
 

 

 
 
 

COMPLETING YOUR I-9 
 
 

-AN EMPLOYEE CAN NOT GO TO WORK UNTIL THE FORM I-9 IS COMPLETE!!! 
 
 

-THE ORIGINAL COPY MUST BE RETURNED TO LIFE PATTERNS- 
FAXES AND E-MAILS CANNOT BE ACCEPTED. 

 
 

-Section 1 is to be completed by the Employee. 

- “Other names” include maiden name or any other name you’ve gone by. 

- “Address” CANNOT be a P.O. Box. 

 

-Section 2 is to be completed by Employer (the Consumer or their Representative). 

-Fill out EITHER List A OR Lists B and C. 

-List A requires a US passport. 

-List B requires a Driver’s License or State-issued ID card. 

-List C requires a Social Security card or Birth Certificate. 

-The employer MUST view the ORIGINAL documents to fill out Section 2. 

-These are the most common forms of identification that are acceptable. If you are unable 

to provide these forms of ID, please call Life Patterns or go to uscis.gov/i-9-

central/acceptable-documents to view more. 

 

***Dates listed should be the day both the employee and employer have filled out the paperwork, 
and those dates should be within 3 days of each other.*** 

 
 

***Again, only ORIGINAL documents can be used for the I-9. No copies, e-mails, scans or faxes will be 
accepted of either the I-9 or documents for Section 2.*** 

 
 

---In the event that the Consumer’s representative is paying themselves, please call the Life Patterns office for 
approval of another authorized representative to complete this form. 

 
 

NOTE:  All Form I-9s completed after May 7, 2013 MUST be submitted on the revised form (to be sure you have the correct form, 
look on the back page, bottom left corner.  It should say Form I-9 03/08/13 N.  These are available on the Life Patterns website). 
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