
Milford Police Department 
 

 
 

OFFICER HIRING PROCESS 
 

1. Application - applicants will complete the application and have 
all signed releases notarized and completed by noon on the 
deadline listed (upon its announcement). 
 
 

2. Physical Test - Applicants will test to ILEA exit standards.   
 
Test Standard 
Vertical Jump 16 inches 
One Minute Sit-ups 29 
Maximum push-ups 25 
300 Meter Run 71 seconds 
1.5 Miles Run 16 minutes 28 seconds 
 

3. Written Test - Candidates will complete a written test and shall 
achieve a score of 80% or better to advance. 
 

4. First Interview - Candidates who pass both written and 
physical testing will advance to first round interview and the 
background investigation will commence. 
 

5. Background Investigation - There will be an extensive 
background investigation completed on each candidate.  Your 
releases will be used to obtain information needed to properly 
vet each candidate.  Please note that there are issues which if 
discovered are grounds for immediate dismissal from the 
process.  Should this occur, you will be given a letter of 
explanation. 

 
 

 



6. Second Interview - Upon the completion of the background 
information a second round of interviews will be conducted to 
set the order of candidates on the prospective roster.  The top 
candidate will get a conditional offer of employment and will be 
asked to complete more testing. 
 

7. Psychological Testing- Candidate will take a short personality 
test at the police department. 
 

8. Polygraph Examination - Candidate who places first in the 
process will be offered a conditional offer of employment.  The 
exam will take approximately 3 - 4 hours to complete. Upon the 
successful outcome, the candidate will be presented to the 
Town Council for Final approval. 
 

9. Physical Examination - Candidates will submit a physical 
examination from a Doctor of his/her choice which states that 
there are no issues which will prevent you from carrying out 
your duty. The cost of this examination is the responsibility of 
the candidate. 

 
The candidate will then be sworn in and issued equipment.  Upon 
being outfitted with proper gear candidate will complete an FTO 
process and being their career with the Milford Police Department. 
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SELECTION CRITERIA 
 

Police Officer 
 

1. The following elements in a Police Officer applicant’s background, discovered by 
interview or investigation, will result in rejection of the applicant. 
 

A. Conviction of a felony in the state or an offense in another state which 
would be a felony if committed in this state. 
 

B. Conviction of an offense involving moral turpitude. 
 

C. Conviction of any offense involving the unlawful use, sale, manufacture, 
production or possession of controlled substance. 
 

D. Conviction of any offense involving the unlawful use, sale, manufacture, 
production or possession of prescription drugs. 
 

E. Conviction of one D.U.I. within the previous five years, or two D.U.I. 
convictions in life time. 
 

F. Has criminal proceeding pending or is under investigation for a crime. 
 

G. Has a documented history of physical violence, or has been convicted of 
Domestic Violence as defined by U.S.C. § 921(a)(33)(A). 
 

H. Maintains an ongoing relationship with individual(s) who have been 
convicted of felony crimes and who are reputed to be involved in recent or 
current felonious activity. 

I. Any violation of public trust while previously employed in law enforcement 
or other public service. 
 

J. A recent or current affiliation with, and/or support of, any organization or 
group which advocated the violent overthrow of the United States 
Government, or whose professed goals are contrary to the interests of 
public safety and welfare. 
 

K. Any illegal use of controlled substance within the listed time limits 
preceding the date of application. 
 

1) Marijuana – three (3) years 

2) All Others – five    (5) years 

3) Hallucinogenic or Experimental drugs -  Never 
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L. A history of chronic alcohol or controlled substance abuse which has 
hampered job performance at any time during the five (5) year period 
immediately preceding the date of application. 
 

M. Deceptive results of a polygraph examination regarding the applicant’s 
background. 
 

N. Evidence that the applicant has willfully provided false or misleading 
information during the application process or in his written application of 
statement of personal history, or has cheated during any phase of testing 
during the application process.  
 

O. Any conclusion by the interview panel that the applicant is unsuited for 
police work.  
 

2. The Following factors will be considered on a case by case basis and serve as a 
basis for the application rejection: 
 

A. Commission of an undiscovered felony. 
 

B. Conviction of a gross misdemeanor in this State of any offense in another 
state which would be a gross misdemeanor if committed in this State. 
 

C. Conviction of an offense resulting in incarceration. 
 

D. Conviction of D.U.I. more than five years preceding that date of 
application. 
 

E. Has had a driver’s license suspended, revoked or cancelled within the last 
three (3) years, or has had two or more suspensions, cancellations or 
revocations. 
 

F. Three (3) or more hazardous moving traffic violations during the three (3) 
year period preceding the application date. 
 

G. Fraudulent use of unemployment or sick leave benefits in the previous ten 
(10) years. 

H. Prior termination for cause from a law enforcement agency. 
 

I. Separation from any branch of the branch of the United States Armed 
Forces under less than “honorable” condition, or has separated honorably 
from the Armed Forces for reasons of unsuitability or misconduct. 
 

J. Unfavorable recommendation(s) on the part of references or past or 
present employers. 
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K. A demonstrated lack of financial responsibility. 
 

L. A history of sporadic or inconsistent employment. 
 

M. A conclusion by any physician, psychiatrist or psychologist which 
questions the applicant’s suitability to perform the duties of a police officer. 
 

N. Any other factor, or combination of factors, which would limit or prohibit 
the applicant form functioning successfully as a member of the 
Department, or which would be detrimental to the Department. 



Patrol Officer's Job Description 
 

1. Patrols assigned area in vehicle and on foot; performs community problem 
identification; attend neighborhood meetings; maintains high patrol visibility to 
assist in crime prevention; actively performs routine beat patrol, concentrating on 
high incident areas, to detect possible criminal activities or needs for service; 
regularly checks businesses, school property, and residential areas; monitors 
radio broadcasts by Communications and other officers to ensure awareness of 
activities in area and to provide assistance, if needed; identifies, reports, and 
responds to suspicious activities or needs for service. 
 

2. Performs duties relating to service and assistance (lost child, arguments, injured 
persons, walk-away, lock-outs, prowlers, abandoned vehicles, dog bites, civil law 
disputes, alarms, vehicle inspections, etc.); responds to scene through radio 
runs, notification, or observation; evaluates situation to determine needs 
assistance from others, other agency contact, ambulance, etc.); identifies and 
implements appropriate course of action. 
 

3. Prepares reports (case/incident reports, supplemental report, probable cause 
affidavits, accident reports, arrest slips, property slips, inter-departments, etc.) 
relating to activities in accordance with Milford PD Policy, observes and records 
events; checks reports for accuracy; submits to appropriate personnel; maintains 
personal notebook of activities. 
 

4. Performs duties relating to traffic enforcement; observes traffic violations; stops 
vehicles; checks registration and licenses for status; advises driver of violation 
committed and need to maintain safe driving practices; conducts or requests 
breathalyzer tests, if indicated; issues citations and makes arrests to enforce law, 
advising violator of rights; conducts search of arrested violator; ensures arrested 
violator is transported to appropriate detention area and vehicle is secured. 
 

