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WARREN COUNTY (PEQUEST RIVER) 
 MUNICIPAL UTILITIES AUTHORITY  
  
 MINUTES 

  September 21, 2016  
Chairman Chamberlain called the regular meeting of the Warren County (Pequest River) 
Municipal Utilities Authority to order at 7:30 p.m.  The meeting was held at the Authority’s 
Administration building located at 199 Foul Rift Road, Belvidere, New Jersey. 
 
Roll Call: 
 
Chad Chamberlain, Chairman    Sidney Deutsch Absent 
Morris Scott, Jr., Vice Chairman   Donald Niece  Absent (entered at 7:36) 

Laurel Napolitani, Secretary          

Robert Piazza, Treasurer         
Drew Kiszonak 
Everdina O’Connor 
Philip Rosenberg 
 
Also, in attendance were:  
 
Stephen Donati, P.E., Authority Engineer; Daniel Olshefski, Authority CFO; Kim Francisco, 
Authority Fiscal Officer; Brian Tipton, Esq., Authority Legal Counsel; Billy J. Wauhop, 
Authority Consultant; and Patricia Kaspereen, Administrative Assistant.  
 
Chairman Chamberlain led everyone in the Pledge of Allegiance and then read the Introductory 
Statement.       
 
MINUTES 
 
Mr. Piazza moved and Ms. Napolitani seconded to approve the minutes of the August 17, 2016 
regular meeting, as presented.  The motion passed.  Roll call was as follows: 
 
Mr. Deutsch  Absent   Mr. Piazza   Yes 
Mr. Kiszonak  Yes   Mr. Rosenberg  Yes 
Ms. Napolitani Yes   Mr. Scott   Abstain 
Mr. Niece  Absent   Chairman Chamberlain Yes 
Ms. O’Connor  Yes 
 
Ms. Napolitani moved and Ms. O’Connor seconded to approve the minutes of the August 17, 
2016 executive session, as presented.  The motion passed.  Roll call was as follows: 
 
Mr. Deutsch  Absent   Mr. Piazza   Yes 
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Mr. Kiszonak  Yes   Mr. Rosenberg  Yes 
Ms. Napolitani Yes   Mr. Scott   Abstain 
Mr. Niece  Absent   Chairman Chamberlain Yes 
Ms. O’Connor  Yes 
 
CORRESPONDENCE 
 
Ms. Napolitani recapped the correspondence listed below: 

 
1. A letter dated August 11, 2016, from Mr. Bukowski, Assistant Commissioner, 

Compliance & Enforcement, NJDEP, notifying the Authority that the Belvidere Area 
WWTF complied with Department regulations and/or Permit conditions.   
 

2. A letter dated August 18, 2016, from Mr. Sauder, Project Manager, CP Engineers to Mr. 
Patel, Chief, Municipal Finance & Construction Element, Bureau of Environmental, 
Engineering & Permitting, NJDEP, submitting the bid schedule for Contract No. 16-01: 
Oxford WWTP Upgrade – Phase 2. 
 

3. A letter dated August 19, 2016, from Mr. Mikulka, C.P.M., Senior Project Manager, CP 
Engineers to Ms. Martin, Municipal Finance & Construction Element, NJDEP, enclosing 
Payment Requisition Package #28 (State’s - #27), seeking reimbursement from the 
NJEIF Program for Contract No. 12-01: Oxford Area WWTF Upgrade Project. 
 

4. A letter dated August 22, 2016, from Ms. Auriti, Section Chief, Bureau of Surface Water 
Permitting, NJDEP to Mr. Wauhop, Authority Consultant, enclosing a draft NJPDES 
renewal permit action for the Belvidere WWTF.  
 

5. A memo dated August 25, 2016, from Mr. Mikulka, CP Engineers to Mr. Wauhop in 
regards to his review of the draft NJPDES Permit for the Belvidere WWTF. 
 

6. A letter dated August 29, 2016, from Mr. Chebra, P.E., Assistant Director, Municipal 
Finance & Construction Element, Division of Water Quality, NJDEP, approving Payment 
Requisition #27 (WC#28) for reimbursement from the NJEIF Program for Contract #12-
01: Oxford Area WWTF Upgrade Project. 
 

