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	The written directives developed by the Police Department are for internal use only, and do not enlarge an officer’s civil or criminal liability in any way.  They should not be construed as the creation of a higher standard of safety or care in an evidentiary sense, with respect to third party claims.  Violations of written directives can only be the basis of a complaint by this department, and then only in an administrative disciplinary setting.


I. PURPOSE: 
A. The purpose of this policy is to affirm that the Wildwood Crest Police Department is committed to providing a safe work environment and to fostering the well-being of its employees. This commitment is jeopardized when any Wildwood Crest Police Department employee illegally uses drugs or alcohol on the job, or comes to work under the influence of drugs or alcohol or is unfit for duty because of abuse of alcohol or drugs.

II. POLICY:

A. The goal of this policy is to balance respect of individual employee rights with the need to maintain a safe, productive, drug and alcohol-free work environment. The intent of this policy is to offer a helping-hand to agency employees who need it, while sending a clear message that the illegal use of drugs and abuse of alcohol is incompatible with employment in the Wildwood Crest Police Department.

B. Nothing in this policy is meant to conflict with the agency Rules and Regulations.

C. The policy of the Wildwood Crest Police Department in regards to alcohol and/or drugs is based on criteria in the agency Rules and Regulation, Cape May County Prosecutor’s Office policy and the New Jersey Attorney General Guidelines as follows:

1. Alcoholic Beverage and Drugs:
a) No member or employee of the agency will appear for, or be on duty under the influence of alcohol or drugs or be unfit for duty because of their excessive use.

b) Members or employees shall not drink any kind of intoxicating beverage while on duty or take any drugs not duly prescribed and necessary for health at any time.
(1) Members and employees shall refrain from drinking intoxicating beverages for a reasonable period before going on duty.

(2) Intoxicating beverages may not be consumed at any law enforcement station.

(3) No member or employee shall, at any time when in uniform, except in the performance of duty, enter any place, except a restaurant, where intoxicating beverages are served.

(4) Members and employees shall not bring into or keep any intoxicating alcohol or drugs in any locker, desk or file except when necessary in the performance of an official duty or after having submitted a Medication Declaration Form. Alcohol or drugs brought into the agency premises in the furtherance of a law enforcement task shall be properly identified and stored in accordance to agency policy.

2. Whenever an employee is prescribed a drug by a licensed health care provider or uses an over the counter medication which the employee or health care provider believes will or could negatively affect the employees job performance or ability to work in a safe manner, the employee shall notify the division commander and the borough human resource department to find out more information in addition to completing and submitting a Medication Declaration Form (Appendix B). All police department employees are to comply with the procedures set forth in this policy.
D.  All members and employees will acknowledge notification of this policy via Power DMS document system. Official notification will be maintained in the paperless system once signed for by each member and employee.

III. PROCEDURES
A. Reporting Violation:



1. Violations of the Rules and Regulations of this agency and this policy will not be tolerated. All employees are required to report to a command officer any violation of the Rules and Regulations and agency policy. 

2. No employee shall remain on duty that is under the influence of alcohol or drugs. An emergency suspension until the next business day shall be mandatory.

3. An officer who is suspected to be unlawfully using drugs may be subjected to a Reasonable Suspicion Drug Test.

a) An officer or employee will be required to submit to mandatory drug testing whenever there is individualized reasonable suspicion to believe that the officer or employee has been unlawfully using drugs. An officer or employee will be tested under these circumstances only with the approval of the Chief or his designee after a written report has been generated documenting the basis for the test or verbal report given in emergency situations.

b) An officer or employee who produces a positive confirmed test result indicating unlawful drug use, which is upheld after a fair and impartial hearing, will be dismissed from employment. The officer shall be included in the central drug registry maintained by Division of State Police, and permanently barred from sworn law enforcement employment.

c) An officer or employee who willfully refuses to submit to urinalysis when there is reasonable suspicion to believe that the officer or employee is unlawfully using drugs, will be dismissed from employment after a fair and impartial hearing has determined that the officer or employee was properly ordered to undergo testing and will be included in the Central Drug Registry.

4. Drug screening through urinalysis will be conducted in accordance with the Cape May County Police Chiefs Manual SOP #11 Law Enforcement Drug Testing (Rev. 9/99 and 2018) and New Jersey Law Enforcement Guidelines Chapter 8 Drug Testing (Rev. 9/98) and AG Directive 2018-02.

5. The Cape May County Prosecutor’s Office will be notified immediately of all instances in which a law enforcement officer tests positive for drugs due to a Reasonable Suspicion Drug Test or refuses to submit to a Reasonable Suspicion Drug Test.
B. Employee Assistance:
1. All employees share responsibility for maintaining a safe work environment and co-workers should encourage anyone who may have a substance abuse problem to seek help.
2. Although it is not the supervisor’s job to diagnose personal problems, the supervisor can and should encourage such employees to seek help through available means. For the purposes of this section, supervisors will coordinate and document their observations to the Division Commander.
3. All matters pertaining to this section are confidential and will not be discussed with other members of the agency.
C. Prescription Drugs:
1. It is a violation of agency policy to use prescription drugs illegally. However, nothing in this policy precludes the appropriate use of legally prescribed medications.

