Tax Year:  2022

Daniels Bookkeeping and Tax Service, Inc.

8225 Alondra Blvd, Unit #A, Paramount, California 90723

Phone Number: 562-408-1500 

Email: danielstaxlady@gmail.com   Website: danielstaxlady.com
_______________________________


_________________

Corporate Officers Printed Name



Date

_____________________________

Corporate Officer Signature

I am submitting all documents to enable, Daniels Bookkeeping and Tax Service, Inc., to prepare my corporate 2021 tax return. 

I have supplied all pertinent information, including all items of income, deductions, and other data necessary for completion of my corporate returns, and confirm that it is true and correct to the best of my knowledge and belief. 

I am aware that I am responsible for the content and accuracy of my corporate tax return and have kept the necessary records of all deductions, business expenses, business and personal use of property. 

I understand that, Daniels Bookkeeping and Tax Service, Inc. is not in any way undertaking to audit or verify the facts as I have submitted them to you. 

I understand also that, upon request of taxing authorities, the burden of proof of such items rests solely with me, the corporate officer, and that I will furnish any necessary substantiation. 

I are aware that the professional fee charged is due upon presentation of my documents to completed 2021 Corporate Return, and supporting documents and that it is not an all inclusive fee. 

Thus, any additional services will result in additional charges to me, the corporate officer. 

Examples of such services may include, but are not limited to, determination of basis of assets sold, review, and respond to notices, services related to audits, examination letters, and calculation of revised estimated tax vouchers. 

_______________________________

______________________

Clients Signature




Date

Revision Date: December 10, 2022                                                            
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Date Completed: ________ Corporate Officers Full Name: ________________________________________________
Daniels Bookkeeping and Tax Service, Inc.

8225 Alondra Blvd., Unit #A, Paramount, California 90723

Phone Number: 562-408-1500 

January 1, 2022
Dear Corporate Officer:

I will prepare your 2021 federal and requested state income tax return from information that you will furnish us. 

You have the final responsibility for your corporate income tax return and therefore, you should review all the required documents.

The Internal Revenue Service matches information returns with amounts reported on corporate tax returns. A negligence penalty may be assessed where dividends, interest, and security sales are under reported or when mortgage interest is overstated. Accordingly, all forms W-2, 1098 and 1099, schedules K-1 and other informational returns reflecting amounts reported to the Internal Revenue Service should be included with your corporate documents. 

It is your responsibility to proved all the information required for the preparation of complete and accurate corporate returns. You should retain all the documents, cancelled checks and other data that form the basis of income and deductions for at least 10 years. These may be necessary to prove the accuracy and completeness of the returns to the taxing authorities. 

You have the final responsibility for the income tax return and therefore, you should review them carefully before you submit your documents.
Our work in connection with the preparation of your corporate tax return does not include any procedures designed to discover defalcations or other irregularities, should any exist. I will render such accounting and bookkeeping assistance as determined to be necessary for preparation of the income tax returns. I will use professional judgment in resolving questions where the tax law is unclear, or where there may be conflicts between the taxing authority, interpretations of the law, and other supportable positions. Unless otherwise instructed by you, I will resolve such questions in your favor wherever possible.

The law provides various penalties that may be imposed where taxpayers understated their tax liability. If you would like information on the amount or circumstances of these penalties, please contact me. Your returns may be selected for review by the taxing authorities. Any proposed adjustments by the examining agent are subject to certain rights of appeal. In the event of such government tax examination, I will be available upon request to represent you.

I urge you to collect your information and provide it to us as soon as possible so I may continue to provide you with quality services on a timely basis. If information from “pass through” entitles such as partnerships, trusts, and S-corporations is the only data you are missing, please send the data you have assembled and forward the missing information when it is available.

The filing deadline for your corporate 2021 tax return is March 16, 2022. In order to meet this filing deadline, your completed documents needs to be received as soon as practical. Any information received after this date requires an extension that I can file for you.

If an extension of time is required, any tax that may be due with the returns must be paid with the extension. Any taxes not paid by the filing deadline are subject to late payment penalties and interest when those taxes are actually paid. Please remember, it is your responsibility to make sure the tax returns are timely filed.

I look forward to providing services to every client. I sincerely appreciate all of your continued support.