5. Performs duties relating to disturbances and domestic violence; responds to 
scene through radio runs, notification, or observation; assesses scene to 
determine situation needs (assistance from others, ambulance, accident 
investigator, fire rescue, etc.); assists in extraction of victims and provision of first 
aid; secures scene to prevent further incidents; conducts investigation, gathering 
evidence, taking statements, and preparing diagrams; conducts or requests 
breathalyzer tests, if indicated; issues citations and makes arrests to enforce law, 
advising violator of rights; conducts search of arrested violator; ensures arrested 
violator is transported to appropriate detention area and evidence is secured; 
releases vehicles and clears scene. 
 

6. Performs duties relating to criminal investigation and apprehension; secures 
crime scene; responds to scenes of possible criminal activity through radio 
dispatches (responds to run, using siren and red lights in emergencies) or 
observation; assesses scene to determine situation needs (assistance from other 



officers, ambulance, detective, K-9, etc.); provides assistance to victim(s); 
notifies Communications of descriptions for broadcast; assists in pursuit (foot and 
vehicular) and/or apprehension of suspects; interrogates suspects, advising of 
Constitutional rights; makes arrests using only that force necessary; conducts 
search of arrested suspects; ensures suspects are transported to appropriate 
detention area and evidence is secured; advises victims of procedures to follow 
in prosecution; advises control of status of initial response; marks back in service 
upon completion of activities. 
 

7. Performs duties relating to accident investigation and assistance; responds to 
accident scene through radio runs, notification, or observation; assesses scene 
to determine situation needs (assistance from others, ambulance, accident 
investigator, fire rescue, etc.); assists in extraction of victims and provision of first 
aid; secures scene to prevent further incidents; conducts investigation, gathering 
evidence, taking statements, and preparing diagrams; conducts or requests 
breathalyzer tests, if indicated; issues citations and makes arrests to enforce law, 
advising violator of rights; conducts search of arrested violator; ensures arrested 
violator is transported to appropriate detention area and evidence is secured; 
releases vehicles and clears scene. 
 

8. Testifies in court; prepares for testimony, reviewing reports and notes; meets with 
victims, witnesses, detectives, defense attorneys, and representatives from 
Prosecutor's Office to review case; obtains appropriate evidence from Property 
Room; appears in court as required; presents testimony in accordance with 
Departmental policy. 
 

9. Performs variety of police-community relations functions; meets and talks with 
citizens, providing information and advising of safety measures; visits local 
campus areas to determine needs for service; assists motorists, providing 
directions; talks with juveniles in beat to establish rapport; makes presentations 
to campus neighborhood organizations, participates in departmental ride-along 
program to provide citizens with first-hand knowledge of police operations. 
 

10. Attends training session (in-service, EVOC, firearms and shift meetings) to obtain 
information on new procedures and maintain compliance with departmental 
standards. 
 

11. Prepares for daily duties; obtains information from police logs relating to 
operations and administrative functions; reviews crime information sheets and 
information from other officers to plan patrol duties; reviews personal notes of 
district information (location of businesses, business hours, entrances/exits of 
businesses and property prone to criminal activity, elderly persons residing in 
area, areas noted for locating stolen property); receives work direction from 
supervisors. 
 



12. Assists in traffic control (both pedestrian and vehicular) at scenes of special 
events or disasters (i.e., sporting events, concerts, parades, fires and accidents) 
to ensure orderly flow of traffic. 
 

13. Maintains liaison with detectives, officers on their shift and other shifts, other 
Departmental personnel, deputy prosecutors, and personnel in adjacent 
jurisdictions, to share information and coordinate activities. 
 

14. Maintains uniform and equipment in accordance with Departmental Policy and 
SOPs; maintains supply of forms and reports needed to perform duties; ensures 
vehicle is kept in good working order; maintains weapons in accordance with 
departmental policy. 
 

15. Serves search and arrest warrants and criminal summonses issued by courts, 
securing location and maintaining officer safety. 
 

16. Performs other duties as directed. 
 
 

Required Skills for a Patrol Officer 
Working Conditions: 
 
Permanent shift with fixed days off; field conditions; exposure to extreme weather 
conditions, armed and/or dangerous persons, arrest of felons, individuals with 
contagious diseases, and hazards associated with emergency driving and traffic control. 
 
Major Worker Characteristics: 
 

1. Knowledge of: 
o Milford Police Department Rules and Regulations; 
o law enforcement theories, methods, and procedures; 
o patrol theories, methods, and procedures; 
o criminal, traffic, and juvenile laws; 
o laws and procedure of search and seizure, arrest, interrogation and 

confession, evidence, and crime scene protection; 
o interview procedures and methods; 
o court policy and procedures; 
o officer safety procedures; 
o law enforcement information systems (IDACS and NCIC); 
o police report writing; 
o juvenile delinquency; 
o crime prevention; 
o community relations; 
o community service agency functions; 
o crisis intervention; 
o first aid; 



o Town and county geography; 
o defensive driving techniques; 
o firearms responsibility; 
o police radio procedures; 
o has the ability to use department computer systems when required. 
o ability to use radio communications system. 

 
2. Ability to: 

o apply principles to solve practical problems; 
o analyze problems quickly and take appropriate action under stress; 
o handle sensitive and hostile public contacts; 
o communicate effectively, both orally and in writing; 
o observe and record events accurately and completely; 
o write routine reports; 
o establish rapport with juveniles. 

 
3. Skills in operation of: 

o automobile under emergency conditions 
o equipment, weapons, and chemical agents. 

 
4. Other requirements: 

o maintenance of physical condition needed to effect arrests, subdue 
resisting individuals, chase fleeing suspects, lift and carry equipment and 
injured persons, force entry into buildings, climb flights of stairs, scale 
fences, stand or sit for long periods of time, endure exposure to extreme 
weather and disease, perform lifesaving procedures (CPR, Defib. etc.); 

o effective audio-visual discrimination and perception; 
o maintenance of mental alertness needed to observe activities and 

implement appropriate action; 
o maintain emotional and psychological stability. 

 



ARTICLE 2. GENERAL PROVISIONS

Rule 1. Definitions

250 IAC 2-1-1 Applicability
Authority: IC 5-2-1-9
Affected: IC 5-2-1-11; IC 5-2-1-12; IC 36-8-3-20

Sec. 1. The definitions in this rule apply throughout this article. (Law Enforcement Training Board; 250 IAC 2-1-1; filed
Dec 23, 2003, 3:00 p.m.: 27 IR 1552; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed
Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-1-2 "Annual training status report" defined
Authority: IC 5-2-1-9
Affected: IC 5-2-1-11; IC 36-8-3-20

Sec. 2. "Annual training status report" means the report that the chief executive officer of every department or agency in
Indiana must submit, to the executive director of the board, detailing the training received by all of that department's law
enforcement officers and reserve police officers during the previous calendar year. (Law Enforcement Training Board; 250 IAC
2-1-2; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1552; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA;
readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-1-3 "Board" defined
Authority: IC 5-2-1-9
Affected: IC 5-2-1-3