7. A letter dated August 30, 2016, from Mr. Sauder, Project Manager, CP Engineers to Mr. 
Wauhop submitting the canvas of bids and award recommendation for Contract No. 15-
03: Warren Haven Pump Station #1 & #2 Replacement. 

  
8. A letter dated August 31, 2016, from Mr. Sauder, CP Engineers to Mr. Wauhop 

submitting the canvas of bids and award recommendation for Contract No. 16-01: Oxford 
WWTP Upgrade – Phase 2. 
 

9. A letter dated September 9, 2016, from Mr. Sauder, CP Engineers to Mr. Patel, Chief, 
Municipal Finance & Construction Element, Bureau of Environmental, Engineering & 
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Permitting, NJDEP, regarding authorization to award Contract No. 16-01: Oxford 
WWTP Upgrade – Phase 2. 
 

10. A letter dated September 15, 2016, from Mr. Mikulka, CP Engineers to Pilar Patterson, 
Chief, Division of Water Quality, Bureau of Surface Water Permitting, NJDEP regarding 
the public comment period on the Draft NJPDES Belvidere Renewal Permit.     
 

11. A letter dated September 19, 2016, from Mr. Wasser, Licensed Operator, to Mr. 
Zeppenfeld, P.E., P.P., Bureau of Construction & Connection Permits, NJDEP, regarding 
Authorization to Award Contract No. 16-01: Oxford WWTP – Phase 2.   
 

Mr. Niece entered the meeting. 
 

RISK MANAGEMENT 
 
Sharon Cooper, our Risk Manager, was present to inform the Board about the renewal process 
for the MEL JIF.  Every two years the Municipal Excess Liability Fund sends out information 
for us to update our Personnel Policies & Procedures Manual.  Ms. Cooper and Ms. Kaspereen 
met a few weeks ago to complete the amendments necessary to be in compliance.  In addition, 
there is a MEL Risk Control Update Checklist that our attorney must sign, verifying that all 
actions listed have been done.  The completed and signed checklist must be submitted to the 
MEL by October 1, 2016, in order to retain the lower deductible and premium.   
 
She also explained that our Personnel Manual is much larger than the manual MEL requires, and 
modifications will probably be needed at least every two years.  She will continue to work with 
Ms. Kaspereen to make sure that everything is consistent.   
 
Mr. Piazza expressed his appreciation.  
 
Mr. Rosenberg moved to adopt Resolution #16-36, amending the Warren County (PR) 
Municipal Utilities Authority Personnel Policy Manual to comply with the MEL JIF 
Employment Practices Loss Control Plan.  Mr. Piazza seconded.  The motion passed 
unanimously on a roll call vote.   
 
The Board thanked Ms. Cooper, who then left the meeting. 
 
EXECUTIVE SESSION 
 
At approximately 7:43 p.m., Mr. Scott moved and Ms. O’Connor seconded to adopt Resolution 
#16-37, to enter into an Executive Session to discuss contract matters.  All in favor, motion 
carried. 
 
At approximately 8:40 p.m., Mr. Rosenberg moved and Mr. Scott seconded to return to Open 
Session.  All in favor, motion carried. 
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Chairman Chamberlain asked the Board members what action they would like to take in regards 
to the Miller connection fee in Belvidere.   
 
Mr. Kiszonak moved to allow Mr. and Mrs. Miller, of the Town of Belvidere, to pay their sewer 
connection fee in four quarterly payments within one year (terms 30 days), with the first 
payment due immediately.  Mr. Rosenberg seconded.  Ms. O’Connor asked about including a 
lien provision.  Mr. Kiszonak amended his motion to include a lien provision in the event that a 
payment is not made on time.  Mr. Tipton will notify the Millers.  The motion passed as follows: 
      
Mr. Deutsch  Absent   Mr. Piazza   Yes 
Mr. Kiszonak  Yes   Mr. Rosenberg  Yes 
Ms. Napolitani Abstain  Mr. Scott   Yes 
Mr. Niece  Yes   Chairman Chamberlain Yes 
Ms. O’Connor  Yes 
 
CFO’S REPORT 
 
Mr. Olshefski commented on the monthly financial report.  From a financial standpoint, the 
Authority is doing well.   
 
