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Daily Monitoring 

Daily monitoring 
• Each facility / unit through the HR Business Partner sends a 

spreadsheet detailing staff out due to COVID-19 
o Self-monitoring categories: 

■ Symptoms 
■ No symptoms 
■ COVID-19 Positive 
■ Child care 

■ Family care 
See DAS/OPM Guidance for Additional Information 
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Daily Employee Screening 

YES YES 

Employee 
May NOT 
Enter the 

Facility 

Employee 
May NOT 
Enter the 

Facility 

NO 
Employee 
May Enter 

the Facility 
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Daily Employee Screening 

Any 

Symptoms? 

Cough, Fever, 

Shortness of 
Breath? 

NO 

Temperature 

Check 

Screening 

Questions 



If An Employee Exhibits Sympto 

If an Employee Exhibits Symptoms at Work 

Notify Supervisor 
through chain of 

command 

• 
• Isolate the 

Employee — keep 

Employee at least 6 

feet apart from 

• 
others 

• 
• Mask/Tissue 

Provide Employee w/ a 
Mask if available. 

Provide Employee an 
Tissue if mask is 

unavailable 

Open a Window if 

possible 

• 
Instruct Employee 

to avoid touching 

people, surfaces & 

objects 

• 

—PP^ 

Employee has a cough, a 

fever or shortness of 1-11.- 	Notification 

breath  

Isolate 

the 	 Contain & Control 	 Disinfect 
Employee 

Trace Employee 

Interactions 

Close Contact: 

Anyone the 

employee has been 

in contact with for 

15 minutes or 

longer and within 6 

feet. 

• 
Inform Staff who 

may have had 

interaction w/ 

Employee 

Monitor & Report 

all Symptomatic 

and Non- 

Symptomatic Staff 

	 .1 

• 
Clean and Disinfect 

all areas in which 

the Employee has 

spent time: 

Including, 

bathrooms, rooms, 

and surfaces and 

objects the 

Employee may have 

touched 

Inform Chain of 

Command when 

disinfection is 

complete 
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Inform the Employee 
that they may NOT 
return to work until 

cleared (in writing) by 
a physician 

• Encourage the 
Employee to seek 
COVI D 19 Testing 

through a Physician's 
Order 

If An Employee Calls Out Sick with Symptoms 

When Speaking 
w/ the Employee 

Ask Employee for 
► their Symptoms & 

Document 

Tell the Employee to 
contact a physician 

and follow the 
medical advice given 

(Instruct the Employe;\  
to contact HR to 

discuss available leave 
options & to report 

Test Results 

(Close Contact:  Ask theme  
employee who they 
have been in contact 

Contact the 
Employee's 
Supervisor 

Follow Chain of 
Command 

Provide the 
Supervisor w/ the 

following information: 

Employee's name, 
employee's 

symptoms and what 
you advised them to 

do. 

Provide the 
Super'visor w/ the 

Employee's contact 
information i.e. 

Telephone Number 

Contact Human 
Resources 

• Provide HR w/ the 
following information: 

Employee's name, 
employee's 

symptoms and what 
you advised them to 

do. 

Provide HR w/ the 
Employee's contact 

information i.e. 
Telephone Number 
	 -2 

• Tell them to get a 
note from the 

physician putting 
• them out of work 

7.-  Employee 
Calls Out Sick 

with Symptoms 

with for 15 minutes or 
longer and within 6 

feet. 
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Handling Staff Who Test Positive 

-111• 
Must have 

written clearance 

from PCP before 

returning to work 
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Did the Employee have 

Symptoms (Cough, Fever, 

Shortness of Breath) while 

at work? 

NO 

I No Further Action -i-s 

Necessary for 

Co-Workers 

If Symptoms are 

Exhibited - Action 

To Be Taken: 

Identify co-workers 

who had prolonged 

close contact with 

symptomatic 

employee and 

monitor for 14 days 

Twice daily 

temperature 

checks while at 

work 

Have staff 

report any 

symptoms 

(fever, cough, 

shortness of 

breath) 

A 

Action To Be Taken: 

Provide 

facemask and 

send Employee 

home 

immediately 

Instruct 

Employee to 

follow-up with 

their PCP 

YES 

If co-worker tests 

positive for COVID-19 

Action To Be Taken: 

—0•.  • 	Supervisor, 

Warden and 

RCOO should be 

informed 

Repeat process 

DOC Procedure for Handling Staff who Test Positive for COVID-19 

Action To Be Taken: 

For co-workers who 

develop symptoms at 

work and are sent 

home: 

Must be fever-

free x 3 days 

without use of 

fever reducing 

medications 



People with COVID-19 who have stayed home (are home isolated) can stop home isolation 
and return to work under the following conditions: 

• If they have not been tested (to determine if they are still contagious): 
o No fever for at least 72 without fever reducing medications; AND 
o Other Symptoms have improved; AND 
o At least 7 days have passed since their symptoms first appeared 

• If they will be tested (to determine if they are still contagious): 
o No longer have a fever (without the use of fever reducing medications); AND 
o Other Symptoms have improved; AND 
o They have received TWO negative tests in a row, 24 hours apart 
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Wash Your 
Hands for at 
Least 20 
Seconds 
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Don't 
Touch 
Your 
Face 
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'.\ 

	] 

Cover your mouth 
and nose with a 
tissue when you 
cough or sneeze 

or 
cough or sneeze into 
your upper sleeve, 
not your hands 

L 	 ..., 

..\ 

Put your used tissue in 
the waste basket. 

You may be asked to 
put on a surgical mask 
to protect others. 

Q 

111 

L 	 J 

 

Cover Your Cough 

 

Cover 
Your 

Cough 
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00,000"mollik 

Stay At Least 
6 Feet Apart 
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