GUIDE TO RESIDENTIAL PERMITS AND INSPECTIONS

Single-Family Residential Dwellings
This brochure provides general information about permits and inspections for single-family
dwellings.

Why get a permit?

« It's the law. The international Residential Code requires that permits be obtained for certain types
of work.

* Permits protect you, your family, home, and financial investment.

» Inspections ensure that work is done safety and meets the minimum code requirements. Incorrect
installations can result in house fires, flood damage and/or structural problems.

« Minor problems that could lead to costly repairs, liability and life safety issues can also be
detected during inspections and brought to your attention before the situation worsens.

Where do | get a permit?

Permits can be applied for at the City of Grenada Planning & Zoning Department. Normal
business hours are from 8:00a.m. to 12:00 p.m. and from 1:00 to 5:00p.m., Monday through
Friday. Customers are welcome to call 662-227-3443 regarding preliminary plans and questions
before applying for a permit. Permit applications can also be downloaded from our website at
www.grenadapz.com

Who can do the work?

For building permits work valued at $10,000 or more requires a licensed Residential Remodeler
and work valued at $50,000 or more requires a licensed by the Mississippi State Board of
Contractors.

If you are a homeowner and live in the residence you are working on or are building a new
residence to live in, you may act as your own general contractor for up to one projects per
calendar year. This is known as an owner/builder situation and you will be required to sign a
form acknowledging your responsibilities as an owner/builder prior to the issuance of your
permit. Under this situation, the owner assumes all responsibility and liability for the overall job
which may include such things as state and federal taxes, workers compensation and other legal
liabilities. It is suggested that unless you're very versed and experienced in residential
construction, you hire licensed and bonded contractors.

When do | need a building permit?
A permit is required to construct, alter, convert, repair, enlarge, move or demolish any part of a

building or structure including dwellings, storage building or sheds, pools, decks, patios,
or driveways.



When is a permit not required?

For most residential projects painting, reroofing, replacing a few rotten boards on trim or facial, floor
coverings, cabinet replacement, wall papering, and reglazing of windows and doors do not require a
permit. If in doubt, please contact the Department of Planning & Zoning and the staff will be happy
to assist you in determining if a permit is required.

What method of payments can be used?

We currently accept cash, check or credit card as a method of payment for fees.

When can work start?

When the permit is issued and all fees are paid, you will receive a permit placard. The work can start
when the approved plans and placard are available on the job site where the inspector can easily see
them.

How long is the permit valid?

A permit application will expire in 180 days if there is no activity on the project. You may
request an extension by calling our office at 662-227-3443.

Who can prepare the plans?

Anyone can prepare single-family residential plans as long as the drawings are to scale and
provide all of the necessary information to review the project for compliance with adopted codes
and ordinances.

What happens if I build without a permit?

If you begin a project without a required permit, the Building Inspector will issue a Stop Work
Order that requires all work on the project to cease. In order to continue working, the general

contractor will be responsible for paying a $100 fine and removing or uncovering any work done
without a required inspection.

Municipal Court citations could also be issued on the project for any unpermitted work!!!!



Building Permits

A building permit is usually required to build a new structure, or to alter or add on to an existing
structure, alter or add on to an existing structure, although certain projects do not require a
building permit.

Permit applications and plans must be submitted in to the Department of Planning & Zoning
located at 1 08 S. Main Street. Depending on the complexity of your project, we may be able to
issue your permit while you wait. For complicated additions or alterations, or for new
construction, the plans will usually have to be turned in for a more extensive review.

When you are ready to apply for a building permit, please bring the following:

A completed Building Permit Application, available at the Department of Planning &
Zoning or online at www.drenadapz.com-

 Two sets of drawn-to-scale plans showing all of the work on the building and the
property. Note that all projects are unique and may need more or less detailed drawings
depending on the complexity of your project.

For permits applications that we cannot issue while you wait and have been taken in for review,
our goal is to complete the review process within 5 working days. Once the necessary reviews
have been approved, the permit will be issued. A permit technician will contact you to let you
know when your permit is ready to be picked up.

Electrical Permits

Electrical permits are required for work on any electrical system. For small projects, electrical
plans may not be required but on new home construction or some larger projects, the electrical
plans should be submitted with the permit application for review.

A homeowner may obtain an electrical permit for work done at the home he or she lives in. For
all other situations, a licensed Master Electrical Contractor must be used to obtain a permit and

perform the work.

Caution- Unless you are extremely experienced with electrical systems, it is recommended that
you hire licensed electricians to perform the work. Electrical systems are extremely dangerous!



