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Application for Apartment



DIRECTIONS: Please complete all of the required information on this form. Once you have completed this form, please attach all of the additional required documents listed on the Tenant Application Checklist. Refer to the Income Documentation Inclusions Sheet to assist you in gathering the correct income documentation.  Copies of these documents are required to determine your eligibility: Applications submitted without documentation will be delayed.
Please write clearly in Block capital letters

SECTION I: APPLICATION/TENANT INFORMATION
Applicant Details:
Full Name:			______________________________________________________
Street Address:		______________________________________________________
Mailing Address:		______________________________________________________
Telephone: (Day) (Evening)	______________________________________________________
Email:				______________________________________________________

Co-Applicant Details:
Full Name:			______________________________________________________
Street Address:		______________________________________________________
Mailing Address:		______________________________________________________
Telephone: (Day) (Evening)	______________________________________________________
Email:				______________________________________________________

Number of people in the applying household:________
HOUSEHOLD COMPOSITION: Please list applicants and all other household members who will be living in the home. Give the relationship of each person to the applicants: 


	Household Members:
(List Applicant and Co-Applicant First
	Social Security #
(if over 18 years of age)
	Relationship to 
Applicant
	Age
	Indicate:
Employed, Retired, or Student 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



· Does anyone live with you now who is not listed above?			YES NO
· Does anyone plan to live with you in the future who is not listed above?	YES NO
· If either is “yes,” please explain below
______________________________________________________________________________
______________________________________________________________________________

SECTION II: EMPLOYEMENT INCOME INFORMATION. Complete whether you are an employee or self employed.

APPLICANT
Employer:			______________________________________________________
Employer’s Address:		______________________________________________________
Work Phone: 			______________________________________________________
Years worked for current employer:			____________________________________
If employed on a seasonal basis, please supply dates:	______________________________

CO-APPLICANT
Employer:			______________________________________________________
Employer’s Address:		______________________________________________________
Work Phone: 			______________________________________________________
Years worked for current employer:			____________________________________
If employed on a seasonal basis, please supply dates:	______________________________


SECTION III: ANNUAL INCOME TOTALS  What is your household’s gross annual income, from all sources? (Include all employers, benefits, pensions, public assistance, unemployment compensation, rental income, child support, etc for everyone over the age of 18 in the household.) If there are other adults in the household currently employed or receiving benefits, include them in the chart below. Please list applicant and co- applicant first.





ANNUAL INCOME

	Source
	Applicant
	Co-Applicant
	Household member over 18
	Total

	Salary
	
	
	
	

	Overtime Pay
	
	
	
	

	Commissions
	
	
	
	

	Tips
	
	
	
	

	Bonuses
	
	
	
	

	Cash Public Ass.
	
	
	
	

	Interest/ Dividends
	
	
	
	

	Unemployment
	
	
	
	

	Social Security
	
	
	
	

	Pension
	
	
	
	

	Retirement Funds
	
	
	
	

	Workers Comp
	
	
	
	

	Alimony
	
	
	
	

	Net Rental Income
	
	
	
	

	Other (describe)
	
	
	
	

	
	
	
	
	

	Totals
	$
	$
	$
	$




If you expect a dramatic change in you annual income in the coming 12 months, please explain:
____________________________________________________________________________________________________________________________________________________________



SECTION IV: Judgments

If a “YES” answer is given to any question below, please explain on an attached sheet.
1. Do you have any outstanding judgments? Yes_______ No_______ Amount_______
2. In the past five years have you declared bankruptcy? Yes_____ No_______
3. Are you a party in a lawsuit? Yes______ No _______



SECTION V: REFERENCES:

Please complete at least one reference for each category. Please notify references that they will be expected to complete a formal phone and/or paper interview


Work/Employment Reference 
	Reference
	Business
	Title
	Daytime Phone

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




Personal References: (Do not include relatives)
	Reference
	Address
	Relationship
	Years Known
	Daytime Phone

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





SECTION VI: HOUSING HISTORY

	Applicant
	Street Address, Town, Zip
	Date of Residency
	Landlord
	Landlord Phone

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Co-Applicant
	Street Address, Town, Zip
	Date of Residency
	Landlord
	Landlord Phone

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



SECTION VII: AUTHORIZATION FOR CREDIT CHECK

In consideration for being permitted to apply for this apartment, I/we do represent all information in this application to be true and accurate and that you may rely on this information when investigations to determine my/ our credit, financial and character standing. I/we authorize any person, or credit checking agency having any information on me/us to release any and all such information to their agents or credit checking agencies. Applicant hereby releases, remises and forever discharges, from any action whatsoever, in law and equity, all owners, managers, employees, or agents both of Landlord and their credit checking agencies in connection with processing, investigating, or credit checking this application, and will hold them harmless from any suit or reprisal whatsoever. I understand that the credit report (rental history, arrest and/or conviction records, and retail credit history) will be done thru your facilities.



Applicant

___________________________                _________              ___________________________
          Signature                                                  Date                                 Other Names Used


Co-Applicant

___________________________                _________              ___________________________
          Signature                                                  Date                                 Other Names Used


Sustainable Building Refurbishment Corp. Application Checklist



Applicant’s Name: (please print):	_____________________________________________


Co-Applicant’s Name: (please print)	_____________________________________________


Directions: In order to submit a complete tenant application, you must include all of the items listed below.  Please do not leave any section blank, use the tern “not applicable”  for those sections for which it is appropriate.

· Completed, application form
· Signed application form
· Employment Verification Release form
· Signed Credit Check Release Form
· Other (as requested by application review personnel) 
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