Sec. 3. "Board" means the law enforcement training board created by IC 5-2-1-3 to establish, present, and manage basic and
inservice training programs for Indiana law enforcement officers. (Law Enforcement Training Board; 250 IAC 2-1-3; filed Dec
23, 2003, 3:00 p.m.: 27 IR 1552; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan
11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-1-4 "Chief executive officer" defined
Authority: IC 5-2-1-9
Affected: IC 5-2-1

Sec. 4. "Chief executive officer" means the head of a law enforcement department or agency, such as a town marshal, chief,
sheriff, or superintendent. (Law Enforcement Training Board; 250 IAC 2-1-4; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1552; readopted
filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-
250160381RFA)

250 IAC 2-1-5 "Critical session" defined
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 5. "Critical session" means any class during which a written or practical examination is administered or any session
that requires total class participation as opposed to individual activity. (Law Enforcement Training Board; 250 IAC 2-1-5; filed
Dec 23, 2003, 3:00 p.m.: 27 IR 1552; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed
Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)
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250 IAC 2-1-6 "Designee" defined
Authority: IC 5-2-1-9
Affected: IC 5-2-1

Sec. 6. "Designee" means any person designated by the board, through its executive director, to perform specified
administrative actions for the board. (Law Enforcement Training Board; 250 IAC 2-1-6; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1552;
readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-
250160381RFA)

250 IAC 2-1-7 "Duty status" defined
Authority: IC 5-2-1-9
Affected: IC 5-2-1-11

Sec. 7. "Duty status" means that an individual is on the department or agency payroll and that any injury or illness that occurs
to the individual while at the academy will be covered by the employing department or agency under worker's compensation. The
term also applies to any unpaid reserve police officer, special deputy, or special police officer assigned by a department to attend
training presented by the board; it shall be the responsibility of the officer's department, not the board, to pay for expenses that
result from any injury or illness incurred by a reserve police officer, special deputy, or special police officer during assigned
training. (Law Enforcement Training Board; 250 IAC 2-1-7; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1552; readopted filed Nov 30,
2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-1-8 "Inservice training" defined
Authority: IC 5-2-1-9
Affected: IC 5-2-1-11

Sec. 8. "Inservice training" means training received by a law enforcement officer or reserve police officer after the calendar
year in which the officer successfully completes the basic training mandated for that officer. (Law Enforcement Training Board;
250 IAC 2-1-8; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1552; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-
250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-1-9 "Instructor" defined
Authority: IC 5-2-1-9
Affected: IC 5-2-1-12

Sec. 9. "Instructor" means any person certified or approved by the board to provide prebasic, basic, or inservice instruction
to Indiana law enforcement officers and support personnel. (Law Enforcement Training Board; 250 IAC 2-1-9; filed Dec 23, 2003,
3:00 p.m.: 27 IR 1553; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017,
3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-1-10 "Law enforcement officer" defined
Authority: IC 5-2-1-9
Affected: IC 5-2-1-2; IC 5-2-1-11

Sec. 10. "Law enforcement officer" means any person hired by and on the payroll of the state or one (1) of its political
subdivisions, whether part-time or full-time, to enforce all or some of the penal laws of the state and who has the power to effect
arrests of persons who violate those laws. (Law Enforcement Training Board; 250 IAC 2-1-10; filed Dec 23, 2003, 3:00 p.m.: 27
IR 1553; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.:
20170208-IR-250160381RFA)
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250 IAC 2-1-11 "Learning objective" defined
Authority: IC 5-2-1-9
Affected: IC 5-2-1-11

Sec. 11. "Learning objective" means a precise statement that describes what the learner must know and be able to do
following successful completion of a training program. (Law Enforcement Training Board; 250 IAC 2-1-11; filed Dec 23, 2003,
3:00 p.m.: 27 IR 1553; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017,
3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-1-12 "Prebasic course" defined
Authority: IC 5-2-1-9
Affected: IC 36-8-3-20

Sec. 12. "Prebasic course" means any course developed or certified by the board under IC 5-2-1-9(f). (Law Enforcement
Training Board; 250 IAC 2-1-12; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1553; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-
IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-1-13 "Reserve police officer" defined
Authority: IC 5-2-1-9
Affected: IC 36-8-3-7; IC 36-8-3-20; IC 36-8-10-6; IC 36-8-10-10.6

Sec. 13. "Reserve police officer" means any member of a police reserve unit created under IC 36-8-3-20, whether called
reserve police officer, reserve officer, or by another name. Not included in this definition are the following:

(1) Additional deputies or assistants appointed by a sheriff in an emergency under IC 36-8-10-6.
(2) Special deputies or legal deputies appointed by a sheriff under IC 36-8-10-10.6.
(3) Special police officers, who are not regular police officers, who are appointed by a municipal safety board under IC 36-8-
3-7 to do special duty within the city.

(Law Enforcement Training Board; 250 IAC 2-1-13; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1553; readopted filed Nov 30, 2010,
11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-1-14 "Safety hazard" defined
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 14. "Safety hazard" means a risk of injury or death that is greater than the risk of injury or death that an experienced
instructor might expect during a routine training exercise. (Law Enforcement Training Board; 250 IAC 2-1-14; filed Dec 23, 2003,
3:00 p.m.: 27 IR 1553; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017,
3:25 p.m.: 20170208-IR-250160381RFA)

Rule 2. Basic Training Mandated for Law Enforcement Officers Appointed on or after July 6, 1972

250 IAC 2-2-1 Mandatory basic training; waiver
Authority: IC 5-2-1-9
Affected: IC 5-2-1-11

Sec. 1. All law enforcement officers appointed by the state or any of its political subdivisions on or after July 6, 1972, whether
the appointment is on a probationary, permanent, or other than probationary or permanent basis, shall, within one (1) year of the
date of the officer's first or original appointment, whether on a full-time or part-time basis, successfully complete the appropriate
minimum basic training course prescribed by the board and described in 250 IAC 2-4. Provided, however, that any such officer
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who has had previous law enforcement experience, including basic law enforcement training meeting or exceeding the standards
enumerated in 250 IAC 2-4, may, upon proof of such previous experience and training and upon recommendation by the executive
director and approval by the board, obtain a waiver of the training mandated herein or be allowed to test out on any or all phases
of the basic course; however, this waiver provision is not applicable to persons certified by the board solely upon successful
completion of the town marshal basic training program prescribed in 250 IAC 2-4. (Law Enforcement Training Board; 250 IAC
2-2-1; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1553; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA;
readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-2-2 Location of training course
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 2. The minimum basic training course shall be taken at the Indiana law enforcement academy operated by the board
at Plainfield or at any board-approved school or academy utilizing board-approved instructors, curriculum, attendance
requirements, equipment, and facilities. Attendance at schools other than the Indiana law enforcement academy shall, except in
exceptional cases recognized by the board, be limited to officers and recruits of the agency conducting the school. (Law Enforcement
Training Board; 250 IAC 2-2-2; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1553; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-
IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-2-3 Failure to timely complete course
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 3. Any law enforcement officer described in section 1 of this rule who fails to successfully complete the required basic
training course within one (1) year after the officer's first or original appointment (on or after July 6, 1972) shall not be empowered
or authorized to enforce the laws or ordinances of the state or any political subdivision thereof as part of the duties of a law
enforcement officer. (Law Enforcement Training Board; 250 IAC 2-2-3; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1554; readopted filed
Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-2-4 Passing score; failure as grounds for discharge; reexaminations
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 4. The executive director of the board shall establish and shall apply uniformly to all persons attending board-approved
basic training schools a minimum passing score of seventy-five percent (75%) on all written examinations and a passing score on
all practical examinations administered on a percentage or pass/fail basis. Failure to attain a passing score on all written and
practical examinations administered during the basic training course shall constitute a failure of the course. A person failing to
achieve a passing score may apply to the executive director, or his designee, to retake any examination or examinations previously
failed, but a request for a retake of an examination by a person already employed as a law enforcement officer will not be accepted
unless endorsed by the chief executive officer of the department or agency employing the officer. Failure to achieve a passing score
for the second time shall constitute disqualification unless, in the discretion of the board, a third and final opportunity should be
allowed. (Law Enforcement Training Board; 250 IAC 2-2-4; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1554; readopted filed Nov 30,
2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