Mr. Olshefski and Mr. Francisco met with the Finance Committee and Mr. Wauhop to review 
the numbers for the FY2017 Budget.  Mr. Olshefski distributed handouts of the preliminary 
FY2017 Budget.  The 2017 Budget will be slightly less than 2016, due to our Debt Service 
payment being slightly lower.  User charges will be adjusted to reflect the most current two or 
three-year averages.  In 2016, charges are based on two-year averages.  This matter will be 
reviewed before the December meeting, since the base year does not end until September 30, 
2016.  The Rate Stabilization account will be utilized over a 6-year phase in period, totally 
$1,980,000, of which $382,000 will be used in 2017.  He then summarized appropriations and 
capital expenditures, and the proposed Rate Fund Utilization schedule.  Even though the budget 
will be lower, that does not mean the user rate will be lower, because flows are less this year 
than last year.              
  
Based on tonight’s discussion, Mr. Olshefski will prepare the State’s documents for Board 
approval at the October meeting.   
 
Mr. Olshefski and Mr. Francisco left the meeting. 
 
ENGINEER’S REPORT 
 
Mr. Donati’s report was distributed in the agenda packets. 
 
Washington Township:  The engineer representing a developer for a proposed 25 home 
development, adjacent to Fairway Greens, contacted Mr. Donati.   He informed the engineer that 
several hurdles must be overcome, and that our Oxford STP has the capacity to treat their flow.   
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Belvidere WWTP Permit Renewal:  CP Engineers submitted comments to the DEP (corr. #10).   
 
Oxford Upgrade Phase 2 (Contract #16-01):  The bids were opened on August 26; two bids were 
received.  CP submitted the necessary documents to the Trust for authorization to award the 
contract.  Mr. Donati presented a resolution to award the contract. 
 
Mr. Niece moved to adopt Resolution #16-38, awarding Contract #16-01 for construction of the 
Oxford WWTF Upgrade Phase 2 to the lowest responsive and responsible bidder, Tom Bartha & 
Son Excavating Inc., for a bid price of $278,000, contingent upon Authorization to Award from 
the NJEIFP.  Mr. Rosenberg seconded.  The motion passed unanimously on a roll call vote.      
 
Warren Haven P.S. Rehab (Contract #15-03):  Bids were opened on August 26.  The same four 
bidders submitted bids as the last time.  Rapid Pump & Meter Service was the low bidder.  Mr. 
Donati presented a resolution to award the contract. 
         
Mr. Scott moved to adopt Resolution #16-39, awarding Contract #15-03 for construction of the 
Warren Haven Pump Station #1 & #2 Replacement to the lowest responsive and responsible 
bidder, Rapid Pump & Meter Service Company Inc., for a bid price of $551,890.  Ms. O’Connor 
seconded.  The motion passed, roll call was as follows: 
 
Mr. Deutsch  Absent   Mr. Piazza   Yes 
Mr. Kiszonak  Yes   Mr. Rosenberg  Yes 
Ms. Napolitani Yes   Mr. Scott   Yes 
Mr. Niece  Abstain  Chairman Chamberlain Yes 
Ms. O’Connor  Yes 
 
GENERAL COUNSEL’S REPORT 
 
Mr. Tipton had nothing to report.     
 
AUTHORITY CONSULTANT    
 
Mr. Wauhop distributed his report prior to the meeting.   
 
Belvidere plant:  He recapped maintenance items performed during the month.  For example, 
fabrication of the new sludge holding tank cover is complete.  He displayed pictures and hopes 
to have the cover in place next week.  A considerable amount of money was saved by fabricating 
the cover in house.     
 
Water Street P.S.:  The #2 pump was repaired and reinstalled.  Again, rags were removed from 
the #1 pump.         
 