2. Employees are required to learn from their physician the nature and effects of any drugs or medicine prescribed for them, and use them appropriately while working.

3. Whenever controlled substances or medicines that affect the central nervous system are prescribed and an employee plans to report for duty, the employee shall complete a special report and attach a medical declaration form as outlined in section 2.1.4 above. Notification to the employees’ immediate supervisor and the Chief will commence prior to reporting for duty. The employee will attach to the report an “approval to work certificate” from the prescribing physician.
4. Whenever controlled substances or medicines that affect the central nervous system are prescribed and an employee is on leave or off duty, the employee shall not be permitted to carry their agency sidearm until the employee has completed the said treatment. A Special Report will be completed and an “Approval to work certificate” from the prescribing physician will be attached to the report which is sufficient to allow the off duty carrying of the agency sidearm in accordance with the agency Rules and Regulations and S.O.P. 2010-35.
IV. RANDOM DRUG TESTING PROGRAM

A. The Wildwood Crest Police Department  shall conduct a random drug-testing program in accordance with guidelines established by New Jersey Attorney General Guidelines Chapter 8, Drug Testing Revised September 9, 1998, and AG Directive 2018-2 issued 3/20/2018 (AG Testing Policy), procedures established by the Cape May County Prosecutor through the Cape May County Police Chiefs Policy Manual: S.O.P. #11. L/E Drug Testing issued May 13, 1999 and 2018, and procedures established by the Chief of Police. 
B. Supervision of the Random Drug Testing Program will be the responsibility of the assigned agency Internal Affairs Officer.
C. The Chief or his designee shall order individual officers to submit to a drug test when randomly selected for drug testing.

D. Selection Process
1. Random selection for basic drug testing and steroid drug testing shall be conducted on an annual basis. The Chief shall cause 20% of the L/E Officers of the agency to be randomly selected after certifying the list of eligible officers to the Cape May County Prosecutor’s Office. Random Drug Testing will be conducted at a minimum of twice annually. The random test of 20% will involve steroid testing of the first member selected on the list. When the second and any subsequent tests are conducted in said year , the Chief shall cause 10% of the law enforcement officers to be randomly selected and tested for drugs.

2. The random selection process will be conducted by the Cape May County Prosecutor’s Office after a current list of agency members is provided. The selection process will be executed by the Captain of County Detectives with the list of randomly selected employees furnished to the agency’s Internal Affairs Officer in the presence of the agency representative.

3. The process shall be done in its entirety and every time a selection takes place, with no regard to previous selections.

4. One representative from each collective bargaining unit shall be notified and invited to witness the selection process. In the event the agency union representative is unavailable, an on duty member of the collective bargaining unit will be selected as a witness. 
5. Any employee of the agency who discloses the identity of an individual selected for random testing or the fact that a random selection is scheduled to take place prior to the collection of urine specimens shall be subject to disciplinary action.

E. NOTIFICATION OF SWORN LAW ENFORCEMENT OFFICERS
1. Once an individual has been identified for testing, the Internal Affairs Officer or his designee shall make notification. 
2. Notification shall be accomplished as follows:
a) Officers who are scheduled to work or who are actually working on the day the test is scheduled shall be notified by telephone, in writing, or in person and directed to respond the designated location within the agency at a designated time and date. Officer off duty will be contacted and advised to respond to the police station for processing.
b) Instances where a notification conflicts with an officer’s obligation of answering a subpoena, the officer shall report to the designated location as ordered, upon completion of court regardless of time.

c) When officers are on vacation and out of state, the IA officer shall immediately notify the officer upon his return to New Jersey of a designated date and time to report for 
d) Notification of urinalysis shall supersede instances of previously issued orders by other superior officers that may cause conflict
F. PRELIMINARY ACQUISITION PROCEDURES
1. The assigned Internal Affairs officer will serve as a monitor for the specimen acquisition process.

2. The monitor shall always be of the same sex as the individual being tested. In the 
event there is no member of the same sex available from this agency, a member of the same sex from another law enforcement agency may be requested to serve as monitor of the process.

3. The monitor of the specimen acquisition process shall be responsible for:

a) The inspection of the designated restroom to be utilized by the selected member for providing a urine sample. 

b) Ensuring that all documentation is fully and accurately completed by the individual submitting the specimen.

(1) Verification of selected members social security numbers.

c) Collecting specimens in a manner that provides for individual privacy while ensuring the integrity of the specimen.

d) Complying with chain of custody procedures established for the collection of urine specimens and their subsequent submission to the New Jersey State Toxicology Lab. within the Division of Criminal Justice for analysis.

G. SPECIMEN COLLECTION
1. Prior to the submission of a urine specimen, sworn law enforcement officers shall complete a medical questionnaire (Appendix A) which clearly describes all medications, both prescription and over-the-counter (non-prescriptions), that were ingested in the past 14 days.  

2. Urine specimens will be collected in accordance with the Law Enforcement Guidelines, and the Cape May County Police Chiefs Policy Manual and the agency Property and Evidence policy.

