CONSTITUTION AND BY-LAWS

OF THE

_________________ AUXILIARY TO THE

AMERICAN POSTAL WORKERS UNION

ARTICLE 1

TITLE

This body shall be known as the ___________________ Auxiliary to the ______________Postal Workers Union.

ARTICLE 2

OBJECTIVES

The objectives of this organization shall be:

1. To bring together persons interested in the efforts of the American Postal Workers Union for better working conditions.

2. To extend a knowledge of political operations of government and the responsibilities of citizenship.

3. To render effective aid in the securing the passage of desired remedial legislation.

4. To support all programs of the American Postal Workers Union.

5. To support workers generally in their efforts to secure a higher standard of living.

ARTICLE 3

MEMBERSHIP

Membership in this Auxiliary shall be in accordance with the National Auxiliary Constitution Article 3, Sections 1 through 5.

ARTICLE 4

OFFICERS

The officers of this organization shall consist of a President, Vice Presidents or Coordinators, a Secretary, Treasurer, a Legislative - Aide and a Human Relations Representative.

ARTICLE 5

DUTIES OF ELECTED OFFICERS

SECTION 1-PRESIDENT

The President shall preside at all meetings. He/she shall appoint all necessary committees at each convention. The President shall fill all vacancies arising from any cause until such vacancies are filled by election. The President shall be permitted to attend district meetings, seminars and the like, if invited, and if there is the possibility of an Auxiliary being organized. He/she shall authorize and sign all vouchers. The President shall represent his/her state or local at the State and National Conventions.

SECTION 2- SECRETARY

The Secretary shall maintain the minutes of all meetings of the Auxiliary and shall keep a record of all Auxiliary property. The Secretary shall retain a current list of names and addresses of all members and shall answer all correspondence deemed important by the President. If the President is unavailable to fulfill his/her duties the Secretary shall perform the duties of that office. In the event of the death, resignation or change of status which renders the President unable to carry out his/her term the Secretary shall within 30 days call a meeting of the ______________________ for the purpose of selecting another President.

SECTION 3- TREASURER

The Treasurer shall deposit all funds in a bank account established in the name of the organization. He/she shall issue checks that have been countersigned by _________________for the financial obligations incurred by the organization. He/she shall keep all financial records and give detailed reports when requested by the President, and must make all financial reports to the United States Internal Revenue service.

SECTION 4- LEGISLATIVE -AIDE

The Legislative-Aide shall be responsible for communicating with members of Congress when contacted by the Legislative Directors Office.

SECTION 5-HUMAN REALTIONS REPRESENTATIVE

The duties of the Human Relations Representative is to coordinate all human relations projects. He/she shall participate in equal opportunity, and civic and community service programs. A report of all projects shall be made at local and state meetings.

SECTION 6- VICE PRESIDENTS/COORDINATORS

The duties of the Vice Presidents or Coordinators are to organize auxiliaries under the direction of the President. He/she shall submit all reports to the President and he/she shall send all dues notices to the membership of his/her district.

SECTION 7-ALLOWABLE EXPENSES

The allowable expenses to be considered for payment are the actual expenses to be incurred. A voucher must be submitted to the Treasurer and it has to be approved and receipted, and signed by the President prior to payment.

ARTICLE 6

FISCAL YEAR REVENUES

REVENUES AND CHARTERS

SECTION 1- FISCAL YEAR REVENUES

Refer to the National Constitution Article 8 Sections 1 through 7.

ARTICLE 7

TIME OF CONVENTION

This organization shall convene_____________________.

ARTICLE 8

REPRESENTATION

Refer to the National Constitution Article 5 Sections 1 through 6.

ARTICLE 9

PROHIBITED

See Article 9 of the National Constitution.

ARTICLE 10

AMENDMENTS

See Article 10 of the National Constitution.

BY_LAWS

ARTICLE 1 – ORDER OF BUSINESS
· Call the meeting to order

· Roll Call of Officers

· Read and approve minutes

· Correspondence

· Treasurers Report

· Committee Reports

· Unfinished Business

· New Business

· General Discussion

· Adjournment

ARTICLE 2

QUORUM

_____________members shall constitute a quorum but a less number may adjourn to meet at a future specified time.

ARTICLE 3

RULES OF ORDER

In the absence of this Constitution and By-Laws the deliberations of this auxiliary shall be governed by Robert’s Rules of Order Revised.

ARTICLE 4

AMENDMENTS

Amendments to the By-Laws may be made in the same manner as prescribed for amendments to the Constitution.