Rule 3. Minimum Standards Regarding Acceptance of Persons for Training

250 IAC 2-3-1 Citizenship requirement; age requirement
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9
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Sec. 1. The applicant must be a citizen of the United States and must have reached his or her twenty-first birthday as of the
date that the basic training ends. (Law Enforcement Training Board; 250 IAC 2-3-1; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1554;
readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-
250160381RFA)

250 IAC 2-3-2 Strength, agility, vision, and hearing; safety hazard
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 2. The applicant shall possess the strength, agility, vision, and hearing necessary to complete all requirements of the
appropriate board-approved basic training program. The applicant shall have no physical or mental impairment that creates a safety
hazard for self, other students, or training staff while participating in basic training. (Law Enforcement Training Board; 250 IAC
2-3-2; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1554; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA;
readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-3-3 Academic qualifications
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 3. The applicant shall, at a minimum, be a high school graduate as evidenced by a diploma issued by a state accredited
high school. An equivalency diploma issued by an accredited high school or proof of an earned degree issued by an accredited
college or university is also acceptable. (Law Enforcement Training Board; 250 IAC 2-3-3; filed Dec 23, 2003, 3:00 p.m.: 27 IR
1554; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.:
20170208-IR-250160381RFA)

250 IAC 2-3-4 Valid driver's license
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 4. The applicant shall possess a valid driver's license from the state of residence. (Law Enforcement Training Board;
250 IAC 2-3-4; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1554; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-
250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-3-5 Reputation and character of applicant; investigation; written record
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 5. The applicant shall be of good reputation and character as determined by a police department character and
background investigation on the applicant, and the results of that investigation shall be retained in written form by the investigating
department for inspection by the board, its executive director, or an authorized representative. (Law Enforcement Training Board;
250 IAC 2-3-5; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1554; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-
250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-3-6 Criminal record of applicant; fingerprinting
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 6. The applicant shall not have been convicted of any felony or any other crime or series of crimes which would indicate
to a reasonable person that the applicant is potentially dangerous, violent, or has a propensity to break the law. The applicant shall
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be fingerprinted and a search made of local, state, and national fingerprint files to disclose any criminal record. The fingerprint
cards and any identification records shall be retained for inspection by the board, its executive director, or an authorized
representative. (Law Enforcement Training Board; 250 IAC 2-3-6; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1554; readopted filed Nov
30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-3-7 Reading comprehension and writing ability
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 7. The applicant shall be given an examination to determine reading and writing ability prior to acceptance for law
enforcement training. Validation of the examination and determination of a minimum acceptable score that will predict successful
completion of the training shall be the responsibility of the chief executive officer of the department or agency conducting the
training. (Law Enforcement Training Board; 250 IAC 2-3-7; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1555; readopted filed Nov 30,
2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-3-8 Military discharge; effect on qualification of applicant
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 8. A dishonorable discharge from military service shall disqualify the applicant, and a discharge other than honorable
may be grounds for rejection in accordance with other standards in this rule. (Law Enforcement Training Board; 250 IAC 2-3-8;
filed Dec 23, 2003, 3:00 p.m.: 27 IR 1555; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted
filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-3-9 Physical examination; report to board; time limit
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 9. A physician with an unlimited license to practice medicine shall determine that the applicant is physically,
emotionally, and mentally fit to participate in law enforcement basic training and is not an active carrier of a communicable disease
that is likely to infect other students and staff in an academy environment. The department head or designee making application
for basic training for the applicant or, if the applicant is a tuition student, the department head or designee recommending
acceptance of the applicant for basic training must swear or attest the applicant passed the physical examination and that a record
of the examination is on file at the department for review by an authorized representative of the board. The examination shall have
been administered to the applicant within six (6) months prior to acceptance for training. The board, through its executive director,
may also require a physical examination by a physician of the board's choice and may reject the applicant if the applicant does not
meet the physical requirements of this section. (Law Enforcement Training Board; 250 IAC 2-3-9; filed Dec 23, 2003, 3:00 p.m.:
27 IR 1555; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.:
20170208-IR-250160381RFA)

250 IAC 2-3-10 Trainees not yet hired by a law enforcement agency
Authority: IC 5-2-1-9
Affected: IC 5-2-1-12; IC 5-2-1-15

Sec. 10. Preservice tuition trainees who have been investigated and recommended for enrollment in a board-approved basic
training course, but have not yet been hired by any law enforcement agency, must meet all of the requirements in this rule before
being accepted for law enforcement basic training. In addition, each preservice tuition trainee must do the following:

(1) Obtain a permit from the state that authorizes the trainee to carry a handgun back and forth between home and the
Indiana law enforcement academy. The permit must remain valid throughout the period of time that the preservice tuition
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trainee is attending basic law enforcement training.
(2) Provide proof of full coverage automobile insurance and health and accident insurance, the proof to be accompanied by
endorsements stating no exclusions are present that would prohibit payment because the insured is participating in law
enforcement basic training. All such insurance must remain valid throughout the period of time that the preservice tuition
trainee is attending basic law enforcement training.

(Law Enforcement Training Board; 250 IAC 2-3-10; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1555; readopted filed Nov 30, 2010,
11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

Rule 4. Minimum Curriculum, Attendance, Equipment, and Facility Requirements

250 IAC 2-4-1 Minimum basic training course; town marshal basic training program
Authority: IC 5-2-1-9
Affected: IC 5-2-1-11

Sec. 1. Requirements for the minimum basic training course necessary to satisfy the mandate contained in 250 IAC 2-2 shall
be as follows:

(1) For all jurisdictions except towns having no more than one (1) town marshal and two (2) deputies, whether employed
on a part-time or full-time basis, shall consist of not less than four hundred eighty (480) hours of classroom and practical
training, and the subject matter covered shall be approved by the board prior to the beginning date of each basic training
course.
(2) The town marshal basic training program shall consist of not less than three hundred twenty (320) hours in residence
at the Indiana law enforcement academy to which may be added home study assignments. The subject matter covered shall
be approved by the board prior to the beginning date of each town marshal basic training program.
(3) Persons successfully completing the town marshal program are eligible for employment as a law enforcement officer only
in towns employing the town marshal system and having no more than one (1) marshal and two (2) deputies.
(4) Town marshal program graduates who are subsequently hired by a department that is not authorized to enroll officers
in the town marshal basic training program shall, within one (1) year of their new appointment date, successfully complete
the four hundred eighty (480) hour minimum basic training course described in this section. Town marshal program
graduates who fail to successfully complete the minimum basic training course within one (1) year of their new appointment
date shall not perform any of the duties of a law enforcement officer or exercise the power of arrest until they have
successfully completed the basic training program described in this section.
(5) The minimum hours and subject matter prescribed in subdivisions (1) and (2) may be increased by the board.

