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NY CStPatricksParade.Org

October 2019

Dear President:

Your organization is invited to affiliate with the NYC St. Patrick’s Day Parade and to
march in the 259" Annual Parade on Tuesday, March 17%, 2020.

NOTE: The preferred option for affiliating is online through our website, however,
we are including a complete package which can be mailed, if issues arise. Our
website is NYCStPatricksParade.Org, and online affiliation instructions are included
with this letter. If for any reason you have an issue with the online process, please
contact our offices at 718-231-4400.

Enclosed with this letter are the following affiliation materials which can be mailed
to complete your affiliation, if necessary.

1. Affiliation Form with return envelope (Please return this form so we can
update our records and make sure you make a copy of the form for your
records).

2. The Organization Form to be completed by the marching unit.

3. The Band Form to be completed by the person in charge of the marching
band.

4. Marching Guideline Rules for marching units.

The President of the organization, the Principal, Headmaster or Dean of a school or
college, must approve the online application / sign the Affiliation form, and he or she
will be responsible for making all the arrangements for the marching unit

The deadline for submission of all affiliation material is December 20, 2019. It is
necessary that all of forms are completed and submitted with your affiliation fee
($200) to enable the Parade to make the necessary arrangements for television, the
Parade Program, and mailings that have to be made for Parade activities.

Any affiliations received after December 20, 2019 will be subjected to an additional
late fee of $50.

Please do distribute the Marching Guidelines to everyone who will be marching with
your organization.

NOTE: Every organization is required to have a Delegate or Alternate present at
all Parade meetings, so please ensure this section is completed.

Should you have any questions regarding affiliations, you can contact our offices at
718-231-4400.

Sincerely yours,
St. Patrick’s Day Parade Inc.

The St. Patrick’s Day Parade and Celebration Committee is operated under the auspices of St. Patrick’s Day Parade, Inc

St. Patrick’s Day Parade, Inc is a 501(c) nonprofit organization
Federal Tax ID #11-3489855
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ONLIINE AFFILIATION REGISATION INSTRUCTIONS

For online affiliation please use the same email address your organization used last year. You will need the email
address to login to the online registration program.

If your group has changed its email address since last year, please call the office and let us know the new email
address.

Directions for Online Affiliate Login and Payment:

1. Enter your organization's email address.

2. Check your organization's email, where you will find a login link. Click on the link.

3. Update your organization's profile page to include updates of officers, changes in addresses, phone numbers,
emails, etc.

4. Click on "add to cart"” link to pay affiliation fee online

In the following page we have included online screen shots and arrows to show where to login to the website.

When you have successfully logged-in, you will see PROFILE and PAYMENT on the page's top right menu.
When you login, you should be directed to your organization's profile page.

Please fill in all the blanks in the profile page. Please include an alternate delegate and that person's contact
information.

Click on the UPDATE button, the profile will update and you will be directed to the PAYMENT page. On the
PAYMENT page, click "add to cart" to pay your affiliation fee online. The receipt page should come up once you
click "add to cart.”

Click on the link at the bottom of the cart to pay the affiliation fee for The NYC St. Patrick's Day Parades. We
accept PayPal and most major credit cards.

Please consider registering early and allow for extra time when registering online if you are doing it for the first
time. If you have any questions, please call the office at 718-231-4400 for assistance.

St. Patrick’s Day Parade and Celebration Committee is operated under the auspices of St. Patrick’s Day Parade, Inc



Directions for Online Affiliate Login and Payment

Enter email address to login field on home page bottom right of page.
Check email to get login link, click on link

Update your profile page with your details

Add Affiliation Fee to the shopping cart

5. Check out through PayPal or with most major Credit Cards.

The screenshots show where to go on the page to Iogln to the website.
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Type in the email address you have previously submitted for your organization.
The program will match your group's email address to the one we have on file.
Click on login and this will generate a screen that looks like the one below.

If you get an error message, please call the office at 718-231-4400.

We will verify the ema|I address you are using is the one we have on file.

The 2017 Grand Marshal is A Sash to Remember
heailth care leader Michael J.

St. Patrick’s Day Parade and Celebration Committee is operated under the auspices of St. Patrick’s Day Parade,



Once you have logged-in you will see PROFILE and PAYMENT on the page's top right menu.
When you login you will be directed to your organization's profile page.

Please fill in all the blanks on the profile page.

Please include an alternate delegate for your group.
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When you click on the UPDATE button, the profile will update and you will be directed to the
Payment page.

On the Payment page, click "add to cart" to pay your affiliation fee.

The receipt page will come up once you click "add to cart”.
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Your cart page should come up automatically once you click "add to cart".
Submit your payment via most major credit cards or PayPal.
Click on the link at the bottom of the cart to complete your purchase.

Thank you for becoming an Affiliate of the NYC St. Patrick’s Day Parade®

St. Patrick’s Day Parade and Celebration Committee is operated under the auspices of St. Patrick’s Day Parade, Inc
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