.
At this tlme, we do not PO Vticipate LA any aquatic activities.
(n additlon, snack time and occas’wwatt@ outdoor vecreation or

gy time ave tncluded tn the datly schedule
-




we are LDDK’iVL@ ‘fDYWﬂYO[ to working with you and your
child this year. we believe that a child is most able to veach
his/her fullest potentiol whew there is cooperation between the
preschool and home. Our goal Ls to make this a pleasant,
happy, and fun learning experience for both You and your
child, at any thme You need to contact us for any reason,
please feel free. Thank you for shaving your child with us.

Shanelle wald 220-F702 Ulsa Steckler 220-3224

Preschool ... A place to learn and grow!