(Law Enforcement Training Board; 250 IAC 2-4-1; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1555; readopted filed Nov 30, 2010, 11:14
a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-4-2 Approval of learning objectives, lecture outlines, examinations, and other instructional material
Authority: IC 5-2-1-9
Affected: IC 5-2-1-11

Sec. 2. Copies of learning objectives, lecture outlines, examinations, and other course material used to satisfy the basic
training requirements in section 1 of this rule shall, upon written request by the executive director, be provided to the board prior
to the starting date or during the term of any basic training course. Failure to provide the learning objectives, lecture outlines,
examinations, and other course material following a written request by the executive director shall be grounds for refusal by the
board to approve the basic course. (Law Enforcement Training Board; 250 IAC 2-4-2; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1556;
readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-
250160381RFA)
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250 IAC 2-4-3 Attendance requirements
Authority: IC 5-2-1-9
Affected: IC 5-2-1-12

Sec. 3. All persons accepted for minimum basic law enforcement training under 250 IAC 2-3 shall attend all sessions of the
board-approved basic course, in duty status, unless excused for reasons of illness, injury, or other matters of great urgency. Any
person who, while participating in basic training, suffers an injury or illness that results in an absence from any class may be
required by the board, through its executive director, to submit to an examination by a physician before that person is allowed to
continue in the training program. Absence from any critical session of the basic course, whether such absence is excused or not,
may disqualify a student for certification in the discretion of the executive director. (Law Enforcement Training Board; 250 IAC
2-4-3; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1556; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA;
readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-4-4 Equipment and training facilities; inspection and approval
Authority: IC 5-2-1-9
Affected: IC 5-2-1-12

Sec. 4. Equipment and training facilities, including classrooms, used by towns, cities, counties, or agencies or departments
of the state to conduct the law enforcement training required by this article shall be subject to the inspection and approval of the
board through its executive director or a designee. (Law Enforcement Training Board; 250 IAC 2-4-4; filed Dec 23, 2003, 3:00
p.m.: 27 IR 1556; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25
p.m.: 20170208-IR-250160381RFA)

Rule 5. Police Chief Executive Training

250 IAC 2-5-1 Police chief executive training program
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 1. Every person appointed as a police chief of any city or any town having a metropolitan police force must, within six
(6) months of initially taking office, successfully complete the police chief executive training program mandated by IC 5-2-1-9
unless:

(1) a course is not offered within the six (6) month period immediately following the date that the police chief initially takes
office; or
(2) space in the program is not available at a time that will allow the police chief to complete the program within six (6)
months of the date the police chief initially takes office.

(Law Enforcement Training Board; 250 IAC 2-5-1; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1556; readopted filed Nov 30, 2010, 11:14
a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-5-2 Delay in completion of course
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 2. If either of the occurrences in section 1 of this rule prevents successful completion of the course within the six (6)
month period after the police chief initially takes office, the police chief must successfully complete the next available executive
training program that is presented by the board. (Law Enforcement Training Board; 250 IAC 2-5-2; filed Dec 23, 2003, 3:00 p.m.:
27 IR 1556; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.:
20170208-IR-250160381RFA)
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250 IAC 2-5-3 Others may attend
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 3. When a police chief executive training program is not filled by persons mandated to attend, deputy chiefs,
management level personnel, and town marshals will be accepted to fill the class. Any person who successfully completes the
program while serving in a capacity other than chief of police will be considered to have complied with the mandate should the
person subsequently be appointed as a chief of police. (Law Enforcement Training Board; 250 IAC 2-5-3; filed Dec 23, 2003, 3:00
p.m.: 27 IR 1556; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25
p.m.: 20170208-IR-250160381RFA)

250 IAC 2-5-4 Police chief program curriculum
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 4. The police chief executive training program will consist of not less than forty (40) hours of instruction, participation,
and examination and shall include, but not be limited to, the following subject areas:

(1) Liability.
(2) Media relations.
(3) Accounting and administration.
(4) Discipline.
(5) Department policy making.
(6) Firearms policies and other lawful use of force.
(7) Department programs.
(8) Emergency vehicle operation.
(9) Cultural diversity.

(Law Enforcement Training Board; 250 IAC 2-5-4; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1557; readopted filed Nov 30, 2010, 11:14
a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-5-5 Board to prescribe course tuition
Authority: IC 5-2-1-9
Affected: IC 5-2-1-15

Sec. 5. Costs for meals, lodging, and course materials will be prescribed by the board through its executive director. (Law
Enforcement Training Board; 250 IAC 2-5-5; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1557; readopted filed Nov 30, 2010, 11:14 a.m.:
20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-5-6 Course completion
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 6. Successful completion of the program requires satisfactory completion of a written essay examination at the
conclusion of the program. (Law Enforcement Training Board; 250 IAC 2-5-6; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1557;
readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-
250160381RFA)

250 IAC 2-5-7 Consequence of failure to complete course
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9
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Sec. 7. Any police chief who fails to successfully complete the executive training program as prescribed in this rule may not
continue to serve as police chief until the program is successfully completed. (Law Enforcement Training Board; 250 IAC 2-5-7;
filed Dec 23, 2003, 3:00 p.m.: 27 IR 1557; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted
filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

Rule 6. Prebasic Training Course

250 IAC 2-6-1 Prebasic training course
Authority: IC 5-2-1-9
Affected: IC 5-2-1-15

Sec. 1. (a) Every law enforcement officer and every reserve police officer appointed after June 30, 1993, who has not
successfully completed basic training as prescribed in 250 IAC 2-3 must successfully complete the prebasic training course
prescribed in this section before that officer can make an arrest, conduct a search or seizure of persons or property, or carry a
firearm as part of the duties of a law enforcement officer or reserve police officer.

