Blue Ridge Fire District

Policy Manual

Medical Supplies

501.1 PURPOSE AND SCOPE
The purpose of this policy is to establish a Periodic Automatic Replenishment (PAR) level system

for medical supply inventories for the safety and welfare of patients and employees. Adequate PAR
levels for ordering medical supplies assist with budgeting and waste management. Adherence to
this policy is intended to prevent the depletion of protective supplies for employees and supplies
for the treatment of patients, while reducing inventory overstock and the inability to obtain critical
supplies.

For controlled medications see the Controlled Substance Accountability Policy.

501.2 POLICY
It is the policy of the Blue Ridge Fire District to use a PAR level system for medical supply

inventories.

501.3 PROCEDURES
The PAR level should be based on normal inventory usage for a four-week period. The PAR level

should include all medical supplies maintained in fire stations and carried on apparatus.

501.3.1 MEDICATIONS
The following guidelines should be observed with regard to medication storage, security,

distribution and disposal:

(@) Only district members who have received medication distribution training may handle
and distribute medications.

(b) Medications shall be kept secure from unauthorized handling or use. No medications
shall be sent via the district mail system.

()  All medications should be inventoried by the designated paramedic for each
facility or station.

(d)  All medications should be kept in their original packaging.

(e) All medications shall be protected from high temperatures by utilizing shaded areas
for prolonged parking of vehicles.

(f)  Medication packaging shall be protected to ensure the integrity of the medication and
that the lot numbers and expiration dates are legible.

(@) Medications with expiration dates indicating only a month and year shall be removed
from the inventory on the last day of the month shown.
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(h)  Out-of-date medications should be exchanged for current medications.

()  The Emergency Medical Services (EMS) Coordinator should provide direction to
members regarding the disposition of medications that are subject to product alerts
or recalls.

501.4 SUPPLY OVERSTOCK

Overstock should be returned to the supplier. Iltems should be properly packaged and labeled. A
written list of items being returned should be attached to the box or container with the returned
items. Do not return individual items that are normally supplied as units in a case, bottle or box.

501.5 BACK-ORDERED SUPPLIES

If the supplier is unable to fill an order, the supplier may indicate that the supply is back-ordered.
Do not continue to order items that are on back-order. Any questions concerning back-ordered
supplies should be directed to the supplier.

Copyright Lexipol, LLC 2022, All Rights Reserved. APPROVED Medical Supplies -

Published with permission by Blue Ridge Fire District