Sincerely,

Allie Daniels
Officer’s Signature: _________________________________________

Date: ____________________

Revision Date: December 10,  2022
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Company Name: _______________________________________________


 

Daniels Bookkeeping and Tax Service, Inc.

8225 Alondra Blvd, Unit #A, Paramount, California 90723

Phone Number: 562-408-1500 / Fax Number: 562-408-6900

Email: danielstaxlady@gmail.com  Website: danielstaxlady.com
 All Corporation

Letter of Agreement

Sole Proprietors - Corporations- Partnerships

S-Corporations – LLC – Trusts - Non-Profits 

January 1, 2023
Dear Officer:

This is a letter of agreement regarding the services to be provided. The objective of this letter is to communicate terms and conditions of the provided services.

The specific services to be provided are listed in the invoice accompanying this letter.

In order to complete the services, you will be asked to provide information. It is your responsibility to make sure the provided information is complete and accurate. The services do not include any verification of the information you provide. It is also your responsibility to maintain records of this information since you may need to satisfy tax authority inquiries.

The fees for these services are posted in my office, if you have any questions please ask. Please note that additional fees beyond those indicated may be necessary. You will be contacted for approval prior to the incurrence of additional fees.

If you agree to the terms and conditions, please sign, date this letter, and return it with payment. A separate copy of this letter is provided for your records.

Sincerely,

Allie Daniels                                                                                     
Registered, Licensed Tax Preparer                                                       
CTEC ID A136904                                                                     
DECLARATION:

I have provided the information on this form to the best of my knowledge and hereby declare it is complete and ready for the preparation of my/our income tax returns. Where business deductions are shown, I acknowledge having spent these amounts and have kept a log or diary of such activities, pursuant to section and can fully substantiate such deductions.
I agree to the terms and conditions set forth in this letter.

__________________________________________________

Corporate Officer - Print Name:

__________________________________________________
         _______________________

Corporate Officer Signature:





         Date



Revision Date: December 10, 2022
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Privacy Policy Of

Daniels Bookkeeping and Tax Service, Inc.

8225 Alondra Blvd, Unit #A, Paramount, California 90723

Phone Number: 562-408-1500

Dear Corporate Officer:

The following policy is to inform you of the privacy regarding information provided by you. Please call if you have any questions.

PRIVACY POLICY

Of

Daniels Bookkeeping and Tax Service, Inc. 

Certain nonpublic corporate - personal information is collected from you or obtained with your authorization. This information is necessary to complete the provided services and to maintain the client relationship.

Collected nonpublic corporate - personal information is not disclosed to any party except as required or permitted by law. Permitted disclosures include providing information to employees, and in limited situations, to unrelated third parties who need the information to assist in providing services to you. In all such situations, the confidential nature of this information is communicated.

Records of your nonpublic corporate - personal information are retained. The purpose of this record retention is to comply with established guidelines, and to facilitate delivery of services. To protect the privacy of your nonpublic corporate - personal information, physical, electronic, and procedural safeguards are maintained in compliance with applicable standards.

Sincerely,

Allie Daniels                                                                                   
Registered, Licensed Tax Preparer                                                  
CTEC ID A136904                                                                       
I agree to the privacy policy as set forth in this letter.

Officer’s Signature: 







____________________________________Date:________


Please Review and discuss your confidentiality concerns with the Person Whom You Are Authorizing To Speak – Release Financial Information for your corporate 2022. Tax Return.
This confidentiality – privacy release of financial – and all information pertaining to your corporate 2022 Tax Return is authorized by the corporate officer. By signing this statement, you fully understand that your signature authorizes Daniels Bookkeeping and Tax Service, Inc. to prepare and release all information to the designated person that you have named below. 
I understand that by signing this form I release Daniels Bookkeeping and Tax Service, Inc. of any liability that may occur as a result of this release of financial information. I understand that this release form only pertains to my corporate 2022 Tax Return.

Officer’s Signature: 






Date:






______________________________




______________


Person whom you are authorizing to speak – release – sign document on your behalf:
_________________________________________
Relationship

_________________________________________

Print Name of Authorized Person
_________________________________________  


_____________


Signature of Authorized Person 




Date





Revision Date December 10, 2022
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