(b) The prebasic course:
(1) shall consist of forty (40) hours of instruction;
(2) must include the subjects of arrest, search and seizure, use of force, and firearms qualification; and
(3) must be offered periodically at regional sites throughout the state.
(c) Course materials, instructors, and sites for the prebasic course are to be provided by the board.
(d) In addition, the board may certify prebasic courses that may be conducted by other public or private entities, including

colleges and universities. (Law Enforcement Training Board; 250 IAC 2-6-1; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1557; readopted
filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-
250160381RFA)

250 IAC 2-6-2 Successful completion permits temporary exercise of police powers
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 2. Successful completion of the prebasic course authorizes a law enforcement officer to:
(1) make arrests;
(2) conduct searches and seizures of persons and property; and
(3) carry a firearm;

for one (1) year after the date the law enforcement officer is appointed. (Law Enforcement Training Board; 250 IAC 2-6-2; filed
Dec 23, 2003, 3:00 p.m.: 27 IR 1557; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed
Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

Rule 7. In-Service Training

250 IAC 2-7-1 Mandatory in-service training
Authority: IC 5-2-1-9; IC 36-8-3-20
Affected: IC 5-2-1-9; IC 36-8-3-20

Sec. 1. Any person who has successfully completed basic training and has been appointed to a law enforcement department
or agency as a law enforcement officer or reserve police officer, whether on a part-time or full-time basis, is not eligible for
continued employment unless the officer successfully completes a minimum of twenty-four (24) hours of in-service training each
calendar year. Subject matter for this training must meet the following requirements:

(1) A minimum of two (2) of these hours must be in the subject of firearms, a minimum of two (2) of these hours must be
in the subject of physical tactics/use of force, and a minimum of two (2) of these hours must be in the subject of police vehicle
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operations. The remaining hours must include subjects included within the minimum basic training curriculum approved
by the board or must be approved by the board based upon a need expressed by the law enforcement agency or department
employing the officer.
(2) The subject must be presented under one (1) of the following conditions:

(A) By a law enforcement training board-certified instructor.
(B) At a law enforcement training board-certified school or academy.
(C) At a school or academy in another state that has been certified by that state's equivalent to the board, at the federal
level, or at an accredited college, university, or vocational school when the subject is determined by the board to be
law enforcement related.
(D) By an agency or entity, public or private, that has received written approval by the board, through its executive
director, to provide in-service training for Indiana law enforcement officers and has agreed to comply and does comply
with the board's rules and guidelines for presenting, evaluating, and reporting the training.

(Law Enforcement Training Board; 250 IAC 2-7-1; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1557; filed Mar 24, 2009, 11:39 a.m.:
20090422-IR-250080288FRA; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; filed Nov 10, 2016, 1:33
p.m.: 20161207-IR-250160219FRA, eff Jan 1, 2017; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-7-2 Training credit for college or university courses
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 2. One (1) college credit hour earned with a grade of C or higher at an accredited college or university in subject matter
addressing a need expressed by the law enforcement agency, or as approved by the executive director, may substitute for four (4)
hours of inservice training, but college credit hours may not be substituted for more than one-half (½) of the total hours of required
inservice training. (Law Enforcement Training Board; 250 IAC 2-7-2; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1558; readopted filed
Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-7-3 Training credit earned through distance education
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 3. (a) Training that is presented through video or interactive video, computer-assisted instruction, correspondence, or
in some other manner that is viewed as nontraditional by the board shall be considered distance education and must be approved
by the board through its executive director.

(b) The board shall establish terms and conditions to regulate the providers and recipients of distance education and may
develop and publish the forms it deems necessary for this purpose.

(c) Additionally, the board shall determine the number of hours that it will recognize for each distance education program,
using average pretest completion time, viewing or interacting time, and post-test completion time in making its decision. (Law
Enforcement Training Board; 250 IAC 2-7-3; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1558; readopted filed Nov 30, 2010, 11:14 a.m.:
20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-7-4 Failure to complete in-service training
Authority: IC 5-2-1-9; IC 36-8-3-20
Affected: IC 5-2-1-9; IC 36-8-3-20

Sec. 4. (a) When a law enforcement officer or reserve police officer fails to successfully complete the required hours of in-
service training in a calendar year, the board, through its executive director, may make inquiry to determine if the failure was
caused by an emergency situation, the unavailability of courses, or for some other reason.

(b) If the inquiry reveals that the failure was caused by an emergency situation or the unavailability of courses, the board,
through its executive director, may waive the officer's training requirement for the year by making an appropriate entry in the

Indiana Administrative Code Page 11



GENERAL PROVISIONS

officer's master training file. However, as a condition of the waiver, the board may require the officer to make up the training hour
deficit during the next calendar year.

(c) If the inquiry reveals that the failure was not caused by an emergency situation or the unavailability of courses, the board,
through its executive director, shall make an appropriate entry in the officer's master training file. In addition, the board shall notify
the officer of the results of its inquiry and send copies of the correspondence to the chief executive officer of the officer's department
and the prosecuting attorney of the county in which the officer works.

(d) An officer who fails to complete the required hours of in-service training in a calendar year, for some reason other than
the existence of an emergency situation or the unavailability of courses, shall not be eligible for continued employment. If an officer
has not completed the required hours of in-service training in a calendar year, the appointing authority shall immediately suspend
the officer's police powers until the training requirement is satisfied. The dates of any such suspension shall be recorded in the
officer's training record at the officer's department.

(e) To regain eligibility for employment, an officer in noncompliance must make up the training hour deficit and submit
proof of the training received to the chief executive officer of the employing department, who shall immediately forward it to the
board.

(f) If the board finds that the training received meets the requirements established for mandatory in-service training, the
officer shall be considered to be in compliance with the training mandate as of the date the officer completed the last hour of
training required by the mandate.

(g) An appropriate entry shall then be made in the officer's master training file, and the board, through its executive director,
shall report the compliance date to the following:

(1) The officer.
(2) The chief executive officer of the officer's department.
(3; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA) The prosecuting attorney of the county in which
the officer works.

(Law Enforcement Training Board; 250 IAC 2-7-4; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1558; readopted filed Nov 30, 2010, 11:14
a.m.: 20101229-IR-250100663RFA; filed Nov 10, 2016, 1:33 p.m.: 20161207-IR-250160219FRA, eff Jan 1, 2017)

250 IAC 2-7-5 Grievance procedures
Authority: IC 5-2-1-9
Affected: IC 4-21.5-5-1

Sec. 5. Any person who feels aggrieved by an action associated with the mandatory inservice training requirement or with
the issuance or revocation of diplomas, certificates, or other indicia of compliance with this rule may request, in writing, a hearing
before the executive director of the board. If the person still feels aggrieved following a hearing before the executive director, the
person may request, in writing, a hearing before the board. Any person who still feels aggrieved after hearings before both the
executive director and the board may file a petition for judicial review under IC 4-21.5-5-1. (Law Enforcement Training Board;
250 IAC 2-7-5; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1559; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-
250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

Rule 8. Training Status Report

250 IAC 2-8-1 Annual report
Authority: IC 5-2-1-9; IC 36-8-3-20
Affected: IC 5-2-1-1

Sec. 1. (a) Each law enforcement officer and reserve police officer in Indiana shall be responsible for the following:
(1) Successfully completing the in-service training required by 250 IAC 2-7-1 annually.
(2) Reporting successful completion of the training to the chief executive officer of the department or agency employing or
appointing the officer.
(b) The appointing authority for a reserve police officer shall maintain all in-service training records for that officer at the
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local department, and the department's appointing authority shall verify that the annual in-service training requirements have been
satisfied by each reserve police officer at the conclusions of each calendar year. These verification records are to be retained by the
appointing authority for inspection by the board, its executive director, or an authorized representative. (Law Enforcement Training
Board; 250 IAC 2-8-1; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1559; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-
250100663RFA; filed Nov 10, 2016, 1:33 p.m.: 20161207-IR-250160219FRA, eff Jan 1, 2017; readopted filed Jan 11, 2017, 3:25
p.m.: 20170208-IR-250160381RFA)