Mechanical Permits

Mechanical permits are required for work on any heating, cooling or ventilation system including
duct work. For small projects, plans may not be required but on new construction or some larger
projects, the mechanical plans should be submitted with the permit application for review.

A licensed Master Mechanical Contractor must be used to obtain a permit and perform any work
on multi-family or commercial projects.

Plumbing or Gas Permits

Plumbing or Gas permits are required for work on any plumbing or gas system. For small
projects, plans may not be required but on new construction or some larger projects, the
plumbing and gas plans should be submitted with the permit application for review.

A licensed Master Plumbing Contractor or Master Gas Fitting Contractor must be used to obtain
a permit and perform any work on multi-family or commercial projects.

Floodplain Development Permits

The City of Grenada participates in the National Flood Insurance Program and the Community
Rating System for floodplain development. A Floodplain Development permit is required for
any construction or fill placed within the mapped special flood hazard area as designated by the
Federal Emergency Management Agency. These permits are required in addition to a building
Permit.

If you are unsure whether or not your property is located in one of the special flood hazard areas
or have questions about floodplain regulations, the staff at the Department of Planning & Zoning
can help by calling 662-227-3443 or by coming to the office located at | 08 S. Main Street. More
information on floodplain development can be found on our website at www.grenadapz.com.

What if I make changes or revisions after my permit is issued?

Changes to the construction on the site may require additional plan review. If so, you will be
asked to bring in new updated plans that show the changes. Please call the Department of
Planning & Zoning at 662-227-3443 for more information about revisions.

How do I know how close | can build to my property line?

All properties fall within a specific zoning district. Each zoning district has rules and regulations
for how close buildings can be to their property lines and how much area on a lot can be covered
by structures. These regulations are located in Article General Provisions 3 .2.2 of the Official
Zoning Ordinance. The Zoning Map and Land Development Ordinance can be downloaded on
our website at www.grenadapz.com or you can call our staff at 662-227-3443 who can

assist you in determining your required setbacks.



Inspections

Inspections are required to verify that work is being done according to code requirements and the
approved plans. There are several categories of inspections including: Building, Demolition,
Electrical, Floodplain Development, Gas, Mechanical, and Plumbing. Not all permits require all
of the inspections listed below. The Department of Planning & Zoning can advise on

which inspections will be required. Please remember to call for all required inspections before
covering any work to avoid fines and costly tear outs!

Building Inspections

Building inspections are performed for site, footings, foundations, framing, exterior finishes,
drywall, etc. Whether you are just remodeling a small room or building a new home, these
elements need to be inspected before they are covered, or prior to pouring any concrete. When
the project is completed and all of the trade permit inspections have been approved, a final
building inspection is required to close your permit. Getting the necessary inspections approved
helps to prevent you from receiving fines or having to tears out completed work.

Demolition Inspections

Demolition inspections are performed for utility disconnects. When all of the utilities have been
disconnected and demolition is completed, a final inspection is required to close your permit.

Electrical Inspections

Electrical inspections are performed for temporary poles, underground electrical, rough-in
electrical and service panels. When all the required inspections have been approved and all
electrical work is completed, a final inspection is required to provide permanent electrical service
and to close your permit.

Gas Inspections

Gas inspections are performed for underground gas piping, rough-in gas piping and pressure
testing. When all of the required inspections have been approved and all gas piping work is
completed, a final inspection is required to close your permit.

Mechanical Inspections

Mechanical inspections are performed for underground mechanical, and rough-in mechanical.

When all of the required inspections have been approved and all mechanical work is completed, a
final inspection is required to close your permit.



Plumbing Inspections

Plumbing inspections are performed for underground or under slab plumbing, water services,
sewer services, and rough-in plumbing. When all of the required inspections have been
approved and all plumbing work is completed, a final inspection is required to close your permit.
How do I request an inspection?

You may call the Department of Planning & Zoning at 662-227-3443 to schedule any
inspections. Also please notify us if you need to cancel and reschedule an inspection.

HELPFUL INFORMATION

Important Web Sites:

City of Grenada website
www.cityofgrenada.ms
Www.grenadapz.com

Mississippi State Board of Contractors website
www.msboc.us

Department of Planning & Zoning

Physical Address: 108 S. Main- Street
Grenada, M.S 38901

Mailing Address: P.0.Box-310.
Grenada, MS 38902-0310

Phone Number: 662-227-3443
Fax Number: 662-227-2284


http://www.cityofgrenada.ms/
http://www.grenadapz.com/
http://www.msboc.us/