Oxford plant:  He recapped maintenance items performed during the month.  For example, work 
was done on the Ford Escort, F-350 truck and John Deere mower.  Another aluminum chloride 
pump was changed out.   
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Under General Business, work continues at the Belvidere plant on wasting and decanting to 
reduce sludge hauling.  Currently, there is little, to no foam, at the Belvidere plant.  Next week, 
Mr. Wauhop will conduct the Employee Safety & Anti-Harassment seminar required by the JIF. 
  
Mr. Wauhop requested authorization to spend up to $13,000, to finish the climbing screen 
enclosure at the Oxford plant.  He has spent just under $5,000 of the $13,000 so far.       
 
Mr. Scott moved and Ms. Napolitani seconded to allow Mr. Wauhop to spend up to $13,000 to 
finish the climbing screen enclosure.  All in favor, motion carried.   
 
Mr. Wauhop has been reviewing, and will continue to do so, all the flow numbers with Mr. 
Olshefski.  There has been an increase in flow from Brookfield over the past couple of years.  
This may be due to rags being caught up in the flume.  Mr. Wauhop might need to speak with 
someone at Brookfield about a possible maintenance agreement.   
   
As discussed last month, Mr. Wauhop spoke with the vendor who calibrates our flow meters.  
ABB has agreed to send a different technician to calibrate our meters.   
 
With regard to Eurofins QC Labs, Mr. Wauhop does not believe that they send us the lab reports 
in a timely fashion.  A supervisor was supposed to contact Mr. Wauhop to discuss the matter.  
Since he has not heard anything from the supervisor, Mr. Wauhop will contact the supervisor.   
Starting in October, Mr. Wauhop plans to have another vendor perform the same laboratory 
analysis at the same time as Eurofins QC, and compare how fast we get the lab reports back from 
both companies, as well as the accuracy of the results.   
  
With regard to concern about the cost of electricity, Mr. Wauhop and Ms. Kaspereen met with a 
representative from EMEX.  EMEX conducts reverse online auction services to procure 
electricity supply services.  A few months ago, the County used EMEX’s services to purchase 
electricity for a 12-month term.  Mr. Tipton is comfortable with the resolution presented, should 
the Board wish to take action, but recommended a 12-month term.  Mr. Wauhop agreed.   
 
Mr. Rosenberg moved to adopt Resolution #16-40, authorizing the purchase of electricity supply 
services for public use through EMEX’s reverse online auction services, per the Local Unit 
Technology Pilot Program and Study Act, for a 12-month period.  Mr. Scott seconded.  The 
motion passed unanimously on a roll call vote.   
 
FINANCE (TREASURER) 
 
There were questions on some of the bills submitted by Bill Hodge Electric Contractor, Inc.  Mr. 
Wauhop explained the reasons for the various bills in question.  After further discussion, the 
Board instructed Mr. Wauhop to pay the Hodge bills but to take a credit from the retainage being 
held from Tomar Construction for invoices #160726-MUA, 160728-MUA & 160713-MUA.     
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Mr. Piazza moved that Resolution #16-41 (Certificate No. 362: $61,464.36) be approved to pay 
all bills from the Operating Fund as presented.  Mr. Scott seconded.  The motion passed 
unanimously on a roll call vote.    
 
Mr. Piazza moved that Resolution #16-42 (Certificate No. 370: $25,769.39) be approved to pay 
all bills from the Capital Improvements Fund as presented.  Mr. Rosenberg seconded.  The 
motion passed unanimously on roll call vote.    
 
UNFINISHED BUSINESS 
 
There was no unfinished business. 
 
NEW BUSINESS 
 
There was no new business. 
 
PUBLIC COMMENT 
 
There was no public present. 
 
As there was no more business to come before the Authority, Mr. Scott moved and Ms. 
O’Connor seconded that the meeting be adjourned.  All in favor, motion carried.  The meeting 
was adjourned at 9:20 p.m. 
 
 
____________________                                                      
Patricia Kaspereen
Administrative Assistant  
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