250 IAC 2-8-2 Responsibility for submitting report
Authority: IC 5-2-1-9
Affected: IC 5-2-1-1

Sec. 2. The chief executive officer of every law enforcement department or agency in Indiana shall be responsible for
submitting an annual report to the executive director of the board detailing the basic and inservice training status of every officer
on the payroll of the department or agency. A similar report must be submitted for each reserve police officer. (Law Enforcement
Training Board; 250 IAC 2-8-2; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1559; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-
IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-8-3 Report to cover previous calendar year; submission and delinquent dates
Authority: IC 5-2-1-9
Affected: IC 5-2-1-1

Sec. 3. The annual training status report required by this rule shall be submitted either electronically or on paper between
January 1 and March 31 of each year and shall include all training received by every law enforcement officer and reserve police
officer of the department during the previous calendar year. (Law Enforcement Training Board; 250 IAC 2-8-3; filed Dec 23, 2003,
3:00 p.m.: 27 IR 1559; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017,
3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-8-4 Format of report
Authority: IC 5-2-1-9
Affected: IC 5-2-1-1

Sec. 4. The board, through its executive director, shall develop the content of the annual training report required by this rule
in a format that will permit departments to submit the required data either electronically or on paper. (Law Enforcement Training
Board; 250 IAC 2-8-4; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1559; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-
250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-8-5 Cover letter and opinion required if inservice training not completed
Authority: IC 5-2-1-9
Affected: IC 5-2-1-1

Sec. 5. When a law enforcement officer or reserve police officer fails to comply with a training mandate, the chief executive
officer of the department or agency shall call the deficiency to the attention of the executive director through a cover letter attached
to the department's annual training status report. The chief executive officer shall also state his opinion as to the reason the officer
failed to complete the required training. (Law Enforcement Training Board; 250 IAC 2-8-5; filed Dec 23, 2003, 3:00 p.m.: 27 IR
1559; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.:
20170208-IR-250160381RFA)

Rule 9. Reserve Police Officers
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250 IAC 2-9-1 Reserve police officer training
Authority: IC 5-2-1-9
Affected: IC 36-8-3-20

Sec. 1. (a) All reserve police officers defined in IC 36-8-3-20 appointed after June 30, 1993, whether called reserve police
officers or by another title, shall successfully complete the prebasic training course prescribed by the board before the reserve police
officer may:

(1) exercise any power of arrest;
(2) conduct any search or seizure of a person or property; or
(3) carry a firearm.
(b) The chief executive officer of a department may not adopt the prescribed prebasic training course as the only curriculum

for satisfying the department training requirement prescribed in IC 36-8-3-20.
(c) In addition to the department training program required by IC 36-8-3-20, each reserve police officer is encouraged to do

the following:
(1) Complete a board-approved reserve police officer academy program within one (1) year of the date of appointment as
a reserve police officer.
(2) Complete, each year thereafter, the same amount of inservice training that paid law enforcement officers are mandated
to complete.
(d) Reserve police officers who voluntarily and successfully complete a reserve police officer academy program certified by

the board shall be eligible for consideration for a waiver of basic training by the board should the reserve police officer academy
program graduate subsequently accept employment with a department that participates in the town marshal basic training program.
However, as a condition of the waiver, the board may require the reserve police officer academy program graduate, hired by a small
town department, to test out on all or any part of the town marshal basic training program. Further, persons who are granted a
waiver of training through this process are limited to service in a department having no more than one (1) marshal and two (2)
deputy marshals. (Law Enforcement Training Board; 250 IAC 2-9-1; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1559; readopted filed
Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-9-2 Reserve police officer academy certification
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9

Sec. 2. (a) A department acting alone, or two (2) or more departments acting together, may develop a reserve police officer
academy and apply to the board for certification of the academy. An academy certified by the board as a reserve police officer
academy must use board-certified instructors and a board-approved curriculum.

(b) Equipment and training facilities, including classrooms used by towns, cities, counties, or agencies or departments of
the state to conduct a reserve police officer academy, shall be subject to inspection and approval by the board through its executive
director or a designee.

(c) The minimum curriculum, attendance requirements, learning objectives, lecture outlines, examinations, and other
instructional materials used for reserve police officer training in the reserve police officer academy are subject to inspection and
approval by the board, through its executive director or a designee, prior to the beginning date of each reserve police officer class.
Additionally, the board, through its executive director or a designee, may visit any reserve police officer academy at any time a class
is in session to ensure compliance with the board's requirement for curriculum, attendance, learning objectives, lecture outlines,
examinations, and other instructional materials and may suspend or revoke, immediately, the certification of any reserve police
officer academy operating in violation of this rule.

(d) As a guideline for departments considering establishing a reserve police officer academy, or seeking certification for an
academy already in existence, the board will, uniformly, require that the curriculum, attendance requirements, learning objectives,
lecture outlines, examinations, and other instructional materials meet the standards of 250 IAC 2-4. (Law Enforcement Training
Board; 250 IAC 2-9-2; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1560; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-
250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)
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Rule 10. Minimum Qualifications for Instructors

250 IAC 2-10-1 Certification of instructors
Authority: IC 5-2-1-9
Affected: IC 5-2-1-12

Sec. 1. The board, through its executive director, shall certify instructors it deems qualified to teach in prebasic, basic,
inservice, and instructor training courses. (Law Enforcement Training Board; 250 IAC 2-10-1; filed Dec 23, 2003, 3:00 p.m.: 27
IR 1560; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.:
20170208-IR-250160381RFA)

250 IAC 2-10-2 Instructor qualifications
Authority: IC 5-2-1-9
Affected: IC 5-2-1-12

Sec. 2. Instructors will be certified on the basis of minimal qualifications in the areas of education, training, and experience
as follows:

(1) Requirements for primary instructors shall be as follows:
(A) Any of the following:

(i) A minimum of three (3) years of law enforcement experience.
(ii) Be a member of the adjunct faculty or faculty of an accredited vocational school, college, or university.
(iii) Be a physician or attorney licensed to practice in Indiana or a contiguous state.

(B) At a minimum, be a high school graduate or have an equivalency diploma issued by an accredited high school.
(C) Educational and experience requirements may be waived by the board, through its executive director, when a
special or emergency training need exists.
(D) Persons certified as primary instructors are considered by the board to possess the level of instructor skills needed
to provide prebasic, distance education, and inservice training for law enforcement officers and others in the criminal
justice system.

(2) Requirements for psychomotor skills instructors shall be as follows:
(A) At a minimum, be a high school graduate or have an equivalency diploma issued by an accredited high school.
(B) Either have:

(i) a minimum of three (3) years of law enforcement experience; or
(ii) three (3) years of experience working in an area that is directly related to the psychomotor skill that the
person will be teaching.