H. SPECIMEN SUBMISSION
1. The New Jersey State Toxicology Lab within the Division of Criminal Justice will constitute the sole facility for the analysis of law enforcement drug tests. The use of other facilities or laboratories for the purposes of analyzing urine specimens will not be permitted.

2. Submissions of specimens to the State Toxicology Laboratory will be accomplished by a member assigned to the Internal Affairs function.

3. Commercial Courier can be utilized for specimen submissions.

I. DRUG TEST RESULTS
1. The State Toxicology Lab shall notify the Wildwood Crest Police Department of any positive test results from the specimens submitted for analysis. All reports of positive test results shall be in writing and sent to this agency within 15 working days of the submission. The State Toxicology Lab will, upon request, provide the submitting agency with written documentation that one or more specimens submitted for analyses tested negative.
2. When a sworn law enforcement officer of this agency tests positive for illegal drug use:


a) The officer shall be immediately suspended from all duties and the Cape May County Prosecutor’s Office shall be immediately notified 

b) The officer shall be terminated from employment as a law enforcement officer, upon final disciplinary action.

c) The officer shall be reported to the Central Drug Registry maintained by the Division of State Police by this agency.

d) The officer shall be permanently banned from future law enforcement employment in New Jersey. 
J. CONSEQUENCES OF A REFUSAL TO SUBMIT TO A DRUG TEST
1. Sworn law enforcement officers who refuse to submit to a drug test ordered in response to reasonable suspicion or random selection shall be 
a) immediately suspended from employment and the Cape May County Prosecutor’s Office shall immediately notified. 
b) Upon a finding that the officer did in fact refuse to submit a sample, the officer shall be terminated from law enforcement employment and permanently banned from future law enforcement employment in New Jersey. 
c) In addition, the agency shall forward the officers’ name to the Central Drug Registry and note that the individual refused to submit to a drug test. 
K. RECORDS AND REPORTING 
1. The Captain or his designee will monitor all records relating to drug testing of law enforcement officers.
2. The drug testing records shall be completed in accordance with S.O.P. #11 of the Cape May County Police Chiefs manual.
3. Drug testing records shall be maintained with the level of confidentiality required for Internal Affairs files pursuant to the New Jersey Internal Affairs Policy and Procedures. 
4. Unless otherwise determined by the Prosecutor, a written report will be submitted to the Prosecutor’s Office by December 31st of each year that outlines the dates of testing conducted during the prior year, the total number of sworn officers tested and the total number of sworn officers who tested positive. 

5. For the purpose of this policy, this directive and annual reports from the Cape May County Prosecutor’s Office to the Attorney General will be posted and maintained on the agency website in accordance with state law. NOTE: All written reports created or submitted pursuant to this policy that identify specific officers are Confidential and NOT subject to public disclosure. 

L. CENTRAL DRUG REGISTRY
1. The Wildwood Crest Police Department shall notify the Central Drug Registry maintained by the Division of State Police of the identity of sworn law enforcement officers who tests positive for the illegal use of drugs or refuses an order to submit to a urine sample.  
2. Notification to the Central Drug Registry will be in accordance with the S.O.P. #11 of the Cape May County Police Chiefs Manual.

Appendices


Appendix A - Medication Questionnaire


Appendix B – Medication Declaration 
APPENDIX – A


DRUG TESTING

MEDICATION INFORMATION

As part of the drug testing process, it is essential that you inform us of all medications you have taken in the last fourteen (14) days. Please carefully complete the information below.

 Check all that apply:


A. 
During the past 14 days I have taken the following medication prescribed by a 



physician:

	
	Name of Medication
	Prescribing Physician
	Date Last Taken

	1
	
	
	

	2
	
	
	

	3
	
	
	



B.
During the past 14 days, I have taken the following non-prescription medications 



(cough medicine, cold tablets, aspirin, diet medication, nutritional supplements,



 etc.)

	
	Non- Prescription Medication
	Date Last Taken

	1
	
	

	2
	
	

	3
	
	



C.
During the past 14 days, I have taken NO prescription or non-prescription 



medications.

_____________________________________           ___________________________________

Social Security Number & Initials                                                                             Date
_____________________________________           ___________________________________

Signature of Witness                                                                                                   Date

APPENDIX – B

MEDICATION DECLARATION

I am not taking any medication except as noted below,

I consent to allowing Wildwood Crest PD access to this information for determining fitness for duty.

	Name of Medication
	Label Warning/Restrictions
	Anticipated Duration of Use

	____________________________
	____________________________
	____________________________

	____________________________
	____________________________
	____________________________

	____________________________
	____________________________
	____________________________

	____________________________
	____________________________
	____________________________

	____________________________
	____________________________
	____________________________

	____________________________
	____________________________
	____________________________

	____________________________
	____________________________
	____________________________

	
	
	

	
	
	

	DATE: 
	
	PRINTED NAME: __________________________

	
	
	SIGNATURE: ______________________________

	Witnessed By: ____________________________


11
General Order #2019-2   Substance Abuse  Page 10 of 10

