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Overview

• Make sure NSLDS and Colleague (FAUP) 
are set up correctly

• Determine your submission schedule

• Create your lists of students to be sent

• Export your file

• Check for errors and/or warnings

• Review Transfer Monitoring Alert reports



Set Up
• In NSLDS, go to TRAN tab, then School Transfer Profile



Set Up
• In Colleague, go to FAUP



Determine Submission Schedule

• We split the year into 3 monitoring periods:
August 1 – November 29

December 1 – March 31

April 1 – July 30

• We send an all inclusive list at the beginning 
of each monitoring period

• We send a list of newly awarded students at 
the first of each month that have not already 
been sent for a particular monitoring period



Create Lists

• Created Informer report to select students with 
an ISIR on file and with awards for a particular 
term
– Award amount > 0; or

– Transmit amount > 0

• Name each list using naming convention 
XTM.mmddyy.PERM, where
– mm = 2-digit month

– dd = 2-digit date

– yy = 2-digit year



Create Lists



Create Lists

Detailed view of selection criteria



Export Lists
• Use TMXP in Colleague to export your list



Export Lists
• TMXP will add a communication code to each student’s 

CRI screen with a blank status/date

• TM Disbursement Hold flag will be set to Y

• The com code will be marked Received when the 
response comes back from NSLDS regardless of alerts



Check for Errors

• When importing (DOEI), the summary report 
will tell you if you have any NSLDS Monitoring 
ERROR files and the date of those errors

• Use TMWR to get a list of Rejects and/or 
Warnings

• Resolve rejects and resubmit those records to 
NSLDS so they can be added to your 
monitoring list



Check for Errors



Check for Errors



Check for Errors



Review Alert Reports

• When importing files (DOEI), the summary 
report will tell you if you have any NSLDS 
Monitoring ALERTS to review and the date of 
those alerts

• Use TMSR to get a list of alerts to review

• Resolve any problems created by alerts:

o Pell LEU or Sub loan SULA

o Pell or loan limits reached or exceeded

o Overlapping loan periods



Review Alert Reports



Review Alert Reports



Review Alert Reports



Disbursement Hold = Y

• You can use the TM Disb Hold = Y in rules to 
prevent awards from transmitting to AR



Disbursement Hold = Y
• You can create an Informer report to find 

students with TM Disb Hold = Y throughout the 
year to make sure all issues have been resolved



Disbursement Hold = Y

• Detail of selection criteria



Questions/Suggestions?
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