(C) Educational and experience requirements may be waived by the board, through its executive director, when a
special or emergency need exists.
(D) Persons certified as psychomotor skills instructors are considered by the board to possess the level of instructor
skills needed to teach a specific psychomotor skill to law enforcement officers and others in the criminal justice system.
The specific areas in which a psychomotor skills instructor has documented advanced knowledge and skills will appear
on the certificate issued by the board, through its executive director, such as psychomotor skills instructor (emergency
vehicle operation) or psychomotor skills instructor (firearms-handgun).

(3) Requirements for academy staff instructors shall be as follows:
(A) A minimum of an associate's degree or more than sixty (60) hours of credit toward a bachelor's degree from a state
accredited vocational school, college, or university.
(B) A minimum of five (5) years of law enforcement experience.
(C) Educational and experience requirements may be waived by the board, through its executive director, when it is
felt that the individual will fill a special void that exists in an academy staff.
(D) Persons certified as academy staff instructors are deemed by the board to have the level of skills necessary to
instruct or assist with instruction, in any topic presented in the academy's course curriculum, but only after having
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been provided research time to prepare a lesson plan or after having been provided with a predeveloped lesson plan
and time to review that plan.

(4) Requirements for master instructors shall be as follows:
(A) A minimum of a bachelor's degree from an accredited college or university or a combined background of
experience and education that the board, through its executive director, recognizes as equivalent to a bachelor's degree.
(B) A minimum of seven (7) years of law enforcement experience or law enforcement related experience. Two (2)
years or more of this experience must have been spent as an instructor in an educational or training environment.
(C) Persons certified as master instructors must be skilled at the following:

(i) Conducting research.
(ii) Writing learning objectives.
(iii) Preparing lesson plans.
(iv) Developing practical exercises.
(v) Using training aids.
(vi) Evaluating the results of training programs.
(vii) Maintaining training records.
(viii) Using technology effectively.

Master instructors, by virtue of their certification, are qualified to act as the principal instructor in a board-approved
instructor course.

(5) Requirements for provisional instructors shall be as follows:
(A) The degree of education, training, and experience needed to qualify for provisional instructor certification shall
be determined by the board through its executive director.
(B) Provisional instructor certification is a temporary certification and may be issued by the board, through its
executive director, in any subject area, for any period of time from one (1) day to one (1) year.
(C) The board retains the same rights of review and revocation for provisional certification that it does for any other
type of instructor certification.

(Law Enforcement Training Board; 250 IAC 2-10-2; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1560; readopted filed Nov 30, 2010,
11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-10-3 Revocation of certification
Authority: IC 5-2-1-9
Affected: IC 5-2-1-12

Sec. 3. Instructor certification may be revoked by the board whenever an instructor is deemed to be unqualified to continue
teaching. (Law Enforcement Training Board; 250 IAC 2-10-3; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1561; readopted filed Nov 30,
2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-10-4 Review of certification
Authority: IC 5-2-1-9
Affected: IC 5-2-1-12

Sec. 4. Review of instructor certification may be initiated by the board, or through its executive director, at any time and may
be done even though there are no external requests or complaints. Information gained through the review may be used to:

(1) revoke an instructor's certification;
(2) require an instructor to complete or repeat all or any part of a board-approved instructor training course; or
(3) deny renewal of an instructor's certification.

(Law Enforcement Training Board; 250 IAC 2-10-4; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1561; readopted filed Nov 30, 2010,
11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)
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250 IAC 2-10-5 Completion of instructor training course
Authority: IC 5-2-1-9
Affected: IC 5-2-1-12

Sec. 5. All applicants for instructor certification or recertification, other than provisional instructors, are required to complete
an instructor training course approved by the board unless the board, through its executive director, determines that the applicant
already possesses education and experience that equate with the knowledge and skills taught in a board-approved instructor training
course. (Law Enforcement Training Board; 250 IAC 2-10-5; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1562; readopted filed Nov 30,
2010, 11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

250 IAC 2-10-6 Term of certification
Authority: IC 5-2-1-9
Affected: IC 5-2-1-12

Sec. 6. (a) All instructor certifications, except provisional certifications, shall be valid for three (3) years from the date of
certification unless revoked earlier by the board.

(b) Provisional instructor certifications shall expire one (1) year from the date they are issued unless an earlier expiration
date is specified.

(c) The board may, at its discretion, through its executive director, shorten or extend an instructor certification period for
up to eighteen (18) months when adding to or deleting from the instructor's areas of certification. (Law Enforcement Training
Board; 250 IAC 2-10-6; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1562; readopted filed Nov 30, 2010, 11:14 a.m.: 20101229-IR-
250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

Rule 11. Indiana Law Enforcement Academy Police Officers

250 IAC 2-11-1 Police functions and restrictions
Authority: IC 5-2-1-9
Affected: IC 5-2-1-9; IC 5-2-1-11

Sec. 1. As a criminal justice agency of the state, with all the duties and privileges of a police agency, the law enforcement
training board establishes the following to govern its police functions:

(1) Police powers shall be granted for the following reasons:
(A) Attendance of special academies or schools accepting only sworn police officers.
(B) Field assignment to an outside police agency for purposes of evaluation, research, or consultation in which police
officer/violator contact is a practical possibility.
(C) Peacekeeping, investigations, and security on property owned or operated by the board.

(2) The executive director shall specify those members of the Indiana law enforcement academy staff who will serve as police
officers and those who will serve as civilian employees of the agency.
(3) Those persons who are designated to serve as police officers shall meet the following requirements:

(A) Be administered an appropriate oath of office by the executive director.
(B) Serve at the pleasure of the executive director and may be commissioned or decommissioned as police officers
without cause or prejudice and without affecting their status as civilian employees of the board if such action is in the
best interest of the operation of the academy.
(C) Comply with the mandated basic training requirements established by the board.

(4) Police officers appointed by this authority shall serve under the direction of the board's executive director who is
authorized and directed to establish such operating procedures deemed necessary to regulate the activities of those officers.
Any violation of any operating procedure shall be a violation of this rule.
(5) In addition to their primary duties as staff instructors, police officers of the Indiana law enforcement academy shall have
all necessary law enforcement powers, including all common law and statutory powers, privileges, and immunities of sheriffs
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except those specifically forbidden through agency operating procedures established by the executive director.
(6) Exercise of these police powers shall be restricted to property owned or operated by the board unless otherwise authorized
by its executive director or the board-in quorum.
(7) Police officers of the Indiana law enforcement academy are specifically directed to:

(A) preserve the peace, maintain order, and prevent the unlawful use of force or violence or other unlawful conduct
on property owned or operated by the board;
(B) protect all persons and property located on property owned or operated by the board from injury, harm, or damage;
(C) assist the executive director in the enforcement of the rules of the board and the Indiana law enforcement academy;
and
(D) enforce the state motor vehicle laws and motor vehicle rules established by the board on property owned or
operated by the board.

(Law Enforcement Training Board; 250 IAC 2-11-1; filed Dec 23, 2003, 3:00 p.m.: 27 IR 1562; readopted filed Nov 30, 2010,
11:14 a.m.: 20101229-IR-250100663RFA; readopted filed Jan 11, 2017, 3:25 p.m.: 20170208-IR-250160381RFA)

*
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